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06 yrnepxAeHrrr flo;roxenrus o6 Apxune AA*runucrparlrr
Pyrcrcoro ropoAcrcoro oKpyra

B coornercrBLru c (DegeparbHbrM 3aroHorr,r Poccuficroft @e4eparlurr or
22.10.2004 rona J\e125-O3 (06 apxlrBHoM Aene s Poccuftcr<ofi @egepaqnu>>,

3arouou Mocxoscrofi o6nacrn N65/2007-O3 <06 apxzBHoM Aene s MocKoncrcofi
o6lacru>, Ilpanzlauu opraHl,r3arllrv xpaHeHuf,, KoMrrJIeKToBaHr4f,, y-tera kr

IrcnoJlb3oBaHurfl AoKyMeHron ApxuBHoro $ou4a Pocczficrofi @e4epa:qlzrLr r.r Apyrr4x
apxaBHblx IoKyMeHToB B opraHax rocyAapcreeHHofi BJracrr,r, opraHax MecrHoro

caMoynpaBJIeHI,I[ kr opraHr43arlLrflx, yrBepxleHHbrMr{ [pLrKa3oM MuHzcrepcrBa
Kynbrypbl P(D or 31.03 .2015 roAa }lb526, B rlen.f,x ycoBeprxeHcrBoBauut pa6orbr c

AoKyMeHTaMr4 kr SoprrrupoBaHufl. r4x c yr{eroM onpeAeneHu.rr cpoKoB xpaHeHktfl u
no4roronrofi K [epeAar{e AoKyMeHToB Ha nocTosHHoe xpaHeHr4e B

MyHr4 r{r{rrartrnufi apxr.rB :

l.Yrnep.uzrr lloroxeHl4e o6 Apxune A4rr,rzHkrcrparJLrvr Pyscroro ropoAcKoro

oKpyra. (flpu"rraraercx).

2. PasNdecrum lloroxenne B O6qefi flarrKe AluaHucrpa\yrvr B cerr{

llnrepuer Anfl rlcloJrb3oBaHr{r n pa6ore.

3. PyronoAl4rentM Opranoa Agurauzcrpa\Lrkr Pyscrcoro ropoAcKoro oKpyra

opraH[3orarr pa6ory ApxuBa crpyKrypHoro rroApa3Aerelarfl. B coorBercrBrru c
HacroflIrII{M lloloxeuzeu u yKa3aHHbrMr4 B upeau6yne HopMarr{BHbrMr{

AOKyMeHraMr{.

4 .Ha\ansHr.rKy yrrpaBneHr4, AenaMrE A4uzu r4crpar\ur4 Pyscxoro ropoAcKoro

oKpyra (Orqenrona C.H.) o6ecue.rurb KoHrpoJrb 3a co6lroAeHreM rpe6onaHzfi

3AMECTLTTEJI{

fraerr A4vrzuucrpar.Iuu Py:cxoro

M.B. Tapxauor

A.

lI 000707 *

Hacrorrqero llo.nox eHkrfl .

5.Konrponr 3a r{crronHeHr4eM pacnoprxeHkrfl Bo3Jroxr,rrb Ha

oKpyra Lllulouae
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yTBEPXAEHO

pacnopsxeHraeM flanu
Pyscroro ropoAcKoro oKpyra

oyr2.2*2018 Ne//A/E

tIoJroxEHrIE OE APXUBE AIMI,IHUCTPAUTIU
Py3CKO[O TOPOACKOTO OKPyTA

I. O6u[e rroJroxeHrrfl

l.Apxun opraHLI3aIIur <A4uuHl,Icrparlr{fl Pyscroro ropoAcxoro oKpyrD (ga-uee-Apxun
opfaHl{3alluu) cyqecrByer B Ilenflx xpaHeHr.rfl, KoMnJreKToBaHvrfl., f{era r,r [cnoJrb3oBaHr,r,

AoKyMeHTon Apxunuoro Son4a Poccuficxoft @egepaqrrrr, AoKyr{eHToB BpeMeHHbrx (cnrrme 10
net) cpoxoB xpal{eHl,Ir, B ToM tII{cJre lro Jr[rrHoMy cocraBy, o6pasoranlr[xc.rr B AeflTeJrbHocrrl
A4uI'Inuctpaquu PyscKoro ropoAcKoro oKpyra (aanee -AAuranucrpaurEx), a raKxe noAroroBKy
AoKyMeHToB K nepeAaqe Ha flocroflHHoe xpaHeHr,re r Myunqulanbubrir apxwo, rrcrorrHr.rKoM
KoMlJreKToBaHr4s. Koroporo Bsrcryrraer Aguranucrp a\Hfl.

2. Apxue opraHl{3alluu s ceoefi AerreJrbHocrr.r pyKoBoAcrByercs Oe4epamubrM 3aKoHoM or
22.10.2004 N 125-03 "06 apxrIBHoM Aene e Poccuficxoft Oe,qepaqr.rn", 3aKoHaMr{ vt

HopMaTHBHbIMH [paBoBbMLI aKTUIMII Poccuficxofi @e4epaquu, Mocxoncrofi o6lacrr.r n cQepe
apxl,IBHoro Eena v Aenonpol{3BoAcrBa, flpanurauz opraur.r3arlm xpaHeHr.rfl, KoMrrJreKToBaHr.rs,

yqera I{ LIcrIoJIb3oBaHLL IoKyMeHTon Apxunnoro Son4a Poccuficrofi Oegepaqufi r.r Apyr]rx
apxHBHbrx IoKyMeHToB B rOCyAapCTBeHHbrX OpraHax, opfaHax MecrHofo cztMoyllpaBlrlelFIvrs, u
opraHI{3aIIUrx, yrBepxAeHHble rIpI{Ka3oM MrauucrepcrBa Kynbrypu Poccvficrofi (De4epaquu or
31.03.2015 roAa Ns526, Houeuxnarypofi Aen A4uranvcr:partvwt, I,lncrpyxqnefi ro
AenolpoH3Bo.(crBy n A4uunrlcrpaUuu Pyscxoro ropoAcKoro oKpyra, yrnepx4enuoft
pacnopflxeHHeM fraerr Py:croro ropoAcKoro oKpyra or 26.09.2018 }lel l2-P (4anee-
Irlncrpyxqlu rro Aeno rpor.rseo4crny).

3.Oynrqr,rn Apxuna opraHl{3arl[r.r Bo3Jrararorcs Ha orpacnenue (SyuKrlr{oHurnbHue) u
reppI,IropLIaJIbHbIe opraHbl Aguunucrpaquu PyscKoro ropoAcxoro oKpyra (4anee-Opranrr
AAursucrpaqvrE).

4.Pyxono4I,IreJII4 Oprauon A4uuuucrpaquu opraHr{3yror pa6ory uo xpaHeHr{ro,
KoM[JIeKToBaHI{Io, yqery LI ucrroJrb3oBaH}rro AoKyrueHTon Apxranuoro Qonaa Poccuficxofi
Oe4epaquu, AoKyr!{eHroB BpeMeHHhrx (cnume l0 ler) cpoKoB xpaueHr{r, B ToM qrcre tro
nI'IqHoMy cocraBy, o6pa.:onanlruxcfl B AerrenbHocrrr Oprana A4uvuucrpauvrlr, a raKxe
IIoAroroBKy AoKyMeHToB K repeAaqe Ha rrocrorHHoe xpaneHue n Mylruq[nanbHbrit apxun.

II. Cocran AoKyMeHTon Apxuna opraurr3arl[r

5. Apxun opraHu3aur{r xpaHr{T:

a) 4oryrr.reHTbl flocrorHHolo I{ BpeMeHHrx (cnrrrue 10 ner) cpoKoB xpaHeHr,rs, B ToM rrHcre

noKyMeHTbr rro Jrr.rtrHoMy cocraBy, o6pasonanurilecs.B Aerrenbuocrr.r optaHu3a\ilLr;
6)aoxyrraeurbl IlocrorHHoro xpaueHr.rs r{ AoKyMeHTbr rro rurrHoMy cocraBy oprauusaqufi -

rrpeArnecrBeHHr{KoB (upu ux naluuuu);
g)cnpanouHo-[orrcKoBbre cpeAcrBa K AoKyMeHTaM u yrrerHbre AoKyMeHTbr Apxuna

opraHI,I3aIIvIvt, B ToM qpIcJIe Hayquo-cnpanounuft arrrrapar (ucropu.recKuur crrpaBKa, :rrarylurrrfi
nr,rcT rrepelrrraenoeaHrafi , [peAl{cnoBlre K onr,rcu) ;

e)goryrrtenrbl BpeMeHnrrx (4o 10 ner BKnroqr.rrenruo) cporcoB xpaueHr,r, Ia rro r4creqeHr,rlr

cpoKoB r,rx xpaHeH[rs rroAJrexarque yHuqroxeHr,rro B ycraHoBJreHHoM [OprAKe.

csttHi4
olhEn



2

III. 3aaaqu Apxuna opraHrr3arlurr

6. K saga.rarra Apxuna opraHrr3arlur4 orHoc.src.fl:

7.1. Opranvaar\krs. xpaHeHr.rs .(oKyMeHToB, cocraB Koropbrx rrpe4ycMorpen rnarofi II
HacTo.f, ulero noJroxeHl,rs.

7.2. KounrerroBaHue Apxr,rna opraHr.r3aur{u AoKyMeHTaMr,r, o6pasonanuuMytcfl. B

AesrenbHocru Opraua AArrannucrpaqlrrr.

7.3. Yqer AoKyMeHToB, HaxoArrrl[xcfl Ha xpaHeHr.r]r n Opraue A4uuHucrpa\Lru.
T.4.LIctotb3oBaHLIe AoKyMeHToB, HaxoA.f,rlr4xc .HaxpaHeHr.rr{ n Opraue A4uranucrpa\uu.
7.5. IloaroroBKa LI cBoeBpeMeHnafl, [epeAatra IoKWeHron Apxunnoro (fon4a Poccuficrofi

(De4epaquu Ha rrocroflHHoe xpaHeHue n Myuuqunalsnrrfi apxr,rB.

7.6. Kourponb 3a QoprraraponaHueM u o(fopuneHlreM AeJr n Oprane A4uuuucrpawrkt.

IY. @ynxqun Apxuna opraHr{3arlrrr

8. Apxran opraHz3aur,ru ocyqecrBJr.rrer cneAyroqre Syuxqllu :

8.1 . Opranu3yer KoMnJIeKToBaHLIe AoKyrueHToB rrocroflHHoro r{ BpeMeHHbrx (cnume 10 irer)
cpoKoB xpaHeHLIs, B ToM qI,IcJIe IIo Jrr,rqHoMy cocraBy, o6pasonanlruxc.,r B Ae-rrrenbHocru Oprana
A4uunucrpaqu[ B coorBercrBr.ru c HoMeHKnarypofi, I4uc'r:pyrcqrzefi uo Aenoilpor.r3BoAcrBy pr

flpannrauu opraHI,I3aIIuu xpaHeHr4{, KoMrrJreKToBaHH.f,, yqera r{ ucloJlb3oBaHl,I.fl apxr,IBHbx

AOKyMeHTOB.

8.2. Beaer ytler AoKyMeHToB, Haxo.4srrluxc, Ha xpaHeHr{rr B Opraue A4r,rrauucrpa\nu.

8.3. IlpelcraBJlrer n Mynuqnnamuuft apxuB yrrerHbre cBeAeHr.rs o6 o6reue rr cocraBe

xpaHslquxca n Apxnne opraHr.r3arlr.ru AoKyMeuron ApxuBHoro SoHga Poccrficxofi OeAepaquu u

ApyrLIx apxLIBHEx AoKyMeHToB B COOTBeTCTBI{II c IOpTAKOM rocyAapcTBeHHoro fleTa
AoKyMeHron ApxunHoro $oH4a Poccuficrcoft (DeAepaqun.

8.4. Cprcreuaur3prpyer, pa3Merrlaer H xpaHr,rr AoKyMeHTbr, o6pasonaBrrr[ec, B xoAe

ocyulecrBn ennfl. AeflT e.rrbHocrlr Opraua Aguuuucrp a\urr.
8.5. OcyqecrBJlser noAroroBxy r{ [peAcraBJr.ser Ha paccMorpeHrre oKcflepnrofi KoMr.rcc[[

A4uI,tHIEcrpaIII{H no coruIacoBaHrrro c MynuquualbHbrM apxr.rBoM - orrucfi AeJr nocroflHHoro

xpaHeHu.f,, BpeMeHHhrx (casrrue 10 ner) cpoKoB xpaHeHrdr, B ToM rrr,rcJre rro Jrr4rrHoMy cocraBy, a

TaKXe aKTbr o BbrAeJreHr{r4 K yHr.rrrToxeHr.rro apxr.rBHbrx AoKyMeHToB, He [oAJrexarrlux xpaHeHr{ro,

axrrt o6 yrpare AoKyMeHToB, aKTbr o Her.rclpaBr,rMbrx [oBpexAeur.rflx apxr.rBHbrx AoKyMeHToB.

8.6. YupaureHue AenaMr.r nepeAaer B MyHr,rrlr4namnrrfi apxr.rB onr.rcu Aen nocroflHHoro

xpaHeHl{fl, orrucu Aen IIo rr.rqHoMy cocTaBy, aKTbr o BbrIeJreHr.ru K yH[qToxeHr4ro apxr.rBHbD(

IoKyMeHToB, He rroAJrexarrlr4x xpaHeHr.rro, a raKxe HaytrHo-cnpanounufi an[apar (ucropuuecrax

crlpaBKa, rurymnufi Jrlrcr rrepeuMeHona:ouit opraHr.r3arlr.rH, rrpeAr{cnoBr,re K onucu) AJrs.

lpeAocraBJleHr.r, Ha yrBepxAeHlre u corJracoBaHlre gKcleprHo-upouepouuoft xourEccraeft

frasuoro apxr.rBHoro ynpaBJreHr.rs Mocroncxoft o6lacru.
8.7.flocne ronyqeHm BblrlIcKrl r,r3 nporoKona 3aceAauus SIIK fAy MO onucr,r Aen

tlocroflHHoro xpaHeHus, orrvcr4 BpeMeHHbx (cnrnue 10 ler) cpoKoB xpaHeHr.rfl, B ToM qr,rcJre

orwlcr4 Aen IIo nutlHoMy cocTaBy, aKTbr o BhIAeneHI,Iu K yHpIrIToxeHI{}o apxlrBHbrx AoK)rMeHToB, He

rloAnexalqux xpaHeHI{Io, aKTbI o6 yrpare AoKyMeHToB, axTbr o HelrclpaB}rMrrx [oBpexAeHrrn(
apxl4BHbx AoKyMeHToB, yrBepxAeHHbre (cornaconanurre) 3xcneprHo-[ponepouuoft rouuccuefi
filasnoro apxl4BHoro yflpaBJleHu.f, Mocxoscxofi o6lacru nepeAarorcs Ha yrBepx.{eHr,re fraee
Pyscroro ropoAcxoro oKpyra unr.r Bo3Bparqarorc, ua,4opa6omy.

8.8. Ilpono.ur{r repeAarry AoKyMeHroB Apxunnoro Soraa Poccuficxofi @eAepaqvfi Ha

rro crolrHHoe xpaHeHV e n MyHraqunalsnufi apxLt B.

8.9. IIponoAr{T Mepolpkrsrkrsuo o6ecueqeHr,rro coxpaHHocrr,r AoKyMeHToB, HaxoAsrquxcq Ha

xpaHeHr.rlr n Apxune opraHr.r3arlr{u.

8.10. Irln(foplrupyer nomgosarereft no BonpocaM MecroHaxoxAeHr{, apxxBubx
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AOKyMeHTOB.

8.1 1. Irlcnorurser 3arlpocbl noJrb3oBarerefi, BbrAaer apxr.rBHrre Konr.m AoKyMeHToB,

apxl,IBHbre BbrrrllcKu r,I apxr,rBHbre clpaBKr,r.

8.12. Ocyqecrnnrer BeAeHHe HayqHo-cnpaBorrHoro a[flapara, cupaBorrHo-rrorrcxoBrx
cpeAcrB K AoxyMeHrarra Apxrana optaHr.r3aurrrr.

8.13. Y.racrByer n paspa6orKe AoKyMeHToB opraHusa\r4rl rro BonpocaM apx]rBHoro Aena u

AenoIIpor.r3BoAcTBa.

9.Ynpan.neHIae AeJIaM[ A4uunucrpaquu Pyscxoro ropoAcKoro oKpyra HaAenrercs
orAenbHrrMra (pynxquruu Apxuna opraHr,r3arluu :

9.l.Oprauu3yer LI rlpoBoAllr B cocraBe Sxcnepruoft Kour,rccuu (3K) A4ur.rnncrpaquu
Pyscroro ropoAcKoro oKpyfa gKcnepTr.r3y rIeHHocTH AoKyr\{eHToB BpeMeHHtx (cnrrllre 10 ner)
cpoKoB xpaHeHllfl, HaxoArlul{xcq Ha xpaHeHr4r.r n Apxrane opraHr.r3arlvrvl B rlen x ot6opa

AoKyMeHroB Anfl BKrIoqeHI{s B cocraB Apxrznuoro (foH4a Poccuficroft Oe4epaqvtvr, a raKxe
BbuIBJIeHr.rfl AOKyMeHTOB, He IIOAJTe)KaUIUX 4a-nSHefi rUeMy XpaHeHl,rrc.

9.2.Oprauu:yet uu$opMl,IpoBaHr,re pyKoBoAcrBa v pa6ornuroB opraHrr3arlrur o cocraBe u
coAepxaHr.rr{ AoKyr!{ eHron Apxuna optaHr,r3arltau.

9.3.IrIuSopMI..Ipyer nomsonarerefi no BorrpocaM MecroHaxoxAeHr,rfl apxr.rBHbD(

AOKyMeHTOB.

9.4.Y,$c"tByer B paspa6otxe AoKyMeHToB opraHr.r3ar\krr4 rro BoupocaM apxr,rBHoro Aena 14

Aenonpor,r3BoAcTBa.

9.5. OcyruecrBJl{er MeroArlqecKoe pyKoBoAcrBo lr oKatbrBaer MeroAr.rtrecKyro noMorrlr
O pran arrr A4uu nra crp a\Lrut

a) B cocraBJleHllu HoMeHKJrarypbr Aen Opraua A4rrrunucrpaur4vt, $oprrrupona*Lrn u
otfoprrrnenufi AeIr;

6) n no4roroBxe AoKyMeHToB rrocrorHHoro xpauenns. u ilo r[trHoMy cocraBy, croAHofi

onvtcrl v HayrrHo-cnpaBotlHoro afiilapara AoKyMeHTos AAruuHucrpa\uu K nepelarre B

Myuuqunalrnrrfi apxr.rB.

V. Ilpana Apxura opraHrr3auru

10. Apxun opraHr{3arluu r,rMeer rrpaBo:

a) rlpeAcraBJlflTb pyKoBoAcrBy opraHu3arl[pr [peAnoxeHr.rfl rro coBeprrreHcrBoBaHr{ro

OpTaHLI3aIILIH xpaHeHllfl, KOMIIJIeKTOBaHI{fl, fleTa I{ ICIIOJIb3OBAHL4I. apxI4BHbIx AOKyN{eHTOB B

Apxune opraHr.r3 arlrrr{ ;

6) upunuvrarb yrracrrle B 3aceAaHusx 3K Ap,ruuracrpaquu Pyscxoro ropoAcKoro oKpyra.

oTfien


