INTABA PY3CKOI'O 'OPOACKOI'O OKPYTA
MOCKOBCKOMU OBJIACTHU

INOCTAHOBJIEHHUE
oT ﬂﬁﬁ’? cf’ﬁl’é_’ NEMJZ

O6 yTBep1eHHH aIMHHHCTPATHBHOIO PErJIaMeHTa NPe10CTABIeHHS
MYHHUHDAJIBHOH Y CJIYI'H 110 OpraHu3alHu IpMapoK Ha TeppuTopuu Pysckoro
ropoackoro okpyra Mockosckoi ob1acTu

B cootserctBuM ¢ ®enepanbHbiM 3akoHOM 0T 06.10.2003 Nel31-®3 "O6 o6mmx
MPUHIMIAX OpraHW3allid MECTHOro camoynpaBneHus B Poccuiickoit ®enepanun”,
®enepanbHbIM 3aK0HOM OT 27.07.2010 Ne210 @3 (¢ uzmenenusimu Ha 18.04.2018) "O6
OpraHM3alMy  NpPEe/OCTaBICHUs TOCY[JapCTBEHHBIX M  MYyHHIHMIAIBHBIX  yCIyr",
nocraHosnenreM IlpaButenscTBa MockoBekoit obmactu or 07.11.2012 Nel394/40 (c
usmMeHeHnsMH Ha 15.09.2017) «O6 yrBepixnennu Ilopsaka opraHu3anuu sSpMapoK Ha
TeppuTOpur MOCKOBCKO#M 00s1aCTH M NPOJaKH TOBApOB (BBINOJIHEHHs PaboT, OKazaHuUs
YCIIyT) Ha HEX», PyKOBOZCTBYSICh Y cTaBOM Py3CKOro ropojickoro okpyra, mocTaHOBIISIO;

1. YTBepauTh aJMUHUCTPaTUBHBINA pPErJaMEHT MPEeNOCTaBIEHUs MYHHIMIATBHOMN
Yeayri mo opraHu3alMM SIpMapoK Ha TeppHTOpuH Py3CKOro ropojickoro okpyra
MockoBckoii o6nactu (npunaraeTcs).

2. IlpusHaTh yTpaTHBIIMM CHJy IIOCTAaHOBIEHHE aIMUHMCTpALMH Py3ckoro
MYHHIMIIATBHOTO paiioHa ot 29.07.2016 Ne2132 «O6 yTBepkAeHHH aAMUHHUCTPATHBHOTO
perJIaMeHTa NpeNOCTaBICHUS MyHHLMIIATbHOW YCIyrM 10 OpraHW3aliM SPMapoK Ha
TeppUTOpHHU Py3ckoro MyHHLIMIanbHOTO paifoHa MockoBcKoi 061acTy

3. Pa3MecTuTh HacTOslllee ITOCTAHOBJICHHE HA opunmansHoM caiite Pysckoro
rOPOJICKOro okpyra B cetu «IHTepHET».

4. KoHTpOJIb 32 BBITIOJIHEHHEM HACTOSIIETO MOCTAHOBJICHHS OCTABIISIO 32 COOOIA.
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TepMuHbl ¥ ONpeaeseHus, HCIOJb3yeMble B AJIMHUHUCTPATUBHOM perjlaMeHTe
NpeoCTaBIeHUsT MYHUIUIAIbHOW YCIyrd MO OpraHu3alMH SpMapoK Ha TEPPUTOPHH
Py3ckoro ropoackoro okpyra MockoBckoil oGnactu (nanee - PersiamMeHT), ykasaHbl B

[Ipunoxenun Nel.
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Paszaen 1. O0uue nmojoxxeHus

1. Ilpeamer peryaunpoBanus Perjiamenra

1.1. Hacrossmuii PernameHT ycTaHaBiIMBaeT CTaHAAPT  IPEIOCTaBIICHHUS
MYHULUNAIBHON Y CIIyTH 110 OpraHu3aliy spMapoK Ha TeppuTopuu Pysckoro ropoackoro
okpyra MockoBckoit obnactu (nanee — Yciyra), coCTaB, MOCI€I0BATEIBHOCTh U CPOKHU
BBIMOJIHEHUS aJIMUHUCTPATUBHBIX MPOLEAYpP MO MPEJOCTaBICHUIO Y CIIyrH, TpeOOBaHUS K
MOPSAZIKY UX BBITIOJTHEHUS, B TOM 4YHCIIe OCOOEHHOCTH BBIMOJHEHUS aJMUHUCTPATUBHBIX
npoueayp B JJIGKTPOHHOM  ¢opme, a Takke OCOOGHHOCTH  BBIIIOJHEHUS
aJIMMHUCTPATUBHBIX MPOLEAYP B MHOrO(YHKLHMOHAJIBHBIX LeHTpax (manee - MOLI),
GopMBI  KOHTpOJII 3a HCIOJHEHHeM Hacrosmero Permamenra, jaocyneOGHbIH
(BHecyneOHBIN) mOpsAOK oOXaloBaHWS pelleHMd M aeiictBuid  (Oe3nelcTBus)
Anmunuctpanuu Pysckoro ropoackoro oxkpyra MockoBckoi obnactd  (nanee -
AIMUHHUCTpALK ), JOJDKHOCTHBIX JIML AJIMUHUACTPaALUU.

2. JIuua, uMelolHe NpaBo Ha NoJay4YeHue Y ciayru

2.1. Jluuamu, MMEIOIIMMM IpaBO HaA IOJy4YeHUEe YCIYyrd, MOrYT BBICTYNATh
IOpUIMYEeCKHe JIMIA, WHAMBHUIYyallbHbIE TNPEANPUHUMATENH, 3apETUCTPUPOBAHHBIC B
YCTaHOBJIEHHOM 3aKoHozarenbcTBoM Poccuiickoit Penepauuu nopsake (panee — Jluna,
MMeEIOLIHe NIPaBo Ha MoJlyuyeHue Y CIIyru).

2.2. Unrepecs! Jni, MeEIOLMX IIpaBO Ha MOJy4YEeHHE Y CIIyTH, YKa3aHHBIX B ITyHKTE
2.1. Hactoswero PernameHTta, MOryT MNpeACTaBATh JIMLA, YIOJIHOMOYEHHbIE JIMIOM,
UMEIOLIMM TMpaBO Ha TMOJy4yeHHe YCIyrd, B COOTBETCTBHU C 3aKOHOJATEJIbCTBOM
Poccuiickon Menepanu.

3. TpeGoBanus k nopsiiky HHGOPMHPOBAHHS O NMOPS/AKeE NPEIOCTABICHHS
Yeayru

3.1.TpeGoBanus K nopsiAKy UHGOPMUPOBAHUS O MOPSJKE NPEAOCTABICHUs Y CIIyTH
npuseneHs! B [Ipunoxenun Ne2.

Pasnen I1. Cranpapr npegocraBieHus Y ciayru
4. HaumeHoBaHue Ycayru

4.1. MyHuumnanbHas ycjiayra no opraHu3aluy sipMapok Ha Ttepputopuu Pysckoro
ropoackoro okpyra MockoBckoi 00s1acTu.

5. [IpaBoBbIe OCHOBaHHSI NPEAOCTABJICHHA Y CIyrH

5.1. Cnucox HOpMaTHUBHBIX aKTOB, B COOTBETCTBUH C KOTOPBIMHU OCYILIECTBIIAETCS
okaszanue Ycayru, ykaszad B [Ipunoxenun No3.
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6. Opranbl H Opranu3alnM, y4acTBYIOIHE B OKa3aHHH Y CIyTrH

6.1. OpraHom, OTBETCTBEHHBIM 3a IPEeIOCTaBIeHHe YCIYrH, SBISIETCS OTZIEN
Pa3BHUTHsl ~ NpEANPUHUMATENbCTBA  YNPABIE€HHS  JKOHOMHYECKOTO  Pa3BUTHS
1 AIIK axvmunancTpanun Pysckoro ropoackoro okpyra.

6.2. AMUHACTpaLys obecrieurBaeT NpeocTasnenne Yemyru Ha 6ase MOLL

6.3. AnvmuHucTpauus 1 M®IL] ve Bipase Tpe6oBaTh 0T JIWila, MMEIOIIEro IpaBo Ha
MofmydeHHe YCIyrd, OCyIIeCTBICHHS JeiCTBHI, B TOM 4YHCIE COINIACOBAHMI,
HEOOXOAUMBIX /ISl TOMydeHHs YCIyTH M CBS3aHHBIX C OOpalleHHeM B HHbIE
FOCYNapCTBEHHBIC OpPraHbl WM OpraHbl MECTHOIO CaMOYIpPaBIICHHMS, OpraHu3alvu, 3a
VCKITIOYCHHEM IIOJIyYCHUSI YCIYT, BKIIOYEHHBIX B YTBEPXKJCHHBIE MEPEYHU YCIVT,
KOTOpBIE ~ SBIISIIOTCS  HEOOXOAMMBIMH M 00s3aTeNbHBIMH Ul IIPEJOCTABICHMUS
MYHHUIHUNAILHBIX YCIYr Ha TeppuTOopud Py3ckoro ropojackoro okpyra MOCKOBCKOI
obnacru.

6.4. Ilepeuenr npyrux OpraHoB M OpraHu3alyi, ¢ KOTOPBIMH B3aMMO/IEHCTBYET
AJZIMHHHCTpALMs B LIEAX TpelocTaBlieHus Y enyry, ykasad B [Tpunoxenuun Ned.

7. OcHOBaHus 17151 0GpAIIEHHsI H Pe3yJIbTaThl NPEIOCTABICHHS Y CJIYrH

7.1.JInno, uMeroLee MPaBo Ha MONMy4eHHe YCIyrd, obpamaercs s MOTydeHHs
YCIyri 1o OpraHu3alM SpMapoK Ha TEpPPUTOPUM Py3cKOro ToOpOACKOro OKpyra
MockoBckoit obnacTu;

7.2. Pe3ynbTaToM npenocTaBiieHus Y CIyTH SBISETCS:

- TIONy4YeHHe YCIyru 110 OpraHu3allid sSpMapoK Ha TeppuTopud Pysckoro
ropoJICKOro okpyra MockoBCKoO# 001acTH;

- BblJla4a penieHus 00 0TKas3e B MOJIyYeHUH Y CIIyTIH;

7.3. B ciy4ae OTCYTCTBMSI OCHOBaHHEl JIsi OTKasa B IPEeNOCTABICHHH YCIyru
pesynbTat oopmisieTcss Ha OyMaKHOM HOCHTene W (MJM) B 3JIEKTPOHHON dopme B
COOTBETCTBHU C TpeOOBaHUAMHU 3aKOHOATeNbCTBa Poccuiickoit ®eepaluy 1 mepeaetes
(HanpasnsieTcs) JIuiy, MMeloleMy IpaBo Ha MoTy4eHre Y CIIyrH.

PesysnbraTamMu npenocTaBieHnst MyHULUNIATBHONW Y CITyTH SBIISIOTCS:

- M3/1aHHEe MYHUIMIIATIBHOTO NIPABOBOTO aKTa O MPEIOCTABIEHHH Y CIyTH;

- OTKa3 B MPEJOCTABIEHUH Y CIIYTH;

- HHQOPMHUPOBAHKE OPraHM3aTOPa SIPMAPKU O HATHYUM (OTCYTCTBUM) CBOGOLHOIO
MecTa (CBOOOJHBIX MECT) MPOBE/ICHHUs PMAPKH B COOTBETCTBHU ¢o CBOIHBIM IEpeyHeM
MECT IIPOBEJICHUS SIPMapOK.

8. Cpok npenocraBiaenust Yciayru

8.1. Cpok npejiocTaBieHus MyHULUIIATEHON Y CIIyTH HE IPEBBILIAET;

30 xajeHIapHbIX JIHEH C NaThl PErHCTPaLU 3asBJEHHMS M MPUIAraeMbIX K HEMY
JIOKyMEHTOB, ~HEOOXOIMMBIX JUIs MPeNOCTABICHHS MYyHWIMNAIbHOH YCIyr, B
AJIMUHHUCTpALIUH.

8.2.  Cpok mpelocTaBIeHMS MYHHLUMNAILHOW  YCIOyr, 3asBieHHE O
NPENIOCTABICHUH KOTOPOil mepeiano JIunom, MeronmM npaBo Ha IojiydeHue YCIyru,
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yepe3 MHOrOQYHKLUMOHAJbHBIM LEHTP, UCUUCIAETCS CO JHS PErHCTpaluH 3asBICHUS O
NpeIOCTaBIeHUH MyHULIMITATBHON Y CIIyrd B A JMUHHUCTPALIMH.

8.3. Cpok mpefocTaBlieHHss MyHULIMNIAIBHOU Yeayru ucuucnsercs 0e3 yyera cpoka
nepeiayu 3asBIIEHUS O IPENOCTaBICHUU MYHULMNAIBHOW YCIyrM M JOKYMEHTOB M3
MHOrOQYHKIIMOHAJILHOTO  IleHTpa B  AJIMUHHCTpalMIO, [Iepeladyd  pe3yJbTaTa
pe0CTaBIICHHUS MYHULUIAIBHOM Yenyru u3 AMUHUCTpaLUU B
MHOTr0o(YHKIIMOHAIbHBIH LIEHTp,  CpOKa  IPUOCTAHOBJIEHUS  IPEJOCTABICHMS
MYHHULMNAJIBHON Y CIIyTH.

8.4. B ciryuae momauu JIMIOM, UMEIOIMM NPaBO Ha MOJy4YeHHe Y CIIyTH, 3asBIeHNUS
0 TPeOCTaBIEHUH MYyHHUIMNAIBHON Ycayru yepe3 EQuHBIN mopran rocy1apCTBeHHBIX U
MYHHUHUOANIBHBIX yciayr unu Ilopranm rocynapcTBEHHBIX M MYHULHMIAIBHBIX YCIyr
MocKoBCKO# 00/1acTH, MyHULIMITAJIbHAS YCIyra MpeoCcTaBIseTcsl B CPOKHU, YKa3aHHbIC B
nyHkTe 8.1 HacTosiero AIMUHUCTPATUBHOIO PErIaMeHTa.

9. MHMcuepnbiBamuii  nepedyeHb  AOKYMEHTOB, HeOOXOAMMBIX /I
npeaocTaBjaeHus Y CIyrH.

9.1. JlokymeHThI, NpenocrapisiemMble JIMIIOM, MMEIOIIMM TNPaBO Ha IMOJTy4YEeHHE
Ycnyru:

- 3asIBJICHHUE;

- B ciydae oOpaiieHdss O TpelocTaBieHMHM Yciyrd mpeacrasurenem Jluna,
MMEIOILETO MPaBO Ha TMOITy4YeHHe YCIyrd, JOIOJHHMTEIBHO IMPEACTABIACTCS JOKYMEHT,
MNOATBEP)KJAIOIIMH €ro IMOJHOMOYUSA, a TakXKe I[IaclopT WIM MHOM JOKYMEHT,
YIOCTOBEPSIONIMN JTMYHOCTh B COOTBETCTBHM C 3aKOHOJATENLCTBOM Poccuiickon
denepauum.

B kauecTBe JOKYMEHTa, IOATBEP)KIAOLIEro II0JJHOMOYMs Ha OCYIIECTBIICHUE
JeicTBUS OT UMeHH JIKila, MMEIOILero MpaBo Ha MoJy4eHue Y CIIyrH, IpeIoCTaBIseTCs:

- ohopmiIeHHAsT B COOTBETCTBHM C 3aKOHOAaTensCTBOM Poccuiickoit ®enepanuu
JIOBEPEHHOCTD, 3aBepeHHas mneyarbio JIuia, MMEIOIero mpaBo Ha IMOJy4eHHe Y CIyTH,
(mpy HAJWYMKM TI€YaTH) M [OJANUCAHHAs pykoBojauTeneMm Jluia, MMEIOIIEro npaBo Ha
noJiyuyeHue Y CIIyTH, Wi YIIOJTHOMOYEHHBIM 3TUM PYKOBOIHUTENIEM JIULIOM;

- KOIHs pPelIeHHs] O Ha3Ha4eHUU uiau o0 u3OpaHuM MO0 MpUKa3a O Ha3HAYECHHH
(U3MYECKOro JIUIA Ha J0JIKHOCTh, B COOTBETCTBUU C KOTOPBIM TaKoe (HU3MYECKOE JIMIIO
oOmamaeT mpaBoM JeiicTBOBaTh OT MMeHM Jlulla, MMEIOIIEro mpaBO Ha IOJyYeHHe
Yenyru, 6e3 10BEpeHHOCTH.

9.2. TpeGoBanus K foKkymMeHTaM npuBeneHsl B [Ipunoxennn NeS.

10. UcuepnbiBaouii nepevyeHb J0KYMEHTOB, HEOOXOAUMBIX /Il
npexocTaB/ieHUus Y CJIYrd, KOTOpble HAXoAsATcsA B pacnopsizkeHnu OpraHos BJIaCTH

10.1. JIuuo, umerollee nmpaBo Ha MOJIy4YeHUE Y CIIYTH, MPEACTaBIsAET CIeAyIOLIHe
JIOKYMEHTBI:

- BBIMCKAa U3 EIMHOrO rocynapCTBEHHOIO peecTpa HOPUIAMYECKHX JIMI
(MHIMBHAYaAJIbHBIX TpeANpUHUMATENEN) WU €€ KOIMS, BKJIOYarolas CBEAEHUS O
MMOCTAHOBKE FOPUAMYECKOr0 WM (DU3UYECKOro JMLA HAa y4eT B HAJIOTOBOM OpraHe I10
MECTY HaXOXIACHHS FOPUINYECKOro WK (PU3MYECKOro JIMLA;
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- KOmusi JIOKYMEHTa, TOJATBEpPXAAloLEero IpaBO Ha 3eMeNbHBI Yy4acToK
(cTalMOHApHBIH TOProBBEIM OOBEKT), MpearongaraéMblx sl UCIONB30BaHUS IOJI MECTO
MPOBEEHUS IPMapPKH.

10.2. B cnydae HenpezncTaBineHus yka3aHHbIX B myHKTe 10.1 AZMMHHCTpaTHBHOTO
periaMeHTa [JOKYMEHTOB AJIMUHHUCTpAlLMs CaMOCTOSTEIBHO OCYLIECTBISAET 3ampoc
cBelneHuid B DeiepalibHYI0 HAJOroByto cityx0y, @enepanbHyro ciyx0y rocyaapcTBEeHHOM
perucTpaimu, Kaaactpa u Kaprorpaduu, UX TEPPUTOPUATIBHBIX OpraHax.

10.3. HemnpencraBnenue Jluiom, HUMEOIMMM MpaBO Ha MOJy4YeHUE YCIYIH,
YKa3aHHBIX JOKYMEHTOB He SIBJISIeTCs OCHOBaHMeM Ul oTkasa Jluily, umeromemy mpaBo
Ha rnojyyeHue YCIyru, B IpeAoCTaBIeHUU MyHULIUIIAIILHON Y CIIyTH.

10.4. AnqmuHuCTpanusi, MHOTOQYHKIIMOHAIBHBIE LIGHTPBl He BIpaBe TpeOoBaTh OT
Jluna, WMeEIIero MpaBo Ha MONy4YeHWe YCIyrd, IIpeICTaBlIeHHs [JIOKYMEHTOB |
WHQOpPMALIMK WM OCYIIECTBICHUS NCHCTBUHM, NPEACTaBICHHE MU OCYIIECTBICHUE
KOTOPBIX HE TMPeIyCMOTPEHO HOPMATHBHBIMU IIPABOBBIMHU aKTaMM, DPEryJHpPYIOLIMMU
OTHOLIEHHUS, BO3HUKAIOIIHUE B CBSA3M C MPEAOCTaBIEHUEM MYHULIUIIATBHON Y CITyTH.

10.5. AxMuHKCTpalUsi, MHOrOQYHKIIHOHAJIbHbIE LIEHTPhl HE BIpaBe TpeOoBaTh OT
JIua, MMEIOIIEro IMpaBO Ha IOJy4eHHE YCIyIrW, MpeACTaBIeHHUs [JOKYMEHTOB H
uHpOpMaILlMK, B TOM 4ucie 00 yrmiare rocyJapCTBEHHOM IOLUIMHBI, B3UMAaeMOW 3a
NpefoCcTaBjieHe MYHULMIIAJbHOW YCIIyrd, KOTOpbIE HaXOAATCS B PacHoOpsKeHUH
OpraHoB, MPEIOCTAaBISIOINX MyHULMNANbHbIE YCIyrd, JUM00 [0JBEIOMCTBEHHBIX
OpraHu3alusX, y4aCTBYIOIIUX B IPEOCTaBICHUH MyHHULUIIAIbHON Y CIIyTH.

11. CroumocThb npeaocrapiaeHus Ycayru aias Jinna, nMeromero npaBo Ha
noJiyueHue Ycjayru

11.1. TpenocraBnenne Ycmyru ocyliecTBisieTcs: GecIiaTHo.

12. UcuepnbiBaouuii nepeyeHb OCHOBAHHH 11
0TKAa3a B NPeJ0CTABJICHHH Y CIYIH

12.1. OcHoBaHus JUIsi TPUOCTAHOBJICHUS MyHHULMIAJIBHONW Y CIyTH B COOTBETCTBHH
¢ 3aKoHozaTenbcTBOM Poccuiickoit ®enepanuu U 3aKOHOAATENCTBOM MOCKOBCKO#M
00JacTU He NMPeayCMOTPEHBI.

12.2. OcHOBaHHMSIMH Uil OTKa3a B IPENOCTaBICHUH MYHHLHMIAIBHOW YCIIyru
SABIISIIOTCS:

HECOOTBETCTBHE MeCTa IPOBEJEHHUs SpPMapKu IPOTUBOIIOXKAPHBIM, CAHUTAPHO-
SMUIEMHOJIOTHIECKUM, IPaIOCTPOUTEIBLHBIM TPEOOBaHUSIM;

[IpeI0CTaBIeHHe HEMOJIHOr0 KOMIUIEKTa JOKYMEHTOB,

MECTO MIPOBE/ICHUs IPMApKH B 3asBJICHHOE BpEMsI:

- 3aHSITO JIPYTMM OpraHU3aTOPOM;

- TPOBOJSTCS 3aIUIAHUPOBAaHHBIE MYHMIMIIAJbHBIE, OOJACTHBIE WM HHBIE
MEPOTIPUATHSL.

[lepeueHb OCHOBaHWI MAJIsi OTKa3a B NPEIOCTABICHUWH MYHHLMUIAIBLHOW Y CIIyru
SBIISIETCS UCUYEPIIbIBAIOLLIUM.

12.3. Pemenue 06 oTKaze B TPEAOCTABICHUM MYHULUNAIBHOW YCIyru
MOANMCHIBAETCS 3aMecTUTesleM [ aBbl  AJMWHHUCTPALUH, KypHUPYIOIIMM  BOIPOCHI
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MOTpeOUTENHCKOrO pPhIHKA W YCIyT, M, ¢ yKazaHMeM NpHYMH OTKa3a, Bbijaercs Jluity,
MMEIOLEMY NpaBo Ha TIOJIydeHue YCIyTH, JIMYHO, JUO0 HampaBisieTcsl 1o mo4yre, 1Moo
BBIZIAETCS Yepe3 MHOro()yHKIHOHAIBHBIM HEHTp, He Mo3[Hee 3 pabouyux JAHEH C JIaThl
NPUHATHS PELeHHs 00 OTKa3e B MPeAOCTaBIEHUH MyHULIUNIATBHON Y CIIYTH.

12.4. Pemenne 00 OTKase B TMPEJOCTaBICHUM MYHHLMIAILHON YCIyrua 1o
3asIBJICHUIO, TIOJAHHOMY B JJIEKTPOHHOM (opMe, MOANUCHIBaeTCs 3aMecTuTeneM [aBbl
AJIMUHUCTpALIMH, KypPHUPYIOLIAM BOMNPOCHl TOTPEOMTENBCKOrO phIHKA W yCIyT, |
Hanpasisercs JIuiy, MMeroIeMy [paBo Ha TMoyueHue Y CiIyr, 1o SJEKTPOHHOH MoYTe U
(unu) yepe3 EnuHBIi mopTan rocy1apcTBEHHBIX H MYHHLMIIANBHBIX yCiyT, aubo [lopran
roCy/JapCTBEHHBIX M MyHHIMIAIbHBIX yciayr (dyHkumit) MockoBckoil obnactu, He
nosaHee 3 pabouyux [OHEW CO THS NPUHATHS pelleHMs 00 OTKase B MpPeJIOCTaBICHUU
MYHULIMIIATBHON Y CIIYTH.

12.5. Jluuo, uMelollee IpaBO Ha MOJNyYyeHHe YCIyrH, BIIpaBe OTKAa3aThCs OT
NpeIOCTaBIeHHss MYHULMNAIbHOW YCIyrd Ha OCHOBaHMH JIMYHOIO ITMChbMEHHOIO
3asiBJICHHUSI.

B ciyyae NHCHbMEHHOIO OTKa3a OT IPEeJOCTAaBIEHHs MYyHHLMNAIbHOH YCiyru
JIuuo, UMerolIee NpaBo Ha MoJyueHHe YCIyry, BIpaBe 0OpaTUTLCS BHOBb C 3asBICHHEM
0 ee NpeA0CTaBIeHNH U HEOOXOAMMBIMU JIOKYMEHTAMH.

13. MHMcuepnbiBalomuii mnepeyeHb OCHOBAHHHA /I OTKa3a B IpHeMe
I0KyMEHTOB, HeOOXOAHMBIX /ISl PeI0CTABJIEHHS Y CIIyrH

13.1. OcHoBanuii I oOTKa3za B I[pUeMe 3asiBJIIeHUs M JOKYMEHTOB HE
MpeyCMOTPEHO.

13.2. Jluiy, uMerolieMy [paBo Ha MOJy4eHHe YCIyr, MOXeT ObITh OTKa3aHO B
preMe K paCCMOTPEHHIO 3asiBICHHUS, IOCTYIUBILErO B (JOpMe 3JIEKTPOHHOTO JOKYMEHTA,
B CJIyyae ecliM B pe3yJibTaTe IPOBepKU YCUIEHHOH KBatuduuupoBanHoi noanucy Jlnna,
MMEIOIIero [paBo Ha TIojy4eHHe Yciuyrd, OyneT BbISBIEHO HecoOmoaeHne
YCTAHOBJICHHBIX YCJIIOBUH NIPU3HAHUS €€ JIeHCTBUTEIIBHOCTH.

13.3. JIumy, umerolieMy NpaBo Ha MOJTyueHue Y CIIyTH, HalpaBiIsieTCs yBeIOMIICHHE
B JJIEKTPOHHOI (opme ¢ ykaszaHueM IMyHKTOB ctaThd 11 ®DenepambHoro 3akona «O0
3NEKTPOHHOM TOATNUCH», KOTOPBIE MOCIY)KUIA OCHOBAaHHMEM [l IPUHATHS PEIIeHHs 00
OTKa3se B MpUeMe K paCCMOTPEHHIO 3asiBJICHUS.

14. Ilepeyens ycayr, He0OX0AHMBIX H 0083aTe/IbHbIX
AJS IPelIoCTABJICHHS Y CJIYIH

14.1. VYcayru, HeoOxoaumble U 00s3aTeNbHBIE  JUIS  [IPEIOCTABICHUS
MYHHUIMIIANBHOM  YCIyrn, B COOTBETCTBUM C 3aKOHOZATeNbCTBOM Poccuiickon
Denepanuu U 3aKOHOAATENECTBOM MOCKOBCKOM 001aCTH OTCYTCTBYOT.

15. Cnoco06sl npenocrap/ienus JIHuom, HMeOUHM NPaBoO HA NMOJIyYeHHEe
Ycayru, A0KyMeHTOB, He00X0AUMBIX /I8 NOJIy4eHHs Y CIIyrH

15.1. Jluunoe obpaienue Jluia, HMEIOIIEro MpaBo Ha MOJy4YeHHe Y CIyrH, (Wi
npencraButens JIMiia, UMEIOIEro MpaBo Ha Moy4eHHe Y CIyru,) B AIMUHUCTPALIUIO.
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15.1.1. Ilpu mnocTyruieHHWH 3asBI€HUS W IIpUIaraeMblx K HeMY JOKyMEHTOB
MOCPEICTBOM JIMYHOrO oOpaiueHus: Jluua, MMerolero npaBo Ha IOJy4eHUe YCIyrd, B
AIMUHUCTPALIMIO CIELUMATUCT, OTBETCTBEHHBIM 3a NMpHeM 3asiBJICeHUS U JOKYMEHTOB,
OCYIIECTBIISIET CIAEAYIOILYIO [10C/IeJ0BaTeIbHOCTh JeHCTBUM:

1) mpoBepsieT 3asBlIeHUE U KOMILJIEKTHOCTh MPUIAraeMbiX K HEMY JOKYMEHTOB Ha
COOTBETCTBHE O(hOPMIIEHHUS 3asIBJICHUS U HAJIU4YUE IOKYMEHTOB;

2) npoBepsieT 3asBICHHWE M TNpUJIaraeMble K HEMYy JOKYMEHTbl Ha HaJlU4yue
MOJYUCTOK, TMPUIUCOK, 3a4YEPKHYTBIX CIIOB W MHBIX HEOIOBOPEHHBIX HCIIPABIIEHUH,
Cepbe3HBIX MOBPEXKICHH, He MO3BOJISIOLIMX OAHO3HAYHO UCTOIKOBATh UX COJEpIKaHUE;

3) OCyIecTBISIET NPUEM 3asBJICHUSI U JOKYMEHTOB I10 OIUCH, KOTOpasi COAEPIKUT
MOJHBIH TepedYeHb [OKYMEHTOB, IpeACTaBICHHbIX JIMIIOM, HMMEIOIMM I[IpaBO Ha
nojay4yeHue Y Ciyru, a pyu HAJIMYUKU BISIBIEHHBIX HEJIOCTATKOB — UX OIIMCaHUE,

4) BpyuaeT Konuto onucH Jluily, uMerolemMy npaBo Ha MoydeHue Y ClyTH;

5) mepenaeT 3asiBlieHUE U JOKYMEHTBI JOJKHOCTHBIM JIMLIAM, OTBETCTBEHHBLIM 3a
BBITIOJTHEHME aJMMWHUCTPATUBHON NPOLEAYpbl B 4YacTH PpErucTpald 3asBlIEHUs U
JOKYMEHTOB, HEOOXOAMMBIX JUIsl IPEA0CTaBAEHUS MyHULIUNIATIbHOM Y CITyTH.

15.2. Jluynoe obOpamenue Jluia, MMerOIIEro NpaBo Ha MOJy4deHHE Y CIyrH, (Miu
npeacraButens Jluia, UMerolLero npaso Ha noiay4eHue Yciayrd) B MOILL,

15.2.1. JIns nonyyenuss Yenyru Jlumo, umerolee NMpaBo Ha MOJy4eHUE Y CIyrH
(vnn mpencraButenb JlMia, WMerOIIero MpaBo Ha MOJTydeHHe YCIyrd) NpefoCTaBiIseT
HEOOXOIMMbIE JOKYMEHTbI, 338 HCKJIIOYEHHEM 3asiBIeHUs. 3asBICHUE 3alOJIHACTCS U
pacneuateiBaeTcss omnepatopoM MOLI, noanuceiBaercs JIMioMm, HUMEKOIMM MpaBO Ha
noiy4yenue Yciyru, B MOLL

15.2.2. Jluo, uMMeroliee NpaBo Ha nojiyyeHue Yciayru (mpenacraBurensb Jluna,
MMEIOLIEro MPaBo Ha IOoJlydeHue Y CIyru), MOXKeT 3alucaThCsl Ha JIMYHBIA npruemM B ML
3apaHee M0 KOHTaKTHBIM TeledoHaM, yKkazaHHbIM B [Ipunoxennn Ne6 unm nocpeacTBom
PIITY.

15.2.3. Corpyauuxk M®1] Beigaer Jlumy, uMeroiemMy npaBo Ha NOJXy4YeHUe Y Cilyru
(mpexncraBurento Jluua, uMeromiero IMpaBo Ha INOJMy4YeHHE YCIyTH), PaclucKy O
MOJTy9eHUH JOKYMEHTOB C YKa3aHHWEM UX MepeyuHs U AaThl MOJyYeHHUsI.

15.2.4. 3asBieHue U IpuilaraeMble K HeMy JOKYMEHTbl C KOIHEHW pacCHuCKH
Hanpasistoress U3 M®L] B AagMuHuctpauuio He nosjaHee | pabouero AHs €O IHS MX
noiy4yeHus ot Jluua, uMerollero npaBo Ha moijiyueHue Yciuyru (rmpeacrasurens Jluua,
MMEIOLLET0 NPaBo Ha MOJIyueHUe Y CIyTH).

15.2.5. Cpok oka3zanus Yciayrud npu oOpallleHHH 3a MpeJOoCTaBIeHHEM YCIyTd B
M®I] cokpaiaercst Ha 4 paboOUYUX JHS.

15.3. OGpaieHue 3a okazaHueMm Y CIyru Mo 1oyre.

15.3.1. JIns nonydenuss Ycuayru JIuno, uMmeroniee IpaBo Ha NOJy4eHHE Y CIyTH,
Hanpasiser no aapecy Axamunucrpauuu: 143100, MockoBckas ob6nacts, Py3ckuit
ropoAcKoi OKpyrT, r. Py3a, yn. Connuesa, a.11 3aka3Hoe MUCBMO C OIUCHIO, COZIEpIKalLIee
3asBJICHHE, MOJANUCAHHOE JMYHO JIMIIOM, MMEIOIIMM MPaBO Ha MOJyuYeHHE YCIYrd WM
npeacrasuteneM Jluna, uMMeromero mpaBo Ha MOJydeHHE YCIyrd, ¢ MPHIOKEHUEM
JOKYMEHTOB, YKa3aHHBIX B ITyHKTe 9, COOTBETCTBYIOLIUX TPeOOBAHUSIM, YCTAHOBICHHbIM
B [Ipunoxenun Ne5.

15.3.2. Cpox Hauyana TmpeAoCTaBleHUs YCIyrd HCYHCISIETC C MOMEHTa
pErucTpalnyy yKa3aHHbIX JOKYMEHTOB B AJIMUHUCTpALUH.
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15.3.3. Pacriucka B TOJy4YeHWH TaKUX 3asBICHUS U JOKYMEHTOB HalpaBJIseTCs
YIIOJTHOMOUYEHHBIM OpPraHOM I10 YKa3aHHOMY B 3asiBIEHUU IOYTOBOMY ajJpecy B TCUCHHE
pabouero aHs, CIeAYIOLIEro 3a JHEM MOoTydeHUs] AJIMUHUCTpALIUEeH TOKYMEHTOB.

15.4. Obpaienue Jluia, umeromero npaBo Ha Noiy4eHue Y Ciayry (IpeacTaBuTelb
Jlvua, UMeroIIero mpaBo Ha rnosy4deHue Yciyru), nocpeacrsom PIITTY.

15.4.1. Jlns nonydenuss Ycmyru JIuno, uMeroliee mnpaBo Ha IMOJydyeHUE Y CIyrH
(npencraButens JIuia, UMeEOLIEro NpaBo Ha Mojay4yeHue Yciyru), GopMUpyeT 3asBICHUE
B DJIEKTPOHHOM BHje ¢ ucnojb3oBanueM PIITY ¢ mpunoxenueM ¢aiioB HeOOXOAMMBIX
JIOKYMEHTOB.

15.4.2. Ilpu nopaye 3asBiieHHe W MaKeT JOKYMEHTOB MOJINUCHIBACTCS YCUIIEHHOM
kBanuduuupoBannoir DLII1 Jluma, wumelomero npaBo Ha MOJNy4YeHHE YCIyTH
(nmpenctaBuTens JlKiia, HMEIOLIEro NpaBo Ha MOJIy4YeHHe Y CIIyTH).

15.4.3. Ilepegaya OpUruHaIOB U CBEpKa C JJIEKTPOHHBIMUA BEPCHAMH JTOKYMEHTOB
Mpu BEIOOpE TaKoro crnocoda rmojauy JOKyMeHTOB He TpeOyeTcsl.

15.4.4. Jluuno, uMelollee MpaBO Ha MojydeHue Yciayru (mpexacraButenb Jluna,
MMEIOILIEr0 TMpaBO Ha MOJy4YeHHe YCIyrH), HamnpaslseT 3asBJICHHE C IPHIOKEHHEM
JIOKYMEHTOB, YyKa3aHHBIX B TyHKTe 9 Hacrosiuiero PerinameHTa, COOTBETCTBYHOLIMX
TpeGoBaHusM, ycTaHOBIEHHBIM B [Ipunoxenun Ne3.

15.5. Obpatenue 3a npeaocTaBiIeHueM Y CIIyTH 110 SJIEKTPOHHO#M oUTe.

15.5.1. Jlns nmonydvenust Ycmyru Jluio, uMeroliee npaBo Ha INOJTydYeHHE Y CIIyTH
(npencraButens JIMia, MMEIOIIEr0 IMPaBO Ha MOJIyuYeHHe YCIIyrH), HAlpaBiseT 1o
3JIEKTPOHHOMY  afpecy  AJMHHUCTpaLuM  region_ruza@mail.ru 3asBieHue ¢
MPUIOKEHUEM JOKYMEHTOB, YyKa3aHHBIX B MyHKTe 9 Hacrosmero Pernamenra,
COOTBETCTBYIOLIMX TpeOOBaHUSM, YCTaHOBIEHHBIM B [Ipunoxxenuu NeS.

15.5.2. 3asiBieHWe W TaKeT JOKYMEHTOB TOJMMCHIBAIOTCS  YCHIEHHOMN
kpanupuiupoBanHoi DLI1 Jluma, uMeromero mnpaBo Ha MOIyYeHUE YCIIyTH
(mpencraBuTens Jluia, UMEIOLIEro MpaBo Ha MOJy4YeHHe Y CIIyTH).

16. Cnioco6b1 nosyuenus JInuom, HMel0MM NPaBO HA MOJIyYeHHe Y CIyTH,
pe3y/JibTaToB NMpeJ0CTABJICHHSA Y CIYIH

16.1. B 3aBucumocTu oT crnoco0a nonyyeHus pesyibrara, JIuio, uMeromiee npaso
Ha TMoJy4YeHHe YCIyru, yBEJOMIISETCS O TOTOBHOCTH pe3yJbTaTa IpeJloCTaBIeHHs
Yenyru.

16.2. Cnoco0® momydeHus pe3yjbTara IpeloCTaBIeHUs YCIYTd YKa3bIBaeTCs
JIuom, IMErOIIMM TPaBoO Ha MOJTyYeHHe Y CIIyTrH, B 3asBICHUH.

16.3. Tlony4yenue pesynbrara Yciayrd JIunom, MMerOIMM IpaBO Ha IOJIy4YeHHE
Yeinyry, B AIMUHUCTPALIMH.

16.3.1. Pe3ynbraT npeaocraBieHus Yciayru Beiaaercs Jluily, uMeronemMy rpaBo Ha
nojydeHne YcCiayrd, B AIMUHUCTPALIMU 1O HCTEUYEHHUHM CPOKA, YCTAHOBJIIEHHOI'O IS
MOJITOTOBKY pe3yJbTaTa MpeoCcTaBIeHus Y CIyTH.

16.4. ITony4yenue pesynbrata Y CIyry 1o noure.

16.4.1. Pe3ynbTaT OkazaHus Yciyru Hanpasisercs Jluiy, umeroleMy MpaBo Ha
nojy4eHue Y ClIyrd, 3aKa3HbIM ITOYTOBBIM OTIpaBIeHHEM C yBeJIOMJIECHHEM O BPYUYEHHUH B
TeueHue 3 pabouux JHEH ¢ JaThl MOATOTOBKM Pe3yJibTaTa MpeoCTaBIeHHUs Y CIIyTH.
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16.5. [lonyuenue pesynprata Yciayru npu obpamenuu Jluna, uMerolero npaso Ha
nosydenue Yciayru, B MOLI

16.5.1. Pe3ynprar okasaHusi YcCiIyrd Bblaaercs Jluimy, uMerolieMy NpaBO Ha
noayyeHue Yciyrd, B M®IL] no ucredyeHuH cpoka, yCTAHOBJIEHHOTO IS ITOATOTOBKH
pe3ysbTaTa MpeloCTaBIeHUs Y CIIyTH.

16.6. [Tonyuenue pesynsrata ¥Yciyru uepes [loprai.

16.6.1. Pe3ynbTaT Oka3aHus Yciyru Hanpasisercs JIuiy, umeromemy npaBo Ha
noixydyeHue Ycayru, B JIMuHblii kaOWHET 1O MCTEYEHUU CPOKa, YCTAHOBJIEHHOTO JUIs
MOJITOTOBKH pe3yJIbTara.

17. Cpok perucrpauuu 3asiBJIeHHs

17.1. 3asiBieHHe perucTpupyercss B JeHb ero mnojgauu B MOI[ wmm B
AnmuHECTparwmio (B ciydae oOpaineHus Jluma, UMerolIero npaBo Ha Iojly4eHne Y CIIyrH,
B AJIMHHHCTPALIMIO JTMYHO, 110 TI0YTE, MO 3JIEKTPOHHOMU 1ouTe).

17.2. 3asBnenue, noganHoe yepe3 PIII'Y, perucrpupyercs B eHb HalpaBeHUs, B
cinyuae mnoaaud 3asBrneHus g0 16:00. Ilpu nomauye 3assinenus mnocie 16:00 ono
PErUCTPUPYETCS HA CIEAYIOIUI pabounii IeHb.

18. Makcuma/IbHbIH CPOK OKHAAHHSA B 0Yepeau

18.1. MakcuMasbHBIM CPOK OKUIAHHUS B OUEpEM IIPU JTUYHOM I10/1a4e 3asBICHUS
TIPH [OJTyYEHUH pe3yibTaTa MpeIoCTaBIeHUs Y CIIyrH He JOJDKEH IPEBhIIATh 15 MUHYT.

19. TpeGoBaHus K NOMeLeHUSIM, B KOTOPBIX NpeJocTaBisieTcs Ycayra

19.1. TpeGoBanHsl K TOMEIIEHUSAM, B KOTOPBIX IPEJOCTABISAET Y Cllyra, IPUBEICHbI
B [Tpunoxxenuu No7.

20. [Moka3aTe i JOCTYNNHOCTH H KauecTBa Y CJIYyrH

20.1. IToka3zarenu JOCTYMHOCTH U KadecTBa YCIyrd, TpeOoBaHMs K 0OECIEYEHHIO
JOCTYIHOCTH Y CIIYTH U1l UHBAJIMJIOB NpUBeaeHb! B puiiokeHusax Ne8, Ne9 u Nel0.

21. TpeOoBaHHus K OPraHU3aLHH NPeJIOCTABIEHHs Y CIYTH B 3J1eKTPOHHOH (hopme

21.1. B oanekTpoHHOH (opMe HOKYMEHTbI, yKa3aHHble B MyHKTe 9 HacTOsLIEro
Pernamenra (3a HCKIIOYEHHEM JIOKYMEHTa, YJIOCTOBEPSIOLIEro JIMYHOCTB), IMOAAOTCS
nocpexnctsom PIITY.

21.2. Tlpu nopave DOKYMEHTHI, YKa3aHHble B IMyHKTe 9 Hactosuero Pernamenra,
MPUIAraloTcs K 3JIeKTPOHHOU GopMe 3asBlieHHs B BUJie OTJebHbIX (aiinoB. KonuuecTso
¢aityioB JOKHO COOTBETCTBOBATh KOJWUYECTBY MIOKYMEHTOB, a HauMeHOBaHue (haiina
JOJIYKHO MO3BOJISATh HASHTU(DHUIIMPOBATH JOKYMEHT U KOJIMYECTBO JIUCTOB B JOKYMEHTE.

21.3. Bce n0KyMeHTBl OOJKHBI OBITh OTCKaHUPOBAHBI B PacIpOCTPAHEHHBIX
rpaduueckux dopmarax (algoB B LIBETHOM pexuMe (paspelleHre CKaHUPOBAHUS — He
meHee 200 Toyek Ha mr0iM), oOecmedyMBaIOUIEM COXPAaHEHUE BCEX AayTEHTHUYHBIX
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MPU3HAKOB IOUIMHHOCTH, a WMEHHO: rpauyecKoil MOJIMUCH JIMLA, MeYaTH, YrJIOBOIo
mramMmna OJaHka.
21.4. 3asBrenue noanuceiBaetrcs JIMIIOM, UMEIOLIMM MPABO Ha IMOJIy4YeHue YCIyru,
ero yCWJIEHHOH KBaJIM(ULUHUPOBAHHOMN JIEKTPOHHOMN MOAIHUCHIO.
21.5. Jluuo, uMeroUiee MpaBO Ha IIOJy4YeHUE YCIyrd, HMeEeT BO3MOXKHOCTh

OTCJIeXKMBATh X0J 00paboTKK JOKYMEHTOB B JINUHOM KaOuHETe C MOMOLIBIO CTaTyCHOM
monenu PIITY.

22. TpeGoBaHHus K OpraHu3anuyu npeaocranjaenus Yciayru B MOII

22.1. Opranuszauus npenocraBieHus Ycayrd Ha 6asze M®LI ocyiiectBisieTcs B
COOTBETCTBHMHU C COIVIALLIEHHMEM O B3auMojekcTBuu Mexay Anmunuctpauued u ['KY MO
«MO MO®Ll», 3akiOYEeHHBIM B MOPSAKE, YCTAaHOBJIEHHOM 3aKOHOJIATEIbCTBOM
Poccuiickoii ®enepanuu. [lepeuenr M®L], B KOTOPBIX OpraHu3yeTcs MpenoCTaBlICHHE
VCayrd B COOTBETCTBHH € COTVIALIEHHEM O B3aUMOJIHCTBUHM, NpUBoaUTCs B [IpunoxeHnu
No6.

Jluio, wWMelollee TpaBO Ha [OJIy4eHUE YCIYyrd, MOXKET OCYIIECTBHUTh
MpeaBapUTEbHYIO 3aMich Ha nojady 3assienus B M®LL cneayomumu crnocodbamu no
CBOEMY BbIOOpY:

a) MOYTOBOM CBSI3BIO,

6) npu JuMuHOM OOpauieHnu JIWia, UMEIOIIEro MpaBo Ha MOJydYeHHWe YCIyrd, B
MO®IL;

B) 1o Tenegony MOL;

r) nocpeactsom PIITY.

[Ipu npensapuTenpHOM 3amucu JIuio, MMerolee NMpaBo Ha IOJydYeHHE YCIyry,
cooO1raer cneayroue JaHHble:

a) haMHUIIHIO, UMS, OTYECTBO (MOCTIEIHEE TIPH HATUYHHK);

0) KOHTAKTHBII HOMEp Tene(POoHa;

B) a/Ipec 3JEKTPOHHOM MOYTHI (NP HAJTMUHH);

r) )kelaeMble JaTy U BpeMs IIPeICTaBICHHS JOKyMEHTOB.

INpeBapuTesbHas 3aMUCh OCYLIECTBISETCS IyTeM BHECEHMsI YKa3aHHBIX CBEJICHUI
B KHWTY 3amucd JIMi, MMEIOUIMX MpaBO Ha MOJydYeHHe YCIyrd, KOoTopas BeIeTCs Ha
OyMa)KHBIX W/WJIH 3J€KTPOHHBIX HOCUTEIISX.

Cornacoanue ¢ JIMIOM, IMEIOLIUM TIPaBO Ha MOJy4YeHHE Y CIIyIH, IaThl H BpEMEHH
obpaienuss B M®L] ocyuiecTBiaseTcss ¢ HCNOIb30BAaHUEM CPEJCTB TeNEPOHHOU HIIH
3JIEKTPOHHOM CBSI3M, BKJIIOUas ceTh MHTepHeT, MOYTOBOM CBA3BIO He mo3aHee 1 paboyero
JIHSI CO JIHSl perucTpalnuu oopalleHus.

Jlumy, uMerollieMy MpaBO Ha IOJIy4eHHe YCIyrH, COOOINAoTCs JaTa W Bpems
npueMa JokymMeHToB. [Ipu nuyHom obpamenuu JIuiy, uMerolleMy NpaBo Ha IMOTy4eHHe
Venyrd, BblIaeTcs TaJlOH-NIOATBEpXKAeHHE. B ciydae mnpeaBapUTENbHOM 3alUCH
nocpeactsoM PIIT'Y Jluno, umerolee npaBo Ha MojydyeHue Y Ciayru, nony4aer B Jluaaom
KabWHeTe TaJIoH MpeaBapuTenbHOi 3anucu B MOLIL

3anucek JIKil, UMEIOLIMX MpaBO Ha MOJy4YeHHEe YCIyrd Ha OIpEJENeHHYI aary
3aKaHYMBAETCS 3a CYTKH /10 HACTYIUICHHS 3TOU JaThl.

[Ipy oOCyIlleCTBICHUH IIpejiBapUTeNIbHONM 3amucu JIumo, uMmerolliee MpaBo Ha
nmojiyyeHue YCIyrd, B 00sS3aTeNbHOM TNOpsiike HWHQOPMHUpPYETCs O TOM, HUTO
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npeJBapUTebHas 3alUCh aHHYJIUPYETCS B CIlydae ero HesBKU 10 UCTEYeHUU |5 MUHYT C
HAa3HAUYEeHHOTO BPEMEHH IMpHeMa.

JIuno, umerolee NpaBo Ha NoJy4yeHue YCiIyru, B 1r000e BpeMsl BIIpaBe OTKa3aThCs
OT Ipe/IBApUTEIILHOM 3alTUCH.

B orcyrcrBum Jlui, uMerommx npaBo Ha MOJy4eHHe YCITyrd, oOpaTHBILMXCS IO
NpeBapUTEIbHON 3alUCH, OCYILECTBIIsIeTCs preM JIuil, UMeroluX MpaBo Ha MOIy4YeHHe
Yemyru, oOpaTtuBIIMXCs B TOPSAKE O4epe/iu.

[IpenocraBnenue VYcmyru opranuzoBaHo B M®L[ B ciywae obpamenus Jluna,
MMEIOILIero MPaBo Ha MoJlyyeHue Y Ciryru:

- JUIs TIoNydeHWs YCIyrd Mo OpraHu3aliu sSpMapoK Ha Tepputopuu Pysckoro
ropoJcKoro okpyra MockoBckoH 00nacTH.

Pasnean III. CocTaB, noc/ie10BaTeIbHOCTH H CPOKH BBINOJTHEHH
aIMHHHCTPATHBHBIX MPoOUEAYp, TPeOOBaHHUS K NOPSAAKY HX BbINOJHEHHS

23. CocTaB, nNoc/1€10BaATEJIbHOCTD H CPOKH BbHINOJHEHUS aIMHHUCTPATHBHBIX
npoueayp nNpH NpeaocTaBJeHHH Y CJIyIH

23.1. TlepevyeHb aAMUHUCTPATUBHBIX MPOLIEAYD:

NpHeM ¥  PErucTpalust 3asBlIeHHs W JOKYMEHTOB, HEOOXOAMMBIX IS
MpefOCTaBICHUs Y CIIyTH;

00paboTka MOKyMeHTOB (MH(pOpMaLuH), HEOOXOAUMBIX(0M) MU NpeaoCTaBIeHUs
Yenyru;

dopMupoBaHHEe W HaNpaBlIeHHWE MEXBEJOMCTBEHHBIX 3allpOCOB B  OpraHbl
(opraHu3alym), y4acTBYIOIINE B MTPEeIOCTaBICHUN Y CIIyTH;

paccMOTpeHHE 3asBIICHHS M IMPeICTaBIeHHBIX JOKYMEHTOB, IPOBEPKA IOJHOTHI U
JOCTOBEPHOCTH CBEAECHUH, CO/IepKAILMXCS B 3asBIIEHUU U JOKYMEHTaX;

Bbljaua (HanpasieHue) Jluiy, umeromieMy IMpaBO Ha IIOJIy4YeHHE Y CIyTH,
pe3yabpTaTa npeaoCTaBIeHus: Y CIIyTH.

23.2. brnok-cxema npeaoctasieHus Y cinyru npusesnena B [Ipunoxenuu Nel 1.

23.3. Kaxpasi aJAMUHUCTpAaTUBHAs IIpoliellypa COCTOUT M3 aJIMHHHUCTPATUBHBIX
nevctBui. IlepeueHp M coaep)kaHue aJAMUHUCTPATUBHBIX JEMCTBUH, COCTaBJISIOLIMX
Ka)K/yI0 aJIMUHUCTPATUBHYIO Npoueaypy npuseneH B [Ipunoxenun Nel3.

Paznen IV. [lopsinok u ¢popMbl KOHTPOJIS 32 HcnoJiHeHueM PersiamenTa

24. Ilopsaok ocyuiecTBJIeHHS KOHTPOJIS 32 cO0/II0IeHHeM H HCIOTHEHHEM
AOJIPKHOCTHBIMH JIMIIAMH AAMHHHCTPALMH NoJ10’KeHH#i PersiaMeHTa H HHBIX
HOPMATHBHBLIX NPABOBbIX AKTOB, YCTAHAB/IHBAIOLHX TPeOOBAHHUS K
npeaoCcTaBJIeHHIO YCJYIrH, a TaK:Ke NPHHATHEM HMH pelleHH

24.1. Kontpons 3a coOmoaeHHeM HIOKHOCTHBIMM JHULAMH AJIMUHUCTpALUU
nojoxenuin Pernamentra u Ilocranosnenuss IlpaButensctBa MockoBcko# oOnacTu
or 7.11.2012 Ne1394/40 (¢ uzmenenusimu Ha 15.09.2017) «OO6 yTBepxkAeHUU MOpsiAKa
OpraHu3aluy SPMapok Ha TeppuTopud MOCKOBCKOM 00nacTM U MOpOAaxu TOBapOB
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(BBITIONIHEHHsT PabOT, OKa3aHMS yCJIyr) Ha HUX», YCTAHABIMBAIOUIMX TpeOOBaHUs K
TPeIOCTaBIeHHIO Y CIIYTH, OCYILeCTBIseTCs B popme:

- TEKyILEero KOHTPOJsi 3a COONIOJIEHHEM IIOJIHOTHI M KayecTBa IPEIOCTaBJICHHUs
Yenyru (nanee - TeKyLMi KOHTPOJIb);

- KOHTPOJIs 32 COOJTF0/IeHHeM MOpsi/IKa NPeJOCTaBICHUS Y CIIYTH.

24.2. Texymuid KOHTPOJb OCYIIECTBISIET 3aMecTUTeNb [ 7aBbl AJIMHHUCTpPALHH,
KYPUPYIOLIUH BOIPOCH! NOTPEOUTENBCKOTO PhIHKA U yCIIYT.

24.3. Texkyumwii KOHTPOJIb OCYIIECTBISIETCS B MOpsJKe, ycTaHOBIeHHOM I'aBoi
AJIMUHHCTpALIMHU JJI KOHTPOJIS 32 UCIIOJIHEHUEM TIPaBOBLIX aKTOB AJIMUHHCTPALIUH.

24.4. Kontpons 3a  coOONIOJeHHEM  TOpsAAKa  IIPEeJOCTaBlIeHUs Y CIyTH
oCyIIeCTBIseTCS MHUHHCTEPCTBOM TOCYIapCTBEHHOIO YNpaBieHHMs, MH(OPMALHOHHBIX
TEeXHOJIOTHI M cBsI3M MOCKOBCKOM 00JIaCTH Ha OCHOBAaHMM 3aKOHa MOCKOBCKOH 001acTH
ot 04.05.2016 Ne37/2016-O3 (¢ m3menenusmu Ha 2.04.2018) «Kogexc MockoBckoi
obnactd 006 aJMUHUCTPATUBHBIX NMPABOHAPYILEHHUSX», U B COOTBETCTBUHU C TOPSAAKOM,
yTBepXKJeHHBIM TocTaHoBineHneM IIpaBurensctBa MockoBckoit obnactu ot 16.04.2015
roma Ne253/14 «O6 yrBepkuenuun [lopsiaka — ocCyllecTBJIEHHs  KOHTpOJsA 32
NpeNOCTaBIeHHeM TOCYJAPCTBEHHBIX M  MYHMIMIIAJIbHBIX YCIYr Ha TEpPUTOPUH
MockoBckoii o6nacTh M BHeceHMH wu3MeHeHuil B Ilonoxxenue o MuHHCTEpPCTBE
rocyZapcTBEHHOrO yINpaBjieHus, WHHOPMALMOHHBIX TEXHOJIOTMH  CBA3M MOCKOBCKO#H
obnactm».

25. Ilopsinok W TEepPHOJAHYHOCTH OCYIIECTBJ/ICHHSI TeKYyllero KOHTPOJIsI
NOJHOTHI M KavecTBa npeaocrapienusi Ycayrn u Kourpoas 3a cobuaoaenuem
NOpsiiIKa NpeaoCcTaBJIeHHsl Y CJIyIH

25.1. Tekyumii KOHTPOJIb OCYIUECTBIsA€TCS B (popMe MOCTOSIHHOTO MOHHUTOPMHIA
pelleHuil ¥ JeMCTBHI YdYacTBYIOUMX B IPEJOCTAaBIEHHH YCIyr JOJDKHOCTHBIX JIMILL
AZIMUHHCTpAIlMK, a TakXke B (popMe BHYTPEHHUX MPOBEPOK B AJMUHHUCTPALUM 110
3asBIEHUAM, OOpalleHUsAM U kanobam rpaxiaH, UX OObEJMHEHMH M OpraHM3aluii Ha
pelieHusi, a Takxke jaeicTBusi (Oe3nedcTBUA) MOMKHOCTHBIX JIMIL AJMHHHUCTPALMH,
y4YaCTBYIOLIUX B MPEAOCTABICHUHU Y CIIYTH.

25.2. KouTtponb 3a  coOmoJeHHeM  NOpsAKa  MpefoCTaBjleHHs Y CIyru
OCYLIECTBISETCS  YMOJHOMOYEHHBIMH  JIOJDKHOCTHBIMM — JuamMu  MuHKCTepeTBa
rocyJiapCTBEHHOTO yIpaBlieHHs, HHHOPMALMOHHBIX TEXHOJIOTHH u CBA3M MOCKOBCKO#H
o0acTd  MOCPEACTBOM  IPOBEJACHUS  [JJAHOBBIX W BHEIUIAHOBBIX  NPOBEPOK,
CUCTEMATHYECKOr0 HAOIOAEHUsT 3a HCIOJHEHHWEM OTBETCTBEHHBIMH JOJKHOCTHBIMHU
MMIAMH  AZIMHHMCTpAllMM ToJokeHHd PernmameHTa B uyacTH COOJIOJEHHS IMOPSJIKa
IIpeloCTaBJIeHUs Y CIIyTH.

25.3. IlnaHoBBIe MPOBEPKH AJAMUHUCTPALIMU [POBOISATCS HE Yallle OHOro pasa B
rojfl B COOTBETCTBHM C €XKETOJHBIM IJITAHOM IPOBEPOK, yTBEPKAaeMbIM MUHHUCTEPCTBOM
roCyJJapCTBEHHOrO yIpaBleHHs, HHOOPMALMOHHBIX TEXHONOTHH M CBA3d MOCKOBCKOMH
obnactu.

25.4. BHeruiaHOBble MPOBEPKU AIMHUHUCTPALUU IIPOBOIATCS M0 UCTEYEHUIO CPOKA
MCIIOJHEHHS paHee BbIJAHHOTO YIIOJHOMOYEHHBIM JIOJKHOCTHBIM JIMIOM MuHHKCTEpCTBa
roCyJapCTBEHHOIO yINpaBieHns, WHYOPMALMOHHBIX TEXHONOTUi M CBA3M MOCKOBCKOH
obnacTy npeanucanusi 00 yCTpaHEHWW paHee BBbIABICHHBIX HApYILICHHMH, MOCTYIICHUS B
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MHHHUCTEPCTBO TOCYJapCTBEHHOTO yIpaBleHus, HH(OPMAIIMOHHBIX TEXHOJIOIUH U CBSA3H
MockoBcKkoit obnacTi oOpalleHuid, 3asBlIeHUH U KanoOd (U3MUECKUX U FOPUIAMYECKHX
I, WHGOpPMAlMH OT OPraHOB TOCY/AApCTBEHHOW BIAacCTM M OpPraHOB MECTHOIO
caMOyIpaBlIeHHs, U3 CPeCTB MaccoBoi MH(oOpManuu o (akTax HapylleHui Pernamenra
M MHBIX HOPMATHBHBIX IPaBOBBIX AaKTOB, YCTAHABIMBAIOIIMX TpeOOBaHUS K
MpeoCTaBIeHuI0 Y CIIyrd, Ha OCHOBaHUHU TpeOOBaHMii IPOKypopa.

26. OTBeTCTBEHHOCTb AOKHOCTHBIX JIMIl AJAMHHHCTPAlUHH 32 peuleHus] H
neiicrBus  (Oe3meiicTBHE), mNpHHHMaemble (ocyliecTBisieMble) HMH B  Xoje
npeaocTaBJeHHs Y CIAyru

26.1. JloyokHOCTHBIE JULa AJIMUHUCTpALii, OTBETCTBEHHBIE 3a IPEIOCTABICHUE
Veayrd M y4acTBYIOLIME B IPEJOCTABICHMM YCIyTH, HECYT OTBETCTBEHHOCTh 3a
IpUHUMaeMble (OCYLIECTBIIsIeMbIe) B X0/ie NIPeAOCTaBIeH s Y CIIyId PELIeHUs U IeHCTBUS
(Ge3meiicTBHE) B COOTBETCTBUM ¢ TpeOOBaHMSIMM 3aKOHOJATENbCTBA PocCCHiCKOM
Depnepanuu.

26.2. HenosHoe WM HEKAYeCTBEHHOE IpEJOoCTaBlIeHHE YCIYrd, BBIABIEHHOE B
MpoLIECCe TEKYIIero KOHTPOJS, BIEYET NMPUMEHEHHE IHMCLUHUIUIMHAPHOTO B3bICKaHWS B
COOTBETCTBHH C 3aKOHOJaTeIbcTBOM Poccuiickont Penepanu.

26.3. Hapymenue mopsiika MpeAoCTaBleHHs  YCJIyrd, IOBJEKIIee — ee
HeMpeJICTaBIeHHe WM MPe/lIOCTaBIeHUe YCIyrd ¢ HapylIeHHeM CpOKa, YCTaHOBJIEHHOIO
HacTosMM PernameHTOM, IMpeAycMaTpUBaeT aJAMHHHMCTPATHBHYIO OTBETCTBEHHOCTb
JIOJDKHOCTHOrO JIMI@a AJIMAHHCTpAllMK, OTBETCTBEHHOrO 3a COOJIIOJEHHE IMOpsiKa
npenocTaBieHus Y CIyrH, yCTaHOBIeHHYI0 3akoHoM MockoBsckoi obnactu ot 04.05.2016
Ne37/2016-03 (¢ wm3menenusmu Ha 2.04.2018) «Kopmexc MockoBckoil obnactd 00
aJIMAHUCTPATUBHBIX [TPABOHAPYILIEHUIX).

26.4. JIOIKHOCTHBIM JIMIOM AJMMHHCTPAIlMH, OTBETCTBEHHBIM 3a COOJIOJEHME
nopsiika TPEeAOCTaBI€HUs  YCIyrd, SBISETCS  HAYaJbHWUK  OTAeNna  pa3sBUTHA
MpeANpUHUMATENbCTBA AIMUHUCTPALIHMH.

27. TloJsioKeHHsi, XapaKTepHu3yolue TpeGoBaHHUs K NOPAAKY H (opmam
KOHTPOJIS 32 NpeAocTaBJIeHHeM Y CJIyrH, B TOM YHCJIe CO CTOPOHBI IPaXIaH, HX
00beAHHEeHHH W OpraHH3auuH

27.1. TpeGoBanusmMu K TOpsiAKYy M (opmMaM TeKyIIero KOHTpo.s —3a
NpeaoCTaBIeHUEM Y CIIYTH SBJISIOTCS:

- HE3aBUCUMOCTb;

- TUIATEeNIbHOCTb.

27.2. He3aBHCUMOCTb TEKYIIErO KOHTPOJIS 3aK/IFOYAeTCs B TOM, YTO JOJDKHOCTHOE
JIMIIO0, YIIOJHOMOYEHHOE Ha €ro OCYyIIECTBICHHWE HE3aBHCHMO OT JODKHOCTHOIO JIHLA
AJIMUHUCTpAIIMU, Y4YacTBYIOIIEro B MpPeJOCTaBI€HHHM YCIyrd, B TOM YHCIE HE HMeeT
pOJACTBA C HUM.

27.3. JIOJ)KHOCTHBIE  JIMI[@, OCYUIECTBJISIIOLME  TEKYIIMH  KOHTpPOJIb  3a
MpelocTaBlIeHHeM Y CIIyTH, JO0JDKHBI IPUHUMATD MEpBI 10 MPeI0TBPALIEHUIO KOH(IUKTA
WUHTEPECOB IPH NPEJOCTaBICHUHU Y CIIYTH.
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27.4. TmaTenbHOCTh OCYLIECTBJICHMS TEKYLIErOo KOHTPOJIA 3a IPEeJOoCTaBICHHUEM
VCayrd COCTOMT B CBOSBPEMEHHOM M TOYHOM MCIOJHEHHH YIOJIHOMOYEHHBIMM JIMLAMU
00s13aHHOCTEM, MPeyCMOTPEHHbBIX HACTOSALLUM Pa3IeIioM.

27.5. I'paxxnane, uX 00beAMHEHUS U OpraHU3alMK I OCYLIECTBICHHUS KOHTPOJIs
3a MpeaocTaBleHMeM YCIyrd HMEIOT INpaBO HAMpaBisTh B AJMHHHUCTPALHUIO
WHIMBUIyalbHble ¥  KOJUICKTHBHBIE  OOpalleHHss C  MPEJIOXKEHUSIMH  TI0
COBEpIIEHCTBOBAHUIO MOPSIIKa MPEIOCTaBIeHUs! Y CIyTH, a TaKKe KajloObl U 3asBICHHUS
Ha aedcTBUs (Oe3neiCTBHSI) NODKHOCTHBIX NUL AJMUHUCTpAlMM M TPHHATBIE HMH
pelleHu s, CBSI3aHHbIe C IPEeJOCTaBIEHUEM Y CIIyTH.

27.6. I'paxnaHe, uX 0ObeAMHEHUSI U OPraHU3alMK JUIs OCYILIECTBICHHS KOHTPOJIS
3a MpPeJOCTaBlIeHHeM Y CIIyTH C LeIbl0 COOIIOJEHHUS MOpsIKa ee NMPeloCTaBICHUs HMEIOT
MPaBO HANpaBlsTh B MHUHUCTEPCTBO IOCYAAPCTBEHHOIO yNpaBjeHus, HHPOPMALHOHHBIX
TEXHOJIOTUI U CcBA3M MOCKOBCKOW 00acTH JKanoObl Ha HapylIeHHE JOJDKHOCTHBIMH
nuuaMd  AJIMHHHCTpAllMM  TIOpsIKa  INPENOCTaBlIeHMs  YCIyrd, TOBJEKiee ee
HENpe/ICTaBjIeHHe WM TpefoCTaBleHHe C HapylIIeHHeM Cpoka, YCTaHOBJICHHOIO
HacTosUM PeriiameHToM.

27.7. KoHTposib 3a MpejocTaBIeHUEM Y CIIyrd, B TOM YHCJIEe CO CTOPOHbI IPaXaaH
uX OOBbEIMHEHMH W OpraHW3alii, OCYILECTBISETCS IMOCPEACTBOM  OTKPBITOCTH
NeSTebHOCTH AJMMHUCTPALMM TP MPEAOCTaBICHUH YCIyTH, MOJy4eHHs [OJIHOH,
aKTyanpHOH M JOCTOBEpHOW HHGMOPMALMU O MOPsAKE MPENOCTaBleHUs YCIyrd M
BO3MOYKHOCTH J0CYy/1e0HOr0 paccMOTpeHus oOpallienui (kanod) B mporecce noty4eHus
VYenyru.

27.8. Jluua, ¥MerolKe NpaBO Ha IONY4YEHHE YCIIyrd, MOTYT KOHTPOJIHPOBAaTh
npefiocTaBieHre YCIyrd IyTeM MolydeHus HHQOpMaluMK O XOJe MNpefoCTaBlIeHHH
Yenyr, B TOM YUCJIe O CPOKax 3aBeplleHHs aIMHHUCTPATUBHBIX MPOLEAYD (neicTBUMA)
o TenedoHy, MyTeM MHUCHBMEHHOTrO OOpalleHHs, B TOM YHMCIie M0 3JIEKTPOHHOH To4Te U
yepes PITTY.

Pasnea V. Jlocyne6ublii (BHecyAeOHbIH) NOPAAOK 007Ka/10BAHUSI peIeHHH H
neiicTBuii (6e3aeiicTBHA) JOIKHOCTHBIX JTHI AJMHHHCTPAIHH, 2 TAK/Ke pa00THHKOB
M®ILI, yyacTBYIOUIHX B NPEIOCTABJICHHH Y CIYIH

28.1. Jluuo, uMmerolee NpaBo Ha MojydyeHue YCIyrd, UMeeT NpaBo OOpaTUThCs B
AZIMUHHCTpalMIO, a Takke MUHUCTEPCTBO  TOCYJapCTBEHHOTO  yNpaBlleHus,
HWH(POPMAIIMOHHBIX TEXHOJIOTHH U CBSI3M MOCKOBCKOM 00/1aCTH ¢ Kajlo00H, B TOM YHCIIE B
CJIEIYIOIIHUX CIydasX:

1) HapyumieHHWe CpOKa perucTpauuu 3asBjieHus Jluma, #uMerollero mpaBo Ha
nojy4eHue Y Cayru, o npeoCcTaBlIeH!uH Y CIlyrd, yCTaHOBIEHHOTo PerimaMenToMm;

2) HapylleHHe CPOKa IpeI0CTaBIeHUs Y CIIyTH, yCTaHOBJIEHHOro PernameHToMm;

3) tpeGosanue y Jlua, uMeromero nNpaBo Ha MOIy4YeHHe Y CIyTd, JOKyYMEHTOB, He
npeayCMOTPEHHBIX PernamMeHToM Ui pelocTaBIeHus Y ClIyTH,

4) oTKa3 B IpueMe JIOKyMeHTOB y JIulia, UMEIoLIero nNpaBo Ha MoIy4yeHue Y CIyr,
eCJIM OCHOBaHHUs OTKa3a He IpealycMOTpeHbl PernamenToMm;

5) oTka3 B NpeJOCTaBIEHUU YCIIYyTrH, €ClIM OCHOBAHHMS OTKa3a He NMPeayCMOTPEHbI
PernameHTom;
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6) TpeGoBanme c¢ Jluua, uMelOUIETO NPaBO Ha IOJNydYeHHE YCIyrd, IMpH
MpeoCTaBJIeHUH Y CIIyTH IJIaThl, He IpeyCMOTpeHHOU PernaMeHTOM;

7) OTKa3 JOJDKHOCTHBIX JIUI AJIMHUHUCTPAallMd B HUCIPABICHHUH JAOIYILIEHHBIX
OrevyaToK U OIMOOK B BBIAAHHBIX B pe3yJibTare IPeJOCTaBICHUs YCIyrd JOKyMeHTax
1100 HapylLIeH!e YCTaHOBJIIEHHOIO CPOKA TAKUX UCIIPaBIEHHUH.

28.2. XKanoba momaercs B NMUCbMEHHOH (Gopme Ha OyMakHOM HocuTene JIubo B
31eKTPOHHO# (opme.

28.3. JKanobGa moxxeT ObITh HanpasieHa 1o noyre, yepez M®LI, ¢ ucrnonbszoBanneM
UH(OPMAIHOHHO-TEJIEKOMMYHHKAIIMOHHOW ceTH «VHTepHeT», oQuIMaIbHOro caiira
AIMuHMCTpanyy, noptansl uslugi.mosreg.ru, gosuslugi.ru, vmeste.mosreg.ru, a TaKxe
MOXeT ObITh NMPHUHATA NpPU JIMYHOM IpueMme JIula, MMEIOLIEero npaBo Ha IOJY4eHHUE
Ycenyru.

28.4. YKanoba nomxHa COAEpKaTh:

a) HauMmeHoBaHWe AnMuHHUCTpaiuu, [loapasnenenus, (GpaMuiInio, WMs, OTYECTBO
pykosoauTens aubo cayxamero [loapasnenenus, pemenus U nedcrsus (OesnencTsue)
KOTOPBIX 00XKaIyIOTCS;

6) GpamMuIKIo, UMsl, OTYeCTBO (IPH HAJIUYKH), CBEICHHS O MecTe KuTenbeTsa Jlula,
MMEIOILEro 1PaBo Ha MojydeHHe Yciyrd, - (GU3M4ecKoro Jjuia jubo HauMeHOBaHHE,
CBEIEHHS O MecTe HaxoaeHus JIuma, MMErolero npaBo Ha IOJydeHHe YCIyru, -
OpUIMYECKOro JIMLIA, 4 TaKKe HoMep (HoMepa) KOHTaKkTHoro TenedoHa, aapec (aapeca)
NEKTPOHHOM MouThl (MPU HAIMYKM) U TOYTOBBIN azipec, MO KOTOPHIM JIOJKEH ObITh
Hanpas/eH oTseT JIuily, UMeroneMy IpaBo Ha MOoJlyYeHue Y CIIyTrH;

B) cBejieHHs 00 0BXayeMbIX peleHusIX U aelicTBusx (6e3aeicTBun);

r) I0BOJIbl, HA OCHOBaAHMHU KOTOPBIX JIMI0, HMelolllee NPaBo Ha MoJy4YeHue Y CIyry,
HE COIJIaCeH C pelleHneM U JieiicTBreM (Oe3eiicTBHEM).

JIuoM, MMEIOLIMM IIPaBO Ha IOJyYeHHe YCIYrH, MOTryT ObIThb MpPEJICTaBJEHbI
JIOKyMEHTSHI (TIpY HAJIMYKH ), MOATBEPIXKAIOIIHE €ro 0BO/bl, TM0O0 X KOIHH.

28.5. B ciyuae ecnu jxkanoba mopaercst 4yepes MpeiACTaBHTES Jluna, uMerouero
MpaBO Ha MoJydeHue YCIYTH, TakkKe MpPeJCTaBIseTCs JOKYMEHT, MOATBEPXKAatoLUi
MOJIHOMOYMSI Ha OCYIIECTBJIeHWe JedcTBMA OT MMeHHM JInia, WMelollero mnpaBo Ha
noxy4eHue Y Ciyru.

28.6. Xanoba, nocrynuBumiasi B AJIMMHUCTPALUIO, IOMJIEKHUT PACCMOTPEHHIO
JIOJDKHOCTHBIM ~ JTMLIOM, YIIOJHOMOYEHHBIM Ha pacCMOTpeHHE Kajuod, KOTOpBIA
obecrnieunBaer:

pHeM U paccMOTpeHHe XKanold B COOTBETCTBHM ¢ TpeboBaHusaMH DenepanbHOro
3akoHa oT 27.07.2010 Ne210-®3 (¢ usmenenusmu Ha 18.04.2018) «OO6 opranusanuu
NpeaOCTaBICHHs FrOCYJaPCTBEHHBIX U MyHHLUIIAIBHBIX YCIy»;

uHpopMupoBanue JIWIl, MMEIOLMX IPaBO Ha MOJyYeHHe YCIyrd, O HOpsKe
00’KaJI0BaHKs PelleHui U AeiicTBui (Oe3neicTBHA), HapyIIaloMKMX X MTpaBa U 3aKOHHbIE
WHTEPECHI.

28.7. XKanoba, nmoctynuBimiasi B AIMHUHHCTPALMIO, IOMICKHUT PETHCTpAllMK He
MO3JIHEeE CIeAyIomero paboyero AHs cO JHA €€ MOCTYIICHHUS.

XKanoba nmoaAne 1T pacCMOTPEHHIO:

- B TedyeHue 15 pabouux AHEW cO JHS e€e PerucTpalud B AIMHHHCTPALUH, €CIU
GoJiee KOPOTKKHE CPOKU PACCMOTPEHUS 7Kao0bl HE YCTaHOBIIEHBI PYKOBOIUTEIIEM,;
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- B TedyeHue 5 pabouux JHEH CcO JIHS ee PerucTpaluy B ciiyyae 00kajaoBaHUs OTKa3a
B IpHeMe JOKyMeHTOB y JIWla, MMeoLIero mpaBo Ha IOIXy4eHHe YCIyrd, Jubo B
MCIIPaBJISHUN JOIYIIEHHBIX ONEeYaTOK U OLIMOOK MM B CiIy4ae 00’KajaoBaHus HapyLICHHUs
YCTaHOBIIEHHOIO CPOKA TaKMX HUCIPaBIICHUH.

28.8. B cinyuae ecnu JIumom, WMeEOIIMM NpaBO Ha NOIy4eHHE YCIyrd, B
AIMMHHUCTpALIMIO TOJlaHa kaynoba, pacCMOTpPEHHME KOTOpPOM He BXOAMT B €ro
KOMIIETEHIIHIO, B TeueHHe 3 paboumx JHel co JHs ee perucTpaluu B AJIMHHHUCTpALUH
kanmoba mepeHanpapiseTcss B yNOTHOMOUYEHHBI Ha e€e pacCMOTpEHHEe OpraH, O 4YeM B
nucbkMeHHOM hopme nHbopMupyertces Jluuo, uMerolee MpaBo Ha MOJIy4YeHUE Y CITyTH.

[Tpu 5TOM CPOK paccMOTpPEeHHs KaTOObl HCYUCIAETCS CO JHS PErHCTPalMH JKalo0bl
B YIIOJJTHOMOYEHHOM Ha €€ pacCMOTpPEHHUE OpraHe.

28.9. Tlo pesynpraTaM pacCMOTpEHUs KaloObl AMHMHHCTPALMsl IPUHUMAET OIHO
U3 CJIEIYIOLUX PELIECHUN:

1) ymoBneTBopsieT kanoly, B TOM 4HUcie B (OpME OTMEHBI MIPUHATOrO PEeLICHHS,
WCIPABIEHUs] JIOMYIIEHHBIX OMeYyaToK W OWMOOK B BBIJAHHBIX B pe3ylbTare
MpeaoCTaBlIeHUs Y CIIyTH IOKyMEHTaX;

2) OTKa3bIBAET B YIOBJIETBOPEHHUH JKaJIOOBI.

28.10. He mo3jHee AHs, CIEAYIOLIEro 3a AHEM IPUHSATHS PELICHUs, YKa3aHHOrO B
nynkre 28.9 mnynkra 28 Hacrosimiero Pernamenra, Jluiy, uMeroliemy npaBo Ha
nojiyyeHue YCIyrd, B MUCbMEHHON (opme M 1o xenanuio JIuia, uMeroiero npaso Ha
nojiydeHue YCIyrd, B 3JE€KTPOHHOU (opMme HampasiseTcs MOTMBMPOBAHHBIA OTBET O
pe3yJbTaTtaX paCCMOTPEHHUS KaJloObI.

28.11. Ilpu  ynoBIeTBOpeHHUH  KajnoObl  AJMUHHUCTpAlMs  NPUHHMAET
MCUYEPIIbIBAIOIKE MepPbl MO YCTPAaHEHMIO BBIABICHHBIX HApYLICHWH, B TOM YHCIE IO
BbI1aue JIniy, iMeroleMy [paBo Ha MMOJy4eHue Y CIyrH, pe3ynbrara Y Cilyrd, He Mo3/iHee
5 pabounx maHe# co AHS MPUHATHS PELLIEHHUS.

28.12. AIMHMHUCTpAlUsi OTKa3bIBae€T B YHOBIETBOPEHHM JKaloObl B CIELYIOIINX
cllydasx:

1) HanuMyMs BCTYNMBLIETO B 3aKOHHYIO CHIIy peIIeHHs CyJa, apOMTpakKHOro cyna
Mo Kajgo0e 0 TOM e MpeIMeTe U 110 TEM K€ OCHOBaHUSIM;

2) mnojayu kanoObl JIMIIOM, MOJHOMOYHUS KOTOPOTO HE MOATBEPKAECHBI B MOPSIKE,
YCTaHOBJIEHHOM 3aKoHojaTenbcTBoM Poccuiickon ®enepannu;

3) HanmMuMs pelleHus Mo jkanode, MNPUHATOrO paHee B COOTBETCTBUH C
TpeboBanusAMH Permamenta B OTHOLIeHMH Toro xe Jluna, MMeromero mpaBo Ha
noJiydeHre Y Clyru, ¥ 1o TOMY XKe IpeIMEeTY KaJloOBbl;

4) npusHaHMA KanoObl HEOOOCHOBAHHOM.

28.13. B ciy4ae yCTaHOBIIEHHS B XO/I€ WJIH T10 pe3yJIbTaTaM pacCMOTPEHHUs 5KaJlo0bl
MPU3HAKOB COOBITUS aIMHHUCTPATHUBHOIO INpPABOHAPYIUEHHs WIJIM [PECTYILUICHHUS
JIOJDKHOCTHOE ~ JIMIO, HaJeJIeHHOe IIOJIHOMOYHMSIMH TI0  PAacCMOTPEHMIO  Kayoo,
He3aMeIJIUTEIbHO  HamlpaBlseT  HMelollecss  Marepyanbl B MHMHHUCTEPCTBO
rOCY/IapCTBEHHOI'O YIIpaBJIeHUsl, HH(POPMALMOHHBIX TEXHOJIOTMH M CBA3H MOCKOBCKOM
00J1aCTH WJIA OpraHbl MPOKYpPaTyphbl COOTBETCTBEHHO.

28.14. B oTBeTe 10 pe3ysibTaTaM pacCMOTPEHHUS Kan00bl yKa3bIBalOTCA:

1) nOmKHOCTH, (aMHIUsi, UMs, OTYECTBO (IIPU HAJIMYUHU) AODKHOCTHOIO JIMIA
AJIMUHHMCTpALIMH, MPUHSBLIETO pelleHHe 10 Kanode;
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2) HOMep, naTa, MECTO NMPUHATHS peIleHHs, BKIOYas CBEICHHS O JODKHOCTHOM
JuLe, pelleHre Win aeictBue (6e3nelicTBUE) KOTOPOTo obkayeTcs;

3) damuius, UM, OTYECTBO (MPU HAJIMYKHK) WIK HauMeHoBaHue Jluia, UMerouero
MpaBo Ha MojyueHue Y Clyru,

4) ocHOBaHUSs Il NPUHSTHUS PELICHUs 10 XkKanobe;

5) npuHsSTOE 10 XKanobde peleHue;

6) B cayyae ecnu kanoba npu3HaHa OOOCHOBAHHOM - CPOKM YCTpaHEHHs
BBISIBIICHHBIX HapyIlI€HUH, B TOM YUCIIe CPOK MPENOCTaBIECHUS pe3ybTaTta Y CIIyIH;

7) B ciydyae eciau xanoda NpuU3HaHa HEOOOCHOBAHHOW - NMPUYMHBI IPU3HAHMS
kanoObl HeoOOCHOBaHHOW W uH(oOpmanus o mnpase Jluua, HMMEOIIEro NpaBoO Ha
nojydenue Yciayru, 00xanoBaTh PUHATOE pellieHUe B Cy1e0HOM NOpPSIJIKE;

8) cBemeHHus O Mopsiake 00XaloOBaHUS MPUHATOTO MO )Kanode peleHus.

28.15. OrBer 1O pe3yabTaTaM pPacCMOTPEHHsS KaloObl  MOIIKMCHIBACTCS
YIOJIHOMOYEHHBIM Ha paCCMOTPEHHE )KaJI00b! JOJDKHOCTHBIM JIMLIOM AJIMUHHUCTPALIUH.

28.16. AIMHMHMCTpallMs BIpaBe OCTaBUTh kanoly Oe3 oTBeTa B CIEAYIOLIMX
clydasx:

1) orcyTcTBHUs B )anobe pamunun Jluia, UMEIOIIero nNpaBo Ha Mojy4eHue Y CIyrH,
WM TIOYTOBOTO azpeca (azpeca 3JIEKTPOHHOW IOYTHI), 110 KOTOPOMY JIOJKEH OBITh
HanpaBJieH OTBET;

2) Hanmuuus B )KajoOe HelEH3YPHBIX JINOO OCKOPOHMTENBHBIX BBIPAXKEHUH, yrpo3
’KM3HH, 3JI0POBBI0O M HMMYIIECTBY JODKHOCTHOTO JIMIA, a TaKkKe 4YJIeHaM ero CeMbH
(xxanoba ocraercst 6e3 0TBETa, MpH 3ToM JInIy, UMeroLeMy ITPaBo Ha MOoJIy4eHHne Y CIIyTH,
co001IaeTCs 0 HEIOMYCTUMOCTH 3J10YIOTPeOICHHSI IPABOM);

3) OTCYTCTBHS BO3MOXKHOCTH IPOYHMTATh KaKylo-JIMOO YacTh TEKCTa KaloObl
(xxanoba ocraercs 6e3 OTBETA, O YeM B TEUEHHE CEMHU JHEH CO JIHS PerucTpaluy Kajnoobl
coobiaercs JIuiy, MMEIOIIEMY MPaBO Ha MOJydeHHe YCIYrd, eciud ero (Gpamuius u
IIOYTOBBIN aJIpec TOAAIOTCS IPOYTEHHIO).

28.17. Jlumo, uMmerolee MpaBo Ha MOJydyeHHEe YCIYrH, BIpaBe 00XKajaoBaTh
MPUHATOE 1O Jkanobe pelieHHWe B CyJeOHOM TMOpsAKE B  COOTBETCTBUM  C
3aKoHOAaTebeTBOM Poccuiickoi @enepanmi.
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ITpunoxenue Nel

TepmuHbI H onipeaeneHust

B Hacrosiem PeryiaMmenTe HCnonb3yloTcs CIeAyOIIHe TEPMHHBI U ONPeIe/IeHHS:

Ycayra - MyHMUMIAnbHas yCIyra [0 OpraHM3allMM SPMapoK Ha TepPUTOPHH
Py3ckoro ropoackoro okpyra MockoBckoii 06j1acTy;

PernamenT - aJMHUHUCTPATUBHBIN periaMeHT MpPeAOCTABIEHUS MYyHHIHMIATbHOM
Yenyrd 1o oOpraHusaldd  SpMapoK Ha TeppUTOpUH Py3CKOro ropoicKoro okpyra
MockoBckoit 00nacTu;

Jluio, uMmeronlee MpaBO Ha MONy4YyeHHe YCIyrd, - IIMIO, OOpaljaromeecs c
3asiBJICHUEM O TPEIOCTaBIECHUU Y CITyTH;

Jluna, umeronMe npaBo Ha MoNyvyeHHe YCIOyrd - JIMlla, WMEIOI[HE MpaBO Ha
MoJiyuyeHue Y Ciyru;

AnmunucTpanus - AaMuHucTpauust Pysckoro ropoackoro okpyra MoCKOBCKOM
o0nacTy;

Ilogpaznenenne -  nojpasaeneHde  AJMHHUCTPALUH,  IPEIOCTABIISIONIEE
MyHHUIMIIAIBHYIO  yCayry (OThaen pa3BUTUS TpeANPUHUMATENIbCTBA  YIIPABIEHMs
skoHOMHU4Yeckoro pa3Butus U AIIK agmunucrpauuu Pysckoro ropoackoro okpyra).

Komuccust - Komuccnn AZIMHHHACTpALIUK IO BOIIPOCAM OpraHU3alUH SPMapoK;

['KY MO «MO M®LI» - I'ocynapcTBeHHOe Ka3eHHOe yupexaeHue MOCKOBCKOM
obmacth MockoBckHii 001aCTHOH MHOTO(YHKIMOHANBHBIH IEHTP IPeJOCTaBICHHS
rOCYJapCTBEHHBIX U MyHULIMNAIBHBIX YCITyT»

M®IL] - MHOro)yHKIMOHaIbHBIH LEHTP MNpPEAOCTaBIEHHUS TOCYAapPCTBEHHBIX U
MYHULMIIAIBHBIX YCIyr MOCKOBCKO# obnacTy;

Cetb MHTepHeT - MHOPMALIHOHHO-TEIEKOMMYHHUKALIHOHHAs ceTh «HTEepHETY;

PIII'Y - rocynapctBenHas uH(OpMalMoHHas cucTeMa MOCKOBCKOM 00j1acTH
«ITopran rocynapcTBEHHBIX M MYHHUIMNANBHBIX yclnyr MOCKOBCKOM —00aacTy,
pacnionoxxeHHas B cetd MiHTepHeT no azapecy http://uslugi.mosreg.ru;

EIII'Y - ¢enepanbHas rocynapctBeHHass WH(MOpPMaLMOHHAs cucTeMa «EauMHBIN
NopTaj rocy1apCTBEHHBIX U MYyHULMIAIBHBIX YCIyT (QyHKIUH)», pacroioKeHHas B CETH
Wurepuer no aznpecy http://www.gosuslugi.ru;

3asiBlieHHE - 3alpoc O MpPeIOCTAaBIEHHH YCIYrW, MPeACTaBIEHHBIA JTI00BIM
NpeyCMOTPEHHBIM HACTOSLIMM PeriiameHToM crocobom;

Opranbl BlacTH - rocy/lapcTBEHHbIE OpraHbl, OpraHbl MECTHOI'O CaMOYIpABJICHHUS,
Y4acTBYIOLIKE B MIPEIOCTABIEHUH rOCy 1apCTBEHHBIX UM MYHUIIUIATBHBIX YCIIYT;

WUC - undopmanmonsas cucreMa;

Jlnynpiit kabuner - cepsuc PIN'Y, nosposstomwii Jlkily, uMerolieMy npaBo Ha
noJrydyeHue YCiyru, nojay4arts MHGOpPMALHIO O XoJe 00pabOoTKH 3asBiEHUMH, MOAAHHBIX
nocpezactsom PITTY;

ENC OY - enunas uHQOpMalMOHHAs CHUCTEMa OKa3aHUS TOCYAAPCTBEHHBIX M
MYHHIHUIIAJIBHBIX Ycayr MockoBckoi obnacTu;

ECHUA - denepanbHas rocynapctBeHHass WH(pOpMalyoHHas cucteMa «EauHas
cucreMa MACHTHUOUKALMUM U ayTeHTHOUKaUUW B HMHOpACTpyKType, obecredyuBarolleit
WH(OPMAIIMOHHO-TEXHOJIOTUYECKOe  B3aUMOJeicTBHe  MH()OPMALIMOHHEIX  CHUCTEM,
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UCIIOJIB3YEMBIX JUISL TPEJOCTABIICHHUsS] TOCYJApPCTBEHHBIX M MYHMIMIAIBHBIX YCIYyTr B
3IIEKTPOHHOM (popmen;

AUC MOI] - ABTomMaTH3MpoBaHHAs HH(YOPMALMOHHAs CHCTEMa YIPaBICHUS
JeSTeTbHOCThIO MHOTO(QYHKIIMOHAIBHOTO LIEHTPA,;

PITUC - PervonaneHas reorpaduueckas HWHQOpMALMOHHAs CUCTEMa IS
obecrieyeHus JEATEJBHOCTH OpPraHOB TOCY/JapCTBEHHOM BIacTH M MECTHOrO
camoyrpasieHuss MockoBcKoit 061acTu;

VI0CTOBEPSAIOIMHA  LEHTP - YAOCTOBEPSIONIMH  LIEHTP, aKKpeAWTOBAaHHbBIH
MUHHCTEPCTBOM CBSI3H U MacCOBBIX KOMMyHHUKalui Poccuiickoi Denepaiu.

DL - anekTpoHHas KU poBasi MOANUCH, BbIIaHHAsA Y JOCTOBEPSIOIIUM LIEHTPOM;

daiin  JOKyMeHTa - OJIEKTPOHHBIM 00pa3 JOKyMEHTa, IOJYyYeHHbIH IyTeM
CKaHUPOBaHMs JOKyMeHTa B OyMa)kHOH (opMe.



21
[Tpunoxenue Ne2

TpeboBanus k nopsaaky HHGOPMHPOBAHHS O MOPsIAKe NMPEIOCTABJICHHS Y CIIYyTH

1. I'padux paboter M®IL], xoHTakTHBIE TenedoHBI MpuBeaeHb B [IpuiioxeHuu
No6.

2. HNudopmanus 06 okazaHuu YCIyrd pa3MeIiaeTcs B 3JeKTPOHHOM BHJIE:

Ha O(ULIMATBHOM caiiTe AJIMUHUCTPALIMK: ruzaregion.ru;

Ha ounmanbHOM caiite M®PII;

Ha nopranax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHuIaX, MOCBAIIEHHBIX Y CIyTe.

3. Pa3meluieHHasi B 3JIeKTPOHHOM BHjie HH(popMaLus 00 oka3aHUU Y CIyrd JOJDKHA
BKJIIOYATH B cels:

HalMEHOBaHMe, IIOYTOBBbIE ajpeca, CHpaBOYHbIE HoMmepa TesleOHOB, aapeca
3JIEKTPOHHOM II0YTHI, afpeca caiToB AqMuHucTpauuu u MOLI;

rpadux pabotel AamuHucTpauud 1 MOL];

TpeOOBaHUS K 3asBJICHUIO U MpWJIAaraéMbIM K HeMY NOKyMEHTaM (BKJIouYas HX
nepeyeHsb);

BBIJIEPJKKH U3 PABOBBIX aKTOB, B 4YaCTH KacalolLIecs Y CIIyTH;

TekcT Periamenra;

KpaTKOe OMHUCaHUe MOopsiKa MpeJoCTaBlIeHUs Y CIIyTH;

o0pa3ubl 0OpMIIEHHS JOKYMEHTOB, HEOOXOAMMBIX I NOJy4YeHUs YCIyru, |
TpeOOBaHUs K HUM;

nepeueHb TUMOBBIX, HaUOOJee aKTyalbHBIX BOMPOCOB, OTHOCAIIMXCS K Yciyre, U
OTBETHI HA HUX.

4. Hudopmauus, ykasaHHas B myHKTe 3 Hactoswero Ipunoxenus k Pernamenty,
npenocTaBisieTcs Takxke corpyiHukamMu MOL] npu obpainennu Jlni, umeromux npaso Ha
nony4yeHue Y Ciryru:

- IAYHO;

- 10 110YTe, B TOM YUCJIE JEKTPOHHOMH;

- o tenedoHam, ykazaHHbIM B [Ipunoxenun Nel.

5. KoHcynpTHpoOBaHHE MO BOMNpPOCaM IPENOCTaBICHHUS YCIYrd COTPYAHUKAMU
MOILI 1 AIMUHHUCTpAIMU OCYLLIECTBIsAETCs OecIIaTHO.

6. Wndopmuposanue Jlui, MMeOMMX MPaBO Ha MOJIy4YeHHE YCIYTH O MOPSAKE
OKa3zaHusi YCIyrd OCYIUECTBISETCS Takke M0 TenedoHy «ropsded  JTHHUH»
8-800-550-50-03.

7. Wndopmauus o0 okazaHud YcCayrd pasmeniaercs B IOMEIIEHHSX
Anmunuctpauuu U MOLI, npegnazHaueHHbIX Ui npueMa JIui, MMEOLIMX MpaBO Ha
[OJIy4yeHue Y CIIyru.

8. CocraB wuHbpopmauuu, pasmemnaemod B MO®DIL] pomkeH COOTBETCTBOBATH
pPErMOHAJIBHOMY CTaHAApTy OpraHW3alld  JeSTEIbHOCTH MHOTO(YHKIIMOHATBHBIX
[EHTPOB MPEJOCTaBICHUS TOCYAapCTBEHHBIX U MYHULUNAJIBHBIX YCIYT, YTBEPKIACHHOMY
PUKA30M MHUHHUCTPA rOCyapCTBEHHOrO YyINpaBieHHs, HUH(POPMALIMOHHBIX TEXHOJIOIHH U
cBsi3u MockoBckoit ooactu oT 10.06.2015 Nel10-36/11.
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[Tpunoxenue Ne3

[lepeueHb HOPMATHBHBIX PABOBBIX AKTOB, B COOTBETCTBHH C KOTOPBIMH
npeaocrasJsieTcs Yciayra

[TpenocraBnenue Yciayru oCylIECTBISETCS B COOTBETCTBHH C:

1. Koncturyuueii Poccuiickoii ®enepanuu, NpuHATONW BCEHAPOAHBIM
rojocoBanueM, 12.12.1993 (ucrounuk onybnukoBanus: «Poccuiickas razeray,
25.12.1993, No237);

2. HanorossiM komekcoM Poccuiickoit @enepanuu (dacte BTOpas) (MCTOYHHUK
onyoOnukoBanusi: CobOpanue 3akoHomarenscTBa Poccuiickoit ®enepanmu, 07.08.2000,
Ne32, ct. 3340);

3. ®enepansHbiM 3akoHOM oT 28.12.2009 Ne381-®d3 (c M3MEHEHUSAMH Ha
3.07.2016) «O6 ocHOBax rocyJapCTBEHHOI'O peryjJupoBaHUsi TOProBOM HESATENBHOCTH B
Poccuiickoii @enepanun» (MCTOUYHUK omyOnukoBanust «Poccuiickas rasera», Ne253,
30.12.2009);

4. ®enepanbHbM 3akoHOM OT 06.04.2011 Ne63-®3 «OO6 31€KTPOHHOU MOIIHCHY
(ucrounuk onybnukoBanusi: «[lapnmamentckas razera», Nel7, 08-14.04.2011,
«Poccuiickas rasera», Ne75, 08.04.2011, «CoOpanue 3akoHopaarenbcTBa Poccuiickoi
Denepanuny, 11.04.2011, Nel5, ct. 2036);

5. ®depepanbHbiM 3akoHOM oT 27.07.2010 Ne210-®3 (¢ u3MEHEHHsAMH Ha
18.04.2018) «OO6 opraHuzalMy IMpeAOCTaBICHUs TOCYAAPCTBEHHBIX M MYHHUUMIIAIbHBIX
yciyr» (MCcTouHMK omyOukoBanus: «Poccuiickas razera», Nel68, 30.07.2010);

6. [Tocranosnenuem IpaBurensctBa Poccuiickoit @enepaiuu ot 07.07.2011 Ne553
«O mnopsagke oQOpMIIEHHS M TPENOCTABICHUs 3asABICHMH M HMHBIX JOKYMEHTOB,
HeOOXOMMMBIX /ISl TIPEACTaBICHHS rOCY/JapCTBEHHBIX U (MJIM) MyHULUIAIBHBIX YCIYT, B
GopMe  3JIEeKTPOHHBIX  JOKyMEHTOB» (MCTO4YHHUK omyOnukoBaHusi: «CoOpanue
3akoHojarenbeTBa Poccuiickoii @enepanun, 18.07.2011, Ne 29, ct. 4479);

7. ®enpepanbubiM 3akoHoM 0T 02.05.2006 Ne59-D3 (¢ u3MeHEHHsAMH Ha
27.11.2017) «O nopsiake paccMOTpeHus: oOparieHuit rpaxaan Poccuiickoit ®enepauun»
(ucrounuk omyomukoBanus: «Poccuiickas raszera», Ne95, 05.05.2006);

8. Ilocranosnenuem IlpaButensctBa MockoBckoit obmactu ot 07.11.2012
Ne1394/40 (¢ uamenenusmu Ha 15.09.2017) «O06 yrBepxnaenuun [lopsaka opraHusanuu
SIPMapoK Ha TeppUTOpHH MOCKOBCKOW 00J1aCTU U NPO/IaXKu TOBAPOB (BBITNOJIHEHHUS padoT,
OKa3aHMs YCIYr) Ha HUX» (MCTOUHUK OmmyOnukoBaHMsA: rasera «EjxelHEBHBIE HOBOCTH.
[TongMocKoBBEY);

9. INocranosnenuem IIpaButensecTBa MockoBckoit obmactu ot 29.10.2007 Ne844/27
(¢ usmenenusmu Ha 20.02.2018) «O ITonoxxenun o MuHUCTEPCTBE MOTPEOUTENBCKOTO
phIHKa ¥ ycIyr MockoBckoit o6nacti» (MCTOYHUK omyOnukoBaHus: «HpOpMalMOHHbIHA
BecTHUK [IpaBuTenbcTBa MockoBekoit obmactuy, Nel2, 25.12.2007);

10. TTocranosnenue IlpaButenscrBa Poccuiickoit @enepanuu ot 16.05.2011 Ne373
(¢ uamenenusmu Ha 25.01.2018) «O pa3paboTke U YTBEpPKACHUH aJIMHHUCTPATHBHBIX
pEriiaMeHTOB  WCIIOJHEHHSI TOCYJapCTBEHHBIX (QYHKUMH W aAMHHHCTPaTHBHBIX
PErJIAaMEHTOB IMPEIOCTABIEHUS] T'OCYJAapPCTBEHHBIX YCIYr» (MCTOYHHUK OIyOJIMKOBaHUS:
«Cobpanue 3akoHonarenscTBa Poccuiickoit ®enepauun» ot 30.05.2011 Ne22, ct. 3169);

11. TTocranosnenue [IpaButensctBa MockoBckoit obmactu ot 25.04.2011 Ne365/15
(c wu3menenusmu Ha 29.04.2015) «O6 yrtBepxnaenuu Ilopsaka pa3paboTku H
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YTBEPXKICHUS ~ aAMUHUCTPATUBHBIX  PEIJIAMEHTOB  WCIIOIHEHHWs TOCYJapCTBEHHBIX
(DYHKLHI 1 aIMMHUCTPATHBHBIX PErIAMEHTOB IPEJOCTABIEHHS TOCYAaPCTBEHHbIX yciyr
HCHTPAJIbHBIMK HCIIOJTHUTEJIbHBIMK OpraHaMH T'OCYJapCTBEHHON BJiacTH MOCKOBCKOI
00J1acTH,  rOCYJapCTBEHHBIMH  oOpraHamMM  MOCKOBCKOM  OBJIACTH»  MCTOYHHUK
onybmukoBanus: «Mudopmannonnsiii BectHuk [IpaBuTenbcTBa MOCKOBCKOM 061acTiy,
Ne5, 31.05.2011;

12. TlocraHoBNeHHE aqMHHHCTpaLMU Py3ckoro ropojckoro okpyra ot 26.10.2017
Ne2316 «OO6 yTBepskIeHHH MepedHsi MeCT MpoBeneHHs spMapok Ha 2018 rox Ha
TeppUTOpHH Py3ckoro MyHHIMNAnNbHOro paiioHa» (¢ u3MeHeHussIMH oT 16.04.2018
Nel331);

13. Yeras Pysckoro ropoackoro okpyra (mpusst pemenuiem CoBeTa NenmyTaToB
Py3ckoro ropoackoro okpyra MO ot 03.11.2017 Nel44/44).
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[Ipunoxxenue Ned

Ilepeuens OpranoB U oprasusanuii, ¢ KOTOPLIMH OCYLIECTBJ/IsIET B3aHMO/AeHCTBHE
AAMHHHCTpPALHSA B X0/€ NpPeAoCTABJICHHUS Y CJIYyTH

B nensx npepoctasieHus Y cayru AAMUHUCTpALUs B3aUMOAECHCTBYET C:

DenepanbHOl ciTyx001 rocyaapCTBEHHON PEerucTpalluy, KagacTpa U Kaprorpaduu
(B paMKax MeXBEIOMCTBEHHOT0 HH(OpMaUMOHHOrO B3aumojeicTBus (myHKT 10
Hacrosiero PernamenTa);

OenepanpHolit HanoroBoit cnyx6oi Poccuu (B paMkax MeKBEIOMCTBEHHOIO
MH(OpMaLMOHHOrO B3auMoeicTBus (myHKT 10 HacTosero Pernamenta);

MHorohyHKIIMOHAIBHBIMU ~ LIEHTPAaMH  MPEJOCTaBJIeHUs TOCYNapCTBEHHbIX H
MYHHUIMIAIBHBIX YCIYT.

. \Z\
[ oBumA \

\ L 4;—'1.;51 )<
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[Tpunoxenune NoS

Tpeﬁoaamm K JOKYMEHTaM, HeOoOXO0AUMBIM /ISl OKa3aHHUS Yc.ﬂym

Kaace Buabl 1oKkyMeHTOB TpeboBaHus K JIOKYMEHTY
AOKYMEHTa

JIoKyMeHTBI, TIpenocTaBisieMble JIMIIOM, MMEIOIIAM TpaBO Ha IMOMy4YeHHe YCIyrd, (ero
NPECTaBUTEIIEM)

3asBiIeHHE O 3asBieHue 3asiBlIeHUEe B COOTBETCTBHUH C
NpeAcTaBIeHUU [Tocranosnenuem [IpaBurenscTBa MOCKOBCKOM
Yenyru obactr ot 7.11.2012 Ne1394/40 (c

u3MeHeHussMH Ha 15.09.2017) «O06
YTBEP)KIACHHUH MOPsi/IKa OpraHu3alliy spMapok
Ha TeppuTOprH MOCKOBCKOM 00J1aCTH U
TIPO/IaYKK TOBApPOB (BBIMOJHEHHs padoT,
OKa3aHUs yCIIyT) Ha HUX 0popMIISeTCs 1o
dbopme cornacHo npunokeHuro Nel2 u 10/mKHO
COJlepXKaTh:

- ISl OPUAUYECKOro JULa JaHHbIe
IOPUAMYECKOTO JIMLIA, JaHHbIE JOKYMEHTAa,
MOATBepPXkIAroLIero (hakT BHECEHUS CBECHUM O
IOpUIMYECKOM Jule B EuHbIi
roCyJapCTBEHHBIN PeeCcTp HOPUAUIECKHUX JIUILI,
aZipec MecTa HaxOXKIACHUS FOPUINYECKOr0 JTHIIa;

- ISl UHAMBUYaJIbHOTO NpeAIIpUHUMATEIS
(haMunusi, UMs U OTYECTBO (B CIIy4dae ecliu
MUMEeTCs ), MECTO XKHUTEJIbCTBA
WHAWBUYaJIbHOTO MPEAIIPUHUMATES,
PEKBU3UTHI JOKYMEHTA, y10CTOBEPSIOLLErO
JUYHOCTh UHIUBUIAYaJbHOTO
npearnpuHUMaTens, 1aHHbIe JJOKyMEHTa,
MoATBEPIKAaIOLIero pakT BHECEHUS CBEICHUN
00 MHIUBHUIYATbHOM MpeAlNpUHUMATENE B
EnunbIN rocy1apcTBEHHBINA peecTp
WHUBUYaJIbHBIX MpeAIIpUHUMATENIEH;

- o6mue nannsle MHH/KIIII ropuauueckoro
JIMIa/MHIUBULYyJIbHOTO MTPeANPUHAMATEIIS,
MECTO MpPOBEJCHUE IpMapKH, HAUMEHOBAHHE
coOCTBEHHUKA 3€MEJILHOI0 yyacTKa, Ha
KOTOPOM IUIAHUPYETCSl OpraHu3aius ipMapKH,
KaTeropHsi 3eMeJILHOTO y4acTKa, CPOK (IaThl)
NpOBEeJeHHs IPMAPKH, TUI IPMAPKH.
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[Tpunoxenue Neb

Cnpasounas uHpopmManHs 0 MecTe HAXO0XKAeHHs, rpaduKe padoTbl, KOHTAKTHBIX
TesiepoHaX, agpecax JIEKTPOHHOMH MOYTHI AIMHHHCTPANHHE H OPraHU3alHii, y4acTBYIOUIHX
B MPe10CTABJICHHH H HH(POPMHPOBAHHH 0 NOPSAKe NMpeJI0oCTaABIeHHS Y CIIyrH

1. AxmunucTpauus Pysckoro ropoackoro okpyra MockoBckoit 06/1acTu.
Mecto Haxoxaenus: MockoBckas o00m1., Pysckuii ropoackoit okpyr, r. Pysa, yi.

Conuuesa, a.11.

Pexum paboTsl:

[TonenenbHUK: ¢ 09.00 1o 18.00 (nepepsi 13.00-14.00)
BTopHuk: ¢ 09.00 no 18.00 (nepepris13.00-14.00)
Cpena: ¢ 09.00 no 18.00 (nepepsriB 13.00-14.00)
Yeraepr: ¢ 09.00 o 18.00 (nepepwiB 13.00-14.00)
[IaTHULA: ¢ 09.00 no 16.45 (nepepril13.00-14.00)
Cy66orta: BBIXO/THO# JI€Hb

Bockpecenbe: BBIXOJHOW JI€Hb

[Mourossiii aapec: 143100, MockoBckast 06:1., Py3ckuii ropojackoit okpyr, r. Pysa, yi.
Connuesa, a.11.

KonrakrHsliit Tenedon: 8§(49627)24-131.

[opsiuas muaus ['yGeprnatopa Mockosckoit o6nactu: 8-800-550-50-03

OdunuanpHelii caiiT Py3ckoro ropockoro okpyra: ruzaregion.ru.

AJpec 3JeKTpOHHOM 1ouThl B ceTH MHTepHeT: region_ruza@mail.ru.

2. MyHununajabHOe Ka3eHHOe Yy4pexxkaeHHe Py3ckoro ropoackoro oxkpyra
«MHOropyHKIHOHAJLHBIH IEHTP NPeI0CTABJIEHHS IoCyIaPCTBEHHbIX H MYHHIHIIAJIbHBIX
yeayr»

MecTo HaxOXKACHUS:

1. 143103, MockoBckast o0nacts, 1. Py3a, yn. ®eneparuBnas, 1. 23

2. 143132, MockoBckas o6aacts, 1. TyukoBo, yi. Jlebenenko, 1.19

I'padpux paborer MODLI:

[TonenenbHUK: ¢ 8:00 no 20:00
BropHuxk: ¢ 8:00 no 20:00
Cpena: ¢ 8:00 o 20:00
Yetaepr: ¢ 8:00 o 20:00
[TaTHMIA: ¢ 8:00 o 20:00
Cy00ora: ¢ 8:00 no 20:00
BockpeceHnbe: BBIXOJ/IHOM JI€Hb

[TouroBslii anpec MOLI:
1. 143103, MockoBckasi obnacts, r. Py3a, yiu. @enepatuBHas, 1. 23
2. 143132, MockoBckast o0s1actb, r. TyukoBo, ya. Jlebenenxo, 1.19
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Tenedon Call-uentpa: 8(495)600-43-94.
Anpec anexrponHoit nourst M®L] B cetn Murtepuer: mfc-ruzamr@mosreg.ru

3. ®enepanbHas HAJIOTOBas cJysk0a.
Mecto HaxoxaeHus: r. Mocksa, Hernunnas yi., 1. 23.

I'paduk paboTsL:
[ToHenenbHUK: ¢ 09.00 0 17.00
BTopHuK: ¢ 09.00 mo 17.00
Cpena: ¢ 09.00 oo 17.00
Yersepr: ¢ 09.00 o 17.00
[TaTHHUA: ¢ 09.00 no 17.00
Cy66ora: BBIXOJTHOMW JICHb
Bockpecenbe: BBIXOJIHOM JI€Hb

[Tourosslit agpec: 127381, r. Mocksa, Hernunnas yi., 1. 23.

CrnipaBounsie Tenedonsl: 8 (495) 913-03-21, 8 (495) 913-00-06, 8 (495) 913-02-37,

8 (495) 913-02-46.

OdurmansHeli caiiT: www.nalog.ru.

AJlpec 2J1eKTpOHHOIT 1o4uTEl B ceTH MiHTepHeT: www.nalog.ru (paszen online-cepBuc).

4. MeaepaabHas Cayx0a rocyJapCTBEHHON PerHCTPAIHH, KaacTPa H KapTorpaguu.
Mecto HaxosxieHus: r. Mocksa, yi1. Boponuoso Ilone, a. 4a.

['papux paboTsl: :

[ToHeienbHUK: ¢ 09.00 o 18.00
BropHuK: ¢ 09.00 mo 18.00
Cpena: ¢ 09.00 no 18.00
YerBepr: ¢ 09.00 no 18.00
[IsTHINA: ¢ 09.00 o 18.00
Cy066ora: BBIXOJTHOM JICHb
Bockpecenbe: BBIXO/IHOM JIEHb

ITourossiit agpec: 109028, r. Mocksa, yi1. Boponmuoso [losne, x. 4a.

Cnpasounsie Tenedons:: 8 (800) 100-34-34, (495) 917-57-98, 917-48-52.

OdurmanbHbI CAaiT: WWW.rosreestr.ru.

AJlpec >1EKTpPOHHOW mmouTel B ceTH MHTepHer: www.rosreestr.ru (cepsuc «OOparieHus
rpaXKaan»).
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[Tpunoxenne Ne7

TpeboBanus K NoOMelIeHHSIM, B KOTOPBIX NpeJ0ocTaB/isieTcs Ycayra

[TomemeHus, B KOTOpPBIX TMpeAoOCTaBiIseTcss Yciayra, MpearoYTUTENIbHO
pa3MeIalTcs Ha HWKHUX 3Taxax 3[JaHHi M JOJDKHBI COOTBETCTBOBATH CAHUTApHO-
SMUAEMHUOJIOTUYECKUM ITpaBUjIaM U HOPMaTHUBaM.

Bxozapl B rnomenieHuss o0OpYAyHOTCS MaHAyCaMH, PacIUMPEHHBIMH IPOXOIAMH,
MO3BOJISIIOUIMMHE  O00ecneuuTh OecnpensTCTBEHHBIM JOCTYIl WHBAJIMIOB, BKIIIOYas
WHBAJIU/IOB, UCIIOJIb3YIOIIUX Kpeca-KOISCKH.

[Ipy WHOM pa3MelLIeHUH [OMELIEHUH Mo BhICOTE, JOMKHa ObITh obecredeHa
BO3MOXKHOCTb IOJIy4€HHUst Y CIIyTH MaJOMOOUIBHBIMY IPyNIaMy HacelIeHHs.

Bxox u BeIX0A U3 nomelieHU 000pyayIOTCs yKa3aTelssMH.

Mecra pans uMHGOPMHPOBaHMS, MpeqHA3HAuYEHHbIe s O3HaKomieHus Jlui,
MMEIOIMX MPaBO Ha TMONydeHHe YCIyrdu ¢ HH(OOPMALMOHHBIMM MaTepuaiaMu,
obopynyroTcs HHPOPMALIMOHHBIMU CTEHAAMH.

Mecta Ui OXUJIaHWs Ha TMOJa4yy WM TONyYeHHe ITOKYMEHTOB 00OpyayroTCs
CTYJIbSIMH, CKAMbsIMH.

Mecra Juis 3amnojiHEHMs 3asiBJICHUs OOOpYAYIOTCA CTYJbSAMH, CTOJIAMH
(cToiikamMu) W oOecneywBaroTCs oOOpaslamMu 3asBIeHHM, Mnucueil Oymarod
KAHLEIIPCKUMHU MPHHAIISKHOCTSAMH (IIAPUKOBBIMHU PYYKaMH).

Kabunets! i npueMa JIui, MMeOMX MpaBo Ha MOJTy4YeHHE YCIIyTH JOJDKHBI
ObITH 000pYIOBaHEl HHPOPMALIMOHHBIMH TA0JIMYKaMH (BBIBECKAMH) C YKa3aHUEM:

- HomMepa kaOuHeTa;

- (pamMunuu, UMEHHU, OTYECTBA M JIOJUKHOCTH CIELHAIUCTa, OCYILIECTBIISIOLICro

npeaocTaBieHue Y ClIyry.

Paboune MecTa ToOCyJapCTBEHHBIX HIM MYHHULHMIANBHBIX CIyXallMX W/ WK
cotpynunkoB MO®L[, npenocraBnstomiux Yciyry, oOOpYyIyrOTCs KOMIIBIOTEpaMH U
OPITEXHUKOM, IO3BOJSIOIIMMH CBOEBPEMEHHO M B IIOJHOM O0beMe IOIy4aTh
CIIPaBOYHYI0 MH(OPMALIMIO 0 BOIPOCaM IpPEeJOCTAaBICHUsI YCIyrd W OpI‘aHHBOBaTb

npenocTaBieHre Y CIIyTrd B IOJTHOM o0beMe. RO
[ oBUWW V3

- L\. OTLE Nn .
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IIpunoxenue Ned

Iloka3aTeu JOCTYNHOCTH H Ka4YecTBa Y CJAYIH

[Toka3zaTensiMu JOCTYIHOCTH MPEIOCTABICHUS Y CIIYTH SBIISIIOTCS

- IIPeOCTaBIIEHUE BO3MOXKHOCTH IMOJIy4eHHUsI Y CIYTH B 3JIEKTPOHHOM opme Hiin
B M®I];

- MpeAoCTaBI€HHE BO3MOXXHOCTH  IOJy4eHUs HHPOpMAaLUU O  Xoje
NpefOoCTaBIeHUsT YCIyrd, B TOM YHCJIe C HCIOJb30BaHUEM UH(POPMALUOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA;

- TPAHCTIOPTHASL JJOCTYIHOCTh K MECTaM MpeIoCTaBIeHUs Y CITyTH;

- obecnieueHue OeCHpPENSITCTBEHHOIO JOCTyMa JIMLIAM C OrPaHUYCHHBIMU
BO3MOYKHOCTSIMH TI€pe/IBHIKEHUS K MOMEIIEeHUsIM, B KOTOPBIX MpeocTaBiseTcs Ycayra
(B ToM wuMcine Hanuuue OeCIUIaTHBIX MApKOBOYHBIX MECT Ui CHelHaTIbHBIX
aBTOTPAHCIIOPTHBIX CPEACTB MHBAJIUIOB);

- cobmonenue TpeboBaHuii Pernamenta o mnopsake HWHGOPMHpPOBaHUS 00
OKa3aHWM Y CIIyTU

[ToxazatensiMu KauecTBa MpeJOCTaBICHUS Y CILyTH SIBISIOTCS:

- cOOJTIOIEHUE CPOKOB MPE0CTaBIeHUs Y CITyTH;

- COOJIIOIEHUSI YCTAHOBJIEHHONO BPEMEHM OXKHMIAHUSA B OYEpeaM MpU Iojaye
3asIBJICHHS U [IPH MOJYYSHUHU pe3ylbTarta peloCTaBleH s Y CIIyTH;

- COOTHOLIEHHE KOJIMYEeCTBA PACCMOTPEHHBIX B CPOK 3asBJIeHUH Ha
npefocTaBieHre YCiayru K oOLemMy KOJIMYecTBY 3asBIEHHM, MOCTYNUBIIMX B CBA3U C
IpeocTaBlIeHueM Y CITyTH;

- CBOEBpeMEHHOe HampaBleHHe yBeaomieHud Jluma, uMerolero mnpaBo Ha
nojiydeHue Y CiIyru, o MpeaoCcTaBIeHUH WK NPEKPalleHUu! Mpe0CTaBlIeHus Y CIIyTH;

- COOTHOIIIEHHE KOJMYecTBa 000CHOBAHHBIX KalloO rpa)KaaH U OpraHu3alui 1o
BOIIpOCaM KadecTBa M JOCTYIMHOCTH MPENOCTaBlIeHUs YCIyrd K oOLIeMy KOIHYECTBY
KaJoo.
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[Tpunoxenue Ne9
TpeGoBaHus Kk obecrnevyeHHI0 J0CTYNHOCTH Y CJIYrd VISt HHBAJIHIA0B

1. Jlunam ¢ I u Il rpynnamMu MHBaJUAHOCTH OOECNEYMBAETCS BO3MOXKHOCTh
nojydeHusi YCIyrd MO MeCTy MX NpeOblBaHMs ¢ IPeJBapUTEIbHOW 3alHChiO 110
tenedony B M®DL], a Taxxe mocpeactsom PIITTY.

2. Ilpu okazanuu Ycnyrd Jlvily, UMelolieMy NpaBo Ha IOJNy4eHHe YCIyrH, -
WHBAIMY C HapyIIeHHSMH (QYHKIMH CIlyxa W MHBIHIAM C HapylIEeHUAMH QYHKUMi
OZIHOBPEMEHHO CllyXa W 3peHHs Jo/bkeH ObITh obecredyeH CypAONepeBO] WM
TUdIOCYpIONepeBol Tpoliecca OKazaHus YcCIyrd, Jubo opraHu3oBaHa pabota
ABTOMATU3MPOBAHHOM  CHCTEMBI ~ CypAoONepeBoJa MM  TH(IOCYplonepeBoa,
MPOM3BE/IEHO KOHCYJIBTHPOBAHHE [0 HHTEPECYIOLIMM €ro BONpOcaM YyKa3aHHBIM
crocoboMm.

3. B momelenusx, npeaHa3HaueHHbIX Ul npueMa JIun, HMEoLMX MpaBo Ha
MonydeHue YCIIyru, JOJDKHO OBITh OPraHH30BAHO OTJENBHOE OKHO (MECTO MpHema),
NPUCIIOCOOIEHHOE JUIsl TIpUeMa WHBAJIM/IO0B CO CTOWKMMH pacCTPOWCTBAMM 3pEHHUs U
Ccllyxa, a Tak)Ke OMOPHO-JBUraTeIbHOH (PyHKIHH.

4. B momeleHusX, MpeaHa3HauYeHHBIX Ui npuema JIui, MMEoU|xX MnpaBo Ha
nonyueHue Yciayrd, obecrieunBaercs AyOnMpoBaHMEe HEOOXOAWMOH s MHBAIMIOB
3BYKOBOH ¥ 3pUTEJIbHOM HH(OPMALINH, @ TAKXKe HAIMKMCEH, 3HAKOB ¥ MHOM TEKCTOBOH H
rpadryueckoil MHQOPMALMK 3HAKAMH, BBITONHEHHBIMU Pelibe(PHO-TOUEUHBIM LIPUPTOM
Bpaiins, [omycK CypaonepeBourka, THHIOCYpAONepeBOIYMKa U COOAKU-TIPOBOAHHKA.

5. ITo xenanuto JIMua, MMEIOLIEro MpaBO Ha IOJNy4YEeHHWE YCIIyrd, 3asBlICHUE
[TOJIrOTABIIMBAETCS COTPYAHMKOM OpraHa, mpejocrapistomero Ycayry win MOL
TEKCT 3asBJICHUs 3auuThiBaeTcs JIuily, MMeroleMy paBo Ha MOJy4YeHHe Y CIIyrH, eciu
OH 3aTPY/HSETCS ITO CAENATh CAMOCTOATEIIBHO.

6. WHBanugaMm, MMEIOUIMM  OTPaHUYEHUs]  JBHUIraTEJbHOM  aKTUBHOCTH,
NPENSATCTBYIOIIME CaMOCTOSITEIbHOMY IIOANKMCAHUIO JIOKYMEHTOB, Ipelaraercs
o0OpaTHThC K  HOTapuycy Ais  YJAOCTOBEPEHWS  NOANUCK  JAPYroro Jimna
(pyKonpHKIaaA4HMKa), 3a MHBaIK/IA.

7. 3manue (nomemenue) M®L] oGopyayercs HHPOPMALMOHHON TabIMYKOM
(BBIBECKOI1), cozepikallel rojHoe HaumeHoBanne MOIL], a Takke HHOOPMALMIO O
pexxume ero paboThl.

8. Bxox B 3maHme (momemenne) M®L] u BbIXOA W3 Hero o0OPYAYIOTCs
COOTBETCTBYIOIMMM yKa3aTeJsiMH C aBTOHOMHBIMH HMCTOYHHMKaMM OecriepeboiHOro
MUTAHHKS, 4 TAK)KE JIECTHUL[AMU C TIOPYYHSIMH U MaHyCaMH JUIs TIEPEIBUKCHHS IeTCKUX
¥ WHBAIUIHBIX KOJSCOK B COOTBETCTBHMHM ¢ TpeboBanusamu DeznepanbHoro 3akona ot 30
nexabps 2009 roga Ne384-@3 «Texuudeckuit pernameHT o G€30MaCHOCTH 3[aHUN U
COOPYKEHUN.

9. ITomewmenuss M®LI, npenHa3HayeHHbIe 115 paboThI ¢ JIMIa, UMErOIIEro mpaBo
Ha TMOJydeHHe YCIYyrd, pacrnosiaraloTcsi Ha HIDKHMX JTaxax 3[1aHus MU HMEIOT
oTHeNbHBIN BXoJ. B ciyuae pacnonoxenus 1 M®L] Ha BTopom 3Ta)ke W BBIIIE, 3/1aHHE
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ocHaIaeTcs JUGTOM, ICKATATOPOM MM HHBIMH aBTOMATUYECKHMH IOJIbEMHBIMU
yCTPOICTBaMHU, B TOM YMCJIE JJIsi HHBAJIM/IOB.

10. B M®I] opranusyercsi GecriaTHBIM TyasleT Uil IOCETUTENIEH, B TOM YHUCIIe
TyaJseT, peiHa3HaYeHHbIN 7151 MHBaJIM/I0B.

11. Cneumanucramu Anmunuctpaimd u MOL] opranusyercs pabora 110
COMPOBOXK/ICHUIO WHBAJIK/IOB, UMEIOIMX CTOMKHE paccTpoicTBa (DyHKIMH 3pEHHs H
CaMOCTOSTENBHOIO TMEPEABHKEHHSI, W OKa3aHWe WM MOMOIIM MpH oOpalleHu# 3a
Yenyroit u noydeHus pe3yibTaTa OKa3aHusl Y CIyTd; OKa3aHWIO MOMOIIM WHBAIK/aM B
peoIoJIeHHH 6apbepoB, MEILAIOIIMX MOy4YEHHIO HMH YCIIyT HapaBHe C IPyTUMH.




32

biok-cxema npegocrasiienus Ycayru

[Ipunoxenue Nel0

Jln4Hpli npuem, nopransl
rocyciyr, o rnoyTe, no
3NIEKTPOHHOH noure,
M®I]

ITonaua 3agBneHus

OTBeTCTBEHHbIM
3a NpHUeM JOKYMEHTOB
M®LY
AJMHHHCTpaLUS
(1M4HbIA npuem, No
MOYTe, M0 3IEKTPOHHOH
noyTe)

| pabouuii aeHsb

[Tpuem u perucTpaums 10KyMeHTOB, HEOOXOAMMBIX s NMPENOCTABICHHUS
Yenyru, nepenada ux us MOL[ B AnmunncTpaumio (B cirydae nojaum

OOKYMEHTOB BHLIOM, HMEIOLIHM IMPaBO Ha MOJYYEHUE YCIYTH B

M®LI)

OrBeTcTBEHHBIH 3a
npeaocTaBneHue Yeiyru

vV

7 pabouux nHei

i accM MEHTOB
(Ioapaszenenne) O6paboTka 1 npeaBapuTeNILHOE p OTpEeHHEe IOKY ;
HEOOXOANUMBIX 1S NpeocTaBlieHns Y eiyru
\4 v
Ectb Het HeoOxoaumocTu 3anpocos
Heo0X01MMOCTh
3anpocoB \L
JloKyMeHTBI npecTasieHsl JIMLIOM,
HMEFOILIHM MPaBO Ha MOTy4eHHE
YCIIYTH Mo coOCTBEHHOH MHULIHATHERE
CMD3B 7 pabounx
dopmHpoBaHKe U HarpasieHue AHEH
MEKBEJOMCTBEHHBIX 3AIIPOCOB B OPTaHbl
(opraHu3anuu), y4acTBYIOLIHE B
npenocTaBieHnH Ycayru
v 6 paboumx
OtsetcTenHbIH 3a PaccMoTpeHe 3asBleHus 1 NIPe/ICTaBIeHHBIX JOKYMEHTOB, RHen
“pe*rflSCTaB”e””e Veayru MPOBEPKa MONHOTHI M JOCTOBEPHOCTH CBEACHHIA,
ue
(Monpasnenerne) COMIEPKALINXCA B 3a5BIEHHH H JOKYMEHTAX
Komuccus v 6 paboumnx
AJMHHHCTpALIHHN Paccmorpenue noxymentos Komuccueit no npepocrasnenuio AHeM
MYHHUUMATBHO# YC/IyrH N0 OpraHu3aLii APMapok Ha TEPPUTOPHH
Py3ckoro roposickoro okpyra MockoBckolt 061acTi U npUHATHE
peLeHHs O NMpeJocTaBIeHNH
[Topransi rocycyr, no v 3 pabounx
1oYTe, M0 JMCKTPOHHOH Beimaua (Hanpasnenue) Jluily, HMEIOLIEMY MPaBo Ha AHA

noure, MOIL]

MOJIY4EHHE YCIAYTH pe3yJibTaTa npeaocTaBieHus YCanyru
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[Tpunoxenue Nel |

fDopma 3afBJICHHHA

B AnMuHUCTpaL|io
Py3ckoro ropojickoro okpyra
MoCKOBCKOM 00J1acTH

3asiBka 00 OpraHu3auHH IPMapPKH

IOpuauyeckoe nu10

(MO/HOE M COKPALLEHHOE HAHMEHOBAHHE (B CITy4ae eCli HMeeTCA), B TOM HHC/E (PMPMEHHOE HAHMEHOBAHHE IOPHAHYECKOTO JIHLLA)

OI'PH ropuanueckoro jmna
JlaHHBIE IOKyMEHTa, [IOATBEPKAAIOIIEero (aKT BHECEHUS CBEAECHHUM O IOPUIAUIECKOM
nune B EQWHBIN rocy1apCTBEHHBIN peecTp IOPUANYECKUX

JTAIL

MecTo Hax0XKIeHH HOPUIUYECKOI0
JIHIa

WMHauBuayanbHbII NpeANpUHUMATENb

(hamunus, uMs | (B CIy4ae eclv MMEETCA) OTUECTBO)

MecTo KXKUTEeIbCTBA UHIH BUAYaJIbHOTI'O
npeanpuHuMaTens

PexBu3uThI JOKYMEHTAa, YAOCTOBEPAIOILIETO TUYHOCTh HHANBHUAYAJIbHOTO
npeanpuHuMaTels

OI'PH uHauBuyanbHOro
npeanpuHuMaTess
JlaHHBIE TOKyMEHTa, MOATBePKIaloNIero (pakT BHECEHHUS CBeIeHHH 00
WHIKBUAYAJIBHOM NpeAnpuHuMaTene B EQUHBIN rocy1apCTBEHHBINH pEecTp
WHJUBUYaTbHbBIX

npearnpuHumMareIen

MHH/KIIIT ropuauyeckoro Juua/MHAUBUAYalbHOTO
npearpUuHAMATEIS /

Mecto npoBejieHUs

sspMapKu

HanmMeHoBaHMe cOOCTBEHHMKA 3eMeJIBHOIO Y4acTKa, Ha KOTOPOM IJIaHUPYETCs
OpraHu3alus spMapKu
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Kateropus 3emenbHOro
yyacTka
Cpox (znaTsl) poBeaeHUS IPMapKH
Tun sipmapku

(yHHBepcanbHas, CreUHaIH3HpOBaHHan )

PykoBoautens
IOPUAUYECKOr0 JIULa/MHAUBUIyaJIbHOTO MpeANpUHUMATES] [Toanuce

(nara)

"YKa3pIBaeTcs B COOTBETCTBHHM C aJpPEeCOM MeCTa IIPOBEICHHUS SPMapKH.

"V ka3blBaeTcs B cilydae, eClid 3eMeJIbHBINA y4acTOK HaXOAUTCS B COGCTBEHHOCTH
OpraHu3aTopa spMapKH.

**Pernenue o npeaocTaBlieHud Y ciyru Jubo 06 0TKa3se B ee Mpe0CTaBIeHUH C
yKa3aHHMEM NMPUYKMH OTKa3a B MUCbMEHHOW (opme Hanpasnsercs Jluiy, nmeromemy
paBo Ha MoJIyuyeHue Y CIIyr, B TeUeHUe TpexX pabo4ux JAHEH 1ocie NPUHATHS
COOTBETCTBYIOILIETO PELLIEHHUS.

B ciyuae eciu B 3asiBJIeHHH OBUIO yKa3aHO Ha HEOOXOIMMOCTh HAalPaBJICHUs PEILCHHUS
B (hopMe 2JIEKTPOHHOI0 IOKYMEHTa COOTBETCTBYIOLIEE pellieHre HanpasiseTcs Jluiy,
MMEIOIIEMY NIPaBO Ha MoJy4eHue Y CIIyrd, B popMe 3JIeKTPOHHOIO JOKyMEHTa.
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[Tpunoxenue Nel2
®opma pemenns 06 0TKa3e B MPeI0CTABJICHAH Y CJIyTH

Pemenune
00 oTKAa3e B MPeI0CTABJICHHH MYHHIHUIAIBHOMH Y CIIyrd
10 OPraHu3alMH APMAPOK HA TePPHTOPHH Py3CcKOro ropoackoro okpyra
MockoBckoii 001acTn

AnMunHECTpanus Py3ckoro ropoJickoro okpyra «_» 20_r.

Komuccus AZIMHHHCTpAIlMM 10 BOIPOCAM OpPraHH3alMH SPMapoK, pacCMOTPEB MPEACTABICHHOE
« » 20 T

{HaHMeHOBaHHe HOPHAWYECKOro JIHLA, HHAHBHIYa/lbHOTO npeﬂnpuuuma'reﬂs)

3asBieHHe 00 OpraHM3alMu spMapkd, B cooTBercTBuM ¢ Ilocranosnennem [lpasurernbcTsa
MockoBckoii obmacti o 7.11.2012 Ne1394/40 (¢ usmenenusmu Ha 15.09.2017) «O6 yrBepxaeHNH
Mops/ika OpPraHW3alli¥ SPMapoK Ha TeppHUTOpMH MOCKOBCKOH 00nacTH M MPOJAKH TOBAPOB
(BBIMOJIHEHHs paboT, OKa3aHUs YCIIyT) Ha HUX NPUHSIIA PElIeHHEe 0TKa3aTh B OPraHu3aliH SpMapok:

(HaUMEHOBAHHE FOPMANYECKOTO JTHLLA, HHANBHIYAILHOTO NPeANpHHUMATENS)

MecTo HaX0KACHUSA IOPHIHYECKOI0 HHHEUHHI[HBH,[[YEUH:HOFO npeanpriHAMaTelI:

MecTo HaxoXKIeHHs 000CO0IEHHBIX MOpa3IeICHHH:

110 CJIEeAYIOIIHM OCHOBaHHAM:

(ylcasmaaerca MOTHBHPOBAaHHOC 000CHOBaHHE IMPpUYHH OTKasa co CCBLIKOW Ha KOHKPETHBIC [MOJIOKCHHA
HOPMaTHBHBIX MPABOBBIX aKTOB U HHBIX TOKYMCHTOB, ABJIAIOLIUXCS OCHOBAHHEM TaKOTI0 0TKEI38.)

[Ipencenarenb KOMHCCHH
YneHbl KOMHCCHH

— S~
R

C pelienueM 03HaKoMII€H(a), MPUYMHBI 0TKa3a pa3bsiCHEHBI.
OpmH 3K3eMILISp peleHus
noxyuns(a)

(nata, ®MO npeacrasuTeis KOPUANIECKOTO JIHLIA, HHIMBHIYANBHOTO NMPEANPHHUMATENS, NOAMHCD)
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[Ipunoxxenue Nel3

Dopma
paspelueHHsi HA MPABO OPraHU3alHHU APMAPKH
PASPEHIEHHUE Ne
(oT«  » 20 1)

HA NPaBO OPraHU3aUHH H NPOBEAEHHS NEPHOIHYECKOH YHHBEPCAIbHOI IPMAPKH HA
TeppuTOpHH Py3ckoro ropoackoro okpyra

AHMEHHCTDQHHH Py3ckoro ropoackoro OKpyra
HaWMCHOBAHKWE OpraHa MECTHOI'0 CaMOYITpaBJ/ICHHUS, BbIJIABIUIETO paspeuicHue

Paspeiuenue BbaHo:

ITI0JTHOC HAUMEHOBaHHE OpraHu3aTopa ApMapKu

MCCTO HAXO0XKACHUA OpraHu3aTopa sSspMapku

OI'PH, MHH/KIIIT ropuangeckoro juua / opraHusaTopa spMapku

TenaedoH, paxc, ajipec 3MEKTPOHHOM MOYTHI

Mecto [IPOBCIACHUSA APMAPKH:

Cpox npoBeieHUs IPMapKu:

Tun sipmapku:

Llean npoBeieHUs I pMapKu:

ITnanupyemoe KOJIMYECTBO YYaCTHUKOB SIPMapKH:

ACCOPTHMEHT peaau3yeMbIX Ha SpMapKe TOBApOB:

Pasperuenne Bbiaat:

3amecturens [1aBel aAMUHUACTpAIMH
Pysckoro ropojckoro okpyra O1UO
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[Tpunoxenue Nel4

[lepedeHs u cojepkaHHe AAMHHHCTPATHBHBIX nelcTBHH,
COCTABJSIOIMIMNX A/IMHHUCTPATHBHBbIE NIPOLEYPbI

J1si moJryueHusl My HUIHIAILHOI Y ¢JIyrd 110 OPraHu3alny ipMapok Ha teppuTopun Py3¢cKoro ropoackoro okpyra
MocKoBCKOI 00/1aCTH

1. IIpuem M perucTpaius 10KyMEHTOB, HEOOXOXHMBIX JUIsl PEI0CTABICHHS Yenyru

ITopsdoK 6bINONHEHUA AOMUHUCHPAMUEHDIX deiicmeuit npu auuHom obpawiernuu Jluya, umerouiezo npaso Ha noiyienue Yenyzu, 6
Aomunucmpayuio

TTopsiI0K BBINIOJIHEHUs! aIMHHACTPATHBHBIX JACHCTBH NpPHU o6pamenuu JIuia, MMEIOLIEr0 NPaBo Ha MOJIYYeHHE Y CIyTH, B AJIMUHUCTPALHUIO,
10 II0YTE, 110 TEKTPOHHOH MOoYTe.

MecTO BBHITIOJIHEHUS AJIMUHUCTPATUBHbBIC Cpennuii Cpok ConepxkaHue JeHCTBHA
npoueypsl/ neicTBHS BBITTOJTHEHHUS

ucnonszyemas UC

IMoppaznenenne/VIC yCTaHaBIMBaET NIpeaMeT 15 MunyT JIOKyMEHTBI NPOBEPAIOTCS Ha COOTBETCTBHE TpeOOBaHUSAM, yKa3aHHBIM
obpatmeHus; 8 [Tpunoxennu Ne5;
IpOBEpSeT 3asBICHHE H
KOMIUIEKTHOCTh
MpUJIaraeMeIX K HEMY
JIOKYMEHTOB.

NpoBEpsIET 3asBJICHHE U
NpUIaraeMbie K Hemy
JIOKYMEHTBI Ha HaJTHIHE
MO {YHCTOK, IPUITUCOK,
3a4EepPKHYTHIX CJIOB M UHBIX
HEOrOBOPEHHBIX
UCIIPaBIICHHH, CEPbE3HBIX
MOBPEXK/ICHHUH, HE
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MecTo BBINOTHEHUS AJIMUHUCTPATHBHBIE Cpennuii cpok ConepixaHue 1eHcTBUS
nponeaypb/ JIeUCTBUS BBITIOJTHEHHS
ucnonszyemas UC
MO3BOJISIFOIIMX OJIHO3HAYHO
HCTOJIKOBAThH UX
COZICpXKaHME
HarpasJsieT paciucKy o B TEUCHHUE HarnpasisieTcs yBeIOMJIEHHE O MOJTYUCHHH 3asBJICHUS B JJOKYMEHTOB.

MOJTIYYEHHUH 3asiBIICHHUS U
NPUJIaraeMeIX K HEMY
JIOKYMEHTOB

paboyero aHs,
CIIE/IYIOLIEro 3a
JTHEM TIOJTyUYCHHs

IPH OCTYTUICHUH
JOKYMEHTOB B 3JICKTPOHHOM
dbopme nMpoBOAUT
MpoLEeaypy NPOBEPKH

B TeUEHHE 2 JIHEH
CO JIHSI 3aBEpIICHUS
IPOBE/ICHHUS TAKOH

B cirydae ecii B pe3ylibTaTe MpOBEPKH KBAIH(QHIMPOBAHHON MOIIUCH
Oy/IeT BISBIIEHO HECOOMIOCHHE YCTAHOBJICHHBIX YCIIOBUH NMPHU3HAHUS
ee NelCTBUTENBHOCTH, COTPYAHUK [lopa3aenenns B TedeHue 2 JIHeiH co
JIHs 3aBEpIIEHHUs IPOBE/ICHHS TaKO# MPOBEPKH IPUHUMAET pelieHue 00

JIeHCTBUTEIILHOCTH HEOREpIT OTKa3e B IPHEME K PACCMOTPEHHUIO 3asBJIEHHs U HAINIPABIISAET 110 ajipecy
KBTH(GHIIMPOBAHHOM 371eKTPOHHOM 104ThI JIHIIa, UMEIOLIETo MPaBO Ha MOJy4YeHHE Y CIYTH,
MOJIITUCH, C yBeJIOMIICHHE 00 3TOM B 3NIEKTPOHHOM Qopme ¢ yKa3aHHeM IyHKTOB
UCIOJIb30BAHHEM KOTOPOH cratbu 11 degepanpHoro 3akoHa «O0 3IEKTPOHHON MOITHCHY,
MOJIMUACAH 3IEKTPOHHBIH KOTOPBIE MOCITYKHIH OCHOBAHHUEM JUJIs IIPUHATHS YKa3aHHOTO PELICHHS.
JIOKYMEHT O

NpeIOCTaBICHUH Y CIIyTH

perucTparus 3asBicHUsA H 15 MuHyT Brecenne cBenenmii B UC.

[pHJIaraeéMbIX K HeMy
JOKYMEHTOB

Iopadok ebinonneHUus AOMUHUCIMPAMUGHBIX Oelicmeuil npu AuuHom oopawienuu JIuya, umeuiezo npaso Ha noayuenue Yeayzu, ¢ M®I]

MecTo BBINOJHEHHS AJIMUHUCTPATUBHBIE CpennHuii cpok CojepxaHue AeHCTBUS
Ipoeaypby/ NEUCTBUS BBITIOJTHCHHS
ucnons3zyemas UC
MLl AUC MOI] YcranoBnenue 1 MuHyTa JIOKYMEHTBI MIPOBEPSAIOTCS Ha COOTBETCTBUE TPEOOBAHHMAM, YKa3aHHBIM
COOTBETCTBUS JIAYHOCTH B [Tpunoxenun Ne;

JIua, ¥MeEIoLIero nNpaBo Ha

B ciayyae HeCOOTBETCTBHsS JOKYMEHTOB TpeOOBaHMAM WIH HX
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MecTO BBITIOJIHEHH S

AIMHUHUCTpPATHBHBIE

Cpennuii cpok

CopaeprxkaHue J1eHCTBUS

mpoueaypbl/ JIeHACTBUSA BBIMOJIHEHHUS
ucnonpzyemas UC

NOJTy4eHHe Yenyrn, otcyTcTBHs — MHGOpMUpoBaHHe JInIla, HMEIOIIETO NPABO Ha MOIy4YeHHE

JIOKYMEHTaM, Venyru,/npencrasutenst  Jluna, MMEIOmero [paBo Ha  MOJy4YeHHE

yJIOCTOBEPSIOIIHM Venyru, o  HEOOXOAMMOCTH — NpPEAbSBICHHS  JIOKYMEHTOB  JUISA

JIMYHOCTH npefoCTaBleHds YCIyrd M TIpeyioKeHHe oOpaTuThes — mocie

ITpoBepka nojiHoMouuit | 1 MUHYyTa TIPUBE/IEHHUS JIOKYMEHTOB B COOTBETCTBHE C TPEOOBAHHUSAMH.

NpeACTaBATES JIuna,

HUMEIOLIETO npaBo Ha

nojydyeHue  Yciyru, Ha

OCHOBaHHUH JIOKyMEHTA,

yI0CTOBEPSIOIIETO

MIOJTHOMOYHSA (mpu

oOpallieHHH Npe/ICTaBUTEIS )

[IpoBepka  TpPaBUIILHOCTH | 2 MHHYTBI 3asBiieHMe TMpOBepsieTcss Ha COOTBETCTBHE (opMaM, YyKa3aHHbBIM B

3arnoHeHus 3asBICHUS Ipunoxenun Nell.
[IpoBepsieTcsi ~ NPAaBWIBHOCTb  3AlOJIHEHMs — M[OJICH  3asBlICHHS,
COOTBETCTBHE OTMETOK B pazjiesie 3 3asiBJICHHS.
B ciryuae HecoOTBETCTBHS 3asBieHHs TPeOOBaHUAM — HHOOPMHUPOBaHHE
JIuia, UMEIOLIero NpaBo Ha Mmoyiy4eHne Ycinyrd,/npeacrasutens Jluna,
MMEIOIIEro MpaBo Ha MOJNyYeHHe YCIyrd, O HeoOXOAUMOCTH
IIOBTOPHOTO ~ 3AMOJIHCHUS  3asBJICHHS, MPEJOCTaBIeHHe OyMaXHOH
(hOpMBI ISt 3aIIOJTHEHHUS

Caepka KONHH | 5 MUHYT JloBepeHHOCTH (B ciydae OOpallleHusi MPEJCTABUTENS), @ TAKKEe HHBIC

Ipe/ICTaBIeHHBIX JOKYMEHTBI, TIpe/icTaBleHHble JIMIOM, HMEIOLIMM NPaBoO Ha MOJIy4YCHHE

JOKYMCHTOB C OpHIrHHallaMH

Veiayru, TpOBEpsIOTCS HAa COOTBETCTBME OpHIMHAIaM, OPUIMHAIIBI
Bo3BpainarTcs JIMiy, HMeroLeMy IPaBo Ha NOJTy4eHHe Y CITyTH.

Ha xommsax MpoCTaBisieTcss OTMETKa (WITaMI) O CBepKe KOMHHU
JIOKYMEHTa | MOAINUCH COTPY/IHHKA, YIOCTOBEPUBIIETO KOIHIO.
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MecTo BBITTOJIHEHUS

npoueaypsy/
ucnonszyemas MUC

AJMHUHHUCTPATHUBHBIE
JIEUCTBUSA

Cpeinuii cpok
BBINOJTHEHHS

Copnepxanue 1eHCTBHA

[Tpu npoBepke HEOOXOJUMO YIOCTOBEPUTHCA B TOM, YTO CBEPSEMBIH
JIOKYMEHT JCHCTBHUTEJBHO SBJISETCS OpPUTHHAILHBIM (HE SIBISETCS

KONHEH, HW3rOTOBJICHHOH C HCMOJB30BaHWEM I[BETHOH 1medarH).
[Tpu3HakamMu OpurHHajia JAOKYMEHTa SABJISIOTCA B YaCTHOCTH ClIE/bI
JIABJICHUsT HAa MECTe HaHECEHMsI JIOOBIX PYKOIHMCHBIX CHMBOJIOB,
OTCYTCTBHE 3aMETHBIX MMHUKCEIIOB Ha 3HAaKaX, KOTOpbIe HE MOTYT ObITh

M3TOTOBJICHBI MAIIMHOIIEYATHBIM CIIOCOOOM

Buecenne 3asBieHus H
nokymenToB B AUC M®PI]

5 MUHYT

B AUC M®I] 3anonaseTcs KapTodyka Y CIyrd, BHOCATCS CBEACHHS MO
BCEM TOJISIM, B COOTBETCTBUU ¢ MHCTpyKimen omneparopa AUC M®I],
CKaHUPYIOTCS W MpUjaralores mnpeacTaBieHHbie Jlunom, uMerommm
NpaBo Ha MOJydYeHHE Y CIIYTH, JOKYMEHTHI

®opMupoBaHHE PACIUCKH O
npueme 3asiBJICHHS H

IpuiaaracMbIX JOKYMEHTOB

1 munyTa

B pacnuCKe YKa3bIBa€TCH IEpe4YC€Hb AOKYMEHTOB, JaTa HX IIOIIYYCHHA,
Jara roTOBHOCTH pe3ylibTaTa 1npeJoCTaBlICHH YCHYFH

ITepenaua nakera
JOKYMEHTOB B
AJMUHUCTpPALIHIO

Jlo ucTeyeHus JHSA
MOCTYIUICHHUA
JIOKYMEHTOB

[lonydyennoe 3asBlIeHWe W T[pHIAraeMble K HEMY JOKYMEHTBI
(GopMHpPYIOTCS B €IMHOE JIETI0, Ha 3asBICHHU POCTABIIAETCA OTMETKA €
yKazaHHEeM BXOSIIEro HoMepa W JaThl noctymieHus. JIoKyMeHTHI
nepenaroTcs B AJIMUHUCTPALIHIO

Iopaook evinonnenun aOMunucmpamugHsix deiicmeuit npu oopawienuu Jluya, umerouiezo npaso Ha noay4enue Yciyzu, nocpeocmeom PIIT'Y

MecTo BBINIOJIHEHHS AJIMHUHHCTpPaTHBHbBIE Cpennuii cpok Conepxanue aeicTBUS
npouexypby/ JeHCTBUSA BBINIOJTHEHUSI
ucrnonszyemas UC
lTonpaznenenue yCTaHaBIMBAETCH MPEJIMET B cpok nHe JIOKYMEHTBI MPOBEPAIOTCA Ha COOTBETCTBHE TpeOOBAHHAM, YKa3aHHBIM
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MecTO BBITIOJTHEHHS

nporeaypsl/
ucnonb3yemas MC

AJIMUHUCTpPATHBHBIC
JecTBus

Cpennuii cpox
BBITIOJIHEHUS

Conepxanune aeicTBud

oOpaineHHs; npoBepseTcs
3asiBIICHHE W
KOMIUIEKTHOCTB
[IpUJIaraéMbIX K HEMY
JIOKYMEHTOB;

3asBJICHUE U TIPUJIaraeMbie K
HEMY JIOKYMEHTHI Ha
HaJIM4Me MMOJTYUCTOK,
MIPUITUCOK, 3a4€PKHYTHIX
CJIOB ¥ MHBIX
HEOTOBOPEHHBIX
UCIIPABJICHHUH, CEPbE3HBIX
MOBPEXK/ICHUH, HE
NO3BOJIAIOUIMX OJIHO3HAYHO
HUCTOJIKOBATh MX
COEpKaHHE,

HarnpapJIeHHE PACIIUCKH O
MOJIy4eHHU 3asiBJICHUS U
IPUJIaraeMbIX K HEMY

JIOKYMEHTOB.

NPOBOAUTCS npoueaypa
MIPOBEPKHU
JEHCTBUTEILHOCTH
KBUTH(PHUIIMPOBAHHOM
TIO/ITTHUCH, C

npeBsIIaromMi 1
pabounii 1eHb

B IIpunoxenun Ne5;
3asBleHHE TPOBEPSETCS HAa COOTBETCTBUE (opMam, yKazaHHBIM B
Ipunoxenun Nell.

Jlumy, uMeloleMy IpaBO Ha TMOJIyYeHHe YCIyrd, HalpaBiseTcs
cooOlIeHHE O IOJYYEHHH 3asiBICHHS M JIOKYMEHTOB C YKa3aHHEM
BXOJIAIIEr0 PErMCTPALMOHHOrO HOMEpa 3asBJICHHs, JaThl IOJYYCHHS
YIIOJTHOMOYEHHbIM OpPraHoM 3asBjI€HMs M JIOKYMCHTOB, a TaKxke
nepeyYeHb daiiioB, npeaCTaBICHHBIX B (opme
3JIEKTPOHHBIX JIOKYMEHTOB, C yKa3aHHEM UX o0beMa

HAUMEHOBaHHMH

B CJIydae ecjli B pe3yjbTare MPOBEPKH KBATH()HIMPOBAHHOH NOAIHCH
Oy/IeT BBISBIEHO HECOOIOICHHE YCTAHOBJIECHHBIX YCIOBHH MPH3HAHMS
ee JCHCTBUTENILHOCTH, B Te4yeHHe 2 [HEH CO JHs 3aBepIICHUS
TIPOBE/ICHUSl TAKOM IPOBEPKH INPUHMMAETCs pelieHHe o0 oTKase B
npreMe K PpacCMOTPEHMIO 3asfBJICHHs M HalpaBjseTcs M0 ajapecy
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MecTo BbInOJIHEHUS AJIMHUHHCTpaTHBHbIE Cpennuit cpok Copepixanue feicTBus
poLeaypby/ JIENACTBHS BBINIOJTHEHUS
ucnonb3yemas MC
UCIIONIB30BaHUEM  KOTOpOM 3JIEKTPOHHOM MOYTHI
NO/IITMCaH JIEKTPOHHBIN
JOKYMEHT 0

npeaoCcTaBIICHHH YCJ'IYT‘H .

perucTpanus 3asBJICHUA H
InpujiaracMbIx K
JOKYMCEHTOB

HEMY

Peructpanus ocymecrtpiaserca B UC.

2. O6paboTKa ¥ npeaBapuTEeIbHOE PACCMOTPEHHE IOKYMEHTOB, HEOOXOIUMBIX /ISl IIPEJOCTAaBIECHHS Y CITyTH

MecTo BBIOTHEHUS! AJIMUHHCTPAaTHBHBIC Cpennuii cpox Copneprxanue neicTBUs
nporeaypsy/ JefcTBUS BBITTOJIHEHUS
ucnonszyemas UC
[lompaznenenue [IpoBepka KOMILIEKTHOCTH B CPOK HE [pezncraBieHHbIC JOKYMEHTBI IPOBEPSIOTCS HA COOTBETCTBUE MEPEUHIO

JIOKYMEHTOB 110 TI€PEYHIO
JIOKYMEHTOB, HEOOXOIUMBIX
s KOHKPETHOI'O
pe3ynbTaTa npeaoCTaBICHHs
Yenyru

IIpoBepka
IPEICTaBICHHBIX
JIOKYMEHTOB 0053aTeTbHbIM
TpeOOBaHUSIM K HUM

COOTBECTCTBHA

onpejielicHHE nepeyHs
JIOKYMEHTOB

(uadopmanun),
HEO0OXO0IUMBIX TUIst

MIPEBBILIAIOMIMHA 3
IIHSI C MOMEHTa
HOJIy9YEHHUs
3asBJICHUS U
npujlaraeMbix K
HEMY JIOKYMEHTOB

JOKYMEHTOB, HEOOXO0IMMBIX JJIst OKa3aHHus:

npeaocraBlIeHHus chym, a TaKXKe Tp€6OBaHHS!_M, YCTaHOBJICHHBIM JJI51

pe3ynbTaTta

JOKYMEHTOB.

B cmygae oTcyTcTBUS KakKoro-imbo JIOKyMEeHTa,
npejacTapieHnio JIuioM, MMEIOMUM MpaBO Ha TMOJydyeHHe YCIyr,
OCYIIECTBISETCSA MEPEeXo/l K aIMUHUCTPATHBHOM Mpoleype NpUHATHS

[OJIIEKALLIETO

peleHns O npeaocraBieHuH (06 OTKase B MPeJOCTaBICHUN) Y CIYTH U
oopmienne pesyinbrata npegocraBieHus Yciuyru Jluny, uMeromemy
MIPaBO Ha MOJydYeHHe Y CIYIH.

B ciaydae OTCYTCTBHS Kakoro-mMbo [JOKYMeHTa, HaxOAfIEerocs B

pacnopspkenuu  OpraHoB  BJAacTH, OCYIIECTBISIETCS IMepexoa K
aJIMHHHCTPATUBHOK npouenype (opMUpOBaHUS M HanpaplieHUs
MEXBEJOMCTBEHHBEIX  3alpOCOB B opraHbl  (OpraHM3alyH),
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MOJIy4YeHUs! B nopsijiKe
MEXKBEIOMCTBEHHOI'O
B3aUMOJICHCTBHS.

y4YacTBYIOIIME B IPEIOCTABIEHHH Y CIIYTH.

B ciydae npemocraBiieHus JIMIIOM, MMEIOIMM [PaBO Ha IOJIyYeHHE
Yenyrd, Bcex JOKYMEHTOB, HEOOXOMMMBIX Ui OKaszaHus YCIyr,
OCYLIECTBIISICTCS  Iepexoi K  aJMHHMCTPAaTHBHOM  TIpoLEIype
(hopMHpPOBaHMSI W HANpaBJICHUS MEXBEJOMCTBEHHBIX 3allpoCOB B
oprasbl (OpraHu3aiu), y4acTBYIOIIHME B IIPEIOCTABICHUN Y CIIyTH

3. DOpMHPOBAHKE ¥ HAMPABJICHHE MEKBEJOMCTBEHHBIX 3aIIPOCOB B OPraHbl (OPraHM3alliy), y9acTBYIOUIAE B IIPEJOCTABICHAN Y CITYTH

MecTO BBITOIHEHUS AJIMUHHCTpPATUBHBIE Cpennuii cpok Copepxanue neicTBus
IPOLIEYPBI/UCTIONB3YE JIeHCTBUS BBITIOJTHEHHS
mast UC
[lonpasnenenue Onpenenenue cocrasa | | paGoumii neHb ¢ | HanmpapiasiioTcs MeXBEIOMCTBEHHBIE 3aI1POChI B!
JOKYMEHTOB, I10JUIeXKaIluX MOMEHTa @DeepallbHYIO HAJIOTOBYIO CIIY)XOy B HEISIX MOJYyYEeHHMs! CBEJIEHHH O
3anpocy B pamKax 06paboTku MOCTaHOBKE JOPHNYECKOrO nmua (MHAMBUYJILHOTO
ME)KBE/IOMCTBEHHOT'O JIOKyMEHTOB IpeAlpuHEMaTeNs) Ha Y4YeT B HAJOrOBOM OpraHe, CBEICHHH,
HH(OPMALIMOHHOTO (uadopmanun) NoATBepPXKAAOIMX GaKT BHeCeHUs cBeleHHi o Jlune, umeromieM npaso
B3aUMOJICHCTBHUS Ha TonydeHHe YCIyrHm B €MHBIH TOCYNapCTBEHHBIH  peecTp

OPHIHYECKHX JIMIL;

QenepanbHyio cinyk0y rocyJapcTBEHHOM PpEruCTpalMH, Kajaacrpa H
kaprorpapuu B IeIsIX IOJYYEHHs CBEJCHWH, IOJTBEPKIAIOUINX
pamuue y JlMma, WMelomero mpaBo Ha MOJIyuyeHHEe YCIyTH,
CTAIlHOHAPHBIX TOPrOBBIX OOBEKTOB M CKJIAJCKMX [OMEINECHUH B
COOCTBEHHOCTH, XO3SIICTBEHHOM BEJECHHH, ONEPATHBHOM YIIPABICHHH
MIH B apeHje, B Cliydae, €CIIM YKa3aHHble OOBEKTHI OTHOCATCS K
00BEKTaM HEJIBHKMMOCTH, IIpaBa HAa KOTOpHIE 3aperucTpHpOBaHbl B
EnmHOM rocy1apCTBEHHOM peecTpe IIpaB Ha HEABHKHMOE HMYIIECTBO H
CEIOK C HUM;

KoHTpoJib IpeaocTaBieHuUs
OTBETOB Ha 3aIpOChI

6 paboumux aHen

[TpoBepka nocTyIIEHUs OTBETOB Ha 3alPOCHI.
[Ipy MOCTYIJIEHWH OTBETOB HA 3alPOCHl OCYIIECTBIISETCS NEPEXOd K
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MecTo BBIITOJTHEHHUS
POIEYPbI/UCIONb3Ye
mast UC

AJIMUHUCTPATUBHBIE
JICUCTBUS

Cpennuii cpok Coneprxanue 1eHCTBUA
BBIINNOJIHEHHS

AIMHHHCTpPATH BHO#M npoueaype PacCMOTpPCHHA 3asABJICHHA H
MPEJICTABJICHHBIX JAOKYMEHTOB, IPOBEPKA IMOJHOTHI H JOCTOBEPHOCTH
CBEJICHUIA, COJIepXKalluXxcCs B 3asBJICHHH H JOKYMEHTaX.

4. paCCMOTPCHHe 3asBJICHHUS W MPEJICTABICHHBIX JOKYMEHTOB, IIPOBCPKA IMOJIHOTHI H JOCTOBEPHOCTH CBEJICHHH, coIcpiKaliuxcs

B 3as4BJICHHH H JJOKYMCHTAax

MecTo BBIIOJIHEHHSA AJIMUHHUCTpPATHBHbIE Cpennuii cpok Coneprxkanue aeicTBus
IPOLIETyPBI/UCIIONB3YeE JeHCTBUS BBINOJIHEHUS
mas UC
ITogpazaenenue MPOBEPAIOTCS JJOKYMEHTBI B CPOK HE JIOKYMEHTHI MPOBEPSIOTCS HA COOTBETCTBUE TPEDOBAHUSAM, yKa3aHHBIM

HeoOX0IUMBIE J1J1s1
npeaoCTaBIeHUs Y CIIyTH;
nepeaeTcs 3asBJICHUE U
JIOKYMEHTBI COTPYAHHKY
[Togpazaenenus.

yCTaHaBIUBAETCS HAJIMYKE
(OTCYTCTBHE) OCHOBAHUMI
JUISl OTKa3a B
IpeJOCTaBICHUH Y CIIyTH

npespimatommii 7 | B pranoxennn Ne5;
TTHell ¢ MOMEHTa 3asiBiieHMe NpOBEepsieTcss Ha COOTBETCTBHE (opMe, yKa3aHHOW B
MOJIy4YeHUs!
3asiBIICHHS U

IpuiaracMbIxX K

[Tpunosxeruu Nell.

HeMy J0KyMeHTOB | [Tocie mpoBepKH JIOKYMEHTOB YCTAHAB/IMBAETCA HAlIMYUe (OTCYTCTBHE)
OCHOBaHU JUISl 0TKa3a B PEeI0CTAaBICHUH Y CIIyTH.

OcyuiecTBisieTcs  Hepexoj K  aJIMHHHCTPAaTHBHOM  mpoueaype
paccMOTpeHHs JoKymMeHToB Komuccne W NpHHSTHE pEINEHHA O
npejiocTaBieHuy (06 0TKa3e B MPENOCTABICHHH) Y CIIYTH.

5. PacemoTpenne nokymenToB Komuccueit o Bonpocam opranu3aiiii spMapok Ha Tepputopun Pysckoro ropojckoro okpyra MockoBcko#
00JIaCTH M TIPHHSATHE PELIEHHs O NpeaocTaBieHin (00 oTKase B IPeIOCTaBICHUHU) Y CIIYTH
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Mecto BbInO/IHEHUS AJIMUHUCTpPAaTUBHbIE Cpennuii cpok CopepxaHue OeHCTBHS
MPOLE/IyPBI/HCIONB3Ye JlercTBUS BBINIOJIHEHUS
mast UC

Komuccus paccMarpuBaercs 3assiienue, | 1 paGounii qenp | PaccMarpuBaeTcs 3asBjieHHE M JOKyMEHThI JIMila, HMEIOMIEro NpaBo Ha
JOKYMEHTbI U MaTepHaIbl, nojaydyeHue YCIyru, ONpeNensieTcs HaJu4yMe WM  OTCYTCTBHE

NMPUHUAMAETCS pellleHue. OCHOBaHHMH JUIS TPEAOCTABICHHS YCIYrd, NPHHHUMAETCS pELICHHE O

npeiocTaBieHuH MO0 00 OTKa3e B NPEJOCTABICHHH Y CIIYTH.
[Tonpaznenenne FOTOBUTCSI IPOEKT PELICHHS 5 pabounx aueit | FotoButcs mpoekt pemenuss Komuecuu o npezpocraBieHun jnbo 00

KoMuccuu, mognucasue
peleHus Komuccun.

OTKas€¢ B IMPCaOCTaBIICHHH yCJ’l}’I"Pl, obecrnieynuBaeTcs IMOJNIUCAHUE
PEeHICHHA WICHAMH Komuccuu.

6. Boitaua (Hanpasnenue) JIuily, MMEIOIEMY IIPaBO Ha IOJIyYeHHe Y CIIyTH, pe3yabTaTta NpeoCTaBlieHus Y CIyru

MecTo BBINOJIHEHHSA AJIMUHHCTPATHBHBIE Cpenuuii cpok Copnepxanue JIeHCTBUS
HPOLEYPbI/HCTIONb3YeE JeHCcTBUS BBITIOTHEHH S
mast UC
Ionpaznenenne/MPI] BbljIaya pe3yJibTara B TeYeHue 3 Pemenue o npeaoctaBieHuH Ycayrn iaubo o0 oTkase B ee

NpeI0CTaBICHUs Y CIIyTH

pabouux aHeH
MoCIe MPHHATHS
COOTBETCTBYIOILE
ro pelieHus

TpeIOCTABICHHH ¢ yKa3aHHeM NPHYMH OTKa3a B MHCBMEHHOH (opme
Hanpasisiercs JIWily, MMeEIOmEMy IIpaBO Ha NOJyYeHHE YCIyrd, B
TeuyeHHe Tpex pabouux IHEH mociie NPHHATHA COOTBETCTBYIOIIErO

pelIeHus.
B ciiyyae ecnu B 3asBJIeHHH ObLIO yKa3aHO Ha HEOOXOAMMOCTH
HanpaplieHusi peuieHuss B (GOpME  3JIEKTPOHHOIO  JIOKYMEHTa

COOTBETCTBYIOIIEE pelieHUe Hanpasisiercs JIniy, nMelonemMy-IpaBo Ha
nonyuenue Ycayru, B (GopMe 3JIEKTPOHHOTO JOKYMEH: L \\\
Paspewienne nonydaercsi JIMom, HMEIONHUM AIpaBO Ha IMQJI '?gigue
Venyru, mo HCTeYeHHWH CpoOKa, yCTaHOBneHH_cfro Qins lfi_%o
pe3yJIbTaTa npejlocTaBIeHus Y CIyri B MecTe, yxa'qaﬂﬁéi\i 8, 5@k 10




