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I. O0Ouiue MoJI0KEeHHU

1. IIpeameTt peryinpoBaHusi ATMUHHCTPATHBHOIO PerjiaMeHTa

1.1.  AIMHHUCTPATHUBHBINA periamMeHnT yCTaHaBJIUBAET cTa”aapt MPENOCTAaBIICHUS
MyHUIUIANBHON yeinyru «IIpemocraBienne GUHAHCOBON MOIJEPKKH (cyOcuaumii) cyObeKTaM Majoro
CpelHero MpealpUHIMATENICTBA B paMKax MYHHUIMIAIBHONW IporpamMMmel «lIpeampuHAMAaTebcTBO
Py3sckoro ropoackoro okpyra» Ha 2018-2022r. mMajoro ¥ CpefHero NnpealpHHAMATENbCTBay (Halee —
MyHuIHIaNIbHAS YCIIyTra), COCTaB, IOCIENOBATEIbHOCTh M CPOKH BBIIOJHEHHS aIMHHUCTPATHBHBIX
IPOLEAYP MO MPEIOCTaBICHHIO MyHUIIMITAIILHON YCIIYyTH, TPEOOBAHUSA K IIOPSIKY UX BEHIIOJHEHHUS, B TOM
yycie OCOOEHHOCTH BBINOJIHEHHS aJMHHHCTPATHBHBIX IPOIEAYp B OJEKTPOHHOH ¢(opme, (HopMBbI
KOHTPOJI 33 HCIOJHEHHEM AJIMHHHCTPATUBHOTO pPEraMeHTa, NOocyAeOHBIH (BHECYNEOHBIH) IOPSIOK
00KaJI0OBaHKs PEIeH i 1 JeiCcTBHM (Oe31ecTBHiT) AIMUHKICTpauy Py3cKoro ropoJckoro okpyra (naiee
— AIMHUHHUCTpAIMS) JODKHOCTHBIX JIMIL.

1.2.  JleficTBHE HACTOSIIErO0 AJIMHHHUCTPATHBHOTO PeryiaMeHTa PacIipoCTpaHseTcs Ha CyOCHInH,
IpeNOCTaBIsIEMBIE HA TEPPUTOPUH Py3cKOro roposickoro okpyra B paMKax MyHHIMITAIBHOM MPOrpaMMEI
«IIpennpuHnMarenbcTBO  Pysckoro ropogckoro okpyra» Ha  2018-2022 1., yTBEpXICHHOH
[Tocranosnenuem I'naBel Py3ckoro ropoackoro okpyra ot 10.11.2017 Ne 2615:

- yacTHYHAs KOMIIEHCAlUsl CyObeKTaM MaJoro U CpEeJHEro IpeAlpHMHUMATC/IbCTBA 3aTpat,
CBSI3aHHBIX ¢ NPHOOpETEHHEM O0OPYIOBAHKS B LIEIX CO3MaHHsS U (MIIM) Pa3sBUTHs JIMOO MOJCPHHU3ALMH
IIPOU3BOJICTBA TOBAPOB (PaboT, yciyr).

- YacTH4YHAs KOMIIEHCAIUsl CYOBEKTaM MaJoro M CPENHEro IpealnpHHHMATeIbCTBa 3aTpaT Ha
yILIaTy [EPBOro B3HOCA (aBaHca) IPH 3aKJIFOYEHHH JI0r0BOPA JIM3UHTa 000pyI0BaHNS;

- yYacTH4Has KOMIIEHCAlMs 3aTpaT CyObeKTaM Majoro M CpEeAHEro IMpeAnpHHAMATEIbCTBA,
OCYIIECTBIISIONINM MPEIOCTABJIEHHE YCIIYT (IIPOM3BOACTBO TOBAPOB) B CIIEAYIOMHX Chepax AesTeNbHOCTH!
COLMATbHOE OOCIY)KHBAaHHE TpaXKIaH, YCIYIH 3IpaBOOXpaHeHHs, (H3KYJBTYpPHO-0310POBHTEIbHA
JEATENBHOCTD, peabHInTalisl WHBAIUIOB, IPOBEICHHE 3AHATHM B IETCKUX U MOJIOJACKHBIX KPYKKax,
CEKIHAX, CTYJMSX, CO3JaHME ¥ pa3BUTHE JCTCKUX ILEHTPOB, IIPOM3BOACTBO M (WIIM) peau3aius
MEIULIHCKON TEXHHUKHM, IIPOTE3HO-OPTONEANYECKUX H3JEIMH, a8 TaKKe TEXHUYCCKUX CPEJCTB, BKIIOYAs
ABTOMOTOTPAHCIIOPT, MATEPUAJIOB JUIs MPOQHIAKTHKE MHBAIMIHOCTH WM PEaOWIMTAlliH MHBAIHIIOB,
obecreueHre  KyJIbTYPHO-IIPOCBETUTENBCKON — IEATENBHOCTH  (My3€W, Tearpsl, IIKOJBI-CTYJIHH,
MY3bIKalbHBIE YUPEKIEHHUs, TBOPYECKHE MACTEPCKHe), IpPeoCTaBIeHHE OOpa3oBATEIBHBIX YCIYT
rpyIINaM rPaXIaH, KMEOIUM OrpaHHYEHHBIN OCTYII K 00pa3oBaTe/bHbIM yCIIyraM, peMECIeHHUYECTBO.

1.3. TepMUHBI U ONIPE/ICIICHHS, UCIIOIb3YEMbIE B AJIMUHUCTPATHBHOM peTiaMeHTe:

PIITY - rocynapcTBeHHas wuH(popManuoHHas cucreMa MockoBckol obmactu «Ilopran
roCyIapCTBEHHBIX U MyHHIUIATBHBIX Yoy (GyHkimit) MockoBCKo# 06macTim.

VcuepnpIBalomuii NepeveHb TEPMUHOB H OIpPEIETIeHHH, HCIOIb3yeMbIX B AJIMUHUCTPATHBHOM
periiaMeHTe NpeJOCTaBIeHHs] MyHHIHIAIbHOH ycinyrd «llpenocrapnenne (UHAHCOBOH MOINEPKKH
(cy6euaumit) cyObeKTaM MaJIoro U CpeHero MpeANpUHIMATENLCTBA B PAMKAX MYHHIUNIAIBHOH IIPOr PAMMBI
«IIpeanpuHUMAaTebCTBO Py3ckoro ropoackoro okpyra» Ha 2018-2022r.

2. JIuna, MMerouMe NpaBo Ha nojay4eHne MyHHIHMIAILHOR yCIyrd

2.1. JIunaMy, MMEIOIMMH [IPaBO Ha MojiydeHre MyHHIMITAIBHOM YCIyTH, SBISIOTCS CyOBEKTHI
MAaJIOTO M CPEHETO MpeanpuHuMarenseTsa (nanee — cyobekrsl MCII), 3aperucTprpOBaHHBIE B COCTOAIIME
HA y4yeTe B HAJOTOBBIX OpraHaXx Ha TEpPUTOPHM Py3CKOro ropoJckoro OKpyra, OCYIIECTBILTIOIIME
IesTeTbHOCTh Ha TEPPUTOPHH Py3cKOro ropoickoro okpyra, 100 UX yrnoJHOMOYCHHBIC [IPEACTABUTEIH,
06GpaTHBIIKECS C 3APOCOM O MPENOCTABICHHH MyHHUIMIIATBHOR yCIyrd B AJIMHHMCTPAIHIO (Hajiee —
3asiBUTEIH).

2.2. Kateropuu 3asBUTENEH:

a) UnuBuyanpHble peANpPUHUMATEIH;

0) IOpunudeckue nuna.

3. TpeboBanus K nopsiAKy HHGOPMHPOBAHHS 0 NPeAoCcTaABIeHHH MyHHIMIAILHON YCIyTH
3.1. Ha o¢uuumansHoM calite Anmunucrtpanuun B cetd «Murtepner», B I'ocynapcTBeHHOM
uHpOpPMAITMOHHON cucTeMe MockoBcKoi oOnactu «PeecTp rocy1apCTBEHHBIX U MyHHIUIIATBHBIX yCIIYT
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(pynkuuit) MockoBckoit obmactu» (masee — PI'Y) u B rocyaapcTBeHHON HH(POPMAIIMOHHON CHCTEME
MockoBsckoit obsactu «llopTan rocyaapcTBEHHBIX M MYHUIMIAIBHBIX ycIyr (pyHKIui) MockoBCcKoi
obmactuy (manee — PIII'Y) oOs3aTenpHOMY pa3MEIIEHHIO TOJICKUT CIEAyIomas CrIpaBovHast
UHpOpMAITH:

MECTO HAaxOXICHHs U rpaduk paboThl AJMUHHCTpalMU, €€ CTPYKTYPHBIX MHOJpa3eiieHHIA,
IPeIOCTaBISIIOINX MyHHIIUTIAIBHYIO YCIIYTY;

CIIpaBOYHBIE TeJNE(POHBI CTPYKTYPHBIX IOJpa3/ieNeHuii AJIMUHUCTpAIMM, YYaCTBYIOIIHUX B
IPeJOCTaBIeHNY MyHUITUIIAIBHOM yCIIyTH, B TOM YHCIIe HOMep TelieoHa-aBTOHH(pOpMAaTopa;

azpeca opUIMAIBHOrO caiiTa, a TaKkXKe JJICKTPOHHOM MOYTHI ¥ (WiH) (GOopMbI 0OpaTHOM CBS3U
Anmunuctpanuu B cetu « IHTEpHETY.

3.2. Uudopmarnus o rpapuke (pexume) paboTel AIMUHHCTpAIMK ykazaHa B [Ipunoxenun 2 K
AJIMUHHCTPaTUBHOMY PETJIAMEHTY.

3.3. Cenenus 060 AIMHHUCTpAIMHM, y4acTBYIOLIEH B mpenocTaBieHHH MyHUIUIATBHON yCIyTH
(mouToBBIM ajxpec, HOMepa Tese(h)OHOB M T.J.) pa3MelIaroTcs Ha caitax AnMuHuctpamnmu, Ha PIITY, B
¢enepambHOM roCyIapcTBEHHOH HMHQPOPMAIMOHHOM cucTeMe «EMUHBIN MOpTal rocyIapCTBEHHBIX H
MYHHUIMNATBHBIX yeayT (GyHknuit)» (nanee - EII'Y), Ha H”HGOpPMAIIMOHHBIX CTEHIaX, PACIIONOKCHHBIX B
MIOMELIEHUSIX, B KOTOPBIX IIpeocTaBisieTcss MyHununanpHas yciyra.

3.4. UndopmupoBanue 3asBUTENCH IO BOMpOCaM IPENOCTaBICHUS MyHUIMNAIGHON YCIyTH
OCYIIECTBIISIETCS:

a) IMyTeM pa3MelleHust uHpopMaIuu Ha caiite AqMmunuctpamun, PIITY.

0) DOJDKHOCTHBIM JIMLIOM AJIMUHHUCTpAIlUU, OTBETCTBEHHBIM 3a IIPEJOCTaBIeHUE MyHUIIUTIAIEHON
YCIYTH, TIPH HETOCPEACTBEHHOM OoOpallieHuH 3asBUTEINS B AJIMUHUCTPAIIHIO;

B) ITyTeM IIyOJIMKalMK HHPOPMALIMOHHBIX MaTEPUAJIOB B CPEACTBAX MACCOBON HH(OPMAIIHH;

r) MyTeM pa3MelleHuss OpoImop, OYKIETOB W JIPYTHX IEUaTHBIX MAaTepHAJIOB B HOMELICHHUSIX
AJIMAHHUCTpAllUy, NPeAHA3HAYCHHBIX Ul IpueMa 3asiBUTeNeH, a TakKe MHBIX OpraHu3aiui Bcex (Gopm
COOCTBEHHOCTH IO COTJIACOBAHUIO C AIMUHHUCTpalel, B ToM yucie B MOLI;

1) TIOCPEIICTBOM TeNe(OHHOI CBS3H;

€) TIOCPEICTBOM OTBETOB Ha MUCEMEHHBIC M YCTHBIE 00paIeHus 3asiBUTENEH.

3.5. Ha PIII'Y, caiiTe AAMUHHCTpalMy B LENAX MHGDOPMHUPOBAHHS 3asiBUTENEH IO BOIPOCAM
npeaocTaBieHuss MyHUITUIIATIBHON YCIYTH pa3MenaeTcs clieaytomas nHhopMarus:

a) UCUEPIBIBAIOIINM U KOHKPETHBIH IepedyeHb NOKYMEHTOB, HEOOXOAMMBIX AJISl MPEOCTABICHUS
MyHHUIKDAIBHON yCIyTH, TpeOOBaHUs K O(OPMIICHHIO YKa3aHHBIX JOKYMEHTOB;

'0) mepeyeHb JIUI, IMEIOLINX IPAaBO HA MOIy4YeHHe MyHUIIMNIaTbHOR YCIIyTH;

B) CPOK IpeoCTaBlIeHUss MyHUIIUNIATBHON YCIYIH;

I) pe3yibTaThl MpenocTaBIeHss MyHUITUIIAIBHON YCIIyTH, IOPSAOK IIPENCTABIICHHs JTOKYMEHTA,
SIBJISTFOILIETOCS Pe3yIbTaTOM IpeAoCcTaBIeHIsI MyHHIMIIANBHON yCIIyTH;

JI) WCUYEPIBIBAIONINI IEepeueHb OCHOBAHUU JUIl OTKa3a B IPEOCTaBICHUHM MyHHMIMDAIBHON
yCIIyIH;

¢) uHbopMaIus O IpaBe Ha JocyaeOHoe (BHeCyneOHOe) obxanoBaHue neicTBuii (6e3neicTBYs) U
pelieHuH, IPUHATHIX (OCYILIECTBISAEMBIX) B X01€ IIPEAOCTaBIeHHs. MyHUIIUIIAIBHOMN YCIIyTH;

K) (opmbl 3asBICHHH (YBEIOMJIEHHH, COOOINEHMI), HCHOIB3yeMble IIPU IPENOCTABICHHH
MyHUIIMIIAIBHOR YCIIYTH.

3.6. Uudopmanus nHa PIII'Y, caiite AQMUHHCTpalMK O TOPSAKE U CPOKax IPeJOCTaBICHUS
MyHHUIMNIANEHOR YCIIYTH NTPEI0CTaBIIsIeTCs] OECIIATHO.

3.7. Ha caiite AIMUHUCTpalMK JTOTIOTHUTEIBHO PAa3MEINAI0TCS:

a) CIIpaBOYHBIE HOMepa Tene(OHOB AMUHUCTPALIUH;

0) pexuM paboThl AMUHHUCTPALIUH;

B) rpaduk paboThl AIMUHUCTpAIHH;

I) BBUICP)KKM W3 HOPMATHBHBIX IIPAaBOBHIX aKTOB, COJAEpXKAIIUX HOPMBI, DPETyJIUpPYIOLIHe
JESITeTPHOCT AJIMAUHUCTPAIINH 10 IIPEIOCTAaBICHUI0O MyHUIIMITATBHOHR YCIIyTH,

JT) TIEpEUYCHB JIMI], IMEIOIIUX IIPaBoO Ha MolydyeHrne MyHHIMIIAIBHON YCIIyTH;

e) ¢opmbl 3asBiIeHUN (YBEZOMIJIEHHH, COOOIICHMH), HCIOJIb3YyEeMBbIE IIPU IIPENOCTABIEHUU
MyHHIUTATBHON YCIYTrH, 00pa31bl ¥ HHCTPYKIMH I10 3alI0JIHEHHUIO;














































































































































































































































































































































































