[JTABA PY3CKOTI'O 'OPOJACKOI'O OKPYTA
MOCKOBCKOHU OBJIACTH

INOCTAHOBJIEHHE

or 1042 EOLF NEM

OO0 yTBep:KIeHHH AJIMHHHUCTPATHBHOIO PerjiaMeHTa NpeAoCTABIECHHUS
MYHHIHNAJbHOH ycayru «Boigaya cnpaBku 00 ouepeHOCTH NMpeJoCcTaABICHHS
KHJIBIX MOMeLeHHi HA YCJOBHAX COLHAIBHOr0 HaliMa

B coorBerctBuM ¢ ®enepanpHeiM 3akoHOM oT 27.07.2010 Ne 210-®3 «O6
OpraHM3alliid IIPEJOCTABICHUS TOCYJAapPCTBEHHBIX M MYHHUIMMAJIBHBIX YCIyI»,
QenepansabiM  3akoHOM 0T 06.10.2003 Ne 131-d3 «OO6 o0mux NpHHIMIIAX
OpraHu3alMy MeCTHOro camoymnpasienus B POy», 3akonoM MockoBckoii 001acTu ot
12.12.2005 Ne 260/2005-O3 «O nopsiake BeOeHHsS ydeTa TpaKIaH B KauyecTBe
HYXKJAIOIUXCs B OKWIBIX [IOMEIICHUAX, MPEAOCTaBIsieMBbIX [0 JOroBOpam

COIHAJIBHOT'O HaﬁMﬂ)), PYKOBOJCTBYSCH VYcraBom Py3CKOF0 ropoackoro OkKpyra,
IMOCTaHOBIIAKO:

1. YrBepautsh aJIMUHUCTPATHBHBIH periaMeHT IPeJOCTaBICHUS
MYHULMNATIBHOU yciyru «Beigaya cripaBku 00 04epeIHOCTH MPeA0CTaBISHUS JKUIBIX
NOMEILEHUH Ha YCIOBUAX COLMAIBHOTO HaliMay (TpusiaraeTcs).

2. Ilpu3HaTe yTpaTUBLIMM CHIIy nocTtaHoBieHue [ aBbl Py3ckoro ropoackoro
okpyra MockoBckoii obmactu ot 06.03.2018 Ne 722 «OO6 yTBepkIeHUH
aJIMHHHUCTPAaTUBHOIO pErJIaMeHTa MpPeJOCTaBICHUS MYHULUIAIBHON YCIYTd 10
BblJlaue CIIPaBKU 00 OuepeHOCTH IPEIOCTAaBICHUS KIIIBIX TOMEIEHHUH Ha YCITOBHSIX
COLIMAJIBHOIO HanMay. ;

3. OmnyOnukoBaTe HacTosllee NocTraHoBileHHe B rasete «KpacHoe 3Hams» u
pa3MeCTHTh Ha OQHUUAIBHOM caiiTe Py3ckoro ropoackoro OKpyra B CeTH
«HTEpHETY.

4. KoHTponp 3a HCHOJHEHHWEM HACTOSIIEr0 IOCTAHOBIEHMS BO3JIOXHTH Ha

samectuTenss  I'maBel  AamuHHcTpauumu — Pysckoro  ropojackoro  okpyra
H.A. lllunomaesy.
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O0mme mooKeHns
1. Ilpeomem pezynuposanus AOMUHUCMPAMUBHO20 Pe2laMeHma

1.1.  AIMHHUCTPaTHBHEBIM PErjaMeHT pPeryjupyeT OTHOINEHHS, BO3HMKAIOIIHE B CBSI3U C
npeocTapieHieM MyHUIMNATbHOH yciayrd «Bbigada crpaBke 00 OYepeaHOCTH MpENOCTaBJICHHUS
KHJIBIX TIOMEIIEHHH HA YCIOBHMAX COLMANBLHOIO HaiMa» (manmee — MyHHIMDANBHAS —yeiyra)
aIMUHUCTpauuel Pysckoro ropoackoro okpyra Mockosckoit obnacty (nanee - AIMUHHCTpAIHS).

1.2, AIMWHHCTDATHBHBIM  pErJaMeHT  YCTaHABIMBAeT  CTaHAApPT  NPEJOCTaBJICHHA
MyHHIMNATBHON YCITYTH, COCTaB, MOCHIENOBATEIFHOCTh M CPOKH BBHINOJIHEHHS aJMUHHCTPATHBHBIX
IPOLEAYp MO MPEAOCTaBIeHHI0O MyHAIIMIANBHO# yCITyrH, TpeOoBaHus K MOPSAKY HX BEIIOIHEHHUS, B TOM
4HCIIe OCOOCHHOCTH BBINOJHEHUS aJMHHHCTPATHUBHEIX IIPOLEAYP B JJIEKTPOHHOH (opMe, a TakKe
0COGEHHOCTH BBIIOJNHEHHMS aJIMHHHCTPATHBHBIX IPOLEAYP B MHOrO(QYHKIMOHANBHBIX IEHTPax
npefiocTaBieHuss ['oCynapcTBeHHBIX M MYHHIMIAIBHBIX yeIyr B MockoBekoil o6mactu, ¢opMsl
KOHTpOJIA 3a MNpefocTaBieHHeM MyHununaipHOR ycayrd, nocyneOHbii (BHeCYneGHBIM) MOPSIOK
obxanoBanust pemeHud H - jeiictBuit  (OesnedcTBHi) AIMHHHCTpalMH, ODKHOCTHBIX JIHIL,
MYHULIUIAIBHBIX ~CIOY)KalMX, pabOTHHKOB U TCPPHTOPHAIBHO-CTPYKTYPHBIX IOJpa3feaeHui
Anmunuctpanuu (nanee — TCIT), paGotaukos MOI].

1.3. TepmuHBI U ONpENENeHNs, HCIIONb3yeMble B AIMHHUCTPATHBHOM perjlaMeHTe:

ENC OV - Enxunas uapopmanuonnas cucTeMa OKa3aHus rocy1apCTBEHHBIX H MYHUIMITATBHBIX
yeryr MockoBekoii 00J1acTH, Henomb3yemast AJIMHHICTPALUEeR [UIs IPeocTaBIeHus MyHIIMIIAIBHOMN
YCIIyTH;

PII'Y - TocynapcrBennas wuH(opmamumoHHas cHcTeMbl MockoBekoi obnactu «Ilopran
MyHHIUTATBHBIX ¥ MyHHIANATBHBIX yoIyr (GyHkuuit) MockoBCKoi o06macTum»;

2. OcranbHble TEPMHHEBI M OTIPE/ICNCHNS, HCIIONB3YEMbIE B AIMUHUCTPATHBHOM PErlaMeHTe
ykasaHbl B [Ipunoxenun 1 kK AIMHHHCTPaTHBHOMY PETJIAMEHTY.

2. Jluya, umerousue npaso na nonyvenue Mynuyunansroii ycnyzu

2.1.  Jluuamd, WMEIOIMMH NpaBO HA MOIydeHHWe MyHMIMNATBHOH YCIYIH, SBISIOTCS
$usuyeckue muma, rpaxaane Poceniickoit Oenepanuy, COCTOSIIME HA yUeTe B KAYECTBE HYKIAIOIUXCS
B JKHJIBIX TOMEIIECHUSAX, MPEJOCTAB/ISIEMBIX 110 JIOr0BOpaM COLMATBHOTO HaliMa Ha TEppPUTOpHH Py3ckoro
ropojickoro okpyra MockoBckoit 06mactu 60 HX yIOTHOMOYEHHbIE [IPeICTABUTENH, 0OPATHBIIHECS B
AIMUHHCTPALHIO C 3aIIPOCOM O MpPeoCTaBIeHHH MyHAIUNANBHOM yeityTH (nanee-3asiBHTEN).

3. Tpebosanusa k nopaoxy ungopmuposanun o npedocmasnenuu Mynuyunansnoi yenyeu

3.1. Ilpuem 3asiButeneii o BONpocy npeaocTaBieHus MyHUIMIATEHON YCIyrH OCYIIECTBIIAETCS
B COOTBETCTBHHU C OPraHU3alMOHHO-PACIOPSUTEEHEIM JOKYMEHTOM AJIMHHUCTPAIMH, OTBETCTBEHHBIM
3a nmpepocrapiaeHne MyHHIIMNATBHON YCITyTH.

3.2. Ha oQuumansnom caiite Axnmunucrpauuu B cetn «MHTepHeT», B I'ocynapcrBeHHOM
HH(OPManHOHHOM cucTeMe MockoBekoit o6nacT «PeecTp rocyIapcTBeHHbIX 1 MYHUIMTIAIBHBIX YCIIyT
(dynknuit) MockoBckoit obmactu» (nanee — PI'Y) u B roCy/IapCTBEHHOH MH(DOPMALMOHHOM CHCTEMe
Mockosckoit o6nactu «ITopran MyHUIMTATEHEIX ¥ MyHHIHNATBHBIX yenyr (byakumit) MockoBckoH
obmactu» (manee — PIII'Y) o6s3arenbHOMY pasMEIICHHIO IIOUIEXKHT Clelylomas CrpaBovHas
uH(OpMAaIHs:

MECTO HAXOXKACHHA M rpaQuk paboThl AJMHHHCTPALUH, €€ CTPYKTYPHBIX [OJIpPa3IeleHHi,
NPENOCTaBIAIOMUX MyHUIIMIIAIBHYIO YCIIyTY;

CPABOYHBIC TENCPOHBI CTPYKTYPHBIX MOApAsZeleHHN AIMUHUCTpAlHH, YYacTBYIOIHX B
IPEAOCTaBICHHH MyHUIMIIATBHOR YCIIyTH, B TOM YHCIIE HOMEp Tenedora-aBTouHpOpMaropa;

anpeca oQUIMAIBLHOTO CaiiTa, a TAaKXe JJIEKTPOHHON MOYTHI U (WiH) dopMbI 06paTHOM CBsI3U
AnMuHucTpanuHy B cetd «HTEpHETY.




3.3. Hudopmamms o rpaduke (pexxume) pabOTBl AIMUHHCTpALlWd M CTPYKTYPHBIX
NoZpaszie/ieHusaX AMUHICTpalMK yKasaHa B [Ipunoxennn 2 k. AIMHHHCTPATUBHOMY PErJIaMeHTY.

3.4. CpeneHuss O TEpPUTOPHATBHBIX CTPYKTYPHBIX IOJpA3ENCHHAX AJIMHHUCTPAIUH,
OCYLIECTBIIIOLIMX IpefocTaBneHne MyHununansHoi yenyru (HaumenoBanus TCII, moutoBssie aapeca,
HoMepa TeneoHOB U (aKcoB) pasMeIaloTCs Ha caiite AxmuuucTpauuu, Ha PIITY, B denepansHoit
rocynapcTBeHHON MH(OPMAIHOHHOM cHcTeMe « EMUMHBIN IOpTal rocyAapCTBEHHBIX ¥ MYHHIMITATBHBIX
yeayr (dynxnuit)» (nanee - EINI'Y), Ha HHDOpPMaMOHHBIX CTEHAAX, PACIIOIONKEHHBIX B TOMEIIECHHSX, B
KOTOPBIX IpeocTaBiseTcss MyHUILMNIATBHAS YCIyTa.

3.5. Nudopmuposanue 3asBUTENeH MO BOIpPOCAM INPeJOCTABICHUS MyHHIMNAILHON YCIyrH
OCYHIECTBISICTCS:

a) myTeM pasMelleHus HHpopManiy Ha caiite AqMuHucTparuu, PIITY.

0) JO/DKHOCTHBIM JIMIIOM, MYHHUMIAILHBIM  CIy)KalldM, paGOTHHKOM CTPYKTYPHOIO
noJpas/JeNieHusi AIMUHUCTPAIlMK, OTBETCTBEHHOIO 3a MpeJocTaBleHHe MyHHIMITAIBHOM YCIIyTH, IpHU
HEMOCPEICTBEHHOM oOpaleHnu 3assBUTeNst B A IMHHUCTPALIUIO;

B) myTeM Iy6muKanuy HHOPMAIHOHHBIX MaTePHAIOB B CPEACTBAX MaccoBOM uH(OpManuy;

r) myTeM pasMemleHHs Opomnop, GYKIETOB M OPYTMX I€YaTHBIX MAaTepHAIOB B IOMEIIECHHSIX
AJIMUHUCTpALIMH, IPEHAa3HAYECHHBIX JUIA NIpHeMa 3asBUTeNel, a Tak)Ke HHBIX OpraHu3anui Beex Gpopm
COOCTBEHHOCTH IO COTJIACOBAaHHIO C YKa3aHHBIMH OpraHU3alMsIMu, B TOM yucie B MOIL;

) DOCPENCTBOM Tene(OHHOM 1 (HaKCHUMHUIIBHON CBSI3H;

€) MOCPeICTBOM OTBETOB HAa IMCHMEHHBIE M YCTHBIE oOpamieHus 3asBHTENEH 110 BOMPOCY
npefocTaBIeHuss MyHHIIUIIAIBHOM YCIIYTH.

3.6. Ha PIII'Y u caiite AIMHHHCTpAIMK B LeISX HHPOPMHPOBaHHs 3asBUTENEH MO BOIPOCAM
npenocTaslieHuss MyHHIMIIANBEHOH yClIyry pa3MeniaeTcs cienyromas HHGopMarus:

a) HCYEPIIbIBAIOIIAN ¥ KOHKPETHBIH NepeyeHb JJOKYMEHTOB, HeOOXOQUMBIX IS IPEI0CTABIICHHUS
Myuununanenoit ycinyru, TpeGoBanus K OQOPMICHHIO YKa3aHHBIX JOKYMEHTOB, a TakXke NepedeHb
IOKYMEHTOB, KOTOpBIE 3asBUTENb BIIpaBe NPEICTaBUTh 110 COOCTBEHHON MHUIIMATUBE,

0) nepeyeHs JIKL, KMEIOLIMX [IPABO HA TOTy4YeHHe MyHUIMIIAIBHOM yeiIyTy;

B) CPOK IPEAOCTaBICHUsI MyHHIMIIATBHON YCIyTH;

I) pe3yJIbTaThl IIPeI0CTaBIeHss MyHHIHNATBHOM YCIIYTH, HOPSAOK MpeACTaBIeHHs JOKYMEHTa,
SBJIAIOLIETOCS PE3YJILTATOM IPeAOCTaBIeHUs] MyHUIUIIATBLHOM YCIIYTH;

M) HCYEPIIBIBAIOIIMH NepedYeHb OCHOBAHHH /U IPHOCTAHOBJICHHUS MITH OTKa3a B IPEJOCTABICHHH
MyHHIIUTIATBHOHR YCIIyTH;

e) nHpopManKs o mpase Ha JlocynebHoe (BHecyneGHOe) 06KanoBanue aeiicTBuit (Ge3nelicTBus) i
PeIICHH, IPHHATBIX (OCYIIECTBIIAEMBIX) B XOI€ IPEOCTaBIeHUsI MyHHIHIIAILHOM YCIyTH;

k) (opmbl 3asBneHuH (yBeNOMIICHHH, COOOLICHHMI), HCMOJB3yeMbIe IIPH IPENOCTABICHHH
MyHsununanbHO#i ycnyru.

3.7. Ungpopmanus na PIIT'Y u calite AIMHHHCTpALMK O TOPSAKE H CPOKAX MPEIOCTABIICHHS
MynununansHo# yenyru npenocrasisercs 6ecIuiaTHo.

3.8. Ha calite AIMHHHUCTpAIMHX JOTOJHUTEIHLHO Pa3sMEIIaloTCs:

a) MONHbIC HAMMEHOBAHMS M TIOYTOBBIC ajpeca AJMHHHCTPAIMM, HEINOCPEICTBEHHO
NPEIOCTABIIAIOMHUX MyHHIIUIANBHYIO YCIIYTY;

0) HOoMepa TenedOHOB-aBTOMH(POPMATOPOB (IIPH HAIMYMH), CIPABOYHBIE HOMepa TenedoHoB
CTPYKTYPHBIX noApa3ieeHu i AJIMUHUCTpAIIKH, HEIOCPEICTBEHHO MPENOCTABIISIONIHX
MyHununaneHyio ycuyry;

B) pexuM paboTel AZIMHHHCTPAIIHH;

r) rpapux paGote! Ilonpasjenenns, HEMOCPEICTBEHHO MpPEIOCTABISIOIETO MynununansHyio
ycuyry;

) BBIACPXKKH W3 HOPMATMBHBIX IIPABOBBIX aKTOB, COAEPXKAINMX HOPMBI, PEryIHPYIOLIHe
AEATENIBHOCTD AIMHHUCTPALIUH 110 TIPEIOCTABICHHIO MyHHIMIIATBHOM yeIyTy;

©) epeueHb JIULl, MMEIONIUX IIPaBo Ha MOJTydeHrne MyHUIUNIATBHON yCITyTH;

K) (opmbl 3asBieHHH (YBEIOMICHHH, COOOLIEHMIT), HCIONb3yeMbIe IIPH [PENOCTAaBICHUH
MyHuUunanbHOR yemyrd, 06pas3ibl ¥ HHCTPYKIMH 110 3al0JHEHHIO;
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3) TEKCT AZIMHHHCTPAaTHBHOT'O PErJIaMEHTa C IPHIIOKEHUSAMH;

) KpaTKoe ONMHMCaHKe IOpsAKa MpefocTaBieHus MyHHIHIIAIBHON YCIIyTH;

K) NOpANOK OOXalOBaHUS pEIICHWM, NeHCTBHI WM Oe3JeHCTBHS MOJDKHOCTHBIX JIMIL,
MYHHIUNATBHBIX CIyXalluX, paOOTHUKOB AJMHHMCTPAlMM TIPeJOCTABISIOMMX MyHHIMIAIEHYIO
yeuyry;

n) uHbopmanys O BO3MOXKHOCTH ydacTHsi 3asBHUTENel B OLEHKE KAauecTBa MPEJOCTaBICHHUS
MyHsuuunaneHo# yciyrd, B TOM 4Yucle B oueHke 3(GeKTHBHOCTH AEATETBHOCTH PYKOBOIHTEINS
AJIMHHHCTpAIH, & TAKXKE CIIPABOIHO-HH(POPMAIMOHHBIE MATEPHAJIBL, COJEPIKAIIUE CBEICHHUS O TIOPSIKE
H criocofax MmpoBeICHUS OLIEHKH.

3.9. Ilpn urdopMupOBaHMH O NOPsAKE TpeNOCTaBIeHAss MyHUIMNIATBHOM YCIyrH 110 TenehomHy
JOJDKHOCTHOE JIUIO, MYHULHMNAIBHBIA CiIyXamui, paGoTHUK AJMHHHCTPAIMM NPUHSB BHI30OB IO
TeneOHy TNpEeNCTaBIAETCA: Ha3blBaeT (AMUIMIO, HMS, OTYECTBO (IIPH HAIMYHH), JOJDKHOCTD,
HaNMEHOBAHUE CTPYKTYPHOTO MOJpa3/iefeH s AJIMHUHUCTPALIH.

JOJKHOCTHOE JIMIO, MYHUITUNIATBHBIHN CITy)Xaluii, paboTHHK AJIMAHHCTPAIUH 0053aH cOOBIHTD
3asBuTemo rpaduk Npuema, TOYHBIH MOYTOBBIA ajpec AJMHUHHCTpAlMH, Cocob Ipoessa K HeMy,
CIIOCOOBI IPeIBAPUTENBHOM 3aIUCH /IS JTMYHOTO NpHeMa, TPeGOBaHMS K IIUCHbMEHHOMY 00pAIIeHHIO.

Wndopmuposanne mo TenepoHy O TNOpSAKE MPEOCTaBIEHHMs MyHHIMIAIBHON YCIyrH
OCYIIECTBIIIETCH B COOTBETCTBHH € rpadukoM paGoTsl AJIMHUHHCTPALIUH.

Bo Bpems pasroBopa JOMKHOCTHBIE JIMI[A, MYyHHLMIAIGHBIE CIyXamue, paGOTHUKH
AIMHHUCTpaUMK 00s3aHBI TPOM3HOCHTH CIOBA HYETKO M HE MPEphIBATH PA3rOBOP MO MPHUKHE
TIOCTYIUIEHUS IPYrOro 3BOHKA.

[Ipy HEBO3MOKHOCTH OTBETHTH Ha NOCTABJICHHBIE 3asBHTENIEM BONMPOCH! TeNe(OHHBIH 3BOHOK
nepeajpecoBLIBACTCS (MIEPEBOAKUTCSA) HA APYroe JOMKHOCTHOE JIHLO, MYHHUIMITAIBHOTO IPaXIaHCKOTO
ciyKamiero, paboTHHKa AJIMHHHCTpanuu TH60 oGpaTHBIIEMyCs cooOmaercs HoMep TenedoHa, 10
KOTOPOMY MOYKHO ITOJIy4HTh HEOOXOIUMYIO HH(OPMAIIHIO.

3.10. Ilpu orserax Ha TeneoHHBIC 3BOHKH M YCTHBIE OOpAIIEHHS IIO BOIIPOCaM K IOPSAKY
NpefocTaBienus MyHHIHIATEHOR yCIyrH JNOKHOCTHBIM JIHLOM, MYHHIMIATBHBIM  CIIyKaIHM,
paboTHHKOM AJIMHHHCTpALMK 0GpaTHBIIEMYCS COOOIIACTCS CIIEAYIOMAs HH(pOPMALIHS:

a) 0 IepevHe JINL, IMEIONIHX MPABO Ha MONyYeHne MyHHIUNaTLHON yeyTH;

0) 0 HOPMAaTMBHBIX IIPaBOBBIX aKTaX, pEryJUPYIOIIEX BOIIPOCEL  IIPEAOCTaBJICHUS
MyHHIMNATEHOR yeiIyrd (HaMMEHOBaHHUe, aTa H HOMEP NPHHSATHS HOPMATHBHOTO IPABOBOTO AKTa);

B) O TIEPEYHE JOKYMEHTOB, HEOOXOMMMBIX IS IIOJTy4YeHHst MyHUIMIANBHOM yCIyrH;

r) O CpOKax npeAocTaBIeHUs MyHAIUNIAILHON YCIyTH;

1) 06 OCHOBaHHMSAX JUTSA IIPHOCTAHOBJIEHHS MyHUIMTIATBHO#M YCITyTrH;

) 00 OCHOBaHHSX /U1 OTKa3a B NPEOCTABICHHH MyHUIUITATBLHON YCIyTH;

e) o mecre pasmemenus Ha PIII'Y, caifte AaMumMcTparmmu HEpOpMAauuH 110 BOIIpOCaM
npelocTaBlIeHdss MyHUIIUNATBHOM yCITyTH,

3.11. Uudopmuposanme 0 nopsiake mpeaocTapieHuss MyHHIHIATIBHON YCIIYTH OCYIIECTBIAETCS
TAKOKe 10 eiMHOMY HoMepy Tenedouna Kontaktroro nenrtpa 'y6epraropa MockoBckoit 06nactu 8-800-
550-50-30.

3.12.  AnmuHHCTpamusi pa3spaGareiBaeT  MH(OPMAIHOHHEIE Marepuaigbl 110  HOPSAKY
npesiocTapienust MyHHIMIanbHOR yCnyry — NaMATKH, HHCTPYKI|H, GPOIIIOPEL, MAKETHI M pasMelnaeT Ha
PIIT'Y, caiite Anmunnctpanuy, nepenaet 8 ML,

AIMEHHCTpAIHS 00eCTIeYHBaET CBOCBPEMEHHYIO aKTYATH3aIMIO YKa3aHHbIX HH(OPMAMOHHBIX
matepuanos Ha PIII'Y, calite AnIMHHHCTpAIUK U KOHTPOIHPYET HX HATHYHE U aKTyajnbHOCTh B MOII,

3.13. Coctas uH(pOpMaLEH 0 OPSIKE IPENOCTABICHHS MyHunHnansEHoM yenyry, pasmermaemMoi
B M®I] cOOTBETCTBYET pErHOHAIBHOMY CTaHIAPTY OPTraHU3ALHH JAESTETLHOCTH MHOT'O(YHKITHOHATBHBIX
UCHTPOB NPENOCTABICHNHA MYHHLMNATBHBIX W MyHHIMIAIBHBIX YCTyr B MOCKOBCKOH o6nacTy,
YTBEPKICHHOMY pacnopsbkeHHeM MHHHCTePCTBA TOCYIapCTBEHHOrO yHpaBJieHus, HHPOPMALMOHHBIX
TEXHOJIOTHH U CBA3U MockoBckoii oGnactu ot 21.07.2016 Ne 10-57/PB.

3.14. Jloctyn x uH(OpMaLMK O CpOKaxX H IOPSIKE IPELOCTABICHHS MyHnununansHol yeiayru
OCymecTBIsieTCs Oe3 BBUIONHEHMs 3asBUTENEM Kakux-Tubo TpeGoBaHMH, B ToM wumcie Oes
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HCTIO/IH30BAHH IPOrPAMMHOT0 0OecIieyeHns, yCTaHOBKA KOTOPOTO Ha TEXHHYECKHE CPEICTRA 3asBHTe IS
TpedyeT 3aKoueHHs THLEH3MOHHOTO WM MHOTO COTVIAIICHHS C IpaBoobIanaTeneM MpPOrpaMMHOTO

06€CHC‘16HH}I, IpeaycMaTpuBarOlIero B3 UMaHue OJ1aThl, PETUCTPALIHIO HITH aBTOPHU3ALHID 33.SIBH'I\BJ1$£, HIIH
npenocraBjieHHe UM IIEPCOHANIBHBIX JaHHBIX.

3.15.  KomcynsTHpoBaHHE 10  BompocaMm NPENOCTaBIeHUsT MyHUIMIOAIBHOE  yCIyru

AOICKHOCTHBIMH ~ JIMLIAMH, ~ MYHHIMNAIBHBIMH  CIIYXalUlUMH,  paGoTKamMu AnMuHHCTpanuu
OCYIIECTBIISIETCS OECIIIaTHO.

Cranpapr npegocrasienus MysauunaasHoi yCJIyru
4. Haumenosanue Mynuyunanvhoii yenyzu

4.1. MynununansHas yenyra «Beigaua CIIPaBKH 00 OYEPETHOCTH NPENOCTABICHHS YKHUJIBIX
MOMCLICHHH Ha YyCIOBUSAX COIMAIBHOIO HaliMay.

5. Haumenosanue opzana, npedocmasiniowezo Mynuyunansnyio yenyzy

5.1. OpraHOM, OTBETCTBEHHBIM 3a npenocraBnende MyHHIUNATBHOW YCIyrH, SBISETCS
AnMuHACTpALHS.

5.2. AnmunucTpamus obecrieunBaeT mpefoCTaBlIeH e MyHHLIUIATEHON yCIyry B 3JIEKTPOHHOMI
¢opme mocpencrsom PIITY.

5.3. B mo6om M®I] MockoBckoit o6macTy 3asButenmo obeceyen GeciaTHLr noctyn x PIITY
Ui [O0Ny4eHuss MyHMIMNAIBHOH YCIyru B oMeKTpoHHOM (opme, a Takke BbIZlada pe3ysibTara

npefiocTasenns MyHuUMnansHoi yemyru B opme BK3EMILISpa 3JIEKTPOHHOIO [OKYMEHTa Ha
OyMakHOM HOCHTEE.

5.4. Ilopsnok obecneyeHus THIHOTO npuéma 3asBuTeNel B AIMUHUCTPAINH YCTAHABINBACTCS

OpPraHHU3AIHOHHO-PACTIOPSNTENBHBIM ~ JOKYMEHTOM  AJMHMHHCTPAalMH,  OTBETICTBEHHBIM  3a
npeziocTaBlieHne MyHHIUNATBHON yCIyTH.

5.5. HenmocpencTBeHHOE IpeocTaBienue MyHHIHTIANTBHOR YCIIYTH OCYIIECTBISIOT CTPYKTYpHBIE
noJpaseneHus: AJIMUHUCTPALMH — XUTHIHBIA OTIE AJMHHHECTpauu Py3ckoro roposckoro okpyra
MockoBckoii o6nactu (nanee — ITonpaznenenue).

5.6. Anvunucrpanus 1 MOI 3anpermeso TpeboBaTh OT 3asBUTEINS OCYIIECTBICHHS JEHCTBHI, B
TOM HHCIE COracoBaHMH, HEOOXONUMBIX I HONydYeHHs MyHHIHMATLHOMN YCIYTH M CBS3aHHBIX C
oOpalleHreM B HHBIE TOCYIapCTBEHHBIE OPraHbl KM OpraHbl MECTHOTO CaMOYIPaBJICHHS.

5.7. B uensx npenocrapnenns MyHHIHIATBHOM YCIyrd AZIMAHHCTPALHS B3aHMOJEHCTBYET C:

MHOroQyRKIHOHATBHBIM EHTPOM IIPEOCTABICHHS TOCYNapCTBEHHBIX U MYHUIIHIIATBHBIX YCIyT
B MockoBckoif 006nacTy B wacTH GecriaTHOro moctyna x PIIT'Y, xoHCynsTHpOBaHMIO W BbLIauM
pesyJbTaTa npefocTaBieH s MyHununansHoi yemyr.

6. Pesynomam npedocmasnenusn Mynuyunanvnoii ycayeu

6.1. PesynbraToM npenocrasienust MymununansHoii yenyru sBisercs:

6.1.1. CripaBKa 06 04epeTHOCTH IpeOCTABNEHHS KHITBIX MOMELICHHH Ha YCIIOBUAX COLHATEHOTO
HaliMa 110 $opme, npuBeeHHON B [Iprnoxenun 3 k HACTOAMEMY AIMHHACTPATHBHOMY PETTIAMEHTY.

6.1.2. Pemienne 06 orkaze B NIPENIOCTAaBICHUH MyHUIMNIATBHON YCIyTH, B Cllyyae HATHUHS
OCHOBaHMI JUISl 0TKa3a B IIPeOCTaBIe ! MyHHIUIATEHOH YCIYTH yKa3aHHBIX B IIyHKTe 13 HacTosmmero
AIMHHECTPaTHBHOTO perjaMeHTa, o (opme, npusengnnoit 8 [Mpunoxenun 4 k AJIMHHUCTPaTHBHOMY
periaMeHTy).

6.2. PesynpTar npenocrasienus MyHHIANATBHOM YCIYTH HE3aBHCUMO OT MPUHATOTO PEINEHHS
odopMaseTcs B BuAE NEKTPOHHOTO AOKYMCHTA U IOJMUCHIBACTCS YCHIIEHHOH KBAIM(DUIMPOBAHHOM




JIEKTPOHHOH NoAnUCki0 (nanee — OII) ymoIHOMOYEHHOrO JODKHOCTHOTO JMLA AJMHHHCTDALAH H
Harnpasjsercsd 3asBuTesnto B JInunenii kabuner una PIITY.

JIOTIOMHATEEHO pe3yIbTaT MpeaocTaBIeHHs MyHHIUNAIBHONR YCIyTH MOXET OBITh IHONydeH
3asButeneM B mo6om M®I] MockoBcKoii 061aCTH B BUJE 9K3EMIUSIPA 3JIEKTPOHHOTO JOKYMEHTA Ha
OymaxHOM HOCHTEIIE.

6.3. CBenenus o npenocTaBieHMH MyHHIMIANBHOM YCIYrd ¢ MPUIOKEHHEM DIEKTPOHHOTO
obpasa pesynbrara NpenoCTaBIeHMs MyHHIMIANBHON yciyrd B Tedenue | pabouero JHS MOMIEKAT
o0s3arenpHOMY pasMmernenuio B Moayne EUC OV.

6.4. VBemomieHHe O TPHHATOM pEINCHHH, HE3aBUCHMO OT pPe3yibTara NpeIoCTaBICHHS
MynuuMnansHo# yenyry, Hanpasisiercs B JInunblii kabuner 3assurtens ua PIITY,

7. Cpok pezucmpayuu 3anpoca 3aasumena o npedocmasienuu MyHuuunanvnoii yciyzu

7.1. 3asiBienue o npenocrasieHu MyHUIMIANIBHOR YCIIYTH, IOJAHHOE B SJIEKTPOHHON (opme
nocpezncteoM PIITY no 16:00 paGouero jusi, perucTpupyercs B AIMUHUCTPAlMK B J€Hb €ro IOJayH.
3asBrenue, noganHoe mocpencrtsoM PIII'Y mocne 16:00 paGodero mus mu6o B HepaGoumii [eHb,
perucrpupyercs B AIMAHHCTPALUK Ha CIEeLYIOUIHHi pabounii 1eHb.

8. Cpok npeoocmasnenuna MynuyunanvHoii yciyzu

8.1. Cpok mpenoctasnenus MyHHIMIOATBHOR ycIyrn cocTaBiseT He Gonee 3 (Tpex) paGoumx
JHEU C JIaThl PETUCTpaluy 3asBICHUS B A IMUHUCTPAIIHH,

8.2.  OcHoBaHMS I NPHOCTAHOBICHHSA IIPEJOCTaBleHUs MyHHIHIATBHOMN yCIyrH
OTCYTCTBYIOT.

9. Ilpasosvie ocnosanun npedocmasgnerus MyHuyunasHoii yciyzu

9.1.  OCHOBHBIM HOPMATHBHEIM TPAaBOBBIM aKTOM, PETYJIHpPYIOIIMM IIPEJOCTABICHHE
Mynuuunanero# yemyru, asisercs Xunumueii kogeke Poccuiickoit ®eneparmi.

9.2. CpouCOK HOPMATHBHBIX IIPAaBOBBIX aKTOB, IIPHMEHSEMBIX TIPH IIPEJOCTABICHHH
MyHununansHo# ycmyru npusesies B [IpunoxeHun 5 Kk HacTosImeMy AZIMMHUCTPAaTHBHOMY perjiaMeHTy.

10. Hcuepnoiearouquii nepeuens 00KymeHmos, HeobXxo0umpix 01 npedocmasnenus
Mynuyunanovnoii yenyzu, noonesxcawgux npedcmasnenuio 3asgumenem

10.1. Tlepeuens nOKyMEHTOB, 06s3aTeNBHBIX VIS IPENOCTABICHAS 3asBUTENEM HE3ABHCHMO OT
KaTeropuH ¥ OCHOBAHHUS VIS OOpAIleH s 3a NpeJIocTaBNeHHeM MyHHIMNANEHOMH yCTyTu:

a) 3ajBICHWE O MpEIOCTABICHHH MyHHIHIAIBLHON YCIYrH 10 (opMe, IIPUBEJICHHON B
[Tpunosxxenuu 6 K AAMHHUCTPATHBHOMY PETJIAMEHTY;

0) ZOKYMEHT yIOCTOBEPSIOIINI IHYHOCTE 3aSBUTEIIS;

B) MOKYMEHT yAOCTOBEPSIONIM THIHOCTh NPEACTABUTEINS 3asBUTENS, B Cllyyae OOpalleHHs 3a
npenocraBieHneM MyHHIUNIAIBHOM YCIYTH NpeICTaBUTE s 3asBUTEIIS,

I) IOKYMEHT, YI0CTOBEPSIOIIMH OJTHOMOYHS IPEICTABUTENS 3asBUTENIS, B CIIydae obpanieHus 3a
IpeocTaBIeHHeM MyHHIMIIAIBHOM YCIIYTH Npe/ICTaBUTeNs 3asBUTEIIS,

10.2. Omnmucanue MOKYMEHTOB M IOPANOK KX MPENOCTABICHHS 3asBHTEIEM IIpUBEIEH B
IIpunoxxeHuu 7 K HaCTOAMEMY AIMUHHCTPATUBHOMY PETJIAMEHTY.

10.3.B cnyyae, ecnm ma npenocraBienus MyHHIMIANLHOM ycuyrn HeoGXomauMa obpabotka
NICPCOHAIBHBIX [IAHHBIX JIMLA, HE ABIAIOLIEroCs 3asBUTEIEM, H €CJIH B COOTBETCTBHH C
3aKoHo/aTenbcTBOM Poccuiickolft @enepanum 06paboTKa TakMX INEPCOHANBHBIX J[AHHBIX MOMKET
OCYIICCTBIIATECA C COTJIACHA YKa3aHHOTO JIMIA, NMPH OOpAIEHHWH 32 MOJyYeHHeM MyHHIHIANBHOM
YCITyTH 334BUTE/Tb JIOTIOJHUTEIBHO NPEJCTABNACT JOKYMEHTEL, IOATBEPIKARIOIIHE TTOJTyYeHHE COTTIACHS

7



YKa3aHHOTO JIHIIA MIIK €r0 3aKOHHOTO IPEICTABUTENS Ha 00paboTKy NepCOHANBHBIX TAHHBIX YKA3aHHOTO
JMLa.
10.4. Anmunncrparun, ML 3anpemeno TpeboBath y 3agBurens:

1) nokymenTsl wmm uEpOpMamum MG OCYIIECTBIICHHS JICHCTBUH, TIpeNCTaBICHHE WM
OCYHICCTBJICHHE KOTOPBIX HE MpPETYCMOTPEHO HOPMATHBHBIMH NpaBOBBIMH akTamMH Poccuiickoii
Denepanuy,  HOPMAaTHBHBIME IpaBOBEIMH  akTaMH  MockoBcko#l  o6macrw, HACTOSIIUM
AJIMMHHCTPATHBHEIM PETIAMEHTOM ISt TIpeoCTaBIeHHs] MyHUIIMIIATBHOM yCTyTH;

2) npescTaBieHus JOKYMEHTOB U MHpOpMaIuy, 0TCYTCTBHE U (Hn) HEJI0OCTOBEPHOCTH KOTOPEIX HE
YKasbIBAJIACh IIPH [IEPBOHAYATEHOM OTKa3€ B IPHEME JOKYMEHTOB, HEOOXOTHMEIX JUIsl IPeOCTaBIIEHUS
MyunununansHoit yenyru, nu6o B IPENIOCTaBNICHUH MyHHUIMIIANTBHON YCIyIH, 33 MCKITIOYeHHEeM
CIIeIYIOIMX CITyYaes:

a) M3MEHeHHEe TpPeGOBaHMH HOPMATHBHBIX NIPaBOBBIX AKTOB, KaCalOIUXCS MPENOCTABIICHHS
MyHununanssoit  yenyru, mocine NCPBOHAYANLHON  [I0Ja4¥  3asBJCHHS O TPENOCTAB/ICHUH
MyuuimnansHo# yenyru;

0) HanMMuKMe OmMOOK B 3asBICHUH O NPENOCTaBICHUH MyHHIMIAIEHON yemyry u JIOKyMEHTax,
MONAHHBIX 3asgBUTEIEM IIOCIE MEPBOHAYAIBHOTO OTKA3a B pueMe HOKYMEHTOB, HEOOXOIUMEBIX JUIS
npefocTaBnenus MyHununansHoit yenyru, mbo s MPEAOCTaBICHHH MyHHIMNANBHON yCelyrH U He
BJIIOYCHHBIX B MNpPE/ICTAaBICHHbIN paHee KOMILIEKT IOKYMEHTOB, HEOOXOHMBIX JUISl TIPENOCTABIEHHUS
MyuununansHoi yenyrn;

B) HCTEYCHHME CpOKa JeHCTBHS JOKYMCHTOB M/l H3MEHEHHE MH(OPMAMH mocie
TIEPBOHAYAIHOrO OTKa3a B IIPUEME JOKYMEHTOB, HEOOXOIUMBIX IS npeocTaBieHuss MyHununanbHOH
yCayrs, 160 B npeiocTaBieHHH MyHHIUIATBHOI YCIIyTH;

) BBIABICHHE JOKYMEHTATHHO HOATBEPKACHHOTO (akTa (IPH3HAKOB) OMHOGOYHOrO WM
IIPOTHBOINIPABHOTO NEHCTBHU (Oe31eHCTBHSA) I0MKHOCTHOTO JTHIA AZIMAHHCTpALUH [IPH IIEPBOHAYATHEHOM
OTKa3e B IpHEME JOKYMEHTOB, HEOOXOIMMBIX Ul MPENOCTABIICHHS Myuununanssoi yenyru, mu6o B
TIpefoCTaBIeHHH MyHUIMIANBHOK YCIyTH, O 9eM B NMECHMEHHOM BHJIE 32 MOJIMUCHIO PYKOBOJUTENS
AJIMMHHCTpALHH, TPeIOCTABISIOMErO Myhnuunamsayio yenyry, npu NEPBOHAYAILHOM OTKa3e B
IPUEME TIOKYMEHTOB, HEOOXONMMBIX Ui IIpelOCTaBIEHHUS MyhnununansHoit yemyru yBenomisercs
3asBUTEIb, A TAKKE IPUHOCATCS H3BHHEHUS 33 JOCTAB/ICHHEIE HEynoOCTBa.

11. Hcuepnuvigarowyuii nepevens OOKYMeHmMOo8, HeobX00uMbix 013 npeoocmasnenun
Mynuyunanovnoi ycayzu, komopuie naxodames 6 pacnopasicenuu opzanoe enacmu, opzanoe
MECMHO020 CAMOYNPAGNEHUA UL OP2AHU3 AU

11.1. JloxymeHTEI, HeoGXommUMBbIE IS npefocTaBneHuss MyHUIMDATBHON ycmyrH, KOTOpBbIe
HaXOMATCA B PAaCOPSKCHHE TOCYNAPCTBEHHBIX H MYHHIHIANBHBIX OpPraHOB M HHBIX OpPraHOB M
TIOBEIOMCTBEHHBIX UM OpPraHH3aLUsM, YYaCTBYIOUMX B IPENOCTABIICHHH Mynununanesoii yenyru, u
KOTOpBIe 3asBUTENb BIIPABe IIPEIOCTABUTE 110 COOCTBEHHOM HHHUIHATHBE, OTCYTCTBYIOT.

11.2. Anvunucrpanmu, M®I] 3anpemeso TpeOoBaTh y 3asBHTEIIsS MpeICTABIEHUS JOKYMEHTOB U
WH(GOPMALMK, B TOM 4YHCIE TONTBEPIKAAIOMMX BHECEHHE 3asBUTENEM IUIAaThI 3@ NPEIOCTABICHHE
Mynuumnaneroit ycnyru, koropsie HaxomsTes B PaclOpsOKEHUH OpraHoB, MPEHNOCTABIISIONIHX
TOCYNapCTBCHHBIC M MYHUIHIAIBHbBIE YCIYIH, MHBIX MYHHIMIATbHBIX OpraHoB, OpraHoB MECTHOTO
caMoymnpaBieHds: MO0 IOBENOMCTBEHHBIX FOCYTapCTBEHHBIM OpraHaM WJIM OpraHaM MeCTHOIO

CaMOYNpaBJICHHsA OPraHW3alMH, YYaCTBYIOIMX B MPENOCTABNCHHM MyHHIMIANBHBIX ychyr, B
COOTBETCTBHU C HOPMaTHBHBIMH IIPABOBBIMH AKTAMH.

12. Hcuepnvisatowquii nepeuens ocnosanuii ona omxasa g npueme 0OKyMeHmos, Heobxo00uMbix
oA npedocmasnenus Mynuyunanvnoii yeayau

12.1.  OcHoBanuAMHM 1715 OTKa3a B IIpHEME JOKYMEHTOB, HEOOXOIUMBIX /ISl MPEIOCTABICHHS
MyuununansHo# yenyrn sBistores:



12.1.1 OGOpamenue 3a mnpenocraBieHHeM MyHHIMNIAILHOH YCIYrH, HE IpeIOCTaBlIAEeMOi
AJMUHHCTpaLuei.

12.1.2 3agBuTesieM MNpPEJICTaBICH HEMOJHBIH KOMIIIEKT JOKYMEHTOB, HEOOXOIMMBIX JUIA
npeaocTaBiaeHuss MyHHIIMIAIBHON yCITyTH.

12.1.3 JlokyMeHTBI, HEOOXOAMMBIE Ul NpeJoCTaBiIeHUsS MYHHIUMIAILHOM YCIYTH YTPaTHIH
CHIIY, @ UMEHHO:

a) TOKYMEHT YAOCTOBEPAIOLIUI TNYHOCTb 3asiBUTEJIS;

0) MOKYMEHT YIOCTOBEPSIOLIHH JUYHOCTh NpEJCTaBUTENS 3asBUTENs, B ciiyyae oOpallieHus 3a
npeaocTaBieHHeM MyHHIIMIIATBHON YCIIYyTH NPEICTaBUTEIs 3asiBUTENIS;

B) JJOKyMEHT, yJOCTOBEPSIOIINI TOJIHOMOYHSI IIPE/ICTABUTENS 3asiBUTENS, B Cllydae oOpalieHus 3a
npeaocTaBlIeHueM MyHUIUNIANBHOR YCIIyTH IPEACTaBUTENS 3asBUTES.

12.1.4 ]JlokyMeHTBI cofep)KaT MOJYACTKH M MCIPABIECHHUS TEKCTa, HE 3aBEPEHHbIE B MOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickoi Denepanum.

12.1.5 JloxyMeHTBI conepiKaT MOBPEXKICHHUS, HATHYHE KOTOPBIX HE IMO3BOJISIET B TIOJTHOM 00beMe
UCIIONB30BaTh MH(POPMALMIO M CBEICHHMs, COJEpKalldecs B JAOKyMEHTaX /Ui IIPeJOCTaBJICHHS
MyHununaisHoOH yceiyru.

12.1.6 HekoppekTHoe 3anojHeHne 00s3aTeNbHBIX MoJIei B 3asBieHnH (B popme 3asBienus (M
nosicieHueM K ¢popme 3asiBieHus, eciu popma yTBepKIeHa) He0OX0JUMO yKa3aTh 00s3aTeNbHBIE MOJIs).

12.1.7 HekoppekTHoe 3anoyiHeHHe 00s3aTeNbHBIX MoJIeH B opMe HHTEPaKTHBHOTO 3ampoca Ha
PIII'Y (orcyTcTBHE 3a0JHEHUSA, HEOCTOBEPHOE, HENIOIHOE JIU0O0 HENpPaBHILHOE, HE COOTBETCTBYIOLIEE
TpeOOBaHUAM, yCTAHOBJIECHHBIM AJIMUHUCTPATHBHBIM PErJIAMEHTOM).

12.1.8 TIlpencraBnenne 3neKTpOHHBIX 00pa3oB A0KyMeHTOB nocpeactsoM PIII'Y, He mo3BonseT B
IOJTHOM 00BbeMe IMPOYUTATE TEKCT TOKYMEHTA W/UIIM PacIO3HATh PEKBU3UTHI JOKYMEHTA.

12.1.9 Tlojmaua 3asBiieHHS U HMHBIX JOKYMEHTOB B JJIEKTPOHHOH (hopMe, IOANMHUCAHHBIX C
UCIMONIB30BAaHUEM OJJIEKTPOHHOM NOANUCH, HE NpUHAIeKAIEH 3asgBUTEIIO MM IPEACTABUTEIIO
3asBUTENS.

12.2.  Ilpu ob6pamenuu yepes PIII'Y, pemenue 06 oTkase B npueme JOKyMEHTOB, HEOOXOIUMBIX
Ul IpenocTaBleHHs MyHHIMDansHOH yciayrd, no ¢opme, npuseneHHoit B [Ipumoxennn 8 k
AJIMAHHCTPaTUBHOMY pEIJIAMEHTY B BHIE 3JIEKTPOHHOIO JOKyMEHTa, mnoamucanHoro Il
YIIOJIHOMOYEHHOI0 JTOJDKHOCTHOTO THNa AIMHHHCTpALMH, HanpaBiseTcs B JInunelii kabuneT 3asBuTens
Ha PIII'Y He no3nnee nepBoro pabo4ero JQHs, CJIeLYIOLIEro 3a JHEM [10Ja4H 3asiBIICHH.

12.3.  Orkaz B npueme 3adBICHHS M JOKYMEHTOB, HEOOXOIMMBIX IS MPEXOCTABICHHUS
MyHunMnansHOR yeayrd He IPensTCTBYET NOBTOPHOMY oOpaieHuio 3asBUTells B AJMUHHCTpALHs 32
1penocTaBIeHHeM MyHHIUITIAILHON YCITYTH.

13. Hcuepnboigearouyuii nepeyerb 0CHOSAHUI O21A NPUOCMAHOBICHUA UL OMKA3A 6
npedocmaenenuu MyHuyunanbHoii ycayzu

13.1.  OcnoBaHuMsi JUIi NPHOCTAHOBICHMS IPENOCTABICHHS MYHHIMIATEHOH — yCIyrH
OTCYTCTBYIOT.

13.2.  OcHoBaHUSIMHU Ul OTKa3a B IPEIOCTABICHUH MyHUIIMNATEHOMN YCIYTH SBISIOTCS:

13.2.1. Hanu4me npoTHBOPEYHBHIX CBEJICHHUH B 3asBICHHH U MIPUIIOKEHHBIX K HEMY JOKYMEHTAX.

13.2.2. HecooTBeTcTBHE KAaTeropuu 3asBUTENs KPYTY JHI, yKa3aHHBIX B IYHKTE 2 HACTOALIETO
AJIMUHHCTPAaTHBHOTO PETJIaMEeHTa.

13.2.3. HecooTBeTcTBHE TOKYMEHTOB, yKa3aHHBIX B IyHKTe 10 HAaCTOSINEr0 AZIMHHECTPATHBHOTO
peryiamMenTa 1o GopMe Wi CoJIepKaHmIo TpeOOBAHUSIM 3aKoHOAaTe bCTBa Poccuiickoit denepariumy.

13.2.4. 3assnenue MONAHO JIMIOM, HE HMEIOIIMM IIOJHOMOYHH IIPEACTABIATH HHTEPECHI
3asBUTENS.

13.3.  OT3bIB 3asiBJI€HHS HA NPEIOCTABICHHE YCIYTH 10 MHUIIMATHBE 3asBUTEIIA.

13.3.1. 3asBuTeNs BHpaBe OTKA3aTbCs OT MOJyYeHHS MyHHIMNANLHOM YCIYrM Ha OCHOBAHHH
MHCBMEHHOTO 3asBJICHUS, HATUCAHHOTO B cBOOOAHOM dopMe, HaNIpaBUB MO aapecy NEKTPOHHOM MOYTH
U oOpaTHBIIMCH B AIMUHHCcTpanus. Ha OCHOBaHMH IMOCTYNHUBINErNO 3asBICHHS 00 OTKasze B
npeocTaBieHn MyHHIMIAIBHOK YCIIyrd yHOJHOMOYCHHBIM JOJDKHOCTHBIM JIMIOM AJIMHHUCTPAIUHU
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nprHUMaeTcs Pemenue 06 oTkase B mpefocTapieHu MyHUIHIATBHON YCIIyrd 110 GopMe, IPUBEIEHHOM
B [lpunoxenun 9 k HacTosmieMy AIMHHHCTPaTHBHOMY periiameHTy. DakT oTKasza 3asBHTENS OT
npeocTaBieHiss MyHHLIMIATBHOR YCIYTd ¢ HPUIOXKCHHEM 3asBICHHS W peIleHHeM o0 OTKase B
npenocrasieHnd MynununansHo# yenyru gukcupyercs B Moayine EUC OV,

13.3.2. Orka3 or npenocraBieHus MyHHUIMNAIBHOM YCIYTH HE MNPENATCTBYET IMOBTOPHOMY
obpamenuo 3asBuTeNIs B AJIMUHUCTPAIHS 3a IPeJOCTaBIeHHEM MyHUIUNIANBEHOM YCITyTH.

14. Ilopadok, pazmep u 0OCHOGAHUA 63UMAHUA 20CYOAPCMEEHHOI NOWLTUHDL WU UHOT NAAMbL,
e3umaemoii 3a npedocmasnenue MyHuyunanvHou ycayzu

14.1. MysununaneHas yciyra «Bsigaua crnpaBkd o0 OYEpeHOCTH IPEIOCTABICHHS IKHIBIX
NOMEINEHUH Ha YCIIOBHAX COLMAIBHOIO HaiiMay IpeoCcTaBiseTcs 6eCnaTHo.

15. Ilepeuens ycnyz, HeobX00umsIxX u 06A3amMenbHbIX 014 npedocmasnenus MyHUyURaIbHOI
yeayau, 8 mom 4ucie nOPAOOK, pasmep U OCHOBAHUA 63UMAHUA HAAMbI 30 RPeOOCMABICHUE
makux ycuyez

15.1. Yenyru, neobxomumele U o0si3aTeNbHbIE IS NpeROCTaBIeHHs MyHHIMIATLHON YCIyTH,
OTCYTCTBYIOT.

16. Cnocobvt npedocmasnenun 3aagumenem OOKyMeHMO8, HEOOX00UMBIX 01 HOIYHEHUA
Myrnuyunansnoiu ycayzu

16.1. Obpamenne 3assutens mocperctBoM PIII'Y (anekTpoHHas mojaya, pe3yibTaT B
SJIEKTPOHHOM BHJIE, CBEpKa He Tpedyercs).

16.1.1. Jlna nomydenus MyHuIMNAIbHOM yenyru 3asBUTEIb WK €I0 IIPEACTaBUTENb aBTOPU3YETCS
ua PTIT'Y nocpenctsom Enunoii cucremsr naentudukanun u ayrentudukanuu (nanee — ECUA), satem
3aIOJIHACT 3asBICHUE B 3JIEKTPOHHOM BUJIE C HCIIONB30BAaHHEM CIIEIHATBHOM HHTEPAKTUBHON (POPMBIL.

16.1.2. 3anonnennoe 3aspieHHe OTHpaBisfeTcs 3asBHTENEM BMECTE C IPHKPENICHHBIMH
BNIEKTPOHHBIMH 00pa3aMu JI0OKYMEHTOB, HEOOXOIMMBIX JUIS IIPEOCTaBIIeHAsT MyHHUIMNATBHOR YCIYTH B
Amvuanctpanuio. [Ipu asropusammu nocpenctsom ECUA 3asiBrenue cautaeTcst 10ANMCAHHBIM IPOCTOI
3JIEKTPOHHOM MOANKCHIO 3asgBUTENs, MpPeICTaBUTENS 3asBUTENs, YIOJIHOMOYEHHOTO HAa MOJMHUCAHHE
3asBieHuUS.

16.1.3. OrnpaBienHble AOKyMEHTBI IOCTYNAIOT B MHGOPMALMOHHYIO CHCTEMY AIMHHHCTPAIHK
ENC OV. Ilepenaga opuruHanos 1 cBepKa ¢ 5JIeKTPOHHBIME 00pa3aMu JOKYMEHTOB He TpeGyeTcs.

16.1.4. 3asgBuTens yBeJOMIISETCS O IIOYyYECHAN AIMUHHCTpALMEH 3asBICHHS U JIOKYMEHTOB B JICHb
ITIONIa4H 3asABJICHUA TOCPEACTBOM M3MEHEHHs craryca 3asBiieHus B JIMuHOM kabunHeTe 3asBHTENs Ha
PHI'Y.

16.1.5 Pemenue o npexocrasienni MyHHIHIANBHOM yCIyrd NPUHEMAETCS AMHHECTpALHER Ha
OCHOBaHUH JIEKTPOHHAIX 00pa30B JOKYMEHTOB, TIPEJICTABIIEHHBIX 3asBUTENIEM.

17. Cnocobvt nonyuenun 3aneumenem pe3yiomamoe npedocmaegieHus Mynuyunansnoi yenyzu

17.1.  3asBUTeNh yBEZOMIAETCS O XOJE PACCMOTPEHHSI W TOTOBHOCTH pesynbrara
npepocraBiicHuss MyHUIIMIIATBHOM YCIIYTH CIIEAYIOIUMH CIIOCO0aMHU:

17.1.1. Yepe3s JInunsiii kaGuner na PIITY.

17.1.2. 3asBuTens MOKET CaMOCTOSTEIBHO MONYYUTh HH(MOPMALHIO O OTOBHOCTH pesynbTaTa
npenocraBieHuss MyHHIMIAIbHOR yCIIyTH IIOCPEACTBOM:
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- cepeuca PIII'Y «VY3nate craryc 3asBiIeHUN;

- mo OecriaTHOMY €IMHOrO HOMepy TenedoHA OJIEKTPOHHOM mpueMHOM [IpaBuTenbCTBA
Mocxkosckoii o6nactu 8(800)550-50-30.

17.2.  CnocoOsl nomy4enus pesyabrata MyHHIMIIANBHON yCITyTH:

17.2.1. B ¢Qopme DIEKTPOHHOrO JOKyMEHTa, IOANHCAHHOro Oll  yIOJHOMOYEHHOTO
JIOJKHOCTHOTO JIMIa AZIMHHUCTpaluy depe3 Jlnuneiii kabuner ua PIIT'Y.

JlonoHuTeNnbEHO, 3adBUTEMO o0ecriedyeHa BO3MOXKHOCTh MOJIyYeHHsl pe3yJIbTaTa MPei0CTaBIeHHUs
Mynuuunanssoi yeuyru B mo6om M®I[ Mockosckoit obnactu B popMe 3K3eMIUIApa 3J1€KTPOHHOTO
JOKyMeHTa Ha OymaXxHoM HocuTelne. B atom ciydae cnenuaniuctrom M®I] pacnievarsiBaercs w3 Moyns
Epunoii nHGOpManMOHHON CHCTEMBI OKa3aHHA yCIYT, yCTaHOBJICHHBI B M®I] (nanee - Moayas M®I]
ENC OY) oskseMIusip 3IEKTPOHHOIO JOKyMEHTa Ha OyMaXHOM HOCHTeNle, NOAnucaHHemt DIl
YIOJIHOMOYEHHOI0 JOJDKHOCTHOIO JiMla AJIMHHHCTDAIHH, 3aBEpPSIETCS MOANKCHIO YIIOJHOMOYEHHOIO
paborauka M®I] u negarsio ML,

18. Maxkcumanvwlii CpoK 034cUOAHUA 8 OUepedU

18.1.  MaxkcumanpHbIH CPOK OXXHIAHHUS B OUSPEIH IIPH ITOTYYEHAM PE3yIIbTaTa IPeI0CTaBICHUS
MyHuIMIaNbHOH yCIIyrH He JOJDKEH NMpeBbIarh 12,5 MUHYT.

19. Tpebosanun k nomeugenuam, 6 Komopuix npedocmasnaiomea MyHuyunanvnaa yeayza, K
341y 0AHCUOAHUA, MECIAM ONLA 3ANOJIHEHUA 3anpPocos 0 npedocmasneruu MyHuyunabHoil
yeayeu, UHGOPMAUUOHHBIM CIEHOAM C OOPA3UAMU UX 3ANONHEHUA U NepeUHeM OOKYMEHMOE,
Heo0xo00umblx 0na npedocmasnenua MyHuyunanvHou yciayzu, 8 Mom Hucie K obecneuenuio
00CMYNHOCMU YKA3AHHBIX 00bEKMO06 0114 UHBANUO08, MATIOMOOUILHBIX 2DYRN HACENeHUA

19.1.  Apmunuctpanus, MOIL] npu npenocrasieHus MyHHIHMIIATEHOR YCIyTH CO3/Ia€T YCIOBHS
HHBAIHAM W JpYTMM MaJOMOOHMJIBLHBIM TPYNIaM HaceleHHS M OeClpersATCTBEHHOTO IOCTYyNa K
MOMEIIEHUAM, T/I€ NIPEI0CTaBIeHHs MynununaipHas ycayra i 0ecpensaTCTBEHHOTO X MEPEIBUKEHUS
B YKa3aHHBIX ITIOMEIIEHUAX B COOTBETCTBUH ¢ 3akoHa MockoBckoi o6nactu ot 22.10.2009 Nel121/2009-
03 «O6 obecneueHun GecHpPENsITCTBEHHOrO JOCTYNA MHBAIMIAOB M APYTHX MAJOMOGHIBHBIX IPYIII
HaceJIeHHs K 00BEKTaM COLMANbHOM, TPAaHCIOPTHOM U HHXKEHEPHOH MHApacTpykTyp B MOCKOBCKOM
obnacTu».

19.2.  IIpepocraBnenne MyHUIIUTIANBHOM YCIYTH OCYILECTBISAETCS B CHEHMATBHO BBIIETCHHBIX
JUISL 9TOM 1EJIM IIOMENIEHHUSIX, KOTOPBIE pacIojiaralTes, 10 BO3MOXKHOCTH, Ha HIDKHHX ATa)KaxX 3[aHAN H
HMEIOT OTAE/IbHBIA BXOJ.

19.3.Tlomemenus, B KOTOPBIX OCYIIECTBIISAETCS NPeAOCTaBIeHrHe MyHUIMIATHHOM YCIIYTH JOIIKHEL
obecmieynBaTh CBOGOAHBIN TOCTYN K HAM H K TIPEJOCTABIISIEMBIM B HUX YCIIyraM HHBAIMIAM H JIPYTHM
MaJIOMOOUIIBHEIM TPYNIaM HaCeNeHHs, YAOBIETBOPATH MX MOTPEOHOCTE B GECHpENsSTCTBEHHOM
CaMOCTOSTC/IbHOM [CPEABHKEHHH 110 TEPPUTOPHH, HAa KOTOPOM paCIOJIOKEHBI IIOMEICHHS
AJIMAHHUCTpAIUH, BXOJa B TaKhe OOBEKTBI H BBIXOJA W3 HHX, MOCAAKH B TPAHCIIOPTHOE CPEICTBO W
BBICAJIKH U3 HET'0, B TOM YHCIIE C HCTIOIb30BAHUEM KPEC/IA-KOIACKH, a TAK)KE COOTBETCTBOBATH HOPMaM 1
IpaBHjaM, YCTaHOBJICHHBIM 3aKOHOJaTeNnbCcTBOM Poccuiickoit ®emepamuu ¥ 3aKOHOAATEIHLCTBOM
MockoBckoii o6macTH.

19.4. 3nanusi, B KOTOPHIX OCYIIECTBISIETCS IPEOCTaBIEHHe MyHHIMNIANILHON YCIYTH JOMDKHEL
OBITh OCHANIEHBI CIIETYIOIMMH CIEIHATPHBIMU IPUCTIOCOGIEHUAMH B 060PyIOBAHIEM:

1) cpencTBaMu BU3yaTbHOU M 3ByKOBOW HH()OpMAIUH;

2) crienManbHBIMU YKa3aTeNIsIMH OKOJIO CTPOSIUXCS. M PEMOHTHPYEMBIX 06HEKTOB;

3) 3BYKOBO} CHTHaIM3anue y cBeTo(hopos;

4) reneonaMu-aBTOMaTaMU M HHBIMH CPEACTBAMHE CBS3H, JOCTYITHBIMH JUISL HHBAJH/IOB;

5) caHUTapHO-TrUTHEHHYECKHMHU IIOMEINEHUSIMY;

6) manxycaMu U NOPYYHSIMH Y JIECTHHIL IIPH BXOJIaX B 3/JaHHE;

7) nanrycamMH IIpH BXOJIaxX B 3/1aHUSI, IAHYCAMM MM IIOJBEMHBIMH
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19.5. Ha aBTroCTOSIHKaX M B MecTax NMapKOBKH TPAHCIOPTHBIX CPEICTB JOJKHO BBIIEISATHCS J1O
10 mpoueHTOB MecT (HO HE MEHEe OJHOro Mecta), HaubGosee yHOOHBIX Ui Bhe3Ja M Bble3Ja, IS
MapKOBKH CIIEHHAIBHBIX ABTOTPAHCIIOPTHBIX CPEJICTB WHBATHUIOB. MecTa NapKOBKH JOJDKHBEI OBITH
OCHAIUCHBI CIENUATbHBIMA yKasaTeqsMu. VHBamMapl, a Taioke JMIa, WX MEpeBO3AIIME, IMOJIb3YIOTCH
MEeCTaMH JUIsl IIaPKOBKH CIENUAIbHBIX aBTOTPAHCIOPTHBIX CPEACTB OEeCIUIaTHO.

19.6. Tlomemienus, B KOTOPBIX OCYIIECTBISCTCS IIpeJOCTAaBIeHHE MyHUIMNANLHOH YCIyru
JOJDKHBI OBITh OCHAIIEHEI CJIEYIOMUMHE CIEIHATEHBIMA IPUCTIOCOOIEHUSIME M 060pPY/I0BAHUEM

a) 3JIEKTPOHHOM CHCTEMOH yIpaBJIeHHs 04YepebIo (P HATMYHH);

0) uHGOPMALMOHHEIMU CTEH/IaMH, COIEPXKAIUMH BH3YAIbHYIO U TEKCTOBYIO HH(pOPMALIHUIO.

B) CTYJIBSIMH, CTOJIaMH, IHcueil Gymaroi, OnaHkamu, o0pasuamu 3asBieHHH W MHCHMEHHBIMH
NPHUHAJIEKHOCTSIMH B KOJIMYECTBE, JOCTATOYHOM JIIs 3asBHTEJIEH.

I) CpeAICTBaMH BH3YaJIbHOH U 3BYKOBOi HHGOPMAILHH.

19.7. KonuuecTBO MeCT OXHAAHHS OIpeNeNsdeTcs HCXoAs u3 (aKTHYECKOH Harpy3sku H
BO3MOXHOCTEH ISl UX Pa3MELCHHUS B 3/JaHUH.

19.8. Mecra oxuaaHHs JODKHBI COOTBETCTBOBATH KOMGMOPTHBIM YCIOBHAM JUIs 3asBUTENeH u
ONTHUMATBHBIM YCIOBHSAM pabOThI OKHOCTHBIX JIHIL.

19.9. B noMemenusx, B KOTOPBIX OCYMIECTBIACTCS IPENOCTaBlIeHHEe MyHUIMIAILHON yCiIyry,
CO3JaHbl YCJIOBHS Ui OOCIIy)XMBaHMs HHBAIHIOB (BKJIIOYAs HHBAIK/OB, HCIIOJB3YIOMIMX Kpecia-
KOJISICKH ¥ cO0aK-IIPOBOIHUKOB):

a) OecnpenATCTBEHHBIH JOCTYI K IOMEINCHHSM AJMHHHUCTDPALMH, TIJi€ IPEeJOCTABISETCS
MyHununanbHas yciyra;

0) BO3MOXHOCTH CaMOCTOSITEILHOIO MJIM C TOMOIIBIO pabOTHUKOB AMUHHCTpanud wiu MOL],
NepeIBUKEHUS 110 TEPPUTOPHH, HA KOTOPOIi PaCIOJIOKEHBI [IOMELIEHHUS;

B) BO3MOXHOCTb IIOCAJKH B TPAaHCIIOPTHOE CPEJICTBO M BBICAAKH M3 HETO MEPE] BXOIOM B
MOMEIICHUS, B TOM YHCIIE C HCIIOJH30BaHMEM KPEC/a-KOMSCKH H MPH HEOOXOAMMOCTH C IOMOIIBIO
paboTHUKOB AMuHHCTpanun wiu MOILI;

I) OCHAILEHHE CIeNHaTbHBIM 000pyIoBaHHeM JUist yao0cTBa H KoM(pOpPTa MHBAIHIOB TOMEIIEHHUS
JUISL BO3MOYKHOTO KPATKOBPEMEHHOT'O OT/IbIXA B CHISTYEM IOJIOKEHHH IIPH HAXOXKICHUH B IIOMEIIECHUH;

J) CONPOBOXIEHHE HWHBAIMJOB, HMCIONMX CTOMKHME pacCTpoiicTBa (YHKIMH 3peHHS H
CaMOCTOSITENILHOT'O MEPEABHKEHHS, U OKa3aHUe UM IIOMOIIH B [IOMELIEHHUSX.

20. Iloxazamenu docmynnocmu u Kavecmea MyHuyunanoHoul ycayzu

20.1.  OwneHka DOCTYMHOCTH M KayecTBa MpeNOCTaBIeHHS MyHHIMIAILHOM YCIYIH JIOJDKHA
OCYIIECTBIATHCS 110 CIEAYIOIUM ITOKA3aTEesIM:

a) CTeNeHb MH(POPMHUPOBAHHOCTH IPaXKJaH O MOPSJAKE IpeaoCcTaBlieHds MyHHIMIATLHOIM
yerayra (moctymHocTh MHGOpManMHM o MyHHIMIANBHON Yyciyre, BO3MOXHOCTH BhIGOpa crocoba
NOoJTy4eHus: HHHOpMALIUH);

) BO3MOXHOCTb OOpallenusi 3a monydeHHeM MyHMUMIANBHONH YCIYrH B 3JEKTPOHHOM
(popme nocpenctBoM PII'Y B moGoe M®I] MockoBckoit 06macTu;

B) AOCTYIMHOCTH OOpalleH s 3a IPeIocTaBIeHHeM MyHHIMIANBEHOM YCITyT |, B TOM YHCIIE IS
MaJIOMOOMIIBHBIX TPYIIN HACEIeHHUS;

r) COOJIOZIEHHs YCTAHOBJIEHHOTO BPEMEHH OJKHIAHHUS B OYEPE/IH TIPH NOTyYeHHH Pe3yIbTaTa
npenocrasienks MyHuIunaneHo# yeayru B modom M®I] MockoBckoit 061acTy;

) COOJIIOZIEHHE CPOKOB NPENOCTaBIeHHs MyHULMIAILHOK YCIYTH H CPOKOB BBIIOJHEHHS
aIMHHHUCTPaTHBHBIX MPOLEAYD IPH MPEJIOCTaBICHUE MyHHUIMIIAIBHON YCITyTH;

e) OTCYTCTBHE OOOCHOBAaHHBIX JKa100 CO CTOPOHBI IPAXKAAH 110 Pe3yJIbTaTaM MpeI0CTaBICHHUS
MyHuIHMnansHOM yeyru;

XK) NPEOCTABJICHHE BOZMOXKHOCTH MO/1a4M 3asBJICHUS U JIOKYMEHTOB (COIEpKauXCs B HAX
CBEJICHHIT), HEOOXOMMMBIX Ul MpejocTaBieHuss MyHuuunansHoit yciyru, B dopme 3JIEKTPOHHOTO
JIOKyMEHTa;

3) MPENOCTABJICHHE BO3MOXHOCTH MOJy4eHHs HHQPOPMALMH O XOJe IPeJOCTaBICHHS
MyHuIMNaTEHOR yCIIyTH, B TOM YHCIie ¢ uenosb3oBanuem PITTY.
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20.2. TIpemocTaBieHre MyHUIMIIATBEHOM YCIYrd OCYIIECTBISETCS B JJIEKTPOHHOU (opme 0e3
B3aUMO/IeiCTBUS 3asBUTENS C JOJDKHOCTHBIMY JIMIAMUA, MYHUIIUIIAIBHBIMYA CIIy)KaIlUMH, pabOTHUKAMU

AIMHHHUCTPAIHH.

21. Tpebosanun k opzanuzayuu npeoocmagnernus MynuyunanoHoil yciyzu 6 31eKmpoHHO
dopme

21.1. B memax mnpexoctaBieHHs MyHHIMNAIBHOW YCIyrH B 3JIEKTPOHHOH ¢opme ¢
ucnons3oBanueM PIIIY ocHoBaHWeM s Havana npefocTaBieHdss MyHUIMIIATBHOR YCIyTd SBISETCS
HanpasjieHue 3asgBuTeneM ¢ ucenonb3oBanueM PIIY cBenenuit 3 10KyMeHTOB, yka3aHHBIX B IIyHKTe 10
AJIMUHHCTPaTUBHOTO perjaMeHTa.

21.2.  Tlpu npenocraBneHuun MyHHIUDIATIEHON YCIYTH B 9JIEKTPOHHON (hopMe OCYIIECTBIISIOTCS

1) IIpenocraBnenue B nopsijike, yCTAHOBICHHOM HACTOSIIMM AJIMHHHCTPAaTHBHBIM PErJIAMEHTOM
HHpopManun 3asBHTEISIM U obecriedeHre AocTyna 3asBuTeNel K cBefieHussM 0 MyHUIMIIATIBHOM yeiyTe;

2) mojada 3ampoca O MPEAOCTaBICHMHM MyHHIMNAIBHOM YCIYrM W HHBIX JIOKYMEHTOB,
HeOOXOMMMBIX VIS NpeJocTaBlieHus MyHUIMIAIBHON YCIyrH, M IPUEM 3ampoca O MpeNoCTaBIEHUH
MyHUIMTIATEHOM YCIYTH M JOKYMEHTOB AJIMUHHCTpalueil uemoas3oBanueM PIITY;

3) momydyenue 3asBUTENEM CBEICHHI O XOJe BBIOJHEHHS 3ampoca O MPEJOCTaBIEHHH
MyHununanbHO#R ycnyTru;

4) B3auMozeiicTBHE AMUHHCTPAIMU M WHBIX OPTaHOB, MPENOCTaBISIONIMX TOCYIapPCTBEHHBIE W
MYHHIUNIAIBHEIE YCIYTH, MHBIX MyHHIMIIANBHBIX OpraHOB, OPraHOB MECTHOTO CaMOYIpaBJieHHS,
OpraHMs3anMM, yyacTBYIOIIMX B IPEAOCTaBIeHUH MyHUIIUNIAILHOR YCITYTH;

5) nony4yeHue 3asBUTENIEM pe3ynbTara IpelocTaBIeHUss MyHHLIMIAIBHOR YCIYTH IIOCPEACTBOM
MH(OPMAIIMOHHOTO CepBHCa «Y3HATH CTATYC 3asBIICHUSY;

21.3.  JloxyMeHTBI, yKa3aHHbIe B ITyHKTe 10 AZIMHHHCTPaTHBHOTO PETJIAMEHTA, IIPHJIATAIOTCS K
3JIEKTPOHHOM (hopme B BHIE OTAENbHBIX (aiinoB. KonudyecTBo (aiiiioB COOTBETCTBYET KONMYECTBY
JNOKYMEHTOB, a HAUMEHOBaHue (aiia no3BoiseT UICHTHOHIMPOBATH JOKYMEHT H KOJIMYECTBO JIACTOB B
JNOKYMEHTE.

21.4. Tpebopanus x ¢opmaram 3asBICHHI U MHBIX JOKYMEHTOB, IIPEJCTABISEMBIX B (hopMe
SJIEKTPOHHBIX JIOKYMEHTOB, HEOOXOIMMBIX VIS IIPEJOCTaBICHHS MyHHIUNANBHBIX W MyHHIMIAIBHBIX
yelnyr Ha TeppHTOpuM MOCKOBCKOH 001acTH, YTBEPXKIEHBI IOCTAHOBJIEHHEM IIpaBHTENLCTBA
MocxkoBckoti obnactu ot 31 oxts6ps 2018r. Ne 792/37:

21.4.1. DnexTpoHHBIE JOKYMEHTHI MPEACTABIIAIOTCS B CICAYIOIHMX (opMarax:

xml — 15t hopMaTH30BaHHBIX JOKYMEHTOB;

doc, docx, odt — s TOKYMEHTOB C TEKCTOBBIM COZEpKaHHEM, HE BKIOYAIOMUM (OpMYIHI (32
HCKITFOYEHHEM JIOKYMEHTOB, YKa3aHHBIX B IOAMYHKTE «B)» HACTOSIIETO IIYHKTA);

xls, xIsx, ods — 1151 TOKYMEHTOB, COZIEpPKALIUX PACYETHI;

pdf, jpg, jpeg — 15t IOKYMEHTOB C TEKCTOBBIM COACPIKAHUEM, B TOM YKCJIE BKIFOYAIOMHUX (hOPMYITHI
u (wm) rpaduyeckne H300pakeHHs (3a HCKIIOYECHHEM JOKYMEHTOB, YKA3aHHBIX B IOJIYHKTE «BY»
HACTOSIIETO ITYHKTa), & TAK)KE JOKYMEHTOB ¢ rpau4ecKuM COIEPIKAHUEM,

21.4.2. Jlomyckaetcs (GOPMHpOBAHHE OJNEKTPOHHOTO JOKYMEHTA TyTEM CKAHMPOBAHHS
HETIOCPE/ICTBEHHO C OpHIMHAla JOKYMEHTa (MCIOJIB30BAaHHE KOMHM HE JOMyCKaercs), KOTOpOe
OCYHIECTBIIIETCA € COXPaHCHHEM OpPHMEHTAllMM OpMIWHalta NOKyMeHTa B paspemenuu 300-500 dpi
(MacmTab 1:1) ¢ HCIONB30BaHHEM CIIEAYIOLIMX PEKUMOB:

«4epHO-Oenblity (IIpH OTCYTCTBMHM B JOKyMeHTe Ipaduyeckux u300pakeHHil U (um) LBETHOro
TEKCTa),

«OTTEHKH ceporo» (IpH HAJIHYMH B NOKyMEHTe rpaduuecKkux H300paKeHMH, OTIHYHBIX OT
[BETHOTO rpaHuecKoro u300paxkeHus);

«UBETHOM» MM «PEKHM IOJIHOH IBeTOnepenayn» (MpH HAIHYMM B JOKYMEHTE IIBETHBIX
rpapudeckux U300paskeHuit THGO IIBETHOIO TEKCTA);

COXpaHCHHEM BCEX AYTCHTHYHBIX IIPH3HAKOB IIOJJIMHHOCTH, 2 MMEHHO: rpaclmqecxoﬁ IO OImMHCH
mna, nevyaTy, yriioBoro mramiia GHaHKa;
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KOJIMYeCTBO (haiiJIOB JOKHO COOTBETCTBOBATH KOJMYECTBY JOKYMEHTOB, KaXJbli M3 KOTOPBIX
COIEPIKUT TEKCTOBYIO U (M) Tpaduyeckyro HHPOPMAIHIO.

21.4.3. DIeKTpOHHBIE JOKYMEHTHI OJDKHEI 00eCeYnBaTh:

BO3MOJKHOCTh HIACHTH(QHIIUPOBATH JOKYMEHT U KOJIHYECTBO JIUCTOB B JIOKYMEHTE;

BO3MOJKHOCTH TIOMCKa IO TEKCTOBOMY COACPIKaHHIO JOKYMEHTa M BO3MO)KHOCTH KOITHPOBAHHS
TEKCTa (32 MCKIIIOUEHHEM CITy4aeB, KOT/ia TEKCT SBISETCS YacThO rpaduuecKoro u300paxeHus);

COZIepKAaTh OrjaBlieHHe, COOTBETCTBYIOLIEE HX CMBICITY U COAEPIKaHUIO;

IUTSL OKYMEHTOB, COJICPIXKALIUX CTPYKTYPHUPOBAaHHBIE 110 YacTsIM, IJlaBaM, paszenam (oapasenam)
JIAaHHBIE U 3aKJIaJIKH, 00eCIeYnBalONIHe MePeXo/Ibl M0 OTJIABICHHIO U (WJIK) K COAEpXKaIUMCs B TEKCTE
pPHCYHKaM U TabIHIaMm.

21.4.4. JloxyMeHTBI, IOJIeXKalIKe IpeJicTaBIeHuto B hopmarax xls, xlsx wnu ods, dopmupyrores
B BH/IE OTACIBHOIO JIEKTPOHHOTO JOKYMEHTA.

21.4.5. MakcuManbHO JIONMYCTHMBIA pa3Mep MPHUKPEIUIEHHOTO ITaKeTa MOKYMEHTOB HE JOJDKEH
npessimats 10 I'B.

22. Tpebosanusa k opzanusayuu npedocmasnenuna Mynuyunanwvrou ycayzu ¢ MOI]

22.1.  Tlomaua 3anpocoB nocpeactBoM PIII'Y, mokymenTtoB, uabopmanuu, HeOOXOIUMEIX IS
noinydeHuss MyHMIUDANBHOW yCIOyrd, a Takke IOJNy4YeHHE pe3yJIbTATOB IIPeHAOCTABICHUS
MyHsumnansHo#i yenyru ocyiiectBiserca B moboM MOIL] no Beibopy 3asBUTENs HE3aBHCHMO OT €ro
MECTa XKUTEIHCTBA M MecTa peObIBaHUSI.

22.2.  Opranuzanus npenocrasieHus MyHununaapHo# yeimyru Ha 6aze MOL] ocymecTBisercs
B COOTBETCTBHH C COTJIAIICHHEM O B3amMOJEHCTBHH (11 MyHHIMITAJBHBIX YCIIYT, OKa3hbIBa€MBIX B
COOTBETCTBUH C I€pelaHHBIMU ITOJTHOMOYHUSIMH, YKa3bIBaeTCs COOTBeTCTBYIOImMMH M®II).

22.3. B M®I] obecnieunBaroTCs:

a) becrmarueit pocryn 3asBureneit k PIII'Y s obecneueHnss BO3MOMHOCTH ITOJYYEHUsS
MyHUIHMTIATEHOM YCIIyTH B 3IEKTPOHHO# (opme;

6) momydeHue pe3yibTara MpeaoCTaBleHHs MYHHIMNANBHON YCIYyrd B BHJE pacleyaTaHHOro
9K3EMILIsIpa HEKTPOHHOTO JOKYMEHTa Ha OyMaKHOM HOCHTEJIE.

22.4. Obecneuenne nocryna 3assureneil k PIII'Y mis noxauu 3asBieHHs B 3JIEKTPOHHOR (opme
nocpezacteoM PIIT'Y, uHopMupoBanue U KOHCYJILTHPOBaHHE 3asBUTENEH O MOPSAKE MPeIOCTaBIEHUS
MynsunHnanbHOH yCIIyrs, Xo1e pacCMOTPEHHS 3aIIPOCOB O NPEOCTaBICHUH MyHUIIUTIAIBLHON YCIIyTH, a
TaKKe II0 HMHBIM BOIIPOCAM, CBS3aHHBIM C IpefocTaBieHHeM MyHHIMIATBHONW yciayrd, B MOI]
OCYILIECTBIISIOTCA OecIaTHo.

22.5. Ilepeuens M®ILI], B KOTOpBIX OpraHu3yeTcs NpemocTaBieHre MyHMIUNAILHOR YCIyIH B
COOTBETCTBHM C COIJIAIICHHEM O B3aHMOJCHCTBHM pasMElleH Ha caiiTe AJMHHHCTpalud |
['ocynapcTBeHHOro KaseHHOro yupexjaeHus MockoBckol obnactu «MHOroQyHKIMOHAIBHEIA IEHTP
Ipe0CTaBlIeHuss MyHHIIUTIATBHBIX U MyHUIIUIIAIBHBIX YCIIYT».

22.6. Ilpm npenocraBneHWH MyHHIUNANBHON YCIYIH B COOTBETCTBHH C COIIALICHHEM O
B3aUMOZICHCTBHH 3allpalllMBAIOT JOKYMEHTBl M HH(OPMAIMIO, HEOOXOAUMBIE I MPEIOCTABICHHS
MyHuLMIANEHON yCIyTH, B OpraHax rocyfapcTBEHHOH BIIACTH, OpraHax MECTHOTO CaMOYIIPaBJICHHS U
HHBIX OPTaHU3alUsX, yIACTBYIOLIMX B IpeocTaBIeHud MyHHIIMNIANBHOH yeyru (yKa3bsIBaeTes B Ciydae
Cornamenusi ¢ AIMHUHUCTpALHER).

22.7. Ilpu obpamenuu 3assutens B MOL] paboraukamu M®I] 3anpemaercs:

1) TpeGosars oT 3asBuTENEH NPEIOCTABICHHS JOKYMEHTOB U HH(MOPMAIUH MM OCYIIECTBICHHS
JCHCTBHH, NPEIOCTABICHHE WM OCYIIECTBIEHHE KOTOPHIX HE IIPEIYCMOTPEHO AJIMHUHHCTPATHBHBIM
perilaMeHTOM;

2) ocyuiecTBieHus AeHCTBHH, B TOM 4HCIE COINACOBaHMM, HEOOXOMMMBIX IS MOTyYCHHS
MyHuuunaneHol yeiyryu W CBSI3aHHBIX ¢ 0OpallieHHeM B WHBIE TOCYapPCTBEHHBIE OPTaHbl HIIH OpraHb
MECTHOT'O CaMOYIIPaBJICHHS, OpraHU3aIHH.

22.8. B M®I] o6s3aHEI:
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1) IlpenocraBnaTh qocTyn 3assBUTENAM K aBTOMAaTH3HPOBAHHOMY paboueMy MecTy I MOIyYSHUS
MyHununanbHoi yeayra nocpeacrsom PIITY;

2) ofecrieunBaTh 3aUIMTy HH(POpPMAIUH, JOCTYIl K KOTOPOH OrpaHHYeH B COOTBETCTBUH C
3aKoHoAaTeNnbcTBOM Poccuiickoit @enepaliuy, a Takke coomoaars pexuM 00paboTKU U UCIIOIL30BAHHA
NEPCOHAIBHBIX IaHHBIX;

3) mpu BbIIaue pesyibpTara NpefocTaBieHHs MyHUIMNAIBHON YCIYTH yCTaHABIMBATE JIMYHOCTD
3agBUTENII HAa OCHOBAHMM JOKYMEHTa, YAOCTOBEPSIOMIMX JUYHOCTh 3asBUTENSI B COOTBETCTBHUHU C
3aKoHOmaTeNbeTBOM  Poccuiickoit @epepaiuu, a Takke IMpPOBEpPSATH COOTBETCTBHE  KOIMiA
[IpeJICTaB/IIEMbIX JOKYMEHTOB (3a HCKJIIOUEHUEM HOTApHAJIbHO 3aBEPEHHBIX) UX OpUrHHANIaM;

4) cobmoaare TpeOOBAaHHUS COTJIANICHUN O B3aMMOIEHCTBHH;

22.9. MO®OII, ero paGOTHHKH, HECYT OTBETCTBEHHOCTb, YCTAHOBJICHHYIO 3aKOHOIATEILCTBOM
Poccuiickont @ezepanu.

22.10. Bpen, npuuuHEHHBIH (PU3UYECKUM HITH IOPHIHYECKUAM JIMIAM B pe3yIbTaTe HeHaIeKaIero
ucnonHenus 160 HeucnonHenuss MOI] u ero paboTHUKamMu IOpsIKa NPeOCTaBIeHUS MyHHINITATBHON
YCIIYTH YCTaHOBJIEHHOTO AJMHMHUCTPATUBHBIM PETIAMEHTOM M WHBIMH HOPMATHBHBIMH [PAaBOBBIMH
aktamu Poccuiickoit @exepaiyy, HOPMAaTHUBHBIMH IPaBOBBIMH akTaMH MocCKOBckoit obmacTu
BosMemaercs M®IL] B cOOTBETCTBUY ¢ 3aKOHOAaTeIbCTBOM Poccuiickoit @enepanu.

22.11. CrangapT opraHM3alyuH AEITEIbHOCTH MHOTO(QYHKIHOHAIBHBIX IIEHTPOB IPEOCTaBICHHS
rOCY/IapCTBEHHBIX U MYHHIMIAIBHBIX yCIyr B MOCKOBCKOH 001acTH, YTBEpPHKIEH pacnopsKeHHEM
MuHucTepeTBa rocy1apcTBEHHOIO yIpaBieHus, UHPOPMAIMOHHBIX TEXHOJIOTHH U CBA3U MOCKOBCKOM
obnactu ot 21 mrons 2016r.Ne10-57/PB,

Cocras, mocj1e10BaTEILHOCTE H CPOKH BBINIOJHCHHS aIMHHHCTPATHBHBIX POLEAYP, TpeGoBaHUSA
K HOPSIAKY HX BBINOJTHEHHS

23. Cocmas, nocnedoeamenbHOCHb U CPOKU 6bINONHEHUA AOMUHUCHPAMUBHBIX RPOUEOYD
(0eiicmeuit) npu npedocmaenenuu MyHuyunanvHou yciyzu

23.1.  IlepeyeHb aIMUHHCTPATHBHEIX IIPOLIEAYP:

a) IIppemM u perucrpanus 3asBICHUS U JOKYMEHTOB, HEOOXOIMMBIX Ul IIPEOCTABJICHHS
MyHununanbsHOR yCayru,

6) oOpaboTka M TpexBapUTEBHOE pPACCMOTPEHHE JIOKYMEHTOB, HEOOXOMMMBIX Ul
NpelOCTaBICHUs] MyHUIUIIATBHOM yCIIyTH;

B) PaccMoTpeHne JIOKyMEHTOB M NIPUHATHE PENICHHS O IOATOTOBKE Pe3yNbTara Ipe0CTaBIeHHUS
MyHununansHOR yciyru;

r) Odopmienne pesyibpTaTa NpeROCTaBIeHHsS MyHUIMITATBHON YCITyTH;

1) Beinaya pesynpTaTa npenocTapieHuss MyHHIUIATEHON YCIyTH 3asBHTENIO.

23.2.  Kaxpmad aIMHHHCTpaTHBHAs NpPOLENypa COCTOMT M3 AIMHHHCTPATUBHBIX JEHCTBHMA.
IlepeueHs u copepkanue aJIMAHUCTPATUBHBIX NEHCTBHM, COCTABIMIOMMX KAXKIYIO aIMUHACTPATHBHYIO
npouenypy npuseieH B [Ipunoxennn 10 Kk AIMUHHUCTPaTUBHOMY PErjaMeHTYy.

23.3.  bnok-cxema mpenocTaBieHHs MyHUIMIATEHOR yeiuyru npuseaena B [Ipunoxennn 11
AJIMHHHCTPATUBHOMY PETJIAMEHTY.

Ilopsiaok 1 (popMbI KOHTPOJIS 32 HCIIOJIHEHHEM AJJMHHHCTPATHBHOIO PerjiaMeHTa

24. Ilopadok ocyuiecmenenua meKyuiez0 KOHmMpoas 3a cobaro0eHuem U UCHOTHEHUEM
OMEeMCMEeHHbIMU OONHCHOCMHBIMU TULAMU, MYHUWURAIbHIMU CAYHCAUUML,
pabomnuxamu Aomunucmpayuu, M@I] nonoxcenuii AOMunucmpamuenozo peziamenma u
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