AJIMUHHUCTPALUSI PY3CKOI'O MYHUIIMITAJIBHOI'O OKPYT' A
MOCKOBCKO#M OBJIACTH

INOCTAHOBJIEHUE

oT 09.04.2026 Ne 926-I1A

OO0 yTBep:kI1eHuM aAMUHUCTPATUBHOIO PerjiaMeHTa NMpeiocTaBJIeHHs
MYHUIUNAJIbHON yeayru «Opranusanms oTAbIXa JeTeil B KAHUKYJISPHOE BpeMsi»
B Py3ckoM MyHHMUIMNaabHOM OKpyre MocKoBCKOi 00J1acTH

B cootBetrcTBUM ¢ DenepanbHbiM 3ak0HOM OT 06.10.2003 Ne 131-®3 «O06 o6mmx
MPUHIMIIAX OpraHU3alMid MECTHOTro camMoymnpaBiieHus B Poccuiickoit ®eneparuuny,
®denepanbHbIM 3aK0HOM OT 20.03.2025 Ne 33-D3 «O06 o0mux MpUHIKUIAX OpraHUu3aIun
MECTHOTO CaMOYIPABJICHUS B €IWHOW CHUCTeMe MyOau4yHOM BiacTuy», denepaibHbIM
3akoHOM Poccuiickoit deneparu ot 24.07.1998 Ne 124-D3 «O0 0CHOBHBIX rapaHTHIX
npaB pedenka B Poccuiickoit ®enepanun», denepanbHbiM 3akoHOM OT 27.07.2010
Ne 210-®3 «OO6 opranuzanuu MpeJOCTaBICHUS TOCYAAPCTBEHHBIX M MYHHUIIUIATbHBIX
YCIIYI», PYKOBOJCTBYSACH YCTaBOM Py3CKOro MyHMIMIAIbHOTO OKpyra MOCKOBCKOU
oOnactu, agmMuHUCTpanus Py3ckoro mMyHununanabHOro okpyra MocKoBCkoi oGnactu
ITOCTAHOBJISICT:

1. YTBepaUTh aIMUHUCTPATUBHBIN PETrJIAMEHT MPEJOCTABICHHUS MYHULUIIAIbHOU
yeayru «Opranu3anus OTAblxa JIeTeil B KaHUKYJISIpHOE BpeMs» (IIpuilaraercs).

2. Ilpu3Hath yTpaTUBIIMM CHJIy TIOCTAHOBJEHHWE AJIMHHUCTpauuu Py3ckoro
ropozackoro okpyra ot 29.07.2022 Ne 3364 «OO0 yTBepkIeHUH AJIMUHUCTPATUBHOIO
perjlaMeHTa MpeJOCTABICHUS] MyHUIMNAIbHOW yciayru «OpraHu3anus OTIbIXa JeTed
B KaHUKYJISIPHOE BpeMs» Ha TeppuTopun Py3ckoro ropoackoro okpyra MOCKOBCKOI
obnactm».

3. Pa3mecTuTh Hacrosiiee MOCTAHOBJIEHHWE B CETEBOM HM3JaHUU — O(ULIHUAIBEHOM
caifte Py3ckoro myHunumnagbHOro okpyra MOCKOBCKOM 00JacT B MH(OpPMAaIlMOHHO-
TenieKoMMyHUKalMoHHo# cetu «uTepHer»: RUZAREGION.RU.

4. Hacrosiee NOCTaHOBJIEHNE BCTYNIAET B CUILY CO JIHA €TI0 IOIIUCAHUS.

5. KOHTposb 3a HCIOJHEHWEM  HACTOSIIETO IIOCTAHOBIICHUS  BO3JIOXKWTH
Ha 3amecturens I maBsl Py3ckoro myHnnmnansHoro okpyra Bonkosy E.C.
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Py3ckoro MyHMIMnaasHOro OKpyra
MockoBckoii 061acTi

009.04.2026 N 926-I1A

AIMHUHHMCTPATHBHBIN perjaMeHT
NpeAoCTABJIeHU MYHHIMIIAJIBHOMU YCJIYIH
«Opranuszanus oTAbIXA AeTeld B KAHUKYJISPHOE BpeMsD)

1. O01mne nmojioKeHusA
1. IIpeameTt peryjiMpoBaHusi ATMUHHUCTPATUBHOTO pPerjiaMeHTa

1.1. Hacrosmuii AJIMHHHCTPATHBHBIA pETJIAMEHT pETYIUPYET OTHOLICHMS,
BO3ZHMKAIOIME B CBSI3M C IpenocraBieHueM MyHUIunanbHOW yciyru «OpraHu3anus
OTIpIXa JeTel B KaHUKYyJIsApHOEe Bpems» (mamee - MyHHIMIANbHAs YyCiIyra)
aAMUHUCTpauuel Py3ckoro myHunumnanbHOro okpyra MockoBckoil obnactu (nanee -
AJMHUHUCTpAITUSA).

1.2. Hacrosamuii AJMUHUCTPATHBHBIA PETJAMEHT YCTAaHABIMBACT IOPSIOK
npenocraBiaeHus  MyHUIMOQJIBHOM  YCIOyTM M CTaHIApT  IPEAOCTaBIICHUSA
MyHunMnanbHOM yCIyrH, COCTaB, IOCJIEIOBATEIBHOCTE W CPOKH  BBIITOJHEHUS
aIMUHHACTPATUBHBIX MPOLEAYpP II0 NPENOCTABICHUIO MyHUIUNIAIBHOW YCIIYIH,
TpeOOBaHUS K TOPSAKY HMX BBINOJHEHHUS, B TOM YHCJIE€ OCOOEHHOCTH BBINOJHEHUS
aJIMUHHACTPATUBHBIX MPOLEAYP B JJIEKTPOHHOW ¢opMe, a TakxKe OCOOEHHOCTHU
BBITIOJTHEHHSI aAMMHHUCTPATUBHBIX MPOLEAYP B MHOTO(PYHKIHMOHAJIBHBIX IIEHTpax
MPEIOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHULIUIIATIBHBIX yCIyr B MOCKOBCKOI 00J1acTH,
bopMBbl KOHTpPOJS 3a IMpeAoCTaBlieHneM MyYHHUIMOAIBHOM YCIYTH, J0CYAE€OHBIN
(BHECYeOHBII) TOPANOK OO0XaJloOBaHMS pEIIeHUd U JedcTBUi  (Oe3nercTBHS)
AnMuHHCTpauuu (€€  JODKHOCTHBIX — JIMI[), MHOTO(QYHKUHMOHAIBHBIX LIEHTPOB
MPEAOCTABIEHUsI TOCYAApCTBEHHBIX W MYHHUIMNAIbHBIX ycnyr (maiee - MOL),
pabotHukoB M®II.

1.3. TepMuHBI U ONpEEIEHNUs, UCIIOIb3yEMBIE B HACTOSIIEM AJMUHUCTPATUBHOM
perilaMeHre:

1.3.1. BUC - BenomcTBeHHas1 HHPOpMAITMOHHAS CHCTEMA,;

1.3.2. EIII'Y - ®enepanbHas rocygapcTBEHHass HHGPOpPMAlMOHHAS CHCTeMa
«EnuHbIl  mopTan rocyJapCTBEHHBIX U MYHHMIMOAIBHBIX  YCAYT ((yHKIUN)Y,
pacrnoJio)keHHasi B MH()OpMaIMOHHO-KOMMYHUKAIIMOHHONW ceTh MHTepHeT mo ajapecy:
www.gosuslugi.ru;

1.3.3. PIIT'Y - I'ocynapctBenHast uHdopmaimonnasi cuicrema MocKkoBCcKkoil o0nactu
«Ilopranm rocynapCTBEHHBIX M MYHHMIMIAIBHBIX yciIyr (¢yHKuuil) MockoBckon
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00JacThy, pacroyiokKeHHasi B ”HHOPMAIIMOHHO-KOMMYHUKAIIMOHHOM ceTu HTepHET 1o
aapecy: www.uslugi.mosreg.ru;

1.3.4. ECHUA - ®enepasibHas TOCyAapCTBeHHas WHGOPMAIIMOHHAS CHUCTEMa
«Enunas cucrema uAaeHTUGUKAIMM W ayTeHTU(UKAIMU B  HHPPACTPYKTYpE,
oOecrieunBaroien MH()OPMAITMOHHO-TEXHOJIOTUYECKOE B3aUMOJICCTBHE

MH(POPMALIMOHHBIX CUCTEM, MCIOJIb3YyEMbIX IJI MPEJOCTABICHUS IOCYIapCTBEHHBIX U
MYHUIUTIATBHBIX YCIYT B 3JIEKTPOHHOU (hopmey;

1.3.5. Jluunbiii kabuner - cepsuc PIII'Y, mo3Bosstomuil 3assBUTENTIO MOIy4aTh
nHpopMaIuio 0 Xo1e 00padboTKH 3aMpOCOB, MOAaHHBIX ITocpeacTBoM PIITY;

1.3.6. Yupenurens M®I] - opraH MECTHOTO CaMOYIpPaBJICHUS MYHUIUIIAIBHOTO
obOpaszoBaHus Py3ckoro MyHHIIMMIANBHOTO OKpyra MOCKOBCKOH 00JIaCTH, SIBJISIOIIUICS
yupeauresiem MOLI.

2. Kpyr 3asBurenei

2.1. Jlumamu, HMMEOMKMMHM NPaBO Ha NOJNy4YeHHE MYyHHIIMNIAIBHOM YCIYTH,
aBysitoTCS Tpaxkaane Poccuiickoit denepannu, IBISIONIMECS POAUTENSIMU (3aKOHHBIMU
MPEACTABUTEISIMU) OTAEIbHBIX KATETOPUN JIETEN, YKA3aHHBIX B IIYHKTE 2.2 HACTOSLIETO
AJIMUHUCTPATUBHOTO PErIaMEHTa, B BO3pacTe OT 7 10 15 JieT BKIIOUUTEIbHO, UMEIOIINX
MECTO JKHUTEJIbCTBA HA TEPPUTOPUM Py3CKOro MyHHMIMIAIBHOTO OKpyra MOCKOBCKOU
obOnactu, JMOO MX  YINOJIHOMOYEHHBbIE  TPEJCTaBUTENM, OOpaTUBLIMECS B
AJMHUHHCTpAIMIO ¢ 3alpocoM O IperocTaBlIeHHH MyHHMIMIANBHOM yciayru (najuee -
3asBUTEID ).

2.2. Kareropuu netei:

2.2.1. 1eTu U3 MHOTOJICTHBIX CEMEH;

2.2.2. 1eTU-UHBAIUJIbI;

2.2.3. 1eTH C XpOHUYECKUMU 3a00JICBAaHUSIMU;

2.2.4. netTy MOruOIIUX BOCHHOCTYKAIIIHX;

2.2.5. 1eTH-CUpPOTHI;

2.2.6. netH, ocTaBIIMECs O€3 MOMEUYCHHS POIUTEIICH;

2.2.7. netu ¢ OrpaHUYEHHBIMUA BO3MOKHOCTSIMU 3710POBBSI;

2.2.8. 1eTH, HaXOAAIIHIECs MO OIECKOM;

2.2.9. neTn y4yaCTHUKOB JTUKBHAAIMK aBapun Ha YepHoObUIbCKON ADC;

2.2.10. mern, MoMy4YarOMIME NEHCHUH 10 IIOTEPU KOPMUJIIBLIA;

2.2.11. netu, UMErOIKE POAUTENEN-UHBAINIOB WIN POJAUTENSI-MHBAINAA | TPYIIIIbL;

2.2.12. nertn, rpaxnan Poccuiickonn ®denepanyu, yd4acTBYIOIIUX B CIIELUATBHON
BOCHHOW orepanuu Ha Tepputopusix Ykpaunsl, [{oneukoit Haponnoit PecnyOmnukw,
Jlyrauckoii Haponuoit Pecry6nmku, 3amopokckoit o01acTi 1 XepCOHCKOM 001acTH;

2.2.13. uHbBIEC KATETOPUH JIMI] U3 YKCIIA I€TEeN, HAXOAAUIMXCS B TPYIHOM )KU3HEHHOM
CUTYyalUU.

3. TpeGoBanusi K nopsaaky uHpopMupoBaHus
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0 npeaocTaBjieHuM MyHUIIMIIAJIBbHOH YCJIYI'H

3.1. Ilpuem 3asBuUTENCH 1O BONPOCY IpenocTaBieHUs MyHUIUNAIBLHOW YCIYTH
OCYILIECTBIISIETCS B COOTBETCTBUU C OPraHU3allMOHHO-PACHIOPSAUTEIBHBIM aKTOM
AJIMUHUCTpAIUH.

3.2. Ha odwunuansHom caiite Py3ckoro MyHUIMOAJIBHOTO OKpyra MOCKOBCKOM
obnmactu  RUZAREGION.RU B wuH(pOpManMOHHO-TEIEKOMMYHUKAIMOHHON CETH
Wnrepner (nanee - cets Untepuer), Ha EIITY, PIIT'Y, B dhenepanbHOl rocy1apcTBEHHOMN
uHdopmarmonHoir  cucreme  «DenepanbHBIA  peecTp  TOCYAApCTBEHHBIX U
MYHUITUNATBHBIX YCAYT ((PYyHKIUI)», TOCYAapCTBEHHOW WH(GOPMAIIMOHHON CHCTEME
MockoBckoii oomactu «Peectp rocygapcTBEHHBIX U MyHUITUTIATBHBIX YCIYT ((PYHKITHAN)
MockoBckoii  o0nmacTu»  00s3aT€TbHOMY  Pa3MEIIEHUI0  TOJICKUT  CIIEAyIoIIas
crpaBoyHas UH(pOpMAIu:

3.2.1. MecTo HaxOXIeHus, pexuM u rpaduk padboTel AaMuUHUCTpanuu (ee
CTPYKTYpPHBIX nozipazaeneHuil), MOLI;

3.2.2. cnpaBouHble TenedoHbl AIMUHUACTPALMU (€€ CTPYKTYPHBIX MOAPa3AeICHUN),
OpraHu3alliii, y4aCTBYIOIIMX B MPEAOCTAaBIEHUN MyHHUIIMNIAIBHON YCIIYTH, B TOM YHUCIIE
HOMep TenedoHa-aBTOUH(OPMATOPa;

3.2.3. aapec odpunmanbHOro caifta Py3ckoro MyHHIIMNaIbHOTO OKpyra MOCKOBCKOM
o0nacTu, a TakkKe aapec JJIEKTPOHHOW ToduThl W (Wiau) (OopMBI OOpaTHOW CBS3U
Anmunuctpanuu B cetu HTepHeT;

3.3. OO6s3arenbHOMYy pa3MelleHHI0 Ha oduuuanbHoM caiite  Py3ckoro
MyHULIMIAIBHOTO Okpyra MockoBckoi obnactu, Ha EIII'Y, PIII'Y, B ¢denepanbHoi
roCcy1apCTBEHHOM UH(OPMAITMOHHON CUCTEME «DenepanbHbIi peectp
rOCYJapCTBEHHBIX M  MYHUIIUMTAIBHBIX  yCAyr ((QyHKIHI)», TOCYIapCTBEHHOM
uHpopmanmoHHo cucreMe MockoBckoil obmactu «Peectp rocygapCTBEHHBIX U
MYHUIIUTIATBHBIX  yCayr (pyHkiui) MOCKOBCKOM 00y1acTU» TOMJEKHUT TepeyeHb
HOPMATUBHBIX IPABOBBIX AKTOB, PETYIUPYIOIIMX MNpeAocTaBieHne MyHHIUIAIbHON
yCIIyTH (C YKa3aHUEM UX PEKBU3UTOB U UCTOUYHUKOB O(DUIIMAIIBHOTO OMYOIMKOBAHMUS ).

3.4. AnMuHucTpanus oOecrneunBaeT pa3MeEIleHHEe U aKTyaJu3aluio CIPaBOYHOM
uH(popmaIuu Ha opUIMATBHOM caiiTe, B cooTBeTcTBYtomeM pazzaene EIN'Y, PIITY, B
denepaibHON TocyIapcTBEeHHOM HHGOpMAIMOHHON cucteme «DenepanbHblii peecTp
rOCy/lapCTBEHHBIX M  MYHUUMOAIbHBIX yciIyr (QyHKUMN)», TrocydapCTBEHHOM
uHbOpMalMoOHHON cucteMe MockoBckoil obnmactu «PeecTp rocymapCTBEHHBIX H
MYHULUOATBHBIX yCIyT (QyHKIMIT) MOCKOBCKOW 00J1aCTI.

3.5. HnadopmmpoBanue  3asgBUTENEH 1O  BONpOCaM  MPEIOCTaBICHUS
MyHUIIUDIANBHOW  yCIYyTH W YCAYT, KOTOPBIE SIBISIOTCS HEOOXOIUMBIMH H
00s13aTENBHBIMUA JUTSI TIPEAOCTaBIICHUS MyHUITUTIATBHOW YCIIYTH, CBEICHUU O XOJIe
MPEAOCTaBICHUS YKa3aHHBIX YCIIYT OCYIIECTBIISIETCS:


http://volok-go.ru/

4

3.5.1. myrem pa3memnieHuss uHGOpMaNUM Ha OQUIMATLHOM caiTe Py3ckoro
MYHUIIMTIATBHOTO OKpyra MockoBckoit o6actu, a Taxke Ha EIITY, PIITTY;

3.5.2. JOMKHOCTHBIM JHUIIOM AJIMUHHUCTpALUU (€€ CTPYKTYPHOTO MOJPA3CICHHUS)
MIpU HEMOCPEACTBEHHOM OOpalleHuu 3asBUTENs B A IMUHUCTPAIIHUIO;

3.5.3. mytem myOnukanuu WHOOPMAIIMOHHBIX MAaTEPUATIOB B CPEIICTBAX MAacCOBOM
nHpopmaruu;

3.5.4. nyteMm pa3meleHus Opoiop, OyKJIETOB U IPYTrUX MEeYaTHbIX MaTepuajoB B
MOMEIICHUAX AJMUHUCTpALK, PEAHA3HAYEHHBIX I IpremMa 3asBHUTENICH, a TaKKe
UHBIX OpraHu3auuii Bcex (opM COOCTBEHHOCTH MO COTJIACOBAHUIO C YKa3aHHBIMU
opraHu3anusIMu, B ToM uyuciie B MOLI;

3.5.5. mocpencTBoM TenepoHHON U (HhaKCUMIIBHON CBSI3H;
3.5.6. mocpeacTBOM OTBETOB HAa MUChbMEHHBIC U YCTHBIE OOpaIeHUsT 3asiBUTEICH.

3.6. Ha EIII'Y, PIIT'Y u odummanbHoM caiiTe Py3ckoro MyHHUIIUITATBEHOTO OKpYyTa
MockoBckoii obnacth B nensx MHGOpMHpOBaHWA 3asBUTENCd MO BOMpPOcCaM
npenocTaBiieHus MyHUIIMNIATBHON YCIYTH pa3MeIaeTcsl chueayonas nHpOopMaIus:

3.6.1. wucuepmbIBalOIIMK  TEpeuyeHb  JOKYMEHTOB,  HEOOXOAUMBIX IS
npenocTaBieHuss MyHUIIMTIANBHON YCIyTH, TpeOOBaHUS K O(OPMIICHHIO yKa3aHHBIX
JOKYMEHTOB, a TaK)Ke IepeueHb JOKYMEHTOB, KOTOpbIe 3asBUTENb BIPABE MPEACTABUTH
110 COOCTBEHHOM MHHIIMATHBE;

3.6.2. nepedeHb Jul, UMEIOIIUX MPAaBO Ha NOJydeHHe MyHULIMIIaIbHOU YCIIYTH;
3.6.3. cpok npenocTaBiieHHss MyHULIUITAIBHOW YCIIYTH;

3.6.4. pe3ynpTarbl NPENOCTaBICHUS MYHHMIMIIAIBHOM  YCIYTHM, HOPSAOK
NpPEACTABICHUS]  JOKYMEHTa,  SBISIIOUIETOCS  pe3yibTaTOM  MPEIOCTaBICHUS
MyHUIHMNAIBHON YCIIYTH;

3.6.5. WCcUepNbIBAKOIIMI [TIEPEYEHb OCHOBAHUM IS OTKa3a B IPUEME JOKYMEHTOB,
HEO0OXOAMMBIX ISl TPENOCTaBIeHUsI MYHULIUITAIBHOM YCIIYTH, a TAKK€ OCHOBAHMS JJIS
IPUOCTAHOBJICHUS WJIM OTKa3a B MPEJOCTAaBICHUN MyHUIIMTIATIbHON YCIIyTH;

3.6.6. undopmarus o mpase Ha JocyeOHoe (BHECY1eOHOE) 00XKaTOBaHUE ACHCTBUM
(6e3neiicTBUSl) W pELICHHWM, TMPHUHATHIX (OCYIIECTBIAEMBIX) B XOJI€ MPEIOCTABICHHS
MyHUIMTTAIBHOW YCIIYTH;

3.6.7. ¢opMbl 3anpocoB (3asBICHUHN, YBEIOMIIEHUN, COOOIIECHUI), UCTIOIb3yEMbIE
MpYU NPeOCTaBICHU MyHULIUITAIbHON YCITYTH.

3.7. Uadopmariys o BorpocaM npeaocTapieHnss MyHUIIMNaTbHOM yCIIYTH U YCIIYT,
KOTOpBbIE SIBJISIOTCA HEOOXOMMMBIMU UM 00S3aTENbHBIMU  JIJISI  MPEIOCTABICHHUS
MyHUIIMITAIBHOM  yCIYTH, CBEICHUS O XOJI€ MPEAOCTABICHUS YKA3aHHBIX YCIYT



MPEIOCTABISAIOTCSA OECTIIATHO.

3.8. Ha odwunumansHom caiite Py3ckoro MyHUIMOAIBHOTO OKpyra MOCKOBCKOM
00JIaCTH JIOTIOJIHUTEIBEHO Pa3MEIatoTCs:

3.8.1. mo;THOE HAMMEHOBAHKE U TTOYTOBBIN afpec AJIMHHUCTPAIINH (€€ CTPYKTYPHBIX
nojpa3eyeHui);

3.8.2. HoMepa TenedoHOB-aBTOMH(GOPMATOPOB, CIPABOUYHBIE HOMEpa Tele(hOHOB
AJIMUHHCTpaALUU (€€ CTPYKTYPHBIX MOJAPA3ACICHUN);

3.8.3. pexxum paboThl AAMUHUCTpAINH (€€ CTPYKTYPHBIX MOApa3ieNeHuit), rpaduk
pabOThI TOJKHOCTHBIX JIUI AJIMHUHHUCTPAIIMU (€€ CTPYKTYPHBIX MOIPa3ICICHHN );

3.8.4. BBIOEPKKH W3 HOPMATHUBHBIX IIPAaBOBBIX AaKTOB, COJIEPKAIIUE HOPMBI,
pPEryJIMpYIOIIUE AeSITENbHOCTh AJIMUHUCTPALIMU IO IPEAOCTABICHUI0O MyHUIIUIIATEHON
YCIYTH;

3.8.5. ¢opmMmbI 3anpocoB (3asBICHUH, YBEAOMIICHUN, COOOIEHUI), UCIIOIb3yEeMbIe
Opy  MpeaoCTaBiIeHUH MyHUIMNATBFHON yCIyrd, oO0pa3lbl W MHCTPYKIMH  T10
3aM0JIHCHUIO;

3.8.6. MOPSAOK U CITOCOOKI TPEABAPUTEITHLHOM 3aIMMCH TI0 BOTIPOCAM MPEA0CTABICHUS
MyHunMnanbHOM yCIyry, Ha NMoJydeHue MyHUIUITaIbHON YCIYTH;

3.8.7. TekcT AIMUHUCTPATUBHOTO PErjaMeHTa C MPUIIOKEHUSAMH;
3.8.8. kpaTkoe onucaHue NopsAAKa NPeAOCTaBIeHnss MyHUIMIIATbHOM YCIIYTH;

3.8.9. mopsaok 00kaIOBaHUS PEIICHUH, TSHCTBUM WM OC3ICHCTBUS JOJDKHOCTHBIX
U1 AIMUHUCTpAIHH (€€ CTPYKTYPHBIX TOIpa3IeiICHH ),

3.8.10. undopmaiuss 0 BO3MOXKHOCTU y4acTUs 3asBUTEICH B OIEHKE KauecTBa
npeaocTaBieHus MyHUIIMTIATBLHOM YCIIYyTH, B TOM 4HCJE€ B OLIEHKE 3()PPEeKTUBHOCTH
NEATEeIbHOCTU PYKOBOJAUTENSI AJIMUHUCTpPAIMH, a TAK)KE CIIPABOYHO-UH(POPMAIIMOHHBIE
MaTepHualbl, COJAEpKAIKE CBEJIEHUS O TIOPSAIKE U CIIOCO0axX MPOBEAEHUS OLICHKHU.

3.9. IIpu uabOpMUPOBAHNHU O TOPSAKE MPEAOCTaBICHUS MYHUIIMTIATBHON YCIYTH
no TeneoHy IOHKHOCTHOE JIMLO AJIMUHUCTpALMU, MPHUHSIB BBI30B IO TeiedoHy,
IpeJCTaBIsIeTCs: Ha3bIBaeT (aMUIIMIO, UMS, OTYECTBO (IPU HAJIMYMH), JOJKHOCTD,
HAaUMEHOBaHWE AJMUHHUCTPALNU (€€ CTPYKTYPHOIO MOIpa3/IesIeHus).

JIOJDKHOCTHOE JIMIO AJMHHUCTPAIUM 00s3aHO COOOHIMTH 3asBUTENIO Trpaduk
paboTHI, TOYHBIC IMOYTOBBINA U (PaKTUUECKHU anpeca AJIMUHHCTPAIMH (€€ CTPYKTYPHBIX
nojpa3aeneHnii), cnocod Mmpoe3sa K HeMy, CIIOCOOBI MPEIBAPUTEIBHON 3aIMCH ISt
npueMa 10 BONPOCY MPENOCTaBlieHUs MyHUIMIIANBHOW YCIyTH, TpeOOBaHHSA K
MUCBMEHHOMY OOPAILEHUIO.

NudopmupoBanne no tenedoHy o mopsake mpeaocTaBieHus MyHUIMITATBHON
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YCIyTH OCYIIECTBISIETCSI B COOTBETCTBHM C PpEXKUMOM H TpaduKoM pabOThI
AnMuHUCTpaIuu (€€ CTPYKTYPHBIX MOAPA3IeICHUN ).

Bo Bpems pasroBopa JOMKHOCTHBIE JHIla AJIMHHHCTpAlUU (€€ CTPYKTYPHBIX
nojipasziefiecHuit) 00s13aHbl MPOU3HOCUTH CIIOBA YETKO M HE MPEephIBaTh Pa3roBop IO
MPUYMHE MMOCTYIUICHUS IPYroro 3BOHKA.

[Ipy HEBO3MOXXHOCTH OTBETHUTh Ha [IOCTaBJICHHBbIC 3asBUTEIEM BOIPOCHI
TeneQOHHBI 3BOHOK TepeagpecoBBIBaCTCA (MEPEBOJUTCS) HAa IPYroe MOJIKHOCTHOE
TUI0 AJIMHUHHCTpAluu (€€ CTPYKTYPHOTO TMOApAa3feieHus) JU00 0OpaTUBIIEMYCS
coobmraercss HoMmep TenepoHa, MO KOTOPOMY MOXKHO TIOMYyYUTh HEOOXOIUMYIO
uH(bOpMAITHIO.

3.10. IIpu otBerax Ha TenedOHHBbIC 3BOHKUA U YCTHBIE OOpallIeHUsI 10 BOIPOCaM O
MOPSIAKE  NPENOCTaBICHUS  MYHHIIMNAIBHON  YCIYTM  JOJKHOCTHBIM  JIUIIOM
AnMuHHCTpanuu (€€ CTPYKTYpPHOTO TMOJApa3/eNieHus1) OOpaTUBIIEMYCS COOOIIAeTCs
cienyroIias nHpopMarus:

3.10.1. o mepeyne ML, UMEOIINX TPABO HA MOTyYeHHE MYyHHUIIMNIAIBHON YCIIyTH;

3.10.2. 0 HOPMATMBHBIX MNPABOBBIX AaKTax, PETYJHUPYIOIIUX  BOIPOCHI
npeaocTaBiieHuss MyHUIMIIANbHON yciIyrd (HaMMEHOBAHME, J1aTa U HOMEP NPHUHITHS
HOPMAaTHBHOI'O MPAaBOBOIO AKTA);

3.10.3. 0 mepedHe NOKYMEHTOB, HEOOXOAUMBIX NJISl MOJydYeHUs MyHUIIMNAIbHOMI
YCIyTH;

3.10.4. o cpokax npeaocraBieHuss MyHUIIMTIATLHON YCIYTH;

3.10.5. 006 ocHOBaHMSX HJi1 OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOAMMBIX s
npenocTaBiaeHuss MyHUIUMITAIIBHON YCIIyTH;

3.10.6. 00 ocHOBaHUSX ISl MPUOCTAHOBJICHUS MPenOCTaBlIeHUsT MyHUIIUIIAIBbHOM
YCIIYTH, OTKa3a B PEIOCTABICHNY MYHHMIIMIIaIbHON YCIIYTH;

3.10.7. o mecte pazmemenuss Ha EIII'Y, PIT'Y, opunumansHom caiite Py3ckoro
MYHHUIIMIIAJIBHOTO  OKpyra MOCKOBCKOM o0sacTd HMHpOpMAIMM 1O  BOINpPOCaM
npenocTaBiieHuss MyHUIIMNIANbHON YCIYTH.

3.11. UudopmupoBanue o MOpSIKE NpenocTaBieHUS MyHUIIMINATBLHON YCIyTH
OCYHIIECTBJISIETCSl TaKKe MO €AMHOMY HOMepy TenepoHa DIEKTPOHHOM MPHEMHOMN
Mockogckoi oomactu 8 (800) 550-50-30.

3.12. AnMuHuCTpanus pazpadbarbiBacT HHPOPMALMOHHBIE MaTEPUAIIBI IO TOPSAKY
npenocTaBiieHuss MyHUIIMNANbHON YCIYTH - IaMATKH, UHCTPYKLUU, OPOLIIOPBI, MaKEThI
u pasmemtaetr ux Ha EIIT'Y, PIII'Y, opunmansuom caiite Py3ckoro MyHMIIMNaabHOTO
okpyra MockoBcko# o0nacTu, a Takxke nepenaet B MOII.

3.13. AnmuHuctparusi ~ oOeClieYMBaeT  CBOEBPEMEHHYIO  aKTyaJIH3alluio



WHOPMAIMOHHBIX ~ MaTEepHalioOB, YKa3aHHBIX B myHKTe 3.12  Hacrosmero
AnMuHHCTpaTUBHOTO perjameHTta, Ha EIIT'Y, PIII'Y, odunuansHoM caiite
AJIMUHUCTpAIlMA U KOHTPOJIUPYET uxX Hamuuue B MDII.

3.14. CocraB undopmanuu o nopsjike npeaocTaBieHuss MyHUIIMNAILHON YCIIyTH,
pasmemaemMoi B MO®ILI, cOOTBETCTBYET pPErMOHAIBLHOMY CTaHIAApTy OpTraHU3aluU
JEeSATENbHOCTH MHOTO(DYHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHULIMIAIBHBIX YCJIYyT B MOCKOBCKOW 007acCTH, YTBEPXKJICHHOMY pacHopsbKEHUEM
MuHurcTepcTBa rOCYJaPCTBEHHOTO YIPABICHUSI, THHOPMAIIMOHHBIX TEXHOJIOTUHN U CBSI3H
MockoBckoii obmactu ot 21.07.2016 Ne 10-57/PB «O pernoHanbHOM CTaHAapTE
OpraHu3allud  JEATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB IMPEIOCTABICHUS
roCyJapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIYT B MOCKOBCKOW 00J1aCTH».

3.15. Hoctym k wuHpOpManuM O CpPOKaX U TOPAJKE MPEJOCTABICHHUS
MyHUITUTIATBHONW YCIYTH OCYIIECTBIISIETCS] 0€3 BBIMOTHEHUS 3asiBUTEIEM KaKUX-THOO
TpebOBaHMi, B TOM Ynciie 0€3 UCTIOIb30BaHUS POTPAMMHOI0 00ECIICYeHMS], YCTAaHOBKA
KOTOPOTO Ha TEXHUYECKHUE CPEJCTBA 3asBUTENS TPeOyeT 3aKIIIOUCHHSI JIMIICH3NOHHOTO
WIM WHOTO COTJIAICHHWsI C MpaBooOiIagaTeieM MpPOTpaMMHOTO  oOecreueHus,
MPETyCMaTPUBAIOIIECTO B3UMAHHUE TUTATHI, PETUCTPAITUIO WM aBTOPHU3AIUI0 3asiBUTEIS,
WJIM TIPEIOCTABJICHUE UM TTEPCOHATBHBIX TAHHBIX.

3.16. KoHCynpTHpOBaHUE MO BOIIPOCAM IPEIOCTaBICHUS MyHULUIIATIBHON yCIIyTH
JOJDKHOCTHBIMU ~ JIMIIAMM  AJIMMHHMCTpaUuu (€€ CTPYKTYpPHBIX IOJPA3ICIICHH),
pabotHukamu M®I] ocymiecTBisieTcst O€CIIaTHO.

II. Cranaapr npeaocraBjieHusi MyHUIIUNIAJIbHON YCJIYTH
4. HaumenoBanne MyHMIMIIAJIbHOMN yCIYyTH

4.1. MynununansHas yciyra «OpraHu3anus OTAbIXa JE€TeH B KAHUKYJISIPHOE
BpEMSD).

5. HamumeHoBaHUe OpraHa, npeaoCcTaBIsiloLIero
MyHHIMTIAJTBHYIO YCIYTY

5.1. OpranoMm, OTBETCTBEHHBIM 3a MpeaocTaBieHHe MYHHMIIMNAIBHON YCIYTH,
SABJISIETCA AJIMUHUCTpAIS.

5.2. AnmuHKCTpanus oOecneyrBaeT npeaocTaBieHne MyHUIIMITAIbHON YCIyTH, B
anekTpoHHor ¢opme mocpeactBom EINTY, PIIT'Y, a Ttakke B wWHBIX (dopmax,
peyCMOTPEHHBIX 3aKOHOAaTeIbcTBOM Poccuiickoit denepanuu, mo BeIOOpy 3asiBUTENS
B cooTBeTCTBUU ¢ DenepanbHbiM 3aKkOHOM OT 27.07.2010 Ne 210-P3 «O0 opranuzanuu
IIPENOCTAaBIEHNS T'OCYTAPCTBEHHBIX U MYHUIUIIAJIBHBIX YCIYT».

5.3. Ilpenocrapnenue OecriatHoro goctyna k EIIIY, PTIT'Y a1t mogayu 3ampocos,
JIOKYMEHTOB, HH(pOpMAIUH, HEOOXOIUMBIX JIJIsl TTOJTydeHUs: MyHUIIMTIATLHON YCIyTH B
ANIEKTPOHHOM (opme, ocyiiecTBiasieTcss B Jooom MO®PI[ B mpeaenax Tepputopuu


https://login.consultant.ru/link/?req=doc&base=MOB&n=419117&date=04.03.2026&dst=100012&field=134
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MockoBckoii 001acTu o BEIOOpPY 3asBUTEINSI HE3aBHCHMO OT €T0 MECTa KUTEIbCTBA HIIH
MecTa nmpeObIBaHus (111 PU3HMUESCKUX JIHIT).

5.4. HenocpeacTBeHHOE TIPeAOCTaBIeHNEe MyHUITUIIAIBHON YCIYTH OCYIIECTBIISIET
- YmpaBneHue oOpa3oBaHUsA aJAMUHUCTpAllMU Py3CcKOTO MYHMIIMIIAIBLHOTO OKpyTa
MOCKOBCKOM 00J1acTH.

5.5. B uemax mnpenocraBieHuss MyHUIMNAIBHON YCIyrd AJIMHHUCTPALUS
B3aUMOJICCTBYET C:

5.5.1. 'maBHBIM yIpaBJI€HUEM 10 BOIIPOCAaM MUTpalui MUHHUCTEpCTBA BHYTPEHHUX
nen Poccuiickorn @enepauuu - Ui MOJYYEHHS! CBEICHUH, MOATBEPKIAKOIIMX MECTO
KUTEJIHCTBA peOeHKa Ha TePPUTOPUH MOCKOBCKOM 001acTH.

6. PesyabTar npegocraBiennss MyHMIMNAAbHON yCIyrH

6.1. Pesynbrarom npenocraBieHuss MyHULIMIIAIBHOW YCIYTH SBJISIETCSA:

6.1.1. pemenne o mnpenocraBieHUM MyHUIUNAIBHOW YCIYTH, KOTOPOE
odopmisiercs B coorBeTcTBHH ¢ [Ipunoxennem 1 k HacTtoseMy AJIMUHUCTPATUBHOMY
pErIamMeHTy;

6.1.2. pemenne o0 OTKa3ze B MpeAOCTaBICHMM MyYHUIMMNATBHON YCIYTH, MpPH
HaJM4YUM OCHOBAaHUM UI1 OTKa3a B IPENOCTaBiIeHHWs MyHUIUNIAIBHOW YCIIYIH,
YKa3aHHbIX B nojpaszaesne 13 Hacrosiiero AJIMHUHUCTPATUBHOIO PErJIaMeHTa, KOTOPOE
odopmisiercs B cOOTBETCTBUH ¢ [Ipuinoxkenuem 2 K HacToseMy AJMUHUCTPATUBHOMY
pErJIaMeHTy.

6.2. Pesynbrar mnpepoctraBieHus MyYHMIMIIAJBHOW YCIYTH HE3aBUCUMO OT
MPUHATOrO peuieHus: opopmisieTcss B BUAE 3JIEKTPOHHOIO JOKYMEHTA, MOAMMCAHHOIO
yCWICHHOW KBaduipoBanHod Il  yrmoaHOMOYEHHOTo JOJKHOCTHOIO JIMIIA
AJIMUHHCTpaALUKU, KOTOPBIM HampasigeTcs 3asButento B JInunelii kabunetr Ha PIII'Y B
JICHb MTOJIIMCAaHNS pPE3yJIbTaTa.

6.3. CBemeHusi O NPEeAOCTaBICHUM MyHHUIMNAIBHON YCIYTM € MOPHIIOKEHUEM
pesynbrata ee mpenoctaBieHuss B TeueHue 1 (OmgHoro) pabodero AHS TOMAJIEKAT
oOs3aTenbHOMY pa3mernienuto B BUC.

6.4. VYBenoOMJICHME O TIPUHIATOM PEHICHUM, HE3aBUCUMO OT pe3yJibTraTa
npeaocTaBieHuss MyHUIMNAIBHOW yCIyrd, Hampasisercs B JIudHbli kaOuHET
JasBurens va PIITY.

7. Cpok 1 nopsI0K perucrpauuu 3anpoca 3asiBuTe/is
0 npegocraBjaeHu MyHUIMIIAJIBHOM YCJIYIH,

B TOM 4YHCJIe B 3JIEKTPOHHOI ¢opme

7.1. 3ampoc 0 TmpegocTaBlIeHHMH MYHULMIIAIBHON YCIyrd, IOAAHHBIA B



9

anektpoHHo (hopme mocpenctsom PIIIY nmo 16:00 paboyero aHs, perucTpupyercst B
AJIMUHUCTpallMU B JIEHb €ro Mojadd. 3anpoc, nogaHHbld nocpenctsoM PIITY mocine
16:00 pabouero mus 1100 B HEpaOOUU JIE€Hb, PETUCTPUPYETCS B AJIMUHUCTpAIlMA HA
CIeAYIOIIUN pabounii 1eHb.

7.2. 3anpoc, NoJlaHHbIi B UHBIX (OpMaX, IPEAYCMOTPEHHBIX 3aKOHOAATEIHCTBOM
Poccuiickoii  ®denepanuu, perucTpupyercsi B AIMUHUCTpAUMM B TOPSJKE,
YCTaHOBJIEHHOM OPTaHU3AIIMOHHO-PACTIOPAIUTEILHBIM aKTOM A IMUHUCTPALINH.

8. Cpox npexocraBiieHust MyHUIIUNIAJTBHOM YCJIYTH

8.1. Cpoxk npenoctaBneHus MyHHUIIUTIaTbHON YCIIYTH:

8.1.1. mo mocTaHOBKE B 04epe/Ib Ha MOTydeHUE OCCIIIIaTHOM MTyTEBKHU COCTABIISIET HE
6onee 6 (Illectn) pabGoumx aHEWH CO JHS pPETUCTpAIMKM 3ampoca O MPEAOCTaBICHUU
MyHuuunanbHON yciyru B AAMUHHUCTPALINH.

8.2. B ciiydae HamM4ust OCHOBAHMM JJ1s1 OTKa3a B IMIPEAOCTAaBICHNH M yHUIUIIAIBHOM
YCIyTH COOTBETCTBYIOIIUI DPE3yJbTaT HAIPABISAETCS 3asBUTENIO B CPOK He Ooiee 6
(dectn) pabGoumx JHEH €O JHA PpErucrpauuMyd 3ampoca O M[PEeAOCTaBICHUU
MyHUIIMDANBHON YCIIYTH B AZIMUHUCTPALIMH.

9. HopmaTuBHbBIE PABOBbIE AKTHI, PeryJupyroime
npenocraBjenue MyHUIMNAJIBHON YCOAYTH

9.1. AxryanpHbli NEpeYeHb HOPMATHBHBIX IPABOBBIX AaKTOB, PETYIUPYIOMIUX
npeaocrapieHne MyHUIUMNIAILHOM yCIyry (C yKa3aHUEM UX PEKBU3UTOB U HCTOYHUKOB
opumanbHOro OnyOJMKOBaHMs), pa3MelleH Ha oduuuaibHoM caiite Py3ckoro
MyHUIUnaiabHOro okpyra MockoBckoit obmactu RUZAREGION.RU B pasnpene
«/loxymeHnTeI», a Takxke B cooTBercTByromeMm pazaene EIITY, PIITY, ¢enepanvHoii
roCcy1apCTBEHHOM uHOOPMAITMOHHON CUCTEME «DenepanbHbIi peectp
rOCYJapCTBEHHBIX W  MYHULUNAIBHBIX  ychayr (QyHKIMI)», TroCyIapCTBEHHOMN
nHpopMarmoHHo cucremMe MOCKOBCKOW oOmactn «PeecTp ToCyIapCTBEHHBIX H
MYHUIIUTIATBHBIX yeIyT (GhyHKIMi) MOCKOBCKOM 0051acTh.

9.2. TlepeyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYJUPYIOLIUX MPEIOCTABICHHUE
MyHununanbHOM — ycnyru, ykazaHn B Ilpunoxkenun 3 K = HAcCTOSALIEMY
AJIMUHHUCTPAaTUBHOMY PETJIAMEHTY.

10. UcuepnbiBaomuii nepevyeHb JOKYMEHTOB, HEO0OX0AUMBIX
JJIS IpeaocTaB/ieHusi MyHUIMIIAJIBLHOM YCIAYTH, MOAJIEKANUX
NpeCTABJIEHNIO 3asiBUTEJIEM

10.1. [lepeueHb  JOKYMEHTOB, HEOOXOJIUMBIX  JJII  TIPEAOCTaBJICHUS
MyHUIMNaNBHON YCIYTH, MOJJICKAITUX 00s3aTEILHOMY MPEACTABICHUIO 3asIBUTEIIEM:

10.1.1. 3ampoc o mpenocTaBieHud MyHUIMOAIBHON ycayru 1o dopme,



10

npuBeneHHoW B [Ipunoxenunm 4 k HacrosmeMmy AIMUHHCTPATUBHOMY pETJIaMEHTY
(manee - 3ampoc);

10.1.2. 1OKyMEHT, yIOCTOBEPSAIONINNA JIUYHOCTh 3asBUTEIIA;

10.1.3. 1OKyMEHT, YJOCTOBEPSIONIUMKA JIMYHOCTh NPEACTABUTENA 3asiBUTENS, B
ciiydae oOpalleHusi 3a MpenocTaBlieHHeM MyHUIMNAIBHON YCIYyrH MpeacTaBUTENs
3asBUTEIIS;

10.1.4. 1OKyMEHT, MOATBEPKIAOUIMNA MOJTHOMOYHUS MPEACTABUTENS 3asBUTEIS, B
ciydyae OOpalleHHs 3a MPeIOoCTaBIICHHEM MYyHUIIUITAIIBHOW YCIYTH IPEICTaBUTEISA
3asBUTEN,

10.1.5. 1OKyMEHT, MOATBEPKIAOIIUIN MTPAaBO Ha MEPY COLMATBHOM TOIICPKKH (B
Cydyae €ro OTCYTCTBHSI B PacClOpPsOKCHHHM OpPraHoB BJIACTH, OPraHOB MECTHOIO
CaMOYIIPABJICHUS MJIU OpTaHU3aIui).

10.1.6. cCBUACTENBCTBO O POKIACHUU pPEOCHKA.

10.2. Onucanue TpeOOBaHUMN K TOKyMEHTaM U (hopMaM MpeCTABICHUS IPUBEICHO
B [Ipunoxenun 5 k HacTosmeMy AIMUHUCTPATUBHOMY PETVIAMEHTY.

10.3. B cnyuae, ecnu miig npeaoctaBiieHuss MyHUIIMTIATEHON YCIyTH HEOOX0auMa
00pa0oTKa NEPCOHATBHBIX TaHHBIX JIMIA, HE SBISIIOMIETOCS 3asBUTENIEM, U €CIU B
COOTBETCTBUHM C 3aKoHOAaTenbcTBOM Poccuiickoit ®enepanuu o0padoTka TaKHX
MIEPCOHAJIBHBIX JAHHBIX MOKET OCYIIECTBIIITBCS C COTJIACUsl YKa3aHHOI'O JIMIA, IPH
oOpalieHuu 3a TojydeHueM MyHHUIMNANbHOW YyCayru 3asBUTENb JOMOJHUTEIBHO
IIPEACTABIIAET JOKYMEHTHI, ITOATBEPKIAOIIME ITOJYyYEHNUE COIVIACHS YKA3aHHOIO JIMIA
WM €ro 3aKOHHOTO NpEeJICTaBUTENsI Ha 00pabOTKYy NMEPCOHANBHBIX JAHHBIX YKA3aHHOIO
muua. J{okyMeHThI, HOATBEPKAAOUIUE MTOTYyYEHUE COTIaCHs, MOTYT OBITh TPEICTABICHbI
B TOM 4Hciie B (DOpME 3JIEKTPOHHOTO TOKYMEHTA.

10.4. ADMUHHCTpALINH 3aMPEIIEHO TPEOOBATh y 3asiBUTEIIA:

10.4.1. mpeacraBieHust JOKYMEHTOB U MH(OPMALIMK WK OCYIIECTBICHUS ACHCTBUH,
IIPEICTABICHUE WM OCYLIECTBICHUE KOTOPBIX HE IPEAYCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMM akTamMu Poccuiickoit denepanuu, HOPMAaTUBHBIMU INPAaBOBBIMH AKTAMM
MockoBckoil  005aCTH,  HACTOSIIIMM ~ AJAMHHHCTPAaTUBHBIM  pErjlaMEHTOM  JUIf
npenocTasiieHuss MyHUIMNIAIbHOW YCIIyTH;

10.4.2. npexncraBieHus JOKYMEHTOB MW  uHPOpPMAIMM, B TOM  YHCIE
MOATBEPAKAAIOIINX BHECECHUE 3assBUTEIIEM ILJIaThl 3a MpeNocTaBlIeHue MyHUITMNIaIbHON
YCIYTH, KOTOpPbIE HAxXOIATCS B  PACHOPSDKEHUM  AJMUHUCTpAIMM, OpraHoB,
MPEJOCTABISIONIMX ~ TOCYJAapCTBEHHBIE  YCIYTd, OpPraHoB,  MIPEAOCTABISIOIINX
MYHULIMNAIbHBIE YCIYTH, WHBIX TOCYJApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMOYITIpaBJieHUsI MO0 TOJIBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM WJIM OpraHaM
MECTHOTO CaMOYIPaBJICHHUS] OpraHM3allhii, Y4YacTBYIOIIMX B MPEAOCTaBICHUU
MyHuuMnanbHOM yCIyrd, B COOTBETCTBUM C HOPMATUBHBIMH IPABOBBIMH aKTaMU
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Poccuiickoii ®denepanuu, HOpPMaTUBHBIMU MPAaBOBbIMU akTaMH MOCKOBCKOW 00JacTH,
HaCTOAIIMM AJIMUHUCTPAaTUBHBIM PErJIAMEHTOM 3a HCKIIOUYEHUEM JOKYMEHTOB,
BKJIFOUEHHBIX B ONIPEECICHHBIN YacThIo 6 ctathu 7 @eaepanbHoro 3akoHa ot 27.07.2010
No 210-®3 «O06 opraHuzanuu NpeoCTaBICHUS TOCYJAPCTBEHHBIX U MYHHUIIUTATbHBIX
yCIIyT» NIepedeHb JOKYMEHTOB. (3asBUTEIb BIIPABE MPEICTABUTh YKA3aHHBIEC JOKYMEHTHI
1 uHpopMaIio B AIMUHUCTPAIUIO [0 COOCTBEHHON MHUIIUATUBE);

10.4.3. ocy1iecTBiIeHHs JEUCTBUHN, B TOM YHCIIE COTJIaCOBAaHUM, HEOOXOAUMBIX JJIS
noyiydeHus: MYHUIIUMTAIBHOM YCIYyTM M CBSI3aHHBIX C  OOpaleHueM B HWHbBIC
rOCyJJapCTBEHHBIE OpraHbl, OpraHbl MECTHOI'O CaMOYIIPABJICHUS, OpraHU3aluH, 3a
HUCKJIIOYEHHUEM TIOJYyYCHHS YCIyr W TIOJIYYeHHS JIOKYMEHTOB U HWHMOpMAaIINH,
MPEIOCTABISIEMBIX B peE3yJbTaTe€ NPEAOCTABJICHUS TaKUX YCIYr, YKa3aHHBIX B
noapaszaene 15 Hacrosiero AAMUHUCTPATUBHOTO PETJIAMEHTA;

10.4.4. mnpencTtaBieHHs JTOKYMEHTOB H UWHGOpPMAIUU, OTCYTCTBUE U (UJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKUCH MPHU MEPBOHAYAIHLHOM OTKA3€ B MpUEME
JOKYMEHTOB, HEOOXOIMMBIX ISl MPEAOCTaBIeHUS MyHHUITMNAIBHONW YCIyTd, JTU0O B
MpeI0oCTaBICHUU MyHUITMTAIBHON YCIIyTH, 32 UCKITIOYCHUEM CIIEIYIOIINX CIIy9aeB:

a) u3MEHEeHHWEe TpeOOBaHMI HOPMATHUBHBIX MPABOBBIX aKTOB, KAaCaIOIIUXCS
npeaocTaBiieHuss MyHUIMNIAIbHOM YCIIyTH, IOCJIE NEPBOHAYAIbHON MoAaun 3anpoca;

0) Hanuuue OWMOOK B 3ampoce U JOKYMEHTAX, MOJAaHHBIX 3asBUTENIEM I1OCIE
MEPBOHAYAIBHOTO OTKa3a B MPHEME TOKyMEHTOB, HEOOXOJUMBIX JUIsSl MPEAOCTaBICHUS
MyHunMnanpbHOM yCIyrd, Ju00 B MpeAocTaBieHWH MyHUIIUMIIATIbHOW YCIYTH U HE
BKJIIOYEHHBIX B TPEJICTABIICHHBIN paHee KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX IS
MpEeNOCTaBiIeHUs MYyHUIIMIIAIbHON YCIIYTH;

B) MCTEUEHUE CPOKa JEHUCTBUS JOKYMEHTOB WJIM M3MEHEHHE MHGOpMaluu Mocie
MEPBOHAYAJILHOTO OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOJIUMBIX JJIs MPEJOCTABICHUS
MyHUIIMNanbHON YCIyTH, TUO0 B MPeAoCcTaBlIeHn MyHUIIMTIAIbHON YCIYTH;

T') BBISIBJICHUE JJOKYMEHTAJIBHO TIOJITBEPKACHHOTO (pakTa (MpU3HAKOB) OIIMOOYHOTO
WJIM TIPOTUBOIIPABHOTO JAEUCTBUS (0€31€MCTBUS) JOIKHOCTHOTO JIMIAa AJMUHUCTPAIIUU
Npy TEPBOHAYAJIBLHOM OTKa3e B TMpUEME JOKYMEHTOB, HEOOXOIUMBIX  JUIs
npeaocTapiieHuss MyHUIIMNIAILHOW YCIyTH, MO0 B MpeaocTaBieHnn MyHUITUNaIbHON
YCIIyTH, O Y€M B MMMCbMEHHOM BHUJIE 32 TIOJIUCHI0 PYKOBOIUTENS AJMHUHUCTPAIIMHA TIPU
MEepPBOHAYAILHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOMUMBIX JUIsl MPEIOCTABICHUS
MyHUIIUNIANBHON YCITYTH, YBEAOMIIAETCA 3asiBUTENb, a TAK)KE MTPUHOCSTCS U3BUHEHUS 32
JOCTaBJICHHBIE HEY0O0CTBA.

10.5. IokyMeHTBI, COCTAaBJIICHHBIE HA HHOCTPAHHOM SI3BIKE, ITOJIEKAT IEPEBOY Ha
pycckuii  s3bIK. BepHocTh mepeBoia, MOJJIMHHOCTh  IMOANKMCH  MEPEBOAYMKA
CBUJETEIBCTBYIOTCS B IOPSAJKE, YCTAHOBJIEHHOM 3aKOHOJATEILCTBOM PoccHiicKoi
denepanuu 0 HOTapUaTe.

11. UcuepnbiBaoiuii nepevyeHb JOKYMEHTOB, HEO0X0IUMbIX
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AJISl mpeAocTaBjaeHnss MyHUIMIIAJIBbHOM YCIyTH,
KOTOpbIe HAXOASITCA B PACHIOPSI)KEHUH OPraHOB BJIACTH,
OPraHoOB MECTHOI'0 CAMOYNPABJIEHHUS WJIN OPraHu3auuil

11.1. AamuHuctpanusi B TIOPSAKE MEXKBEJOMCTBEHHOTO HWH(OPMAIIMOHHOTO
B3aMMO/ICHCTBUS B IEJISIX MPEJCTABIICHHS U TTOTYYEHUs TOKYMEHTOB M MH(POpMAITUH JIJIs1
npeaocTaBieHuss MyHUIIUTIATBHON YCIYTH, KOTOpPbIE HAXOMSTCS B PacHopsHKEHUU
OpPraHOB BJIACTH, OPraHOB MECTHOT'O CAaMOYIIPABJICHUS WU OpTraHU3alMi, 3alIPallliBaCT:

11.1.1. cBeneHus1, MOATBEPKIAIONINE MECTO KUTEIHCTBA PEOCHKA HA TEPPUTOPHUH
MocxkoBckoii o6nactu (y [TaBHOTO ympaBieHus 1Mo BonpocaM MUTpanuu MuHucTepcTBa
BHYTpeHHHUX Jen Pocculickoit denepannn);

11.1.2. 1OKyMEHTBHI, MOJATBEPKAAOIIME MPABO HA MEPY COLIMATIBLHON MOAACPKKH (B
Cydyae HX HaxO0XIACHUS B PACIOPSIKEHWU OPraHOB BJIACTH, OPraHOB MECTHOIO
caMOymnpaBjeHUsS WM OpraHu3anuii) (opraHbl  BJIACTH, OpPraHbl  MECTHOIO
caMOyTpaBJI€HUs, OPTaHU3ALINHN ).

11.2.  HenpencraBneHue  (HECBOEBPEMEHHOE  MPEJCTABICHHE)  OpraHamu
roCcyJIapCTBEHHOM BJIACTH, OpraHaMl MECTHOI'O CaMOYMIpPaBJIEHUS WM OpraHU3alUsIMU
M0 MEKBEIOMCTBEHHOMY MH(POPMAIIMOHHOMY 3alpoCy JOKYMEHTOB W WH(OpPMAIUU HE
MOXET SBJISTHCA OCHOBaHUEM [UJII OTKa3a B NPEAOCTABICHUU  3asBUTEIIO
MyHHIIMTTAIBHOMN YCITYTH.

11.3. lomxkHOCTHOE U0 U (MJK) paOOTHUK YKa3aHHBIX B MyHKTe 11.2 HacTosIiero
AJIMUHUCTPAaTUBHOIO PErJIAMEHTAa OPraHOB M OpraHUW3aluid, HE MPEICTaBUBLINE
(HECBOEBPEMEHHO MPECTAaBUBILKE) 3alIPOILICHHBIE U HAXOASAIIMECS B UX PACIIOPSIKEHUN
JOKYMEHT WM WH(OpMauIo, MOJUIeKaT aJMUHUCTPATUBHOW, NUCUUILTMHAPHOW WIIU
MHOM OTBETCTBEHHOCTHU B COOTBETCTBHUH C 3aKOHOJATENBCTBOM Poccuiickon denepauum.

11.4. HoxymeHThl, yka3aHHble B nyHKTe 11.1 Hacrosmero AAMUHHUCTPAaTHUBHOTO
periJamMeHTa, MOTyT ObITh MPEACTABIECHbI 3aABUTEIEM CAMOCTOSTEIBHO 110 COOCTBEHHOM
uHunuatuee. HenpencraBneHue 3asBUTENEM YKa3aHHBIX JIOKYMEHTOB HE SIBIIECTCS
OCHOBAHMEM JIJIS1 OTKa3a 3asBUTEIIO B PEJOCTABICHUY MYHULIUIIAIBHON YCIYTH.

12. UcuepnbiBaomuii nepeyeHb OCHOBAHUM JISI 0TKA3a
B MpueMe JOKYMEHTOB, He00X0AUMBIX /IJIsl IPEI0CTABJICHUSA
MyHUIUTIAJIBHON YCJIYTH

12.1. OcHoBaHuAMH JUIsl OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
npenocTaBiaeHnss MyHUITMNIAIBbHON YCIIYTH, SIBIIIFOTCSA:

12.1.1. oOpamienue 3a npeocTaBiIeHUEM HHOM MyHUIIMIIAIBHON YCIYTH;

12.1.2. 3asBuTeneM npeacTaBieH HETOTHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX
JUISL IPEIOCTABIEHNUS] M yHUIIMTTAIBHOW YCITYTH;
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12.1.3. OKyMeHTbI, HEOOXOAUMBIE JUIsl IPEeIOCTaBICHUST MyHUIIMIIaIbHOM YCIYyTH,
YTPaTHIIU CUILY;

12.1.4. JOKYMCHTBI COACPKAT IMOAUYUCTKHU U UCIIPABJICHUA TCKCTA, HC 3aBCPCHHLIC B
MMopAAKE, YCTAHOBJICHHOM 3dKOHOAATCIbCTBOM Poccuiickon CDez[epauI/IH;

12.1.5. MOKyMEHTBI COAEpKAT MOBPEXKICHUS, HAJTMYME KOTOPBIX HE MO3BOJIAET B
IOJIHOM 00BEME UCTIOIB30BaTh NH()OPMALIMIO U CBEAECHMS, COAEpKAIINUECS B JOKYMEHTaX
IUIA TIpEeOCTaBIeHUs] MyHULIMIIAIIBHON YCIIYTH;

12.1.6. HEKOpPEKTHOE 3aMOJTHEHUE 00s3aTeNbHBIX MOJIeH B (hOpME HHTEPAKTUBHOTO
3anpoca nHa PIII'Y (oTcyrcTBHE 3amoiHEHHS, HEJOCTOBEPHOE, HEIMOJIHOE JHOO0
HEIMpaBUJIbHOE, HE COOTBETCTBYIOIIEE TPEOOBAHUSIM, YCTAHOBIEHHBIM HACTOSIIUM
AJIMUHUCTPATUBHBIM PETIAMEHTOM);

12.1.7. mpeacTaBieHue JIEKTPOHHBIX 00pa30B TOKyMeHTOB rocpenctBoM PIITY, He
MO3BOJISIET B TOJIHOM O0BEME MPOYUTATh TEKCT JOKyMEHTa M (WIM) pPaclo3HATh
PEKBU3UTHI IOKYMEHTA;

12.1.8. nogaya 3anpoca ¥ HHBIX TOKYMEHTOB B 3JIEKTPOHHOU (hopMe, MOANMCAHHBIX
c ucnosibzoBanueM D11, He mpuHaaIexamie 3assBUTENIO WU IPEICTABUTEIIO 3asIBUTEISL.

12.2. ITpu obpamenun yepe3 PIII'Y pemenne 00 oTkasze B MpueMe JOKYMEHTOB,
HEOOXOUMBIX ISl TpeIoCcTaBieHnss MyHUIIMTIATbHOMN YCIIyTH, o (hopMe, MpUBEICHHON
B Ilpunoxenun 6 x HacrosuieMy AJIMUHHUCTPATUBHOMY pEIJIAMEHTY, B BHJE
AJIEKTPOHHOTO JIOKYMEHTa, MOJANUCAHHOTO YCHUJICHHOW KBaiuduimpoBanHo Il
YIOJIHOMOYEHHOI'O JOJKHOCTHOTO JIMIA AJMUHMCTpALUU, HamnpasisieTcss B JIMYHBIN
kabuHeT 3asButeins Ha PIII'Y He mo3aHee nepBoro padbovero JaHs, CASIYONIEro 3a JHEM
1ojiauu 3armpoca.

12.3. Bbpigaua pemieHuss 00 OTKa3e B NMPUEME JOKYMEHTOB, HEOOXOJIUMBIX IS
npeocTaBieHuss MyHUIMMAIBHOM YyCIIYyTH, B Cjlydae oOpaiieHus 3asBUTENSI B
AJIMUHHCTpALMIO B UHBIX (POpMax, MPEAYCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit
denepanuu, yCTaHABIIMBAETCS OpraHU3alMOHHO-PaCIOPSIANTETBHBIM aKTOM
AJIMUHUCTpaUMU, KOTOPbIA pa3MeIIaeTcs Ha cailTe Py3cKoro MyHHMIIMIIAIBbHOIO OKpyra
MockoBckoii 00J1aCTH.

12.4. Otkaz B mnpueMe JTOKYMEHTOB, HEOOXOAWUMBIX I IPEIOCTABIICHUS
MyHUIMTATBPHOW YCIIYTH, HE MPEMSTCTBYET IMOBTOPHOMY OOpAIllCHHIO 3asBUTENS B
AJIMUHUCTpAIMIO 3a MpeAoCTaBIeHuEM MyHUIIUNIAIBHON YCIYTH.

13. UcyepnbiBalOIMii NepeYeHb OCHOBAHU I
JJIS1 IPUOCTAHOBJICHUSA WJIM 0TKA3a B MPEA0CTABJICHUH
MyHMUIMIIAJIBHON YCIYTH

13.1. OcHoBaHus i1 NPUOCTAHOBIEHUS  PErJIAMEHTHOIO  CpOKa IO
MyHuIMnanbHOM yCiyre He IPe1yCMOTPEHBI.
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13.2. OcHoBaHMsIMM JJI1 OTKa3a B NPENOCTaBICHUHM MyHHUIMNAIBHOW YCIIYTH
SABIISAIOTCS:

13.2.1. HannuKMe NPOTUBOPEUUBBIX CBEAECHUN B 3allpOCEe U MPHIOKEHHBIX K HEMY
JOKYMEHTaXx;

13.2.2. HECOOTBETCTBUE KATErOPUU 3AsIBUTEINS KPYTY JIUII, YKA3aHHBIX B MTOAPA3IEIIe
2 HacTosIEero AAMAUHUCTPATUBHOIO PETIIAMEHTA;

13.2.3. HeCOOTBETCTBME AOKYMEHTOB, YKa3aHHbIX B mojapaszaene 10 nacrosiiero
AJIMUHUCTPATUBHOTO perjiamMeHTta, 1o (opMe HIM CoAepKaHUIO TpPeOOBAHUAM
3akoHoJarTenbcTBa Poccuiickon denepaiuuy;

13.2.4. 3anpoc noaaH JUIOM, HE UMEIOIIUM MOJHOMOYMUH MPEICTABISATh UHTEPECHI
3asBUTEN,

13.2.5. oT3bIB 3anpoca o MHULIMATUBE 3asiBUTEIIS;

13.3. 3asBUTEND BIpaBe OTKA3aThCA OT MOJYyYECHHs MyHHLHIIAIBHON YCIyTrH Ha
OCHOBAaHUM 3asBJICHUS, HAIMCAHHOIO B CBOOOJHOW (Qopme, HampaBUB IO aJpecy
ANEKTPOHHOM TMOYTHl WM oOpaTuBIMCh B AnMmuHucTpauutoo. Ha ocHoBanum
MOCTYIHMBILETO 3asABJIICHUS 00 OTKa3e OT MPEeAOCTaBICHUS MYHHULHNAIBHON YCIyTH
YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIOM AJIMUHUCTPALMK NPUHUMAETCS PEIIeHuE 00
OTKa3e B MpPEAOCTaBICHHMH MyHHIMNAIbHOM yciayrd. Dakrt oTkaza 3asgBUTENS OT
npenocTaBieHus MyHUIIMIIATBHOW YCIYTH C MPUJIOKEHUEM 3asBICHUS U pelieHus: 0o
OTKa3e B mpegocTaBieHnn MynununansHou ycnyru ¢ukcupyercs B BUC. Otkas ot
nperocTaBiieHus MyHUIIMNIAIBHON YCIIYTM HE IPENATCTBYET MOBTOPHOMY OOPALLEHUIO
3asgBUTENA B AIMUHUCTPALMIO 32 IPEAOCTaBIeHneM MyHUIMIIAIbHON YCIYTH.

13.4. 3asBuTenb BOpaBe MOBTOPHO OOpaTUTHCS B AJIMHMHHCTPALUIO C 3alpoCcoM
IOCJIE yCTPaHEHWs OCHOBAaHWI, YyKa3aHHbIX B MyHKTe 13.2  Hacrosmero
AJIMUHUCTPATUBHOTO PETIAMEHTA.

14. Ilopsaaok, pa3mep ¥ OCHOBAHUSI B3MMAaHUA
rocyAapCTBEeHHOM MOUIJIMHBI WM HHOHU IUIATHI,
B3UMAaeMoil 3a npeaocraBjaeHue MyHMIUNAJBHON YCIYTH

14.1. MyHununaizpHas ycayra nmpeaocTaBiisieTcs 0ecIiaTHo.

15. IlepeyeHsb yeiIyr, KOTOpbIe SIBJASIOTCA HEO0OX0AMMBIMH
U 00s13aTeJIbHBIMU IS TIpeAocTaBjeHuss MyHUIIMTIAJIbHOM YCJIYTH,
NMOJIeXKAIMX MPeCTABIeHUI0 3asiBUTEIeM, CIIOCO0OBI UX MOJIyYeHMS,
B TOM 4HCJIe B 3JIEKTPOHHOI (popMe, MOPSIOK X MPeIOCTABIEHHUS,
a TakiKe MOPAIOK, pa3Mep U OCHOBAHNS B3UMAHUSA IJIAThI
3a MpeJ0CTaBJIeHUE TAKUX yCJIyr

15.1. VYcayru, KOTOpble SBISIIOTCS HEOOXOIUMBIMU U 00SI3aT€IbHBIMHU ISl
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npenocTaBiaeHnss MyHUIIMNIAIBHON yCIIYTH, OTCYTCTBYIOT.

16. Cnoco0bI npegocTaBjieHnsi 3asiBUTEIEeM JOKYMEHTOB,
HEOOXOAMMBIX /151 MoJIy4eHuss MyHUIMIAJIbHOH YCJIyT|

16.1. AnmuHHCTpanusa oOecreynuBaeT MpeaocTaBlieHne MyHULUIIATBHON yCIyTH
nocpeactBoM PIII'Y, a Takke B MHBIX opMax 1Mo BeIOOPY 3asiBUTEIISI B COOTBETCTBUU C
®enepanbabiM 3ak0HOM OT 27.07.2010 No 210-D3 «O06 opranuzanuu npeaoCcTaBICHUS
rOCyJJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT».

16.2. O6pamenue 3asButens nocpeactsom PIITY.

16.2.1. Jlna nomyyeHuss MyHUUIHUNAIBHOW YCIyru 3asBUTEIb ABTOPHU3YETCS Ha
PIII'Y mnocpenctBom mnoaTBep:kaAeHHON yuerHou 3amucu ECHA, 3atem 3amnonHsier
3anpoc B 3JIEKTPOHHOM BHJI€ C UCIIOJIB30BAHUEM CIEITUATBHON UHTEPAKTUBHOU (POPMBI.
[Ipu aBTOpHM3aIMU MOCPEICTBOM MOJATBEPKJIECHHOW ydeTHoU 3amucu B ECHUA 3ampoc
cuuTaeTcs mnoAnucaHHbeiM npoctor Il 3asgBurens, npencraButens 3asBUTENS,
YIOJIHOMOUYEHHOTO Ha MoJAnucaHue 3asBICHHUS.

16.2.2. 3amonHeHHbId  3ampoc  OTHpaBIsSeTCs  3asBUTENEM  BMECTE€ C
NPUKPEIUVICHHBIMA  3JIEKTPOHHBIMH ~ 00pa3aMu  JOKYMEHTOB, HEOOXOAUMBIX IS
IpeaocTaBieHnss MyHUIIMIIAIbHON YCIIYTH, B A IMUHUCTPALUIO.

16.2.3. OrnpaBnennsle nokyMeHThl noctynator B BUC. Ilepenaya opuruHanos u
CBEpPKa C JIEKTPOHHBIMU 00pa3aMu IOKYMEHTOB HE TpeOyeTcsl.

16.2.4. 3agBuTenb yBEIOMIISIETCS O TMOJIYy4YeHUU AJIMHUHUCTpalMend 3ampoca u
NOKYMEHTOB B JE€Hb IMOJA4YM 3amnpoca IMOCPEACTBOM HM3MEHEHUsl cTaryca 3armpoca B
Jlnunom kabunete 3asBurens Ha PIITTY.

16.2.5. Pemenne o mnpenocraBiieHMM MyHULUNAIBHOW YCIYTH IPUHUMAETCS
AJIMUHHCTpanMeld Ha OCHOBAHUM 3JIEKTPOHHBIX 00pa30B JTOKYMEHTOB, MPEICTABIEHHBIX
3agBUTENEM, a TAKXE CBEACHUN HAXOIAUIMXCS B PaCIOPSDKEHUM HHBIX OpPraHOB
rOCyJAapCTBEHHOW BJIACTH, OPraHOB MECTHOIO CaMOYIIPABIEHUS M IOJYYEHHBIX
AJMHUHHCTpanuen IIOCPEJICTBOM MEXBEJIOMCTBEHHOTO UH(POPMAITMOHHOTO
B3aUMOJICUCTBHUS.

16.2.6. Boi6op 3asButenemM criocoba mojaauu 3amnpoca 1 JOKyMEHTOB, HEOOXOIUMBIX
Ui TIOJAydeHusT MyHUUMNAIbHOM YCIYTH, OCYIIECTBIISIETCS B COOTBETCTBUH C
3aKOHOJAaTeILCTBOM Poccuiickon denepanuu.

16.2.7. Tlopsanok mnpuema JAOKYMEHTOB, HEOOXOJUMBIX I MPETOCTABICHUS
MyHununaIbHON yCIyTH, B MHBIX (hopMax B COOTBETCTBUU ¢ DeiepanibHBIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «O6 opraHu3zanu MPEJOCTABICHUS TOCYJApPCTBEHHBIX U
MYHULUIAIBHBIX YCIYT» YCTAHABIMBAETCS OPraHU3aMOHHO-PACTIOPAAUTEIBHBIM aKTOM
AJIMHUHHCTpanUy, KOTOPBIA pa3MeniaeTcsl Ha caiTte Py3ckoro MyHUIIMIAIBHOTO OKpYra
MockoBckoit 00J1aCTH.
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17. Cnnoco6b1 nmostyuenusi 3asiBuresieM pe3yJibTaToB
npeaocraBjeHuss MyHUIMIIAIbHOU YCJIYTH

17.1. 3asBuTENL YBEIOMIISIETCS O XOA€ PACCMOTPEHUS M TOTOBHOCTH Pe3yJibTara
npeaocTapieHuss MyHUIIMNIATBHON YCIYTH CIEAYIOIMIMMH CIIOCOO0aMMu:

17.1.1. uepe3 Jlnunerit kadbunet PIIT'Y.

17.1.2. 3asBuUTENh MOXKET CAMOCTOSITENBHO TMOJYYUTh HHPOPMAIMIO O XOJe
PacCMOTPEHHUSI M TOTOBHOCTH pe3yJibTaTa IpeaocTaBieHUs MyHUIIMNAILHOW YCITyTH
MOCPEICTBOM:

a) cepuca PIII'Y «¥Y3Hath craryc 3ampocay;

0) mo OecryiaTHOMY €IMHOMY HOMEpPY TenepoHa IJIEKTPOHHOW MPUEMHOM
[IpaButenscTBa MockoBckoii obnactu 8 (800) 550-50-30.

17.2. Cnoco0sl nostydeHus pe3ysibrata MyHUITUNaIbHOM YCITyTH:
17.2.1. B dopme amekrporHOTo MokyMeHTa B JInunbiii kabunet Ha PIITTY.

PesynbraT npenocrasiennss MyHUIIMNIAIBHON YCIYTH HE3aBUCUMO OT IPUHATOIO
pemieHusi HampaBisieTca 3asButento B JIuunelii kabuner wHa PIITY B dopme
AJIEKTPOHHOTO JIOKYMEHTa, TOJAMUCAHHOTO YCHUJICHHOW KBaiuduimpoBanHoii Ol
YIOJHOMOYEHHOI'O JOJDKHOCTHOIO JIMIA A IMUHUCTPALIUH.

18. MakcuMaJIbHbI CPOK OKUAAHUA B OUepeau
18.1. MyHunumnanpHas yciayra npeloCTaBIIeTCS B JIEKTPOHHOM BHJIE.

19. TpeGoBanus K NOMEUIEHUSIM, B KOTOPbBIX MPEI0CTABJISICTCS
MyHuumMnajJbHasi yejayra, K 3aj1y O:KUJAaHus, MeCTaM
JJIS1 3a10JTHeHUs1 3a1POCOB 0 NpeAocTaBIeHn MyHHIIMIIAIbHOH
ycJayru, HH(popManuoOHHBIM CTEHAAM ¢ 00pa3uamu
HX 32I0JIHCHHUS U NepeYHeM JOKYMEHTOB, HEO0X0AUMBbIX
AJIsl mpeAocTaBiaeHnss MyHUIMIIAJIBHON YCIYTd, B TOM YHCJIe
K 00eCIeYeHHUIO JOCTYITHOCTH YKA3aHHBIX 00bEKTOB
JJIS1 HHBAJIMI0B, MAJIOMOOM/IbHBIX TPy HACEICHHUS

19.1. Anvunuctpamusa, M®Il npu npemocraBieHun MyHHUIMIANBHOM YCIIyTH
CO3JAaeT YCJIOBHMS MHBAIMIAM M JPYTUM MAJIOMOOMJIBHBIM TpyHIaMm HaceleHMs s
OECIpensITCTBEHHOTO JIOCTyNa K IMOMEIIEHUSIM, B KOTOPBIX IMPEIOCTABISIETCS
MyHununanbHast yciyra, ¥ OECHpensaTCTBEHHOTO WX TMEpPEABIKCHUS B yKa3aHHBIX
IIOMEIICHUSAX B COOTBETCTBMM ¢ 3akoHOM MockoBckoir oOmactu ot 22.10.2009
Ne 121/2009-03 «O6 obecnieueHnu 6ecrpensITCTBEHHOTO JOCTYIa HHBAJINIOB U IPYTHX
MaJOMOOMJIBHBIX TPYNI HacelIeHUs K OObEKTaM COIMAIbHOM, TPAHCIOPTHOH U
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WH)XCHEpHOU HHPPACTPYKTYp B MOCKOBCKOM 001acTh.

19.2. IlpenocraBnenne MyHUIIMTIAIIBHON YCITYTH OCYIIECTBISIETCS B CHEIUATBHO
BBIJICJICHHBIX JIJIs1 TOU 1IeJIM MOMEIIEHUSX, KOTOPBIE PACIIONIaraloTcs, 0 BO3MOKHOCTH,
Ha HUKHUX dTa)ax 3aHUM U UMEIOT OTJEIbHBIA BXOJ.

19.3. ITomenieHusi, B KOTOPBIX OCYIIECTBIAETCA NpeAocTaBlieHne MyHuIUnaibHON
YCIIYTH, JOJDKHBI 00ecTiedrBaTh CBOOOHBIN TOCTYI K HUM M K ITPEAOCTABISIEMbIM B HUX
yciyram WHBaJIUJaM U JPYTUM MaJOMOOWJIBLHBIM I'PYIIaM HaceJIeHUs, YI0BICTBOPATh
WX TOTPEOHOCTh B OECHPEMSITCTBEHHOM CaMOCTOATEIBHOM TIEPENIBIDKCHUH  T10
TEPPUTOPUH, HA KOTOPOU PaCIIONIOkKEHBI TToMelieHus Aamunuctpanuu, M®IL], Bxoaa B
Takre 0OBEKTHI U BBIX0/1a U3 HUX, TOCAJIKK B TPAHCIIOPTHOE CPEICTBO U BHICA/IKHU U3 HETO,
B TOM YHCJIE C MCIIOJIb30BAHUEM KPECIIa-KOJISICKH, a TAaKKE€ COOTBETCTBOBATH HOPMaM U
IpaBuiIaM, YCTAaHOBJIEHHBIM 3aKOHOAATeNbCTBOM Poccuiickon denepanuu.

19.4. 3nanus, B KOTOPBIX OCYIIECTBISIETCS NpeAocTaBieHuEe MyHUIUMAIBHON
YCIIYTH, TOJDKHBI OBITh OCHAIIEHBI CIEIYIONUMU CIIEIUATbHBIMU MTPUCTIOCOOICHUSIMU U
000py10BaHUEM:

19.4.1. cnennanbHBIMH YyKa3aTEISIMH OKOJIO CTPOSIIIUXCA M PEMOHTHUPYEMBIX
0O0BEKTOB;

19.4.2. 3ByKOBO# CUTHaIM3aIMe y CBETO(OPOB;

19.4.3. Teneonamu-aBTOMaTaMu HJIM MHBIMU CPEICTBAMH CBSI3U, JOCTYIHBIMU JJIS
VHBAJINJIOB;

19.4.4. canuTapHO-TUTMEHUYECKUMU TTIOMEIICHUSIMU;
19.4.5. managycaMu ¥ MOPYYHSIMH Y JICCTHUIL IIPU BXOJaX B 3/1aHUE;

19.4.6. nangycaMu 1py BXOJax B 3/1aHUs, ITAHIYCAMU WU MMOIbEMHBIMHU [TAHAyCaMU
WJTU TIObEMHBIMU YCTPOUCTBAMHU Y JICCTHUIL HA JTU(TOBBIX IIOIIAJIKAX;

19.4.7. cpenctBamMu ayOaupoBaHUS HEOOXOAUMOM I MHBAIUIOB 3BYKOBOU M
3pUTENIbHOM HH(POpPMAIINH, a TAK)KE HAAMUCEN, 3HAKOB U MHOM TEKCTOBOM U rpaduyecKon
uH(pOpMAaIUU 3HaKaMU, BBIMIOJTHEHHBIMH pebe(HO-TOUCYHBIM mIpudTOM bpaits.

19.5. Ha xaxmol cTosHKE (OCTAaHOBKE) TPAHCIIOPTHBIX CPEACTB MECT OTHbIXa
BbiiensieTcst He Menee 10 ([lecsitu) nmporieHTOB MecT (HO HE MEHEEe OJTHOTO MecCTa) IS
OecriaTHOM MapKOBKHU TPAHCIIOPTHBIX CPEJCTB, yIpaBisieMblx nHBamuaamu I, 11 rpymm,
a Ttaxxke nHBamuaamu III rpynmel B mopsiike, yCTAaHOBJIEHHOM 3aKOHOJIATEIbCTBOM
Poccniickoit denepannu, 1 TPAHCHIOPTHBIX CPEJCTB, NEPEBO3SIINX TAKUX UHBAIUIOB U
(wnm) neTel-uHBaIUIOB.

19.6. [lomeliieHusi, B KOTOPBIX OCYIIECTBIAETCS MpeAocTaBaeHne MyHUIIMTIaIbHON
YCIIYTH, JTOJKHBI COOTBETCTBOBATH TPEOOBAHMSM, YCTAHOBJICHHBIM IOCTAaHOBJIECHUEM
[IpaButensctBa Poccuiickoit ®@enepanuu ot 22.12.2012 No 1376 «O06 yTBepkaeHUU
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HpaBI/IH opraHu3anyvn ACATCIIBHOCTHU MHOFOCI)YHKHI/IOHEU'II)HBIX HCHTPOB MPCI0CTABJICHUA
roCyaapCTBCHHBIX 1 MYHUIIUIIAJIBHBIX YCIIYI).

19.7. KonnuecTBO MECT 0KMIaHUSI OTPEIEISIETCS UCXO0/1s U3 (DAKTUUECKOM HArpy3KH
Y BO3MOXHOCTEH JIJIs1 UX pa3MellleHus B 3JaHUH.

19.8. Mecta oXuJlaHUS JOJKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBUSIM IS
3asBUTENEH U ONITUMAJILHBIM YCIOBUSM PaOOThI TOJKHOCTHBIX JIULI, PAOOTHUKOB.

199. B nomemeHusx, B KOTOPBIX OCYIIECTBISIETCS  NPEIOCTABIICHHE
MyHununaibHON YCIyr, CO3JaHbl YCIOBHS JUIsl 00OCTY>KMBAaHUSI MHBAIMIOB (BKIIIOUast
MHBAJINJIOB, UCTIONB3YIOIIUX KPECIa-KOJISICKH U COOAK-ITPOBOIHUKOB):

19.9.1. GecripensTCTBEHHBIN JAOCTYN K MoMemeHusM Anmunuctpanuu, MOLI, rae
npeaocTapisieTcs MyHUIUNanbHas yciuyra;

19.9.2. BO3MOXXHOCTb CaMOCTOSTEJIHLHOIO WM C IIOMOIILIO JOJKHOCTHBIX JIHII
Anvunuctpaiuy, padotHukoB M®I] mepeaBukeHHUs] MO TEPPUTOPHHM, HA KOTOPOM
PacCIOJIOKEHBI IOMEIICHUS;

19.9.3. BO3BMOXKHOCTb MOCAJAKHA B TPAHCIIOPTHOE CPEJACTBO U BBICAJKHU U3 HETO TIEPET
BXOJIOM B IIOMEIIECHUS, B TOM YKCJIE€ C HCIOJIb30BAaHUEM KpECIa-KOJISICKU W MpHU
HEO0OXOMMOCTHU C TIOMOIIBIO TOJDKHOCTHBIX JIMI A IMUHHUCTpAIUU, paboTHUKOB MOI;

19.9.4. ocnamieHue crenuanibHBIM 00OpyIOBaHMEM Uid yAOOCTBAa M KomdopTa
WHBAJIUJIOB MOMEIIEHUs IS BO3MOXKHOTO KpPaTKOBPEMEHHOI'O OT/AbIXa B CHASYEM
MOJIO’KEHUH TIPY HAXO0XKJICHUU B TIOMEIIECHUH;

19.9.5. conmpoBOXJIeHHE WHBAIUIOB, UMEIOIINX CTOMKHE paccTporcTBa (PYyHKIIUH
3pEHHS U CAMOCTOSITEIILHOIO MEePEIBXKEHUS, U OKa3aHUE UM MOMOIIY B TOMEIICHUSX.

20. IToka3aTeJid JOCTYITHOCTH U KAYeCTBA
MyHMUMIIAJIBHON YCIYyTH

20.1. OueHka AOCTYNHOCTH U Ka4eCTBA MPEeAOCTaBICHU MyHUIINNIAIBHON yCIIyTH
JOJKHA OCYIIECTBIATHCS MO CIEAYIOIINM MOKa3aTENsAM:

20.1.1. crenenp WHGOPMHUPOBAHHOCTH TPAXKIAH O TOPSAKE TMPEIOCTABICHUS
MyHUIIUNANBHOW YCIyTH (JIOCTYMHOCTh HMH(pOpManuu O MyHUIIMIAIBHON YCIIyTE,
BO3MOKHOCTh BbIOOpa criocoba mnoxyyeHus nHpopmaiun);

20.1.2. BO3MOKHOCTB BbIOOpa 3asiButenieM (popm rpeaoctaBieHrns MyHULIUATbHON
YCIIyTH, B TOM YHUCJIE B 3JIEKTpOHHOU (popme nocpeactom PIITY;

20.1.3. mroctynmHOCTh OOpaIieHus 3a NpeaocTaBIeHueM MyHUIIMNIAIBHON YCIyTH, B
TOM YUCJIE JUISl UHBAJMIOB U IPYTUX MaJOMOOMIIBHBIX TPYIIN HACEICHHUS,

20.1.4. ob6ecneuenue OecmatHoro aoctyna k PIII'Y nns momaum 3ampocos,
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JOKYMEHTOB, WH(OpMAIUH, HEOOXOIUMBIX IS MOTydeHUsT MyHUIIUTIAIBHON YCITyTH B
DJIEKTPOHHOK (opme B Tpenmenax TeppuTOpurd MOCKOBCKOW 00JacTH MO BEIOODPY
3asBUTENS HE3aBUCMMO OT €ro MECTa KHUTEJIbCTBA WM MecTa NpeObIBaHUs (IS
(bU3NYECKUX JIUII);

20.1.5. cobmroaeHusl YCTaHOBJICHHOTO BPEMEHU OXKHUIAHUS B OYEPEaM MPHU IMojade
3ampoca U npu MOJy4eHUH pe3ysbTaTa IpeaocTaBieHuss MyHUIIMTIAILHON YCIIyTH;

20.1.6. cobmroieHre CPOKOB MPEAOCTaBlIeHUs MyHULIUNIATBHON YCIYTU U CPOKOB
BBIIIOJIHEHHS aIMUHHUCTPATUBHBIX MPOLEAYP NpPU MPEAOCTaBIeHUH MyHUIMNAIbHON
YCIIyTH;

20.1.7. oTcyTcTBHE OOOCHOBAHHBIX KaJ00 CO CTOPOHBI 3asIBUTEINCH IO PE3yJIbTaTaM
IpeocTaBiIeHUs] MyHUIIUMITAIIBHOMN YCIIYTH;

20.1.8. mpenocTaBieHHEe BO3MOXXHOCTH TMOJy4YeHUs HHPOpPMAIMA O XOJe
IpeocTaBiIeHus] MyHUIIMIIAIIBHOM YCIIYTY, B TOM YMCIIE C ucnoib3oBanuem PIITY;

20.1.9. KoJM4YecTBO B3aMMOJEHUCTBUM 3asiBUTEII C JOJDKHOCTHBIMH JIMIIAMH
AIMUHUCTpAaMM  TOpPU  TNPEOOCTAaBICHHMH  MyHULIMNAIBHOM  yCIYTM M HX
MPOIOTAKUTETLHOCTb.

20.2. B umensx mnpenocrtaBieHUs MyHUIMIAIBHON YCIyrd, KOHCYJbTallUd U
UH(GOPMHUPOBAHUS O XOJ€ MpeaocTaBieHus] MyHUIIUTIATbHON yCIIyTH OCYLIECTBIISAETCS
npueM 3asBUTENEH 10 MPEABAPUTENBHON 3alMCU. 3allMCh HA MPUEM MPOBOJUTCA NPH
JUYHOM OOpanieHnu 3asiBUTENsI WIK C UCTIOJIb30BAHUEM CPEICTB Teae(hOHHOM CBS3M, a
TaKke uepe3 ceTh MHTEpHET, B TOM uuclie uepe3 OoQuIUalbHbIA caiiT Py3ckoro
MYHULIMIAIBHOTO OKpyra MOCKOBCKOM 001acTH.

20.3. IIpenocraBnenre MyHUIIMTIAIBHOM YCIIYTH OCYIIECTBIISIETCS B AJIEKTPOHHOM
dhopme 6e3 B3auMoIeUCTBUS 3asgBUTENS C JOJDKHOCTHBIMU JTUIIaMU A IMUHUCTPALIUH.

21. TpeOoBaHusi K OpraHu3anuu NpeIoCTaBICHUS
MyHUIMIIAJIBHON YCJIYTH B 3JIeKTPOHHOM dopme

21.1. B nensix npenoctaBienus MyHUITUNIATBHONW YCIYTH B 3JIEKTPOHHOU (popMe C
ucrnonb3zoBanueM PIII'Y 3asBurenem 3amonHseTcss 3JeKTpoHHas ¢opma 3ampoca B
Kaprouke MyHurunanbHoi ycnyru Ha PIITY ¢ nmpunoxeHnueM 37IeKTpPOHHBIX 00pa3oB
JOKYMEHTOB M (WIM) YKa3aHHEM CBEACHHN U3 JOKYMEHTOB, HEOOXOIUMBIX JJIS
npeaocTaBieHus MyHULIMNAIBHON YCIYTH U YKa3aHHBIX B noapasznene 10 Hacrosmiero
AJIMAHHUCTPATUBHOTO PETJIaMEHTA.

21.2. Tlpn npenoctaBieHnr MyHHIMIIATBLHOM YCIYTH B 3JIEKTPOHHOH (opme
OCYLICCTBIISIOTCA:

21.2.1.  mpepocraBlieHHME B MOPSAAKE,  YCTAHOBJIEHHOM  HAaCTOSIIUM
AJMUHUCTPATUBHBIM PETIaMEeHTOM, HH(OpMaLuu 3asBUTEIO U 0OecredeHne J0CTyma
3asgBUTENS K CBEIEHUAM 0 MyHUIIMNIAIBHON yCIIyTE;
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21.2.2. mogada 3amnpoca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX JJIS TPEIOCTaBICHUS
MyHUIIUTTATBHON yCIYTH, B AJIMUHUCTPALIMIO ¢ Uciojb3oBanueM PIITY;

21.2.3. moctymuieHue 3anpoca U JOKyMEHTOB, HEOOXOIUMBIX ISl MPEIOCTABIICHUS
MyHuUIIMNIAIBHOM yCiIyTH, B MHTEerpupoBanunyto ¢ PIITY BUC;

21.2.4. ob6paboTka W perucrtpaius 3amnpoca U JOKYMEHTOB, HEOOXOJMMBIX s
npenocrasieHuss MyHununanbHou yeiyru, B BUC;

21.2.5. nomydyeHue 3asgBUTEIEM YBEIOMJICHUW O XOAE NPEAOCTABICHUU
MynununanpHol ycinyru B JInunsiil kabunet na PIITY;

21.2.6. B3auMojeicTBUe AJMUHUCTPAUM U UHBIX OPraHOB, MPEIOCTABIISIOMINX
rOCYJJapCTBEHHbIE W MYHULHUIAIbHBIE YCIYrH, YYacTBYIOIIMX B MPEAOCTABICHUU
MyHununanbHOM YCIyrM U yKa3aHHBIX B mojpaszaenax S5 u 11 Hacrosero
AJIMUHUCTPAaTUBHOTO  pErjJaMEHTa,  IOCPEACTBOM  CHUCTEMbI  BJIEKTPOHHOIO
MEXBEJIOMCTBEHHOTO HH()OPMAITMOHHOTO B3aUMOICHCTBUS;

21.2.7. nonydyeHue 3asBUTEIEM CBEJCHMM O  XOJI€ MPEAOCTABIICHUS
MyHUIIMDIANBHOW YCIYTH MOCPEACTBOM HH(POPMALIMOHHOTO CEpBUCA «Y3HATh CTATYC
3ampocay;

21.2.8. momydyeHue 3asBUTENIEM pe3yJibTaTa NpeAocTaBieHUs MyHUIIMTATBLHON
ycnyru B Jluunom kabunete Ha PIIT'Y B Buje 3IeKTPOHHOTO JOKYMEHTA, MOAMUCAHHOTO
ycuiieHHOW  kBanmuduuupoBaHHo Ol  ymoJTHOMOYEHHOrO JOJKHOCTHOTO — JIMIIA
AJIMUHUCTpaIUY;

21.2.9. mnHampaBieHue SKaJIOObI HaA  pelieHus, JAeucTBus  (0e3nercTBus)
AJMUHHCTpAIUH, JOJKHOCTHBIX JHUI] AIMUHUCTPAIIUH, B MOPSIKE, YCTAHOBICHHOM B
pazzaene V HacTosero AIMAHUCTPATUBHOTO PETJIaMeHTa.

21.3. TpebGoBanus k popmaTam 3asBJICHUN U UHBIX JTOKYMEHTOB, ITPEACTABIISIEMBIX
B (Qopme DJIEKTPOHHBIX JIOKYMEHTOB, HEOOXOIUMBIX JUIsl  MPEJOCTaBICHUS
rOCYJJapCTBEHHBIX W MYHUIUMAIBHBIX YCIYr Ha TEPpUTOpUU MOCKOBCKOHN 00JacTH,
yTBEp KJeHbI mocTaHoBiieHneM IIpaButenpcTBa MockoBekoit obmactu ot 31.10.2018 Ne
792/37 «O6 yTBepkIeHUN TpeOoBaHUI K GopMaTaM 3asBICHUNA U MUHBIX JOKYMEHTOB,
MPEACTAaBIAEMbIX B  (OpME DJIEKTPOHHBIX JOKYMEHTOB, HEOOXOIWMBIX IS
MPENOCTABIEHUS TOCYJIapCTBEHHBIX W MYHUIMNAIbHBIX YCIYr Ha TEPPUTOPUU
MockoBcKoi 0651acTh»:

21.3.1. DnexTpoHHBIE JOKYMEHTHI IPEICTABIIAIOTCS B CIEAYIOMUX hopMaTax:
a) xml - jy1s1 hopMaIM30BaHHBIX TOKYMEHTOB;

0) doc, docx, odt - 111 TOKyMEHTOB C TEKCTOBBIM COJIEP)KaHUEM, HE BKITIOYAIOIINM
dbopMyIbl (32 UCKITFOUEHHEM JOKYMEHTOB, YKa3aHHBIX B TOJITYHKTE «B» HACTOSIIETO
MyHKTA);
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B) xls, xIsx, ods - 1151 TOKYMEHTOB, COJIEPKAIIUX PACUCTHI;

r) pdf, jpg, jpeg - I HOKYMEHTOB C TEKCTOBBIM COJICpKAHUEM, B TOM YHCIIC
BKIIOUaOmuX Gopmynbl u (W) Tpaduyeckue u3o0paxkeHus (3a HCKIIOYCHUEM
JOKYMEHTOB, YKa3aHHBIX B TIOJIITYHKTE «B» HACTOSIIETO MMyHKTa), & TAKXKE TOKYMEHTOB C
rpadUYeCcKuM CoJIepIKaHUEM.

21.3.2. Jlomyckaercs (OPMHUpPOBAHHE JJICKTPOHHOIO  JOKYMEHTa IyTeM
CKaHMPOBAHUS HETIOCPEACTBEHHO C OPUTHHANIA JIOKYMEHTa (HMCIIOJIh30BaHUE KOTHUIN HE
JIOMYCKAETCsI), KOTOPOE€ OCYIIECTBISETCS C COXpPaHEHHUEM OpHEHTAIlMd OpUTHHAIA
nokymenTa B pazpemernu 300-500 dpi (macmtad 1:1) ¢ ucmonap30BaHUEM CIEAYIONIUX
PEKUMOB:

a) «4epHO-0emblil» (MPU OTCYTCTBHH B JIOKYMEHTE rpaduyecKux M300pakKeHU 1
(W) IIBETHOTO TEKCTA);

0) «OTTEHKH ceporo» (MpU HAIUYUU B JOKYMEHTE TpaduyecKux Hu300pakeHHi,
OTJIMYHBIX OT IBETHOT'O IPauIeCKOT0 N300paKeHNUs);

B) «IBETHOW» WIN «PEXKHUM TOJHOHN IBETONEpenadrn» (Mpyu HAIMYUH B JOKYMEHTE
[BETHBIX TpadUIeCKUX N300paKeHH TUOO0 IIBETHOTO TEKCTA);

I) COXpPaHEHHUEM BCEX AYTEHTHYHBIX IPU3HAKOB NOJJIMHHOCTH, a WMEHHO:
rpaduyecKoii MOANKCH JINIIA, TIeYaTH, YIJIOBOTO IITamma OJIaHKa;

1) KOJIUYEeCTBO (DalJIOB JIOJDKHO COOTBETCTBOBATH KOJMYECTBY JTOKYMEHTOB,
KQKJIBIN M3 KOTOPBIX COAEPKUT TEKCTOBYIO U (Win) Tpadudeckyro HHGOPMAIIHIO.

21.3.3. DAeKTpOHHBIE JOKYMEHTHI T0KHBI 00ECIIeUnBaTh:
a) BO3MOKHOCTb UJICHTU(UIIUPOBATH JOKYMEHT U KOJUYECTBO JINCTOB B IOKYMEHTE;

0) BO3MOXHOCTb MOUCKA MO TEKCTOBOMY COJIEP)KaHUIO JOKYMEHTa U BO3MOXKHOCTb
KOMUPOBAaHUSI TEKCTa (3a HCKIIOUEHHUEM CIy4aeB, KOT/Ia TEKCT SBISETCS YaCThIO
rpauueckoro n300paxeHus);

B) COJIepKaTh OIJIaBJICHHUE, COOTBETCTBYIOIIEE CMBICTY U COACPKAHUIO TOKYMEHTA;

r) g JOKYMEHTOB, COJEpKAlUX CTPYKTYPUPOBAHHBIE IO YACTSAM, IJIaBaM,
pasznenam (moapasjieniaM) JlaHHbIE M 3aKJIAJIKM, OOECIeUMBAIONIME MEPEXOJbl IO
OTJIaBJICHUIO U (WJIM) K COAEPKALTUMCS B TEKCTE PUCYHKAM U TaOJIUIIAM.

21.3.4. JlIokyMeHTHI, MOJIIeXkKaIme npeacTaBieHno B popmarax xls, xIsx wmm ods,
bopMHUPYIOTCS B BUJIE OTACIBHOTO 3JIEKTPOHHOTO TOKYMEHTA.

21.3.5. MakcuMallbHO JOMYCTUMBIN pasMep MPUKPEIICHHOTO MaKeTa JIOKYMEHTOB
He noxeH npesbimath 10 I'b.

22. TpeOoBaHMs K OPraHU3alUM NPETOCTABICHUS
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MyuununaabHou ycayru B MOIL

22.1. IlpenoctaBnenue OecruiatHoro naoctyna k PIIIY mns momaum 3ampocos,
JIOKYMEHTOB, HH(pOpMAIUH, HEOOXOIUMBIX JIJIs TTOTydeHUs MyHUITMTIAILHON YCIyTH B
ANIEKTPOHHON (opMe B Tpeenax TeppuTopur MOCKOBCKOW 00JacTU 1O BBIOOPY
3asBUTENS] HE3aBHCUMO OT €ro MeCTa J>KWUTEJIbCTBA WJIM MecTa NpeObIBaHus (IJs
(bU3NYECKUX JIII).

22.2. Opranuzaums npenocrtaBieHuss MyHununansHo ycinyru B MO®I]
OCYLIECTBJISIETCSI B COOTBETCTBHM C COIJIAIIEHHEM O B3aWUMOJECHCTBUU MEXKIY
YupexxnenueM u AIMUHUCTpAIMEH U TOJDKHA 00€CTIeYnBaTh:

22.2.1. 6ecrmatubiit moctyn 3asButeneid k PIIIY qis oGecrieueHns BO3MOXKHOCTH
noyry4eHus: MyHUIIMITAJIbHON yCITyTH B SJISKTPOHHOM (popme;

22.2.2. BBITIOJIHEHUE UHBIX (PYHKIIUH, YCTAHOBIEHHBIX HOPMATUBHBIMHU TTPABOBBIMHU
aktamu Poccuiickoii @epepaniun U MOCKOBCKON 00J7acTH, COTJIAICHUSIMUA O
B3aMOJIEHCTBUU.

22.3. HWudopmupoBaHue U KOHCYJIbTHPOBaHHE 3asBUTENECH O TMOPSAKE
npeaocTaBieHus MyHUIIMTATBHON YCIYTH, X0JI€ PAaCCMOTPEHUsT 3alIPOCOB, a TAKXKE IO
WHBIM BOIIPOCaM, CBA3aHHBIM C IIpeAocTaBieHMeM MyHHIunaapHOu yciyrd, B MOL]
OCYIIECTBIISIOTCS OECIIaTHO.

22.4. B M®I] uckirodaeTcs B3auMOACHCTBHE 3asIBUTENS C JOJDKHOCTHBIMH JIMIIAMHU
AJIMUHUCTpAIMH.

22.5. Ilpu mnpenocraBieHur MyHUIUNAIBLHOW YCIYTM B COOTBETCTBUU C
CoTJIallIEHUEM O B3aumojieicTBur pabotHrku M®I] o6s3aHbI:

22.5.1. obecneunBaTh 3alIMTy HHPOPMALUU, JOCTYN K KOTOPOH OrpaHWYEeH B
COOTBETCTBHHM C 3aKOHOJAaTEILCTBOM Poccuiickoit @enepanuu;

22.5.2. cobmoaaTh pexXuM 00pabOTKH U UCTIONb30BAHUS TIEPCOHAIBHBIX JIAHHBIX, a
TaKXke co0JIroaaTh TPeOOBAHUS COTIIAIICHHS O B3aMMO/ICHCTBUH,

22.5.3. OCYWECTBIIATh B3aUMOJECHUCTBUE C AJIMUHUCTpALMEd B COOTBETCTBUHU C
COIVIAIIEHUSAMHU O B3aUMOJICVCTBUM, HOPMATUBHBIMU IIPABOBBIMU aKTaMu Poccuiickoi
Oenepanid 1 MOCKOBCKOW 00JacTH, PETYIUPYIONIMMHU TMOPSAOK MPEIOCTABICHUS
MyHUIHMNANBHON YCITYTH, B TOM YHCIIE€ HACTOSAIINM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

22.6. MO®Il, ero pabOTHUKH HECYT OTBETCTBEHHOCTb, YCTaHOBJICHHYIO
3aKoHOAaTenbCTBOM Poccuiickoit ®Pexepanuu 3a CcoONIOJEHHE MIPaB CYOBEKTOB
NEePCOHANBHBIX JAaHHBIX, 32 COONIO/IEHNE 3aKoHOoMaTenbcTBa Poccuiickort denepammu,
YCTaHaBJIMBAIOLIETO OCOOEHHOCTH OOpalieHus ¢ HUHpOopMauuei, I0CTyl K KOTOpOii
orpannieH denepaybHbBIM 3aKOHOM.

22.7. Bpen, npuYMHEHHBIA (PU3MUYECKUM JIMIIAM B PE3YJIbTaTe HEHAJICHKAIIETO
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ucnoHeHus: Jmbo HeucnoiaHenus MOIL[ wimm  ero paboTHUKaMHM  TOpsIKA
MPEI0CTABIICHUS MyHununanbHOM YCIYTH, YCTAHOBJIEHHOTO HACTOSIINM
AJIMUHUCTPATUBHBIM PErIaMEHTOM, 00sI3aHHOCTEH, MPETyCMOTPEHHBIX HOPMAaTHUBHBIMU
NpaBoBbIMH akTamu Poccuiickoit ®enepaniu, HOPMATHUBHBIMM ITPABOBBIMU aKTaMH
MockoBckoii obmactu, Bo3MmemaeTcs M®PI] B cooTBeTCTBHHM C 3aKOHOAATEIHLCTBOM
Poccuiickon @enepanumu.

22.8. CrangapT oOpraHu3alu AEsITeIbHOCTH MHOTO(YHKIIMOHAJIBHBIX IEHTPOB
MPEIOCTABIICHUS! TOCYJaPCTBEHHBIX U MYHHMIIMIIAJIBHBIX YCIYT B MOCKOBCKON oOjacTu
YTBEPKIECH  paclopsbkeHHMeM  MUHHCTEPCTBA  IOCYAApPCTBEHHOIO  YIIPABIICHUS,
MH()OPMAITMOHHBIX TEXHOJIOTHI U cBsi3u MockoBckoi obnactu ot 21.07.2016 Ne 10-
57/PB «O pErMOHAIIBHOM CTaHJapTe OpraHu3anuu JEATEIIbHOCTU
MHOTO(YHKIIMOHAIbHbBIX LIEHTPOB IIPEIOCTABICHUS roCyJapCTBEHHBIX "
MYHUITUTIATBHBIX YCITIyT B MOCKOBCKOM 001acTH.

II1. Cocras, moc/jie10BaTeIbHOCTb U CPOKH BbINOJIHEHUA
aJMMHHMCTPATHBHBIX Npoueayp (aeicTBuii), Tped0OBaAHUSA
K MOPAJKY MX BbINOJHEHUS

23. CocrtaB, noc/1e10BaTeILHOCTh U CPOKH BbITIOJTHEHUS
aIMMHHMCTPATHBHBIX Npouexyp (aeicTBuil) NpU NPeAOCTABICHUH
MyHUUMIAIBHOU YCJIYTH

3.1. TlpenocraBieHre MyHUIMIIAILHON YCIYrM BKIIOYAaET B CeOsl ClEoyrolIne
aIMUHUCTPATUBHBIC MTPOLIEAYPHI:

1) mpuem u perucTpauusi 3asBICHUS M JOKYMEHTOB Ha MPEIOCTaBICHHE
MYHULIMIIAIBHOW YCIIYTH;

2) ¢dopMuUpOBaHHWE ¥ HaIPaBJIICHUE MEKBEIOMCTBCHHBIX 3allpOCOB B OPTaHBEI
(opranuzanuu), y4acTBYIOIIME B TIPEIOCTABICHUW MYHHIIMITAILHOW YyCIyru (Tpu
HEO0OXOMMOCTH);

3) mpuUHSTHE PEIICHUS IO MPEIOCTaBICHUI0O MYHUIIMIIAIBLHON yCiayru jaubo o0
OTKa3€ B MMPEJOCTABIICHUN;

4) Bblgaua (HampaBlICHWE) JIOKYMEHTOB IO pe3yJbTaTaM MpeloCTaBICHUS
MYHHUIUIIAIBHON YCIYTH.

3.1.1. Ilpuem u perucrpanus 3asBJICHUS U JOKYMEHTOB Ha IPEIOCTABIICHHE
MYHHUIUIIAIBHON YCIYTH.

3.1.1.1. OcHoBaHueM /i1 Hayaja MPEJOCTABICHUS MYHULMUIIAIBHON YCIyTH
ABIISIETCSL TUYHOE OOpallleHre 3asiBUTEN B YIOJIHOMOYEHHBIN opran, M®I] no mecty
KUTENbCTBA (MECTy MPeOBIBaHUSI, MECTY (PAKTUUECKOTO MPOKUBAHMS), C 3aABICHUEM U
JOKYMEHTaMU; MOCTYIUICEHHUE 3asBJICHUS U KOMHUM JOKYMEHTOB B 3JIEKTPOHHOU (opMme
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yepe3 EINIY, PIIT'Y (nmpu Hanuuuu TEXHUYECKON BO3MOXKHOCTH).

3.1.1.2. Tlpm nw4yHOM OOpaIllCHWH 3asABUTENISI B YIOJHOMOYEHHBIM Opras
CHEIUAINCT YMOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a TIPUEM U BbIJIAYY
JOKYMEHTOB:

yCTaHABJIMBAET JIMYHOCTD 3asBUTEIIS HA OCHOBAaHUH JOKYMEHTA, YAOCTOBEPSIOIIETO
ero JIMYHOCTb, TPEACTABUTENs 3asBUTEIS] - HAa OCHOBAaHMM JIOKYMEHTOB,
YAOCTOBEPSIOIIMX €T0 JIMYHOCTh U MOJTHOMOYUSA (B CiIyyae ero oopamieHus);

IIPOBEPSIET CPOK JCHUCTBUSL JIOKYMEHTA, YIOCTOBEPSIOUIETO €ro JUYHOCTh U
COOTBETCTBHUE JIAHHBIX JIOKYMEHTA, YAOCTOBEPSIOUIETO JUYHOCTh, JaHHBIM, YKa3aHHBIM
B 3ajBJICHUM O BBIJAYE€ pPa3pCIICHUs Ha OKA3aHWE MYHULMUNAIBHOW YCIYTH U
IIPUJIOKEHHBIX K HEMY JIOKYMEHTaX.

B xoxe nmpuema TOKyMEHTOB OT 3asBUTENS CIIELIUATIMCT, OTBETCTBEHHBIN 3a IIPUEM
Y BbLIA4y JTOKYMEHTOB, YJIOCTOBEPSAETCS, YTO:

1) TekcT B 3asBIEHUU IO MPEAOCTABICHUIO MYHULUIAIBHON YCIYyTd MOAJACTCS
IIPOYTEHMUIO;

2) B 3as4BJICHUU O MPEAOCTABICHUN MYHHUIIUIAIBHONW yCIYTH YKa3aHbl (haMuIus,
UM, OTYECTBO (TIOCTEAHEE - TIPU HAIWYWHU) (PU3MUECKOTO JHUIA MO0 HANMEHOBAHHE
IOpPUJIMYECKOTO JTUIIA;

3) 3adBIEHHE 10 MPEAOCTABICHHUIO MYHULHUIIAJBHON YCIYrH IOJIUCAHO
YIIOJITHOMOYEHHBIM JIMLIOM;

4) IpuJIOKEHBI TOKYMEHTBI, HEOOXOAUMBIC JIJIsl MPEOCTABICHUSI MYHHUIIUITAIBHOM
YCITYTH.

[Tpu ycTaHoBieHUH (HAKTOB OTCYTCTBHUSI HEOOXOJUMBIX JOKYMEHTOB, 00S3aHHOCTb
[0 MPEIOCTABIICHUIO KOTOPBIX BO3JIOKEHA Ha 3asiBUTENs, IIPU HECOOTBETCTBUU
MPEACTABICHHBIX JIOKYMEHTOB TpEOOBAHMSIM aJMUHUCTPATUBHOTO perjiamMeHTa -
YBEIIOMJISIET 3asIBUTEIISL O BBISIBJICHHBIX HEIOCTATKAaX B MPEACTABICHHBIX JTOKYMEHTAX U
IIpeuIaraeT MPUHATH MEPBI [0 UX YCTPAHEHUIO.

B ClIydyac CCJIM 3a4BHUTCIIb HACTAMBACT HA IIPHHATHH NJOKYMCHTOB - IIPUHHUMACT
MMpCACTABJICHHBIC 3aABUTCIICM JOKYMCHTEI.

B ciyuae ecnu 3asiBUTENh CAMOCTOSITENIBHO PEIIMII PUHATH MEPHI 110 YCTPAHEHHUIO
HEJIOCTATKOB, TOCJIE MX YCTpPaHEHHUs IMOBTOPHO oOOpaiiaercs 3a MpPeJoCTaBICHUEM
MYHUIIUTIATBHOM YCIIyTH B MOpsJIKE, MPEeTyCMOTPEHHOM HACTOSIIINM
aJIMUHUCTPATUBHBIM PETJIAMEHTOM.

Komnuu nokyMeHTOB, HECOOXOAUMBIX JIJIsl MPEAOCTaBICHHUS] MyHHUIUIIATbHOM YCIIyTH,
IIPEACTABIIAOTCA B YIIOJJHOMOYEHHBIM OpraH BMECTE C MOJIMHHUKAMMU [l CBEPKHU.

Ecnu MPCACTABJICHHBIC KOIIMH YKA3aHHBIX JOKYMCHTOB HOTAPHAJIbHO HC 3aBCPCHBI
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(M HUX HOTapualdbHOE 3aBEpPEHHE HE NpeaycMOTpeHo @DenepaabHbIM 3aKOHOM),
CHELMAIIUCT, OCYILECTBISIOUINI IPUEM TOKYMEHTOB, CPAaBHUB KOMMHU JIOKYMEHTOB C MX
OpUTMHAJIaMH, BBIIIOJHSET HAa TAKUX KOMHUAX HAAMUCh 00 UX COOTBETCTBUU OPUTHMHAIAM,
3aBepsieT CBOEH MOJAINUCHIO ¢ yKazaHueM (GaMUINK U MHULMAJIOB.

MakcuMallbHBIM CPOK BBINOJHEHHS aAMUHUACTPATUBHON NPOLEIYpPHI 110 IPUEMY U
pErucTpauuu 3asBJICHHS O BbIIAYE PA3PEIICHUS HA OKa3aHUE MyHULUIIAIBHOW YCIYTU U
MPUIOKEHHBIX K HEMY JOKYMEHTOB COCTaBJIsIeT 15 MUHYT.

Kpurepunii npuHATHS pelIeHUs: TOCTYIJICHUE 3asBJICHUS O BbIAAYE Pa3pelICHUs Ha
OKa3aHUE MYHHULUITAJIIBHON YCIYTU U NPUJIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynpratom aaMUHHCTPaTHBHOM NPOLEAYPHI SBISIETCS MPUEM U PETUCTpALUs
3as1BJICHUS O BblJIaue pa3peLICHUs HA OKaA3aHUE MYHULIUIIAIBHOW YCIIYTH U IIPUII0KEHHBIX
K HEMY JJOKYMEHTOB.

Nudopmarnus o npueme 3asBieHUs] O MPEIOCTABICHUN MYHUIIUIIATBLHON YCIYTH U
MPWIOKEHHBIX K HEMY JIOKYMEHTOB (DMKCHPYETCSI B YCTAaHOBJIICHHOM TOPSAJIKE, B TOM
YHUCJI€ B CHCTEME JJIEKTPOHHOIO JOKYMEHTOOOOpOTa (IPU HAJIWYUH TEXHUYECKOU
BO3MOYKHOCTH) YIIOJIJHOMOYEHHOI'O OpraHa.

B neHp perucrtpanum 3asBIECHUSA O NPENOCTABICHUU MYHMIUIIAJIBHOW YCIYyTH U
IIPUJIOKEHHBIX K HEMY JIOKYMEHTOB, CIIEHMAJINCT, OTBETCTBEHHBIM 3a IpPUEM
JNOKYMEHTOB, II€peNaeT IOCTYNMBIIME JIOKYMEHTHl HAYAJIBHHUKY YIIOJHOMOYEHHOTO
oprasa.

HavanpHMK yHnOJMHOMOYEHHOIO OpraHa OTIIMCHIBAET MOCTYNHMBIIME JOKYMEHTBI
PYKOBOJUTEIIO CTPYKTYPHOTO MOAPA3AEIEHUS, OTBETCTBEHHOTO 3a BbIIaUy pa3pelICHUs
Ha OKa3aHUE MYHMIIUTIAIBLHON yCIIYTH.

3.1.1.3. Ilpuem u peructpauusi 3asBICHUS O NPEAOCTABICHUU MYHUIIUNAIbLHOU
YCIIYTH U MPUIIOKEHHBIX K HEMY JOKYMEHTOB B (JOpME JICKTPOHHBIX JJOKYMEHTOB.

[Ipu HanmpaBieHWM 3a4BJICHHUS O MPEAOCTABICHUM MYHUIWNAIBHOW YCIYTH B
ANEKTPOHHON (opme (IIpU HATUYMM TEXHUYECKOM BO3MOXKHOCTH) 3asIBUTEIIO
HeoOxoaumo 3amonHuTh Ha EITY, PIIT'Y »snektpoHHyio ¢dopmy 3ampoca Ha
MPENOCTaBICHNE MYHULIMNAIBHON YCIYTH, TPUKPENNUTh K 3aABJICHUIO B 3JIEKTPOHHOM
BUJIE JOKYMEHTHI, HEOOXOIUMBbIE JJI MIPEAOCTABIICHUS MYHHUIIUTIATLHON YCIYTH.

Ha EIII'Y, PII'Y pa3memaercs oOpaser] 3amoiaHeHHs 3JIEKTPOHHOU (OpMBbI
3asBJIeHUs (3a1poca).

dopmaTHO-JIOTUYECKas TPOBEpKa CPOPMUPOBAHHOTO 3asBIEHUS  (3ampoca)
OCYILECTBISICTCS ABTOMATUYECKU TOCJE 3alOJHEHHs 3asBUTENEM KaXKIOro M3 MOJieH
AMEeKTpOHHON (opmbl 3ampoca. [Ipu BBISBICHHM HEKOPPEKTHO 3arlOJHEHHOTO IO
AJIIEKTPOHHON (OPMBI 3ampoca 3asBUTENb YBEAOMIIACTCS O XapaKTepe BBISIBICHHON
OMMOKA ¥ TIOPSAIKE €€ YCTPaHEHHUs IOCPEACTBOM HH(GOPMAIIMOHHOTO COOOIIECHUS
HENOCPEACTBEHHO B 3JIEKTPOHHOM opme 3ampoca.
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Cneunanuct, OTBETCTBEHHBIN 3a IPUEM M BbIIAYy JOKYMEHTOB, IPH MOCTYILJIEHUU
3asBJICHUS U JIOKYMEHTOB B 3JICKTPOHHOM BHJIE:

IIPOBEPSET AJIEKTPOHHbIE 00pa3bl JTOKYMEHTOB Ha OTCYTCTBHE KOMIIBIOTEPHBIX
BHUPYCOB U UCKaXEHHOW MH(OpMaIuy;

PETUCTPHUPYET NTOKYMEHTHI B YCTAaHOBJICHHOM IMOPSJIKE, B TOM YHCIIE B CHCTEME
AJIEKTPOHHOTO JIOKYMEHTOoOOOpoTa (MpH HAJUYUU TEXHUYECKOM BO3MOXKHOCTH)
YIOJTHOMOYEHHOTO OpPTaHa;

dbopMHpyeT ¥ HaANpaBIAET 3asSBUTEINIO dJEKTPOHHOE yBemomuienue uepes EINTY,
PIII'Y o momyyeHWH W perucTpauuy OT 3asiBUTENS 3asBJIEHUs (3ampoca) U KONMUU
JOKYMEHTOB, B CJIy4ya€ OTCYTCTBUS TEXHUYECKOM BO3MOXXHOCTH ABTOMATHYECKOTO
yBenomieHus 3assutens yepes EITY, PIITY;

HaIIpaBJIACT HOCTYHI/IBH_II/Iﬁ IMaKCT JOKYMCHTOB B JJICKTPOHHOM BHJAC HAYAJIBbHHUKY
YIIOJITHOMOYCHHOI'O OpraHa.

HavyanpHUK yHOJHOMOYEHHOIO OpraHa OTHMCBIBAET IOCTYNHUBLIME JOKYMEHTHI
PYKOBOJIUTEIIO CTPYKTYPHOTO MOJPa3AeeHHs], OTBETCTBEHHOIO 3a IPUHITHE PELICHUS
0 MPEJOCTABICHUIO MYHUIIMIAIIBHON YCITYTH.

MaxkcuMalIbHBIM CPOK BBINOJHEHHS aAMUHUACTPATUBHON NPOLEIYPHI 110 IPUEMY U
pErucTpauuu 3asiBJCHUs 110 IPEAOCTABICHUIO MYHULIIMIIATBHON YCIYTH U ITPUII0KEHHBIX
K HEMY JIOKyMEHTOB B ()OpMe AJIEKTPOHHBIX JOKYMEHTOB COCTaBJISIET | JEHb.

Kpurepuii mnpuHsATHS peleHus: MNOCTYIUIEHHE 3asdBJICHHUS O NPEIOCTaBICHUU
MYHULIUNAIBHON YCIIYTH U MPUJIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynbTaToM aIMHHUCTPATUBHOW NPOLEAYPHI SBISIETCA NPHEM, PErUCTpaLus
3asBJICHUS] O MPENOCTABJICHUH MYHULUNAIBHOW YCIYIM W TNPHIOKEHHBIX K HEMY
JOKYMEHTOB.

Nudopmanus o mpueme 3asiBJI€HUS Ha MPEAOCTABICHUE MYHULIUITAJIbHON YCIYTH U
MPWIOKEHHBIX K HEMY JIOKYMEHTOB (PMKCUPYETCSI B YCTAHOBJIEHHOM MOPSIKE, B TOM
YHUCli€ B CHCTEME 3JEKTPOHHOIO JOKYMEHTO0OOpoTa (IpH HAIUYMM TEXHUYECKOU
BO3MO>KHOCTH) YIIOJTHOMOYEHHOT'O OpraHa.

3.1.2. @opMupoBaHUE U HANPABICHUE MEXBEIOMCTBEHHBIX 3alPOCOB B OPraHbI
(opranuzanuu), ydacTBYIOIIHE B MPEJOCTABICHUM MYHUIUNAIBHOU yciuyru (mpu
HEOOXOIMMOCTH).

OcHoBaHueM JIIA Hadajia aﬂMHHHCTpaTHBHOﬁ IMpoucayphbl SABIICTCA
HCIIPCACTABICHHUC 3asBUTCIICM 0o ero MpcaACTaBUTCICM JOKYMCHTOB.

PykoBoauTens CTpyKTypHOTO TOAPA3AEIEHUS, OTBETCTBEHHOTO 3a ITPEJOCTABICHNE
MYHULIMIIAIBHOM YCIyTM TOCJIE IIOJYyYE€HHMs 3apEerMCTPUPOBAHHBIX JIOKYMEHTOB,
3HAKOMHUTCSI C 3afABJICHMEM O IIPEAOCTABICHUM MYHULMIAIBHOM YCIYTH U
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IMPHUJIIO)KCHHBIMU K HEMY JOKYMCHTAMHW W IIOPYy4YaCT YIIOJIHOMOYCHHOMY CICHUAIINCTY
IMIPOU3BCCTHU ITPOBCPKY NPCACTABIICHHBIX TOKYMCHTOB.

B cliydac, €CJIM YIIOJITHOMOYCHHBIM CIICIHIUATINCTOM 6y,HeT BBISIBJICHO, YTO B IICPCUHC
MNpCACTABJICHHBIX 3ad4BUTCIICM HOKYMCHTOB OTCYTCTBYIOT AOKYMCHTBI IIPHHHMACTCA
pPC€UICHUC O HAIIPABJICHUU COOTBCTCTBYIOINUX MCKBCIOMCTBCHHBIX 3aIIPOCOB.

MexBeJOMCTBEHHBIC 3aIIPOChl HAMPABIISIIOTCS B CPOK HE TMO3JaHEEe 1 JTHA co JHS
MOJTYYEHHUsI 3asIBJICHUS O BbIJlaue pa3pellieHUs] Ha OKa3aHWe MYHMIIMIAIBLHON yCIYTH U
MPUJIOKEHHBIX K HEMY JTOKYMEHTOB OT 3asIBUTEIIA.

HarmpaBnenne MeXBEIOMCTBEHHBIX 3alPOCOB OCYIIECTBISACTCS B 3JICKTPOHHOU
dbopMe TMOCpPEACTBOM  €IWHOM  CHCTEMBl  MEXKBEJIOMCTBEHHOIO  DJICKTPOHHOTO
B3aUMO/JICMCTBHUS M TTOJKJIIOYEHHON K HEM PETMOHAIIBHOW CUCTEMBI MEKBEIOMCTBEHHOT'O
3JIEKTPOHHOTO B3aUMOIECHCTBHS.

HampaBnenune MeXBEIOMCTBEHHOTO 3ampoca B OYMaKHOM BHJE JOMYCKAaeTCs
TOJIKO B CJIyda€ HEBO3MOXKHOCTH HAIpPABIEHUS MEKBEJOMCTBEHHBIX 3aIllpOCOB B
AIEKTPOHHOU (hopme.

YOIHOMOYEHHBI CHEUUATUCT O05f3aH MPUHATH HEOOXOAMMBIE MEphl IS
MOJIyYEHHS] OTBETA HA MEKBEIOMCTBEHHBIE 3aIIPOCHI B YCTAHOBJIEHHBIE CPOKH.

HanpaBneHHe MCKBCAOMCTBCHHOI'O 3aripoca AOIyCKacTCsa TOJbKO B MECIIAX,
CBA3AHHBIX C IIPCAOCTABIICHUCM MYHHHHHaHBHOﬁ YCIIyT'Ha.

B cityuae HenocTyruieHus: OTBETa HA MEKBEJOMCTBEHHBIN 3aITPOC B YCTAHOBJICHHBIN
CpPOK, MPUHUMAIOTCS MEPBI, MNPEAYCMOTPEHHBIE 3aKOHOAATEILCTBOM Poccuiickoit
denepanum.

MaxkcuManbHbIl CPOK BBINOJHEHUS JAHHOW aIMWHUCTPATUBHOW IIPOLELYPBI
COCTAaBJISIET 5 paOOUMX JHS.

Kputepuii npuHATHS pelIeHUs: HENpeACTaBICHUE JIOKYMEHTOB, KOTOpHIC
HAXOSATCS B PACIOPSHKEHUH OPraHOB, MPEIOCTABISIONIMX TOCYJApPCTBEHHBIE YCIYTH,
OpPraHoOB, TNPEJOCTABISIOUIMX MYHHUIMIAIbHBIE YCIYTd, HHBIX TOCYJapCTBEHHBIX
OpraHoB, = OpraHOB  MECTHOTO  CaMOYIpaBJIEHUS  JUOO  MOJBEAOMCTBEHHBIX
roCy/lapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIIpaBJICHHs OpraHU3alUi,
YYaCTBYIOIIMX B MPEJOCTAaBICHUM MYHULUIAIbHOM YCIYyTH, B COOTBETCTBUU C
HOPMAaTUBHBIMU IpaBOBbIMU akTaMu Pocculickoit ®enepauuy, HOPMaTUBHBIMU
NPaBOBBIMU aKTaMH MOCKOBCKOI 00J1aCTH, MyHUIIUIIAJBHBIMH [TPABOBBIMH aKTaMH, 3a
UCKJIIOYEHHEM JOKYMEHTOB, BKIIOYCHHBIX B OINPEACICHHBIA YacTbio 6 cTarbu 7
®enepanbHoro 3akona ot 27.07.2010 Ne 210-®D3 nepeueHs.

PesynbraToM aIMMHMCTPAaTUBHON NPOLENYPHI SBISAETCS IOIYYEHHE B PpPaMKax
MEXBEJJOMCTBEHHOT'O AJIEKTPOHHOI'O B3aUMOJCHCTBUS JOKYMEHTOB (MX KONUH WIH
CBEACHMI, COAEPKAIINXCS B HUX), HEOOXOAUMBIX JJIsl MPEAOCTABICHHSI MyHUIIUITAIbHON
YCITyTH 3asIBUTEIIO, TNOO MOydeHrne HH(OpMaLuY, CBUIETENbCTBYIOIIECH 00 OTCYTCTBUH
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B pacnopspKEHUM OpraHoB (opraHu3aiuii), y4acTBYIOIIMX B MPEAOCTABICHUU
MYHUIUTIATBHOM YCITyTH, TOKYMEHTOB (MX KOTHI UM CBEICHU, COJIEPXKAIIUXCS B HUX),
HEOOXOAUMBIX JIJIS TPEIOCTABIICHUS MYHUIIUTIATLHON YCIYTH.

(DI/IKca.HI/IH pe3yijibTata  BBIIOJIHCHUA aI[MI/IHI/ICTpaTI/IBHOﬁ npoucaypbel HE
IMPOU3BOOAUTCA.

3.1.3. IIpunsTue pemeHus mo npeoCTaBICHUI0 MyHUIIUITAIBHOW YCIyrHu Ju00 00
OTKa3€ B NMPEAOCTABIICHUU.

OcHoBaHueM ISl Havyajla aJMHUHUCTPATUBHOM MPOUEAYPHI SIBISAETCS MOJIYYEHUE
YIIOJJHOMOYEHHBIM CIIELIUATTMCTOM JIOKYMEHTOB.

OTBETCTBEHHBIM 32 BBINOJHEHHE AJMUHUCTPATHUBHON MPOLEAYPHI SBISIETCS
PYKOBOAMUTENb  CTPYKTYPHOTO  IOAPA3ACJIECHUS  YIOJHOMOYEHHOTO oprasa,
OTBETCTBEHHOTO 32 BbIJIaUy PEUICHHS HA OKa3aHWE MYHULIMIIAIBHOU YCIYTH.

YTOJTHOMOYEHHBIN CIIEIUAIUCT MPOBOAUT IMPOBEPKY:

1) Hamu4Mst JOKYMEHTOB, B TOM 4YHCJIE B AJIEKTPOHHOM BUJE (MpU HANpaBICHUU
3asiBJIEHUS U JOKYMEHTOB B 3jieKTpoHHOM Buze uepe3 EI'Y, PIIT'Y (npu Hamuuuu
TEXHUYECKON BO3MOKHOCTH ), HEOOXOIUMBIX JUIsl IPUHATHS PEIICHUS O TPEIOCTABICHUN
MYHHUIUIIAIBHON YCIYTH.

[1o nToram npoBEpKH JOKYMEHTOB, YUYUTBIBAsl OCHOBAHMS, YKA3aHHBIE B IOAIYHKTE
2.9.1 HacTosIIEero aAMUHUCTPATHUBHOIO PErJaMEHTa, YIMOJHOMOYEHHBIM CHENUaIUCT
MOJIFOTAaBIMBAET JIMOO MPOEKT PEUICHHs] Ha OKa3aHHe MYHUIIMIAIBHON yCIyTH B JIBYX
AK3EMILIApax, JIMOO MPOEKT peleHus] 00 OTKa3e B BblJaye pa3pellicHUs Ha OKa3aHUE
MYHULIMNAIBHON YCIYTH C YKa3aHUEM MIPUYUH OTKAa3a B JBYX SK3EMILISAPAX.

B ciyyae HanpaBiieHUs 3asBUTENIEM 3alpoca U JOKYMEHTOB B JJIEKTPOHHOM BHJIE
yepe3 EII'Y, PIII'Y (nmpu Hanu4uu TEXHUYECKOW BO3MOMKHOCTHM) M TIpPU 3TOM B
3asBJICHUM YKAa3aHO ITOJIyYEHHE PEUICHHs HAa OKa3aHWE€ MYHULMUIIAJIBHOW YCIYTM B
AJIEKTPOHHOM BHJI€, YINOJHOMOYEHHBIA CHELHAINUCT MOArOTABIMBAET JIMOO MPOEKT
pelmieHus B IPENOCTABICHUM  MYHMIMIIAIBHOM  YCIYIM II0  YCTAHOBJICHHOU
3aKOHO/ATEIbCTBOM (POpME B 3JIEKTPOHHOM BUJE, TUOO MPOEKT pelieHuss o0 0TKase B
OKa3aHWU MYHMIUIIAJIBHOMN YCIYTY C YKa3aHUEM IPUYMH OTKa3a, TAKXKE B AJIEKTPOHHOM
BUJIE.

[ToaroroBieHHbIE TPOEKTHl PEIICHUN HA OKa3aHWE MYHULMIAIBHON yCIyrd Ju0o
OTKa3a B MPEAOCTaBICHUHA MyHUIIUNIAIBHON yCIyTH, B TOM YHCJIE B 3JIEKTPOHHOM BUJE,
nepearoTces (HalpaBIAIOTCsSl B 3JIEKTPOHHOM BUJIE) YIIOJIHOMOUYEHHBIM CHELHATIMCTOM
PYKOBOAMTENO  CTPYKTYPHOIO  IOJAPA3JEJIEHUs  YIOJHOMOYEHHOIO  Oprasa,
OTBETCTBEHHOTO 32 BblJauy pa3pelICHNs Ha OKa3aHUE MYHUIIMIAIIBHON YCITyTH.

PykoBomuTens  CTPyKTYpHOrO  IOJpa3[Iel€HHs]  YIIOJHOMOYEHHOIO  OpraHa,
OTBETCTBEHHOTO 34 BbIJIayy PELICHUs HA OKa3aHWE MYHULUIIAIBHOW YCIYTM IIPOBEPSET
IIPABWJIBHOCTh MOATOTOBJIEHHOIO YIIOJTHOMOYEHHBIM CIELUAIMCTOM IPOEKTa PEIICHUS
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Ha OKa3aHHC MYHHHHHaHBHOﬁ YCIIYIn WK IPOCKTAa PCIICHUA 00 OTKase B BbIAa4dc
pPCUICHUA HAa OKA3aHNUC MYHHHHHaHBHOﬁ YCIYIru, B TOM YUCJIC B 3JICKTPOHHOM BUJIC.

B cnydae cornacus M OTCYTCTBUSI 3aMEUaHHMI K MPOEKTY PEIIeHHs] Ha OKa3aHUe
MYHUIIUTIATBHOM YCIIYTH WM MPOEKTY petieHus: 00 0TKa3e B OKa3aHUKM MYHULIUIIATBLHOM
YCIYTH PYKOBOAUTENb CTPYKTYPHOIO TMOApA3/e/ieHUs YIOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHOTO 32 BbIJauy PEIICHMS Ha OKa3aHWE MYHULMIAJIbHON YCIyru, nepenaer
(HampaBIseT B AJICKTPOHHOM BHJI€) JaHHBIE JIOKYMEHThI HAUaJIbHUKY YITOJTHOMOYEHHOTO
opraHa Jijisi BU3UPOBAHUSI.

B cirydae Hanw4aus 3aMedaHnii y HagaabHUKA YIIOJTHOMOYEHHOTO OpTraHa 1o MPOSKTY
paspelieHus Ha OKa3aHWEe MYHUIIMIAIBHON YCIYTHM WU TPOCKTYy OTKa3a B BBITAdYe
paspelieHusT Ha OKa3aHWe MYHHIIMITAJLHOW YCIYTH PYKOBOJIUTENHh CTPYKTYPHOTO
0JIpa3/IeJICHUs YIIOJTHOMOYEHHOTO OpPTraHa, OTBETCTBEHHOTO 32 BBIaUy pa3pelicHus Ha
OKa3aHWE MYHHIMIAIBHOW YCIIYTH, BO3BpaIlacT YIMOJHOMOYCHHOMY CIICIIHAIUCTY
JIOKYMEHTBI C PE30JIIOINEN O TopaboTKe.

JlopaboTaHHbIe MPOEKTHI PEIICHUM Ha OKa3aHWE MYHUIMNAIBHOW ycimyru (0o
OTKa3a B MPEIOCTABJICHUHM) MYHHUIIUIAIBLHONW YCIYTd MepenaroTcsi (HampaBisSIIOTCS B
AJIEKTPOHHOM BHJIE) YINOJHOMOYEHHBIM CIEIHAIUCTOM PYKOBOAMUTENIO CTPYKTYPHOTO
MOApAa3eICHUsl YINOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a BbIJIauy pEUICHUS Ha
OKa3aHWE MYHUIUIAIBLHOW YCIyTH, JJISI HANpPaBJICHUS HAYAJIBHUKY YIOJIHOMOUYEHHOIO
oprasa.

Havanpnuk YIIOJIHOMOYCHHOI'O OpraHa I1p1u OTCYTCTBUHU 3aMCYaHUM:

- IOJMUCHIBAET pelieHue 00 0TKa3e B MPEIOCTaBICHUN MYHUIIMITAIbHON yCIIyTH Ha
OyMa)KHOM HOCHUTEJIE B IBYX DK3EMIUISIPax U MepeaacT UX pyKOBOJUTENIO CTPYKTYPHOIO
MO/Ipa3/ieNieHUsl YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOI'O 3a BblJady PEIICHHS I10
OKa3aHWIO0 MYHUIIMNAIBHON YCIIyTH;

- B Clyyae, €CIM YyKa3aHO B 3asBIICHHM O BbIJau€ PEUICHUS HA OKa3aHHE
MYHUIIUNIATBHOW yciayru, HampaBieHHoMm uepe3 EIIY, PITY (npu Hamuyuu
TEXHUYECKON BO3MOXHOCTH), O TOJYYEHUHU pE3yJbTaTa MPENOCTaBICHUS YCIYyTd B
AJIIEKTPOHHON (popMe, MOJIMUCHIBAECT JJIEKTPOHHOM MOAMHUCHIO pelieHne 00 OTKaze B
MPEIOCTABICHUN MYHUITUTIATBHON YCIYTH B (POpME JIEKTPOHHOTO JOKYMEHTA;

- 100 BU3MPYET pEIlICHHWE HAa OKa3aHHEe MYHHUIMIAIBHOM YCIyTd W MEpeiaeT ux
3aMECTHUTEIIIO TJIaBbl MYHUIIMTIAIIBHOTO 00pa30BaHus, KypUPYIOIIEro 00pa30BaTeIbHY IO
JESTENBHOCTD (Jajiee - yIOTHOMOUYEHHOE JIUIIO), JJIsl TIOMTUCAHNS;

- B CIy4ae, €CIM YKAa3aHO B 3asBJIICHMM O BbIJAa4€ PCLICHHUA HAa OKAa3aHUE
MyHULMOAIBHOW ycayru, HampaBieHHoM uepe3 EIY, PIITY (npu Hamuuuu
TEXHUYECKON BO3MOYKHOCTH), O IOJYYEHUU pe3yjbTaTa MPEJOCTABICHUS YCIYTd B
AIIEKTPOHHOM (POpMe, MOAMUCHIBAECT SJIECKTPOHHOM MOMMUCHIO PELICHHE Ha OKa3aHHe
MYHUIIMIIAJBHOW ycIoyru B (GoOpMe SIIEKTPOHHOTO JOKYMEHTa M HallpaBiIsieT €ro
YIOJIHOMOYEHHOMY JIUILY I IIOAITACAHUSA JJIEKTPOHHON NOANMCHIO.
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V10J1HOMOUYEHHOE JIMIO IOAIMMCBIBACT MW 3aBCPsACT ABa IK3CMILIKIpa PCHICHUA I10
MMpcaoCTaBJICHHUIO MYHI/IHI/IHaHBHOﬁ YCIyru CHCHH&HBHOfI [MCYaTbrl0 aIAMHWHUCTPALNN
MYHHIHUIIAJIBHOT'O 06p3.30BaHI/ISI, nepcaact JOKYMCHTBI HAYaJIbHUKY YIIOJITHOMOYCHHOI'O
opraHa i repeaavn pyKOBOAUTCIIO CTPYKTYPHOT'O ITOAPA3ACIICHUA YIIOJITHOMOYCHHOT O
OopraHa, OTBETCTBCHHOI'O 3d BbIa1y Pa3pCIICHHA Ha OKA3aHUC MYHHHHHaHLHOfI YCJIYyIu.

B ciydae Bplaun pemieHus Ha OKa3aHUE MYHMIUMIIAJIBHOM YCIYTH B 3JIEKTPOHHOM
BHUJIE, YNOJHOMOYEHHOE JIMIO TOJANKMCHIBAET pEIICHHWE Ha IPEAOCTABICHUE
MYHULMIAIBHOW YCIYTH 3JIEKTPOHHOM MOANMCBHIO M 3aBEpPSET €ro 3JIEKTPOHHON
MOAMKUCHI0  AJAMUHUCTPAIIMA MYHUIIUMIIAIBHOTO O0pa3oBaHus, JjJajiee HampaBisieT
JOKYMEHTBl HAYAJIbHUKY YIOJIHOMOYEHHOTO OpraHa Jjisi HalpaBJEHUS PYKOBOAUTEIIO
CTPYKTYPHOT'O MOJpPa3JEI€HUs YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOI'O 3a BBbIJAUY
pa3pellieHNs Ha OKa3aHWE MyHULIMIAIbHON YCITyTH.

PykoBoguTenb  CTPYKTYpHOTO  TOJpa3feieHs]  YIMOJHOMOYEHHOTO  OpraHa,
OTBETCTBEHHOTO 3a BbIJAuy PEIICHUs] MO0 MPEIOCTaBICHUI0 MYHHUIIUMAIBLHON YCIYTH,
nepepaer  (HampaBiIsSeT B DJIGKTPOHHOM  BHJIE)  TMOJYYEHHBIE  JIOKYMEHTHI
YIOJHOMOYCHHOMY  CHEIUAIKNCTY, IOATOTABIMBABIIEMY TMPOCKT PEMICHUS T10
MPEJOCTaBICHNUIO MYHUIIMIIAILHON YCIIYTH JTMOO pelieHust 00 0TKa3e B MPEAOCTABICHUN
MYHUITUTIATBHOW YCIIYTH JUIsl TIepeaadn (HarmpaBieHHs) CIICIHATUCTY, OTBETCTBEHHOMY
3a MpUEeM-BbIaqy JOKYMEHTOB.

3asgBUTENIO TMOJUICKUAT BblJade (B ciydae BbIOOpa 3asBUTENEM MOJYYECHHS
pe3yJibTaTa MpeIoCTaBICHNs YCIYrM B OyMa)XHOM BUJIE) OJIMH SK3EMIUISIP PELIEHUs 10
IIPEIOCTABIICHUIO MyHHUIIUIIAJIbHON YCIYTH JINOO pelieHus: 00 0TKa3e B IPEAOCTaBICHUN
MYHHULIMIIAJbHOW  yCIayrd. BTopoll sK3eMIuslp pemeHuss 1O IPEeIOCTABICHUIO
MYHMIIMIIAJIBHON YCIIYTH JIMOO pelIeHns 00 OTKa3€ B MIPEIOCTABICHUN MYHUIIMIIAJIBbHON
YCIIYTH XPAHUTCS B apXUBE YITOJIHOMOYEHHOTO OpraHa.

MaxkcuManbHblil CPOK BBINOJHEHUS JAHHOW aIMMHUCTPATUBHOW IIPOLELYPBI
COCTaBJISIET | J€HB.

Kpurepuit npunsTHs pemieHus: Haaudue (OTCYTCTBHE) OCHOBAaHUM JJiS OTKa3a B
MPEIOCTABJICHUH MYHULMNAIBHOW YCIyT'H, NPEAyCMOTPEHHBIX aJIMUHUCTPATUBHBIM
pErJIaMeHTOM.

Pe3ynbTaToM  aIMUHUCTPATUBHOW TMPOLEAYPHl  SBISETCA MOCTYIUIEHHE K
CIICLIMAJIMCTY, OTBETCTBEHHOMY 34 IIPUEM-BbIJIauy JIOKYMEHTOB, ITIOJNKCAHHOTO PEILICHUE
Ha OKa3aHWE MYHHUIIUMAIBHON YCIYrH JUOO pelieHue o0 OTKa3e B MPEIOCTaBICHUU
MYHHIUITATBHON YCIIYTH.

Pe3ynbrar BBIMOTHEHUS AIMHHHCTPATUBHOW MPONEAYPHI (UKCUPYETCS B
YCTaHOBJICHHOM TOPSIIKE, B TOM YHCJE B CHCTEME JJIEKTPOHHOTO JOKYMEHTOOO0OpOTa
(TIpy HATMYKUK TEXHUYECKON BO3MOKHOCTH) YIIOJTHOMOUYEHHOTO OpraHa.

B cnyuae nocrymuienus 3assieHus U JokymeHToB rnocpeactsoM EINTY, PIIT'Y (mipu
HAJIMYUU TEXHUYECKOW BO3MOXKHOCTH), (OPMUPYET M HaIpaBisIeT 3asiBUTEIIO
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anekTpoHHoe yBenomisienue uepe3 EIIN'Y, PIIY o roroBHocTH pe3ynbprara
MPEOCTaBICHNUS MYHUIIMIAIBLHONW YCIYyIM HW  HEOOXOJUMOCTH OOpaTUThCA B
YIIOJJHOMOYEHHBIM OpraH C OpUTrHMHaJaMH JOKYMEHTOB, B Clly4ya€ OTCYTCTBUS
TEXHUYECKON BO3MOYKHOCTH aBTOMATUYECKOTO yBenOoMIIeHUs 3asBuTels uepe3 EIIY,
PIIT'Y.

3.1.4. Bpimaua (HampaBiieHHWE) TOKYMEHTOB IO pe3yjbTaTaM MpPeJOCTABICHHUS
MYHULMUIIAJIIBHOW YCIIYTH.

3.1.4.1. Bpimaua (HampaBieHUE) JOKYMEHTOB MO pe3yJibTaTaM MpPeJOoCTaBICHUS
MYHULIMNAIBHON YCIYTH B YIIOJTHOMOYEHHOM OpTraHe.

OcHoBaHuEM AJisI Hayaja NPOLEAYyphl BbIJAYU JTOKYMEHTOB SIBISIETCS MPUHSITHE
pelIeHUs] O TPEJOCTABJICHUM MYHUIMIAIBHON yciayru Jubo 00 OTKaze B
MPEIOCTABJIEHUH MYHHUIMIIAIBHON YCIyIM W IIOCTYIUICHUE K CIHEHHAIUCTY,
OTBETCTBEHHOMY 3a IIPMEM-BblJauy JIOKYMEHTOB, pPELICHUS O IMPEIOCTaBICHUU
MYHUIIUTIATBHOM YCIIYTH, TUOO perieHne 00 0TKase B MPEJOCTABICHUA MyHHUITUTIATLHOM
YCIIyTH, 0OpallleHre 3asiBUTENS AJIs TOTYyYEHUS JOKYMEHTOB.

Jns mnonydeHuss pe3yiabTAaTOB MPEAOCTABICHUS MYHULMNAIBHOW YCIYTH B
OyMa)KHOM BHJIE ¥ (VUTH) JIJIS1 CBEPKH AJIEKTPOHHBIX 00pPa30B TOKYMEHTOB C OPUTHHAJIAMU
(mpu HampaBJeHUHU 3ampoca Ha mnpenoctaBienue yciayru yepesd EITY, PIITY (mpu
HaJIMYUU TEXHUYECKON BO3MOKHOCTH ) 3asIBUTEIIb TPEABSIBISET CICAYIOMINE JOKYMEHTHI:

1) 1OKyMEHT, yIOCTOBEPSIOIINI JIMYHOCTD 3asBUTEIS;

2) MOKYMEHT, MOJTBEPXKIAIOMIMA TOJHOMOYUS NPEICTABUTENST HAa TMOJIyYCHHE
JOKYMEHTOB (€CIIM OT UMEHU 3asiBUTENS ICUCTBYET MPEACTABUTEID);

3) opuruHajbl JOKYMEHTOB TMpHU HAMpaBJICHUU 3ampoca M JIOKYMEHTOB Ha
npenoctaBienue ycayru depes EITY, PIIIY (mpu Haauuuum TEXHUYECKOU
BO3MOXXHOCTH).

Cneunanuct, OTBETCTBEHHBIM 3a IMPUEM M BbIIa4y JOKYMEHTOB, NPHU BbIJaye
pe3ysbTaTa MpeOCTABICHHS YCIYyrd Ha OYMa)KHOM HOCHUTEJIE:

1) YCTAaHaBJIMUBACT JIMYHOCTD 3asABUTCIIA,

2) mpoBepsET MPaBOMOYHS 3asIBUTEISI IEHCTBOBATh OT €r0 UMEHU MPU MOIYYCHUH
JOKYMEHTOB;

3) HaXOJIUT KOTIHIO 3asIBJICHHUS O BblJ1aye pa3pellieHusl Ha OKa3aHWEe MyHULUIAIBHOM
YCIYyTH U JIOKYMEHTHI, MOJAJIEKAIME BbIJAYE 3asBUTENIO (pa3pellieHHe Ha OKa3aHHe
MYHHULIMIIAJBHOW ycinyrm JuOO OTKa3 B BbIJaye€ pa3pellieHUs Ha OKa3aHHe
MYHULMIIATBHOU YCIIYTH);

4) cBepsieT AIEKTPOHHBIE 00pa3bl JOKYMEHTOB C OpUTHHAIaMU (IIPU HAIPaBICHUU
3ampoca U JOKYMEHTOB Ha npefoctaBienue ycayru uepe3 EINNY, PIITY (npu Hanuuuun
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TEXHUYECKON BO3MOXHOCTH) M TIPH YKa3aHWM B 3alpoCe O MOJIYYEHUU pe3yibTaTa Ha
OyMa)kHOM HOCHTEIE);

5) 3HAKOMUT 3asBUTENS C PEHICHUEM Ha OKa3aHUE MYHUIUIAIBLHOW YCIyru Ju0o
OTKa30M B BbIJ]au€ pa3penieHusl Ha OKa3aHUe MYHUIIUMIIAJbHON YCIYyTH;

6) BbIJAET 3asBUTEIIO Pa3peIlICHUE HAa OKa3aHUEe MYHUIUIAIBHOM YyCIyru Jnbo
OTKa3 B BbIJJa4€ pa3pelICHUs] HA OKa3aHUE MyHUIIUIIAIBLHON YCIYTH;

7) BHOCHUT 3alMCh O BbIJIa4Y€ 3asiBUTENIO PA3pEIICHUs Ha OKa3aHWE MYHULIUMIIAIbHOM
yCciIyrd JTu0O OTKa3a B BBIJa4Ye Pa3pellIeHUs HA OKa3aHUE MYHHUIIUNAIBHOW YCIYTH B
CUCTEMY 3JIEKTPOHHOTO IOKyMEHTO000pOTa (IIpU HATMYUU TEXHUUECKONW BO3MOKHOCTH)
YIOJIHOMOYEHHOT'O OpraHa U B XKypHaJl pErucTpanuu;

8) oTKa3bIBaET B BhIJIaue pa3pellieHUs Ha OKa3aHWE MYHUITUTIAIBHOU yCIyTH JTUOO
OTKAa3€ B BbIJIaue pa3pelICHUs] HA OKa3aHUE MYHULUMIIAIIBHOM YCIYTH B CIy4Yasix:

- 34 BI)I,[[a‘-Ieﬁ AOKYMCHTOB O6paTHJIOCb JINIIO, HC ABJIAIOIICCCA 3asBHUTCIICM (GFO
HpGILCTaBI/ITCJIeM);

- oOpaTuBLIEECS JIMLO OTKA3aJIOCh MPEABSIBUTH TOKYMEHT, YIOCTOBEPSIOIIUN €ro
JUYHOCTb;

- OPUTHHAJBI JOKYMEHTOB HE COBIAJAIOT C 3JIEKTPOHHBIMHU 00pa3amMu JOKYMEHTOB
IIPY HaIIPaBJICHWM 3aIlpoca M JOKYMEHTOB Ha IpenocTtasiieHne ycayru ugepes EIIIY,
PIII'Y (mpu Hanu4Mu TEXHUYECKON BO3MOXKHOCTH) M MPHU YKa3aHUM B 3alpoce O
MOJIyYE€HUH pe3yibTaTta Ha OyMa)KHOM HOCUTEJIE.

Ecnu 3asBUTENnh, HE COIVIACHUBIIKACH C PEIICHUEM IO MPEJOCTABICHUIO
MYHULIMTATBHOM yCIIYTH 00 perieHreM 00 0TKas3e B MPEA0CTABICHUN MYyHUITUITAIBHOM
YCIIYTH, OTKA3aJICsl MPOCTABUTh CBOIO MOJIMKUCH B MOJTYUYCHUH JOKYMEHTOB, PEIICHUE MO
MPEIO0CTABIECHUIO MYHULIUIIATLHON YCIyry 00 peleHrne 00 0TKa3e B MPEJOCTABICHUH
MYHULIMIATBHON YCIYTH €My HE BBIJIA€TCS M CHEIUATIUCT, OTBETCTBEHHBIN 3a MIpUEM U
BbIJIJayy JIOKYMEHTOB, Ha KOMHWU 3asBJICHUSI O BBIJIau€ PELICHUS] MO MPEIOCTaBICHUIO
MYHUIIUTIATBHOM YCIYTH MPOCTABIISIET OTMETKY 00 OTKa3e B IMOJIYYEHUU PELICHUs 10
MPEIOCTABICHUIO MYHUIIUIIATBLHOM YCIYTH MO0 peleHus 00 0TKa3e B MPeI0CTaBICHUH
MYHUIIUTIATBHOM YCIYTH MyTeM BHeECeHUs cJoB «lloyduTh HOKYMEHTBI OTKa3aycs,
3aBEpsIET CBOEU MOANUCHIO.

He mnosgnee cnenyromero padbodero AHsS cO JHSA OOpalleHHs 3asBUTENS B
YIIOJIHOMOYEHHBI OpraH M OTKa3aBIIETOCs IOJNyYUTh pE3yIbTaT MPeIOCTaBICHUS
MYHUIUIATBHONW YCIyrd JUOO TMOCTYIUIEHUH HE BBIJAHHBIX JOKYMEHTOB n3 MOI]
3asBUTENIO HAINpPAaBISETCS IUCBMEHHOE cOo0IeHue (1o ajpecy, YKa3aHHOMY B
3asBJICHUU O BBIJAU€ pa3pellleHusl Ha OKa3aHWe MYyHHUIIUIAIbLHON YCIIYTH) O TOM, YTO OH
B J11000€ Bpems (COrjacHO yKa3blBAEMOMY B COOOIIEHUHM TpauKy MNpueMa-BbIIauH
JOKYMEHTOB) BIIpaBe OOpaTHTHCS 3a MOJYyYEHHEM pEUICHHUs MO MPeIOCTABICHUIO
MYHUIIMIIAJbHOW YCIYTM WM COOOIIWUTH MOYTOBBIM ajpec, M0 KOTOPOMY €My 3THU
JOKYMEHThl MOTYT OBITb HaNpaBl€Hbl MOCPEACTBOM IIOYTOBOIO OTIPABICHUS C
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YBEJIOMJICHUEM O BPYUYCHUHU.

B cnydae mojgaum 3asBUTENEM JOKYMEHTOB B JJIEKTPOHHOM BHJE IMOCPEICTBOM
EII'Y, PIII'Y (mpu Haau4uM TEXHUYECKOW BO3MOKHOCTH) M YKa3aHUM B 3alpoce O
MOJIYYEHUH PE3YJbTaTa MPEAOCTABICHUS YCIYTM B 3JEKTPOHHOM BHUJE, CHELUAJIUCT,
OTBETCTBEHHBIH 3a MPUEM U BbIIa4y JTOKYMEHTOB:

1) ycTraHaBAMBaAET JIMYHOCTH 3aABUTEIIS;

2) mpoBepsAET MPaBOMOYUS 3asIBUTEINS JEHCTBOBATh OT €r0 UMEHU MPU MOJIYYSHUH
JNOKYMEHTOB;

3) cBepsieT 2NeKTpOHHBIE 00pa3bl TIOKYMEHTOB C OpUTHHANIaMU (TIpY HAIIPABJICHUH
3ampoca U JOKyMEHTOB Ha mpenocTtasienue ycayru yepes EITY, PIITY (mpu nanuuun
TEXHUYECKON BO3MOXKHOCTH);

4) yBeOMIIIET 3agBUTENSI O TOM, UYTO PE3yJbTAaT MPEAOCTABICHUN YCIyTru OyIeT
HarpaBJjieH eMy B TnuHbIi kabunet Ha EIITY, PIIT'Y B hopme 251eKTPOHHOTO TOKYMEHTA.

[Ipu ycTaHOBIEHUM PACXOXKIECHUNM AJIEKTPOHHBIX 00pa30B  JIOKYMEHTOB,
HaIpaBJICHHBIX B 3JIEKTPOHHOU (OopMe, C OpUTHHAIAMH, PE3YIbTaT MPEIOCTaBICHUS
yCIyTH 3asBUTENO He Hamnpasisercs yepes EIINY, PIIT'Y, o yem cocTtaBisieTcs akT.

B ciydae, ecnu 3aABUTENIO0 OTKA3aHO B MPEAOCTaBICHUA MyHULIUNIAIBHOW yCIIYTH,
OTKa3 B BBIJAY€ Pa3pEIICHHs] HA OKA3aHWE MYHHIMIAIBHOM YCIYTH CKaHUPYETCA M
HanpaBisiercss 3asButento uepe3 EIII'Y, PIII'Y nubo HampaBnsercs B ¢dopme
AJIEKTPOHHOTO IOKYMEHTA, MOAMMCAHHOTO JIEKTPOHHON MOAMKUCHIO B IMYHBIA KaOMHET
sasButesst Ha EITY, PIIT'Y (npu Haau4yuu TEXHUYECKOW BO3MOXKHOCTH). OpHUruHal
pelIeHus 3asBUTEIb BIIpaBe 3a0paTh B YIOJHOMOUYEHHOM OpTraHe.

MaxkcuMaibHbIil CPOK BBINOJIHEHHS TaHHOM aJIMUHHUCTPATUBHOM NHPOLIEAYPHI - HE
oonee 15 MuHyT.

BBI)Ia‘-Ia pe3yiibTarta InpcaoCTaBJIICHUA MYHPIL[HHaHBHOfI YyCIIyI'n BO3MO’KHA B JICHb
IMPUHATHUA PCHICHUS O BbIAAYC PCHICHHA IIO ITPCAO0CTABJICHUIO MYHHHHHaHBHOﬁ yCIIyru
h1%(e10) PCHICHUA 00 OoTKa3e B BbBIAAYC TAKOI'O PCHICHUA.

Kputepnii npuHATHS pelIeHUsA: NPUHATUE PEMICHUS O BBIJAAYE PEUICHUS 10
MPEIOCTABICHUI0 MYHUIUIIATLHON YCIIYTH JIUOO perieHus: o0 0TKa3e B BbIJa4ye TaKOIro
peuIeHus.

PesynbraToM aJAMUHUCTPATUBHOW MPOLEIYpHl SBISETCS BblJaua 3asBUTEIIO
pEelIeHs] N0 NPEIOCTaBICHUI0 MYHHUILIMIAIBHON yCIIyrH JIMOO pelieHre o0 OTKaze B
MPEI0CTABICHUN MYHUIIUTIATBHONU YCITYTH.

Pe3ynbprar BBINONHEHHS aJIMUHUCTPATUBHOM mpoueaypbl (uUKcHpyercs B
YCTaHOBJICHHOM TMOPSIIKE, B TOM YHCJE€ B CHCTEME 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa
(Ipyr HaMMYMKM TEXHUYECKOW BO3MOYKHOCTH) YIOJHOMOYEHHOIO OpraHa W B >KypHae
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perucTpanuu.

IV. llopsinok u popMBbI KOHTPOJIA 32 UCIOJTHEHUEM
AIMHHHMCTPATHBHOIO PerjiaMeHTa

24. Ilopsaok oCylIeCTBICHUS TEKYIIEro KOHTPOJIs
3a co0/II0ieHNEeM U MCIIOJTHEHHEM OTBETCTBEHHBIMHU
TOJKHOCTHBIMHU JIMIIAMU AJMUHHUCTPALMHA MOJI0KEHUI
AJIMHHHUCTPATHBHOIO PErJIaMeHTAa U HHBIX HOPMATHBHBIX
NPABOBBIX AKTOB, YCTAHABJIUBAIONIAX TPeOOBAHUS
K IpeaocTaBjieHui0 MyHMUMNIAJIbHOU YCIAYIH,
a TakiKe NPUHATHEM UMM pelleHuil

24.1. Texkymmuii KOHTpPOJb 3a COOJIOJICHUEM W HCIOJHCHHEM OTBETCTBECHHBIMH
JTOJIKHOCTHBIMU JAUIAMU AMuHHCTpauu MOJIOKEHU N HACTOSILETO
AJIMUHHUCTPAaTUBHOTO perjiaMeHTa M HWHbIX HOPMATHUBHBIX IPAaBOBBIX AKTOB,
YCTaHAaBJIMBAIOIINUX TPEOOBaHUS K MPEJOCTABICHUI0 MYHULIUIIAIBbHON YCIYTH, a TAKXKE
MPUHATHUS UMH PEIIEHUHN OCYIIECTBIISICTCS B TOPSIIKE, YCTAHOBIEHHOM OpTraHU3allMOHHO-
pacnopsAIuTEIbHBIM aKTOM AJIMUHHCTpPALMU, KOTOPBIM BKIIOYAET MOPSAOK BBISIBICHUS
W YCTpaHEHHUs HAapyLICHW npaB 3asBUTENCH, pAaCCMOTPEHMS, NPUHATHS pEUICHUN U
HOJIFOTOBKY OTBETOB Ha OOpalieHus 3asBUTENEH, COJAEpKaAIINX KaloObl Ha pelIeHuUs,
nevictus (0e31eiicTBHUE) JOKHOCTHBIX JIUL A IMUHUCTPALIUU.

242. TpeOoBaHusiMHU K TOPSAKY U (QopMaM TeKylIero KOHTPOJIS 3a
npeaocTaBieHneM MyHUITMTIATbHON YCIIYTH SIBISIIOTCS:

24.2.1. He3aBUCUMOCTB;
24.2.2. THIATEILHOCTD.

24.3. He3aBUCHMOCTD TEKYIIIETO KOHTPOJIS 3aKIIOYAETCS B TOM, YTO JOJIKHOCTHOE
U0 AJIMHUHHUCTpPAIMU, YHOJHOMOYEHHOE HAa €ro OCYIIECTBICHUE, HE HAXOAUTCS B
CIIy’KeOHOW 3aBUCHUMOCTH OT JOJKHOCTHOTO JIMIa AJIMHUHHCTPALUU, YIACTBYIOIIETO B
npeaocTaBieHnn MyHUIUMIIATBLHON YCIIyTH, B TOM YKCIIE HE UMEET OJIM3KOTrO POJCTBA
WM CBOMCTBA (POAMTENH, CYNPYTH, AETH, OpaThsi, CECTPhI, a TaKKe OpaThs, CECTpHI,
POJIUTENH, IETU CYNPYTOB U CYNPYTH JIE€TEH) C HUM.

24.4. JIomKHOCTHBIE TUa AIMMHUCTPALHN, OCYIIECTBIIIFOIINE TEKYIIUNA KOHTPOJIb
3a mpeaocTaBieHHEM MYHHUIMNAIBHOM YCIyrH, O0s3aHbl NPUHUMATh MEpbI IO
NPEIOTBPALICHUIO KOH(QJIMKTa HHTEPECOB MNPHU NPENOCTaBiICHMHM MyHUIUIAIbHON
YCIIYTH.

24.5. TmaTeabHOCTh OCYILECTBICHHUS TEKYILErOo KOHTPOJISA 3a IPENOCTABICHUEM
MyHUIIMDANBHOW YCIAYTM COCTOUT B HCIOJHEHHH YIOJIHOMOYEHHBIMH JIMLIAMH
AIMUHHUCTpAUU 0053aHHOCTEN, PEyCMOTPEHHBIX HACTOSAIIUM MOAPA3AETIOM.

25. IlopsnoK ¥ MEPUOAUYHOCTH OCYIECTBJICHHSI MJIAHOBBIX
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U BHEIIAHOBBIX MIPOBEPOK MOJHOTHI M Ka4eCcTBa
npeaocraBjieHuss MyHUIMIIAIbHOU YCJIYTH

25.1. HOp}I,ZIOK U IICPUOAUYIHOCTE OCYIHICCTBJICHHUA INNIAHOBBIX MW BHCIIJIAHOBBIX
IMPpOBCPOK  IMOJHOTBI MW  Ka4CCTBA IIPCAOCTABJICHUA MYHHHHHaHLHOfI YCIyru
YCTaHABJIIMBACTCA OPraHUu3alMOHHO-PACIIOPAAUTCIbHBIM aKTOM AI[MI/IHI/ICTpaHI/II/I.

25.2. Ilpu BBIABIEHUM B XOJ€ NPOBEPOK HAPYLICHHWN HMCIOJHEHUS MOJOKEHUI
3aKoHOJaTenbCcTBa Poccuiickor ®Denepanuu, BKIOYAs MOJOXKEHHUS HACTOSIIETO
AJIMUHHUCTPATUBHOTO PETJIaMEHTa, YCTAHABIMBAIOIIUX TPEOOBAHUS K MPETOCTABICHHUIO
MyHUITUNIATBHONW YCIIYTH, B TOM YHUCJE MO Xajgo0aM Ha pemieHus u (W) JIedCTBUS
(Oe3meiicTBUE) MOMHKHOCTHBIX JIMIl AJMHHUCTPAllUM, TPUHUMAIOTCS MEPHI  TIO
YCTPAHEHUIO TAKUX HAPYLICHUM.

26. OTBETCTBEHHOCTD JO/KHOCTHBIX JIMI AIMUHMCTPAIIUA
3a pelieHus U aeiicTeus (0e3aeiicTBHE), IPUHUMAEMbIe
(ocymecTBisieMble) UMM B X0/1€ NMPeA0CTABJICHUS
MyHMUMIIAJIBHON YCIYTH

26.1. JIOMKHOCTHBIM JIMIIOM AJMUHHACTPALINH, OTBETCTBEHHBIM 3a IIPEIOCTABICHUE
MyHUIIMDANBHOW YCIIYI'M, a TakXkKe 3a COOMIOJEHUEM TNOpsAIKa IPEJOCTABICHHUS
MyHUIIMDIANBHOW YCIYTH, SIBISETCS PYKOBOAMUTENb MOAPA3JCIeHUsl AJIMHUHHUCTPALUH,
HEIOCPEICTBEHHO IIPENOCTABIAIOMIEr0 MyHUIIUIIAIBHYIO YCIIYTY.

26.2. Ilo pe3ynbTaram MOpPOBEACHHBIX MOHUTOPUHTA U IIPOBEPOK, B Cllydyae
BBISIBJICHUS HEMPaBOMEPHBIX pelIeHUH, NeHcTBUi (0e3AeCTBUS) MTOKHOCTHBIX JIMIL
Anmunuctpaiuu  (akToB HApyIICHHWs MpaB M 3aKOHHBIX HHTEPECOB 3asiBUTENEH,
JOJDKHOCTHBIC JTUIAa AJMHHUCTpAIMd HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C
3aKOHOIaTeNbCTBOM Poccuiickont denepaunu.

27. llo10keHUs, XapaKTepU3ywilue TpeOOBAHUSA K MOPSAAKY
U (popmMmam KOHTPOJISI 32 mpeaocTaBjieHueM MyHUIUIIAIbHOM
YCJIYIrd, B TOM YHCJ€ CO CTOPOHBI IPAXKIAH,

UX 00beUHEHU M OPraHu3anui

27.1. KonTpons 3a npenocraBiieHneM MyHHIIMNIATBHON YCIYTH OCYIIECTBIISIETCS B
nopsiike W Qopmax, MNpeAyCMOTPEHHBIMH MoapasfenamMu 24 u 25 HacTOsSUIEro
AJIMAHHUCTPATUBHOTO PETJIaMEHTA.

27.2. KoHTpons 3a TMOPSAOKOM NPENOCTABICHUS MyHULIHNAIBHOW YCIyTH
ocymecTBisieTcs: MUHICTEPCTBOM TOCYJAapCTBEHHOTO YINpaBiICHHs, HHPOPMAIIMOHHBIX
TEXHOJIOTUH U CBA3U MOCKOBCKOM 00J1aCTH B MOPSJIKE, YCTAHOBICHHOM PaCIOPSAKEHUEM
ykazanHoro Munuctepcta ot 30.10.2018 Ne 10-121/PB «O6 yrBepxaenuu [lonoxenus
00 OCYILECTBJIEHUN KOHTPOJIA 3a TOPSAIKOM IMPEIOCTABICHUS TOCYJIAPCTBEHHBIX U
MYHUIUTIATBHBIX YCIYT HAa TEPPUTOPUH MOCKOBCKOM 00JaCTH», Ha MOCTOSIHHOM OCHOBE
(e')KeHelebHO), a TaKKE HAa OCHOBAHUU IMOCTYIUICHUS B YKa3aHHYIO AJIMUHUCTPALUIO
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oOpallleHuil TrpaxkaaH, HPUAUYECKUX JHIL, UHAUBUIYATbHBIX MpEeAlpUHUMATEIEH O
dakTax TpydOro HapyiieHus TpeOOBaHUW MpPH MpeAoCTaBlieHUH MyHUIIMNATbHON
YCIIYTH.

ITo pe3ynpraTaM KOHTPOJSA YIIOJHOMOYEHHBIE TOJKHOCTHBIE Mlia MHUHUCTEPCTBA
roCyJ1apCTBEHHOI'O yNpPaBICHUs, UHPOPMALIMOHHBIX TEXHOJOTUH U CBsI3U MOCKOBCKOM
o0jacTv MNPUHUMAIOT MEpPbl IO MPEAYNPEKACHUIO, BBIABICHUIO U IPECEUCHUIO
HapyILIEHUH KOHTPOJIsl TpeOOBAaHUM TP MPeOCTaBICHUM MYyHUIIMITAIBHON YCITYTH.

B ciyuae BeIsIBICHUST aIMUHUCTPATUBHOTO HAPYIIEHUS MO pe3yJbTaTaM KOHTPOJIS
COCTaBJISIETCSl TIPOTOKON B cooTBercTBUM ¢ Komekcom Poccuiickoit deneparuu 06
aIMUHUCTPATUBHBIX HapyIIEeHUAX, 3akoHOM MockoBckoi ob6nactu oT 04.05.2016 Ne
37/2016-03 «Koaexc MockoBckoii 061acTi 00 aIMUHUCTPATUBHBIX HAPYIIEHUSIX ).

27.3. I'paxxgane, uX 00beTMHEHUS U OPTaHU3ALMH JJIs1 OCYIECTBICHUS KOHTPOJIA 32
npelocTaBlieHueM MyHUIIMNAIBHON YCIyrH ¢ IeJIbl0  COOJIOJEHUs MOopsiika ee
IIPEJOCTABICHNs HMEIOT IPaBO HAINpPaBIATH B MMHUCTEPCTBO TI'OCYAAPCTBEHHOIO
YIPaBJICHUS, THPOPMALIMOHHBIX TEXHOJOTUN U CBA3U MOCKOBCKOM 00J1aCTH 7KaJI00bI Ha
HapylleHUe JOJDKHOCTHBIMM JIMIAMU  AJIMUHUCTPALUMUA TOpSAAKa NPEAOCTABICHUS
MyHUIMNIAIBHOW YCIIYTH, NOBJIEKILEE €€ HENPEICTABICHUE WM IPEIOCTABICHHUE C
HapyIlIEHUEM CPOKA, YCTAHOBJIEHHOIO HACTOSAIINM AJMUHACTPATUBHBIM PETIIAMEHTOM.

27.4. I'paxnane, ux 00beIMHEHUS U OPTaHU3AINH JJIsl OCYIIECTBICHHUSI KOHTPOJIS 32
MpEIOCTaBIEHHEM  MyHUIIMIIAIBHOM  YCIyTM  MMEIOT MPAaBO  HAaMpaBisATh B
Anmunucrtpainuio, MOL[ wuHAMBUAYaldbHBIE U  KOJUIGKTUBHBIE OOpallleHus ¢
MIPEUIOKEHUSIMHU 110 COBEPILIEHCTBOBAHUIO MOPSAKA MPENAOCTaBICHU MyHUIMITAIIBHON
YCIIYTH, a TaK»e >KajloObl U 3asiBJICHUs Ha JIeUcTBUS (0e3/1eCTBUE) JOIKHOCTHBIX JIUIL
AIMUHUCTpallMM W TIPUHATBIE HMH pPEILICHHS, CBS3aHHBIE C TMPENOCTABICHUEM
MyHULIMITAIBHOU YCITYTH.

27.5. KonTpoJib 3a mpeaocraBieHueM MyHUIIMNAIbHOW YCIYyTH, B TOM YHCJE CO
CTOPOHBI TPaXJaaH WX OOBEIUHEHWW M OpraHU3AIMM, OCYIIECTBIISETCS MOCPEICTBOM
OTKPBITOCTH  J€ATEeNIbHOCTH  AnMuHUCTpauuu, MOPIL[ 1npu  npenocraBieHUU
MyHUIMITIAIBHOM ~ yCIIYTH, IMIOJYYEHUs] TIOJHOM, AaKTyaJlbHOM M JOCTOBEPHOMU
uH(bOpMaIUU O TOPSJIKE MpenocTaBieHUuss MyHUIIUIIATBLHON YCIyTH M BO3MOXHOCTH
JIO0CYAeOHOr0  paccMOTpeHus oOpamieHud  (kamo0) B mpolecce  MOJyYeHHS
MyHHUIMITAIBHON YCIIYTH.

V. Jocyne0OHblii (BHeCY1eOHbII) MOPSA0K 00:KAT0BAHUSA
pelieHuil U AeicTBUil (0e31ecTBUSI) AAIMUHHUCTPALIMH,
AOJIKHOCTHBIX JIMIl AIMHHHMCTPAUu, padoTHuKOB M®PDI]

28. Undopmanust 1151 3aMHTEPECOBAHHBIX JHI 00 UX NpaBe
Ha Jocyae0Hoe (BHecyaeOHOe) 00KaI0BaHUE NeiCTBUIl
(0e3neiicTBHsI) M (WJIK) peLlIEHUI, MPUHATHIX
(ocymiecTBJI€HHBIX) B X0/1€ MPe0CTABICHUSA
MyHMUMIIAJIBHON YCIYTH
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28.1. 3asBuTenp HWMeET TMpaBo Ha JocyneOHoe (BHecyneOHOe) oOkaloBaHUE
nevctBuil (0e3nMeUCTBUA) W (WJIM) PEIICHUH, MPUHATHIX (OCYIIECTBISAEMBIX) B XOJI€
npencTaBieHuss MyHUIMITATLHOW yCITyTH, AJIMHHUCTPAIMEH, JOHKHOCTHBIMHU JIMIIAMU
AnmvunaucTparuu, pabotnukamu M®I1] (nanee - xanoba).

28.2. B cuyyae, korjma sxano0a MoJaeTcsi uepe3 MpeACTaBUTENs 3asBUTENS, B
KaueCcTBE JOKYMEHTa, MOATBEPXKIAIONIET0 €ro TOJHOMOYHS Ha OCYIIECTBICHUE
NEHCTBUI OT UMEHU 3asBUTEIISI, MOKET OBITh IIPECTABIICHA:

28.2.1. odopmiieHHass B COOTBETCTBHM C 3aKOHOJATEIbCTBOM Poccuiickoit
denepanyu JOBEPEHHOCTH (1151 GU3UIECKUX JIUIT).

28.3. 3asgBuTENb MOXET OOpaTUThCS C KaloOOW, B TOM YHCIE B CICAYIOIIUX
ClIyvasx:

28.3.1. HapyumieHuss CpoKa perucTpauMd 3ampoca O MPEIOCTaBICHUU
MyHuUMnanbHOM yCIYrd, YyKa3aHHOro B cratbe 15.1 @epepalibHOr0 3akoHa OT
27.07.2010 Ne 210-®3 «OO0 opraHuzanuu MPEeAOCTABICHUS TOCYJIapCTBEHHBIX H
MYHULIMIATBHBIX YCIYT»;

28.3.2. HapyuIeHHs CPOKA NPEeAOCTaBICHUSI MyHUIIUITAIBHON YCIYTH;

28.3.3. TpeboBanus y 3asBUTENS JOKYMEHTOB WM HUHPopManuu Jubo
OCYILECTBJICHUSI JEUCTBUM, MPEACTABICHUE WJIA OCYILIECTBICHUE KOTOPBIX HE
MPEyCMOTPEHO 3aKOHOAATENBCTBOM Poccuiickont ®enepaunu g MPEIOCTABICHUS
MyHUIMITAIBHOU YCIIYTH;

28.3.4. oTka3a B mpHeMe JOKYMEHTOB, NMPEIOCTABICHUE KOTOPBIX MPELYCMOTPEHO
3aKOHOAATENbCTBOM Poccuiickon denepanuu 1Js NMPEeaocTaBiIeHuss MyHUIUNIATbHOU
YCIyTH, Y 3asiBUTEIS;

28.3.5. oTKa3a B IPeIOCTaBICHNY M yHULIUTTAIIBHON YCITYTH, ECJIM OCHOBAaHHMS OTKa3a
HE MPEIYCMOTPEHBI 3aKOHOIAaTEILCTBOM Poccuiickoit @enepannu;

28.3.6. TpeboBaHusl ¢ 3asBUTENA MPHU MPEJOCTABICHUH MyHUIIUTIATBHOU YCIyTH
IUIAThI, HE MPEAYCMOTPEHHON 3aKOHOAATENbCTBOM Poccuiickon denepannu;

28.3.7. oTkaza AJIMHMHUCTpALIMHU, JOJDKHOCTHOTO JHIA AJMHUHUCTpAllUd B
WCIIPABJICHUM JIOMYIIEHHBIX ONEYaTOK M OImMHMOOK B BBIJAHHBIX B PE3yibTaTe
npeaocTaBieHuss MyHUIIMIAIBLHON YCIYyTH JTOKYMEHTaX JU0O HapyIIEHHE CPOKa TaKHX
WCIIPABJICHUM;

28.3.8. HapyleHusl CpOKa WM MOpPSAKA BBIJAYM JOKYMEHTOB IIO PE3YJIbTATaM
IIpeaoCcTaBiIeHnss MyHUIIMIIAIbHON YCIIYTH;

28.3.9. mNpUOCTAHOBIEHUS MNPEAOCTABICHUS MyHUIIMNAIBHONW YCIYTH, €CIH
OCHOBAHUS MPUOCTAHOBIICHUS HE MPEAYCMOTPEHbI 3aKOHOJATENBCTBOM PocCcHICKOM
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Oenepanuy;

28.3.10. TpeboBanus y 3asBUTENS NPU MPEAOCTAaBICHUH MyHUIIMNIATBHOW YCIyTH
JOKYMEHTOB WJIM MHGOpPMAIMHU, OTCYTCTBHE M (MJIM) HEJOCTOBEPHOCTH KOTOPBHIX HE
YKa3bIBAIUCH MPU MEPBOHAYATIBLHOM OTKa3€ B MpHUEME IOKYMEHTOB, HEOOXOIUMBIX IS
npeaocTaBieHnss MyHUIIUMIIAIBHOW yCayTH, MO0 B MpeAocTaBieHnd MyHUIUNaIbHOU
YCIOyTH, 3a HWCKIIOYEHHWEM ClIy4daeB, yKa3zaHHbIX B nyHKTe 10.4.4 wHacrosiero
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

28.4. XKanoba momkHa CoJIepKaTh:

28.4.1. HanmeHOBaHHME AJMHUHUCTpPAllUM, YKAa3aHHE HA JIOJDKHOCTHOE JIUIIO
Anvmunuctpanuu, HauMmeHoBaHue ML, ykazaHue Ha €ro pPyKOBOIUTENS W (WJIN)
paboTHUKA, perieHus U AeUcTBUs (0€3/1eMCTBIE) KOTOPBIX 00KATYIOTCS;

28.4.2. dhbamunuto, UMsi, OTYECTBO (IIPU HAIMYUU), CBEJECHUS O MECTE KUTEIIbCTBA
3asBUTENS - PU3NYECKOTO JiMia JIMOO HAMMEHOBAaHUE, CBEICHUSI O MECTOHAXOXKICHUH
3asBUTENS - IOPUIUYECKOTO JIMIIA, a TaKkKEe HOMEp (HOMepa) KOHTAKTHOTO TenedoHa,
aapec (aapeca) JIEKTPOHHOW MOYTHI (MPU HAJTUYKMK) U MOYTOBBIM aJpec, MO KOTOPHIM
JIOJKEH OBITh HAIPaBIICH OTBET 3asIBUTEIIIO;

28.4.3. cBeneHus 00 OOXalyeMbIX pEHICHUSAX W JeUCTBUAX (0e3/1eliCTBUN)
AJIMUHUCTpaUU, JOJKHOCTHOTO Juiia Anmunuctpanuu, M®II, padotauka MOILI;

28.4.4. noBO/ABI, HA OCHOBAaHUM KOTOPBIX 3asBHUTENIb HE COIVIACEH C PEUICHUEM U
neiictBueM (6e3aeiicTBUeM) AJMHUHUCTPALUU, JODKHOCTHOTO JIMLA AJMHHUCTPALUH,
M®II, pa6otHuka M®I] 3asButeneM MOryT ObITh HPEACTaBIEHBI JOKYMEHTHI (IIpU
HAJIMYUH), TOATBEPKIAIOLIUE TOBO/IBI 3asBUTEIS, TMO0 UX KOIIHH.

28.5. Kanoba mogaeTcs B MUCbMEHHON popMe Ha OyMaKHOM HOCUTEJIE, B TOM YHCIIe
Ha JJUYHOM IpueMe 3asiBUTE, M0 MOYTe MO0 B 3JIEKTPOHHOU (popMme.

B cnydae momaum kamoObl TpU JIMYHOM TMpHeMe 3asBUTENIb MPEACTaBISET
JOKYMEHT, YJIOCTOBEPSIIONINI €ro JUYHOCTh B COOTBETCTBUMU C 3aKOHOAATEIHCTBOM
Poccuiickon ®@enepanumu.

[Tpu nogaue xaio0bl B 3JIEKTPOHHOM BHUJE JOKYMEHTHI, YKa3aHHbIE B ITyHKTE 27.2
HACTOSIIIEr0 AJMUHUCTPATUBHOTO pErjiaMeHTa, MOTYT OBbITh MpENCTaBleHbl B (opme
ANEKTPOHHBIX TIOKYMEHTOB, MOANUCAHHBIX npoctor D11 ynomHnoMmouyeHnHoro nuua. [Ipu
ATOM JIOKYMEHT, YJIOCTOBEPSIONINIA TUYHOCTD, HE TpeOyeTCsl.

28.6. B onektpoHHON QopMe xanoba MOXKET ObITh MoJaHa 3asBUTEIEM
MOCPEJICTBOM:

28.6.1. odumnmansHoro canrta IIpaBuTrenrcTBa MOCKOBCKOW 00JacTH B CETH
WHrepHer;

28.6.2. opunmanpHOro caita Py3ckoro MyHUIIMIAIBHOTO OKpyra MOCKOBCKOM
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obnactu, M®II, yupeaurens MOII B cetu UuTepHerT;

28.6.3. EIII'Y, 3a uckitoueHrueM xajnod Ha perieHus u aeicTBus (6e3aeiicTBue)
M®II u ux pabOTHUKOB;

28.6.4. PIII'Y, 3a uckirovyeHueM Kajod Ha pemieHus U JIeucTBus (Oe3neicTBue)
M®II u ux pabOTHUKOB;

28.6.5.  denepanbHONl  TOCYJApCTBEHHOM  WH(DPOPMAIIMOHHOM  CHCTEMBI,
obecrnieunBaroIieil mpoiecc aocyneOHoro (BHeCyneOHOro) oOkaloBaHUs PEIICHUN U
neicTBuil (0e3melcTBUSI), COBEPIICHHBIX IMPHU MPEAOCTABICHUU TOCY/IAPCTBEHHBIX U
MYHUITUTIATBHBIX YCIIYT, 332 UCKITIOYSHUEM kKal00 Ha perieHus u ercTBus (6e3aeiicTBue)
M®O®I] u ux pabOTHUKOB.

28.7. B Apmunuctpamuu, MOILI, yupegutensmu MOPIL[, MunucrepcTBOM
rOCyJapCTBEHHOTO YIIpaBiIeHUs, MHHOPMAIIMOHHBIX TEXHOJIOTHHN U CBSI3M MOCKOBCKOM
00JIaCTH ONpPEACNAIOTCS YIIOJIHOMOYEHHbIE JOHKHOCTHBIE JMIAa U (MJu) pabOTHUKH,
KOTOpbI€ 00ECIIeUYnBAIOT:

28.7.1. mpuem u perucTpainuio xaioo;

28.7.2. HampaBieHue Kajao0 B YIOJHOMOYEHHBIE Ha HX pPacCMOTPEHHE
Anvunucrpanuo, MOLI, yupenuremro MODL], MuHHCTEPCTBO TrOCYIapCTBEHHOTO
yhnpaBieHUs, WHPOPMAIMOHHBIX TEXHOJOTUH U CBI3M MOCKOBCKOW o0nactu B
COOTBETCTBHHM C ITYHKTOM 28.1 HacTos1ero AJIMHHUCTPATUBHOIO PETJIAMEHTA;

28.7.3. paccMOTpeHHe Kano0 B COOTBETCTBUU C TPEOOBAHUSAMHU 3aKOHOAATEIIHCTBA
Poccuiickon @enepanum.

28.8. 1o pe3ynbraram paccMoTpeHus xano0sl Aqmunuctparus, M®II, yupenurens
M®O®ILI, MuHUCTEpPCTBO TOCYIAPCTBEHHOI'O YIIPABICHUS, HH()OPMAIIMOHHBIX TEXHOJIOTUI
1 CBsI3M MOCKOBCKOM 00J1aCTH MMPUHUMAET OJTHO U3 CICIYIOIIUX PEIICHUM:

28.8.1. xkanoba yAOBIETBOPSETCA, B TOM 4YHCIE€ B (OpME OTMEHBI MPHUHITOrO
pElIeHMs], UCIPABIICHUS JOMYIIEHHbBIX ONEYaTOK M OIMOOK B BBIJIAHHBIX B PE3YyJIbTaTe
IpenocTaBieHuss MyHUIMIAIBHOM  YCIOYyrM JOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JEHEXKHBIX CPEACTB, B3MMAaHUE KOTOPBIX HE MPENYCMOTPEHO 3aKOHOIATEIbCTBOM
Pocculickon ®@enepanuy;

28.8.2. B  YIOBJCTBOPEHHHM >KAJIOOBI  OTKA3bIBACTCS IO  OCHOBAHUSM,
MPElyCMOTPEHHBIM IMyHKTOM 28.12 HacTosIIero AJIMUHUCTPATUBHOTO PErIaMEHTa.

28.9. Ilpu ynoBnerBopeHun xanodsl Anmunuctpaius, M®II, yupenurenr MOI],
MuHHCTEpPCTBO TOCYIAPCTBEHHOTO YIIPaBiIeHUs, UH()OPMAIITMOHHBIX TEXHOJIOTUH U CBSI3U
MockoBcKkoii 00;1aCTH MPUHUMAET UCUEPIBIBAIOIINE MEPHI IO YCTPAHEHHUIO BBISIBICHHBIX
HapyILIEHUI, B TOM YHCJIE 110 Bblaue 3asBUTENIO pe3ysibTata MyHUIIMNAIBHON YCIYTH,
He no3aHee 5 ([latu) paGoumx nHEW CO JHS TPUHATHUS PEIICHHs, €CIM HWHOE HE
YCTaHOBJICHO 3aKOHOAATENbCTBOM Poccuiickon denepanuu.
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28.10. He no3gHee s, CIEAYIOMIETO 34 JTHEM NPUHATHSA PELICHUs, YKA3aHHOTO B
nyHkTe 29.8 HacTosero AJIMUHUCTPATUBHOTO pErilaMeHTa, 3asiBUTENIO B MMCbMEHHOM
dbopMe HW 1O IKEIaHWIO 3asgBUTENS B DJIGKTPOHHOM (opMe HampaBiseTcs
MOTHBHUPOBAHHBIN OTBET O pe3yJibTaTaXx pacCMOTPEHHUS KAIOOBI.

OTBeT 10 pe3ysbTaTaM pacCMOTPEHUS KaT0Obl MOMUCHIBAETCS YIOIHOMOYEHHBIM
Ha PACCMOTPEHHUE 3KaI00bI JOJHKHOCTHBIM JIMLIOM AJIMUHUCTpaLuu, yupeautenem MOII,
YIIOJJTHOMOYEHHBIM ~ JIOJDKHOCTHBIM ~ JIMIIOM ~ MUWHHUCTEPCTBA  TOCYJIAPCTBEHHOTO
yVOpaBJICHHUS, HWHPOPMAIMOHHBIX TEXHOJOTUH W CBI3M MOCKOBCKOW 00JIacTh
COOTBETCTBEHHO.

[To xenmanuto 3asBUTENS OTBET IO pPE3yJbTaTaM PACCMOTPEHUS KaJlOObI MOMKET
OBITh MPEACTABIICH HE MO3AHEE AHSI, CIAEIYIOIIETO 3a THEM NPUHATHS pelieHus, B popme
ANIEKTPOHHOIO JOKYMEHTA, moAnucaHHoro Ol yrnmoaHOMOYEHHOro Ha pacCMOTPEHHE
KaIOOBI TOJDKHOCTHOTO JIUIa AJMUHUCTpaIuy, pabotanka MO, yupenurens MOI],
JOJKHOCTHOTO amua MuHucrepcTBa rocyapCTBEHHOTO YIPAaBJICHHUS],
MH()OPMAIIMOHHBIX TEXHOJOTMH U CBsi3u MOCKOBCKOM 001acTv, BHUA KOTOPOM
YCTaHOBIIEH 3aKOHOAAaTeNbCTBOM Poccuiickon denepannn.

B ciyuae npusHanus xkano0bl MOJIeXKAIIEH YIOBIETBOPEHHUIO B OTBETE 3asiBUTEIIO
naetcss wHMOpPMAIUS O JACUCTBUSAX, OCYIIECTBISIEMBIX AnmuHuctparued, MOI],
yupenureniem MODL[, B nemsix He3aMEIIUTEIBHOIO YCTPAHEHUS  BBIABICHHBIX
HapylIeHUH NMpHu OKa3aHUU MyHUIIMITAIBHON YCIIYTH, a TAK)KE TPUHOCSATCS U3BUHEHHUS 32
JIOCTaBJIEHHbIE HEYJO0OCTBA W YKasblBaeTCs MHGOpMaLUs O JaJbHEUIINX JEHCTBUSX,
KOTOpbhIE HEOOXOIUMO COBEPIINTH 3asBUTENI0 B LEJSIX MOJydeHUs MyHHUITUTIATIbHON
YCIyTH.

B cinyuae npusHaHus (kanoObl, HE MOAJEXKALIEH YIOBIETBOPEHHIO, B OTBETE
3asBUTENIO JAKOTCSA apryMEHTUPOBAHHBIE PA3BACHEHUS O MPUYMHAX MPUHATOTO
pelIeHus, a Takke HHPopMalus 0 NopsAIKe 00>KaIOBaHUS IPUHATOTO PEIICHUS.

28.11. B oTBeTe mo pe3ynbTaTaM pacCMOTPEHUS KAI0ObI YKa3bIBAIOTCS:

28.11.1. HammeHoBanue AnmuHuctpauuu, MOIL, yupenutrens MOI],
MuHucTepcTBa rOCYJapCTBEHHOTO YIIPABJICHHUS, THHOPMAIIMOHHBIX TEXHOJIOTHIA U CBS3U
MockoBcKo# 00J1aCTH, paCCMOTPEBIIETO KaI00y, JOIKHOCTD, (PaMUIIHsL, UMsI, OTIYECTBO
(Tpu HaMWYWHK) JOJDKHOCTHOTO JKIa M (WMiau) paOOTHUKA, IMPHUHSBIIETO PEIICHUE II0
»Kanooe;

28.11.2. HoMmep, paTa, MECTO TPUHATHUS PEIICHMS, BKIKOYAas CBEACHUS O
JOJDKHOCTHOM JIMIE, paOOTHUKE, pelieHue Wiau JaecTBue (0e3neiicTBuEe) KOTOPOTo
oOxanyercs;

28.11.3. pamunmst, uMsi, OTIECTBO (MTPU HATWYWH ) WM HANMECHOBAHHUE 3asBUTEIIS;
28.11.4. ocHOBaHUS 7151 MPUHATHUS PELICHUS 110 )Kao0e;

28.11.5. mpuHATOE MO *Kano0e pelieHue;
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28.11.6. B cimyuae ecnu >kanoba Mpu3HaHa OOOCHOBAHHOM, - CPOKU yCTpaHEHUS
BBISIBJICHHBIX ~HApyLIEHWH, B TOM 4MCIE CpPOK NPEJOCTaBICHUS pe3ysbTara
MyHununaibHON yCiIyTH, a Takke nHpopManus, ykazanHas B myHkre 28.10 Hacrosiiero
AJMUHUCTPATUBHOTO PETJIAMEHTA;

28.11.7. uadopmarus o mopsjke o0KaqoBaHUs MPUHATOTO T10 KaI00e peIeHusl.

28.12. Aavmunucrpamusa, MOPL, yupenutenrs M®PI], MuHHUCTEPCTBO
roCyJIapCTBEHHOTO yIpaBJieHUs, UHPOPMAIMOHHBIX TEXHOJOTUM U CBA3U MOCKOBCKOM
00JIaCTH OTKA3bIBAET B yIOBJIETBOPEHHH >KaJ00bI B CIEAYIONIUX CIIyJasiX:

28.12.1. Hanmu4usl BCTYNMUBIIETO B 3aKOHHYIO CHJIy PEHICHHS CyJa, apOUTpa)KHOTO
CyJla 1o Jkajio0e 0 TOM e IMPEIMETE U MO0 TEM K€ OCHOBAHUSIM;

28.12.2. mojgaum >kajmoObl JHIIOM, MOJTHOMOYHS KOTOPOTO HE TOATBEPKICHBI B
MOPSIAKE, YCTAHOBIICHHOM 3aKOHOIaTENbCTBOM Poccuiickon denepannu;

28.12.3. Hanmuyus peuieHusi Mo *KajnoOe, MPUHATOTO PAHEE B COOTBETCTBUU C
TpeboBaHMsIMU 3aKoHOnaTenbcTBa Poccuiickoit denepaiun B OTHOIIEHUU TOTO Ke
3asgBUTENS U TIO TOMY K€ TIPEAMETY KAIOOBI.

28.13.  Anvunuctpauusa, MOPIL, yupenurens MOPL[, MuHucTepcTBO
rOCyJIapCTBEHHOTO yMpaBleHUs, WHOOPMAIIMOHHBIX TEXHOJOTUH U CBsI3U MOCKOBCKOM
o0JacTy BIpaBe OCTAaBUThH kajlo0y 0€3 OTBETa B CIACAYIOUINX CITyqasX:

28.13.1. Hanuuusa B ’kajgo0€ HEUEH3YPHBIX JIUOO OCKOPOUTEIHHBIX BBIPAKECHUM,
yIpo3 ’KU3HU, 3J0POBBIO U UMYIIECTBY JOHKHOCTHOTO JINIA, pAOOTHHKA, @ TAKKE YWICHOB
ero ceMbH;

28.13.2. oTCyTCTBUS BO3MOKHOCTU MPOYUTATH KaKyl0-IHMOO YacTh TEKCTA >KaJIOOBbI,
dbaMunuio, UM, OTYECTBO (MpU HANM4YMK) U (WIKM) TOYTOBBIA aapec 3asBUTEN,
yKa3aHHbIE B jkao0e.

28.14.  Anpvusuctpamusa, MOL[, yupegurene  MOPL], MwuHUCTEPCTBO
rOCy/IapCTBEHHOTO yMpaBleHUs, WHOOPMAIIMOHHBIX TEXHOJIOTUN U CBSI3U MOCKOBCKOM
oOnacTu cooOmraeT 3asBUTENIO0 00 OCTaBICHUH kanoOwl 6e3 oTBeTa B TeueHue 3 (Tpex)
pabouux JTHEN CO THA PETUCTPAIIUU KATOObI.

28.15. 3asBuTenp BIpaBe 00>KaloBaTh MPUHATOE T10 kKajao0e perieHue B cy1e0HOM
MOPSIAKE B COOTBETCTBUU € 3aKOHOAATENLCTBOM Poccuiickoii denepannu.

28.16. B cityyae ycTaHOBJICHUS B X0/ UJIHU MO Pe3yIbTaTaM PaCCMOTPEHHUS KaT0Obl
MPU3HAKOB COCTaBa AJMUHUCTPATUBHOTO MPABOHAPYIICHUS, MPEAYCMOTPEHHOTO
ctatbeit  5.63 Komekca Poccuiickoit  ®expeparuu 00  aJIMUHUCTPATHBHBIX
MPAaBOHAPYIIEHUSAX, WM NPU3HAKOB COCTABA MPECTYIUICHUS JOJDKHOCTHOE JIMLO WU
pabOTHUK, YIOJIHOMOYCHHBIH Ha pacCMOTPEHHE Kajao0, HE3aMeIJIUTEIIPHO HATIPABIISICT
HMMEIOIINECS MAaTEPUAIIBI B OPTaHbl POKYPATYPHI.
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B ciydae ycraHoBieHUS B XOJ€ WM IO pPe3yJbTaTaM PAaCCMOTPEHHS >KaTOObI
MPU3HAKOB COCTaBa AJMUHUCTPATUBHOTO MPABOHAPYIICHUS, MNPEAYCMOTPEHHOTO
cratbaMu 15.2, 15.3 3akona MockoBckor ob6iactu oT 04.05.2016 Ne 37/2016-O3
«Komekc MockoBckoit obnacth 00 aAMUHUCTPATUBHBIX  IPABOHAPYIIICHUSIX ),
JOJDKHOCTHOE JIMIIO WM PpabOTHUK, YIOJHOMOYEHHBIM Ha pPacCMOTPEHUE >Kajoo,
HE3aMEJINTEIbHO HaMpaBJseT MMEIONIMECS MaTepuayibl B OpraHbl MPOKYpaTypbl U
OJIHOBPEMEHHO B MUHHUCTEPCTBO TOCYJApPCTBEHHOTO yIpaBJieHHUs, MHHOPMAIIMOHHBIX
TEXHOJIOTHH U CBSI3M MOCKOBCKOI 001aCTH.

28.17. Anmunuctpanus, M®I, yapenurenn MPI] obecneunBaror:
28.17.1. ocHamieHrue MeCT IpreMa Kaoo;

28.17.2. undpopmupoBanue 3asBUTEICH O TMOpSAKE OO0XKAIOBaHUS PEIICHUA U
nercTBuil (0e31ecTBYS ) AIMUHUCTPAIUIH, TODKHOCTHBIX JIMI A iMuUHUCTpaIun, MO,
pabotHukoB MO®I] mocpenctBoMm pasmenieHuss UHPOpPMAIMM HA CTEHAAX B MeECTax
MPEOCTaBICHNUS TOCYAapCTBEHHBIX YCIyr, Ha oOQUIMaNbHBIX caiiTtax Py3ckoro
MYHULIMIAIBHOTO OKpyra MockoBckoil obnactu, M®I], yupenureneir M®I], EIIT'Y,
PIIT'Y;

28.17.3. KOHCYIbTHpOBaHUE 3asBUTENCH O MOPSAKE OOXKAIOBAaHUS PEIICHUN U
necTBuil (0e31ecTBIS) A IMUHUCTPAITUH, TOJDKHOCTHBIX JUIl AamuHucTpanun, MOIL],
pabotHukoB M®ILI, B ToM uymcie mo TenedoHy, IMEKTPOHHOW MOYTE, MPHU JUIHOM
IpUEME;

28.17.4. 3akiroueHUE COTJIAIICHUM O B3aMMOJCHCTBUM B YacCTH OCYIIECTBIICHUS
M®II npuema xano0 u BbIAYM 3asIBUTEIISAM PE3yJIbTaTOB PACCMOTPEHHUS Kajlo0;

28.17.5. dopmupoBaHue U MPEACTABICHUE OTYETHOCTH O TIOJIYYEHHBIX U
pPacCMOTPEHHBIX kajo0ax (B TOM 4YHCJI€ O KOJUYECTBE YJOBJIETBOPEHHBIX U
HEYJOBJICTBOPEHHBIX Kaj00), 3a HCKIIOUEHHEM KO0 Ha pEIICHHS W JIeUCTBUS
(6e3netictBue) M®II, pykoBoautenss u (unu) pabotHuka M®PI[ B cOOTBETCTBUU C
3aKOHOIaTeNnbCTBOM Poccuiickont denepaunu.

28.18. CBeneHusa 0 cojepKaHUU >Kajo0 MOJJIeKAT pa3MENICHUIO B (eaepaabHOM
rocy1apCTBEHHOM HH(OPMALIMOHHON cucTeMe, 00ecTIeYrBaloIeH mpolecc 10Cy1e0HOro
(BHECY1e0HOT0) 00KaTOBaHMS PEIICHUH U IeUCTBUH (0€3/1eHiCTBUS ), COBEPIIICHHBIX MPHU
MPEIOCTABICHUN TOCYJAPCTBEHHBIX W MYHHUIIMIIAIBHBIX YCIYr, B COOTBETCTBUHU C
TpeOoBanusiMu [lonoxenuss o QenepasbHOM TOCYyIapCTBEHHOM HH(POPMAIIMOHHOM
cuctemMe, oOecreurBaroNiel mpolecc a0ocynedHoro (BHeCcyAeOHOro) o0XkKalloBaHUsA
pemieHii W geiictBuil  (0e34€MCTBUS), COBEPUIEHHBIX MpPU  MPEIOCTaBICHUU
rOCYy/IapCTBEHHBIX M MYHULHUIAIBHBIX YCIYT, YTBEPXKJACHHOTO MOCTAHOBJICHUEM
[IpaButensctBa Poccuiickoii ®@eneparun ot 20.11.2012 Ne 1198 «O ¢enepanbhoii
rocy1apCTBEHHON HH(OPMALIMOHHOW crcTeMe, 00ecTIedrBalOIIeH MpoIecc J0Cy1e0HOT0
(BHECYIEOHOTO) 00KAIOBaHUSI PEIICHUH U JeHCTBUM (0€31CHCTBHS), COBEPIIICHHBIX TIPH
MPEIOCTABICHUHU TOCYIAPCTBEHHBIX M MYHUIIUTIAIBHBIX YCIIYTY.
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29. Opranpl rocyapCcTBEHHOM BJIACTH, OPraHU3ALUM
U YIIOJTHOMOYEHHbIE HA PACCMOTPEHHE KAT00bI JIUIIA,
KOTOPBIM MO’KeT ObITh HANIPaBJIeHA Ka100a 3asaBUTEISA
B J10Cy/1e0HOM (BHeCyaeOHOM) MOpsaKe

29.1. XKanoba nmogaercss B AIMUHHUCTPALIMIO, IPEIOCTABUBIINYIO MYyHUITUIIATBHYIO
YCIIyTy, TOPSIIOK TPEAOCTaBICHUS KOTOPOM ObUT HapyIleH BCJCICTBUE pEIICHUN U
nercTBuil (0e3mercTBUs) AIMUHUCTPALUU, TOJDKHOCTHOTO JMIa AJIMUHUCTPAINHA, H
paccMmaTtpuBaeTca AJIMUHUCTPALIMEN B MOPSAJKE, YCTAHOBIEHHOM 3aKOHOAATEIhCTBOM
Poccutickon ®@enepanumu.

29.2. XKanoby Ha pemieHus u aeuctBusi (6e3aeicTBre) AIMUHUCTPAIIMN MOKHO
noaath ['yoepHaTopy MoCKOBCKO# 001aCTH.

29.3. XKamoba wHa pnedictBus (6e3geiictBue) paboTtHuka MOLl momaercs
pykoBoautento MOILI.

29.4. XKanoOa Ha pemienus u aeiicteus (0e3aeiictBue) M®L nonaercsa yupeauTento
MO®I[ wnimu B MUHHCTEPCTBO TOCYJApPCTBEHHOTO YIpPABJICHHS, WH(OPMAIMOHHBIX
TEXHOJOTUA M CBsi3u MOCKOBCKON 001acTu. B COOTBETCTBMM € TOCTaHOBJIEHUEM
[IpaButensctBa MockoBckoit obmactu ot 02.09.2019 Ne 570/27 «OO6 ompeneneHUH
JOJKHOCTHBIX JIMII, YIIOJITHOMOUYEHHBIX HA MPUHSATHE *Kajao0 HAa pelIeHUs U JICUCTBUS
(6e3meiicTBrEe) MHOTO(DYHKITMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYTIaPCTBEHHBIX U
MYHULMNAIbHBIX YCIYr, U BHECEHUM W3MEHEHUW B IOCTaHOBIeHHE [IpaBurtenbcTBa
Mockogckor obnactu ot 08.08.2013 Ne 601/33 «O6 yrBepxkaenun [lomoxxkeHust o0
OCOOCHHOCTSIX TOJIa4YM M PacCMOTPEHHUs kKajao0 Ha pelieHus U nercTBus (06e3aercTpue)
UCIIOJIHUTENIbHBIX ~ OpPraHoOB  TOCYJapCTBEHHOM Biactu MoOCKOBCKOW — 00JacTy,
MPEOCTABISIONIMX  TOCYAapCTBEHHbIC  YCIAYTM, MW WX  JOJDKHOCTHBIX  JIHII,
roCyJIapCTBEHHBIX rpakIaHCKUX CITy>Kallux UCTIOTHUTEIBHBIX OpraHoOB
roCyJapCcTBeHHOW BiacTH  MOCKOBCKOW  001acTw»  JODKHOCTHBIMH — JIUIIAMH,
YIOJIHOMOYEHHBIMU Ha MPUHATHE Kajo0 Ha perieHus u nercteus (0esneiicteue) MOI]
SBJISIFOTCSI MUHUCTpP TOCYJIapCTBEHHOTO YINpaBlIeHUS, HH(OOPMAITMOHHBIX TEXHOJOTUN U
cBs3U MOCKOBCKOI 00JacTH, 3aMECTUTENh MUHHUCTPA TOCYJAPCTBEHHOTO YIPABJICHHUS,
MH(POPMAITMOHHBIX TEXHOJOTUM U CBSI3M MOCKOBCKOH 001aCTH, KYpUPYIOLIUNA BOIIPOCHI
opraHu3amnuu jaesrtebHoctd MO,

29.5. Ilpuem xano6 B TUCbMEHHOW ¢opMe Ha OyMaXKHOM HOCHUTENE
ocyuiectBisieTcss Anmunuctpanuei, MOL] B mecte, rie 3asaBuTelb mojgaBai 3amnpoc Ha
noytydueHue MyHULIUITAIbHON YCITyTy, HapylIeHUE opsAIKa KOTOPOU 00KaTyeTcsl.

[Ipuem >xano0 B mucbMeHHOW (Gopme Ha OyMa)XHOM HOCHUTENE OCYIIECTBISETCS
yupeautenem MOIL] B mMecTe ero (akTuyeckoro HaxoxkiaeHus. Bpems mpuema xanob
JOJHKHO COBIMAJAaTh CO BpeMeHeM paboTsl yupenutens MOLI.

[Tpuem xano0 B muchMeHHON (opme Ha OYMa)KHOM HOCHUTENE OCYIIECTBISICTCS
MUHHCTEPCTBOM TOCYAApPCTBEHHOTO YTpaBJICHHUS, WH(OPMAIMOHHBIX TEXHOJOTUH H
cBsi3u MOCKOBCKOHM 00y1acTH 1O MecTy ero pabotel. Bpems mpuema xanod J0JKHO
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COBIIAJAaTh CO BPEMEHEM pabOThl YKa3aHHOTO MUHHUCTEPCTBA IO MECTY €r0 PabOoTHI.

29.6. XKanoba (3a UCKIIIOUCHHEM KajJ00bl HA pEIIeHUs U AeicTBHs (O6e31elcTBHIE)
M®II, pykoBoauTens u (win) paborHuka M®II) moxkeT ObITh Mo/1aHa 3asBUTEIIEM Uepes
MOII.

[Ipu noctymienuu xxanoost M®I] obecnieunBaeT ee nepegady B AIMUHUCTPAIUIO B
MOPSIAKE U CPOKH, KOTOPBIE YCTAHOBJIEHBI COTJIAIIEHUEM O B3aUMOJACHCTBUHM MEXKIY
M®Il u AamuHuCTpanMeil, HO HE TO3JIHee CIeAyrIlero pabouyero JHS CO JHS
MOCTYIJICHUS KaJoObl, TIPU 3TOM CPOK PACCMOTPEHHSI >KAIOObl UCUUCISETCS CO JHS
pEerucTpalnuu Kanoobl B AIMUHUCTPAIIUU.

29.7. Kanoba, mocrynuBmass B AnmuHucTtpanuto, MOILI, yupenuremo MOI],
MuHHCTEpPCTBO TOCYIAPCTBEHHOTO YIIPaBJICHUS, UHOOPMAITMOHHBIX TEXHOJIOTUHN U CBSI3U
MockoBcKo# 001acTH, TOAJICIKUT PETUCTPAIIMU HE TO3/IHEE CIEAYIOMIETro pabodyero JHs
CO JIHSI €€ MOCTYIICHHUSI.

Kanoba paccmarpuBaerca B TeueHue 15 (I[laraanmaru) pabouux AHEH co aHS ee
peructpanuu (ecau 0oJjiee KOPOTKHE CPOKU PACCMOTPEHUS KajloObl HE YCTAHOBJICHBI
Anvunuctpanuen, M®L], yupenurenrem MOL[, MHUHHUCTEPCTBOM TOCYAAPCTBEHHOTO
yrpaBieHUs, UHPOPMAIIMOHHBIX TEXHOJIOTUH U CBsI3M MOCKOBCKOM 001acTn).

29.8. B cinydae oOxanoBaHus OTKa3a AJIMUHHUCTPALUH, AOHKHOCTHOTO JIHIIA
Anmunuctpanuu, MOII, pabornuka M®L] B mpueme n1okymMeHTOB y 3asBHUTENS T1MOO0 B
UCIPABICHUN JIOMYUICHHBIX ONEYaTOK W OMHMOOK WIM B Ciy4ae 0OKajloBaHUs
3asBUTENIEM HapylIEHUs YCTAHOBJIEHHOTO CpOKa TaKMX MCIpaBICHUM Kajioba
paccmarpuBaetcs B TeueHue 5 (IIsatu) pabounx 1HEH co AHS €€ PerucTpaLuu.

B cnywae ecnu xanoba momaHa 3asButeneM B AaMuHucTpanuio, MOII,
yupeauresnro MOL][, B KOMIIETEHIIMIO KOTOPOIO HE BXOAUT IPUHATHUE PELICHUS I10
xanobe, B TeueHue 3 (Tpex) pabouux gHEN CO AHS PETUCTPaAllUM TaKOW >KajoObl OHA
HAIIpaBJISIETCS. B YINOJHOMOYEHHBIM Ha €€ PAaCCMOTPEHHE TOCYJApCTBEHHBIM OpraH,
ML, yupeaurento M®PII, o uem B nucbmeHHOM Popme nuHbDOpMHUpyeTCs: 3asIBUTEIb.

[Tpu 3TOM CpOK paccMOTpEHUs KaT00bl HCUUCIISETCS CO JHS PETUCTPALINH 3Kall00bI
B YIOJHOMOYEHHOM Ha €€ pacCMOTPEHHE TOCyAapCTBEHHOM opra”e, MOI],
yupenutesnem MOI].

30. Cnoco0b1 nHpopMupoBaHus 3asiBUTeE € 0 MOPSIAKE NMOAAYH
U PaccCMOTPEHUS KaJI00bl, B TOM YHCJIE C MCT0JIb30BAHUEM
EIITY, PIIT'Y

30.1. 3asgBuTtenu HHGOPMHUPYIOTCS O TIOPSJIKE MOAAYN M PACCMOTPEHUH Kalo0bl, B
ToM uymucine ¢ wucnonb3oBanuem EINY, PIII'Y cnocobamu, mpeaycMOTpEHHBIMU
MO/IPA3/IeJIOM 3 HACTOSIEro AJAMUHUCTPATUBHOIO PErJIAMEHTA.

30.2. Undopmarus, ykazaHHas B paszzaeiie V HACTOAMETO0 AIMUHUCTPATHBHOTO
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perjiameHTa, MoJyIeKuT 00s3aTenbHOMY pazmetenuto Ha EINTY, PIITY, opunmansuom
caiite Py3ckoro MyHUIIMMATIBHOTO OKpyra MOCKOBCKOW o00iactu, a Takxke B
dbenepanpHON TrocymapcTBeHHON HMH(poOpMaInmoHHON cucteme «denepanbHbIi peecTp
rOCyJapCTBEHHBIX W  MYHUUUNAIBHBIX  ycayr ((QyHKIMI)», TrocynapcTBEHHON
uHpopmanmoHHo cucreMe MockoBckoil obOmactu «Peectp rocygapcTBEHHBIX U
MYHULIMNATBHBIX YCIyT (pyHKINNH) MOCKOBCKOM 00s1acTh».

31. IlepeyeHb HOPMATHBHBIX IPABOBBHIX AKTOB,
peryJTupyrIux NopsiaAoK 10Cy1e0HOro (BHeCya1e0HO0r0)
00:xkaJI0BaHUs pelieHuid U AeilicTBUi (0e3aeiicTBHS)
AJIMUHUCTPALMU, T0HKHOCTHBIX JIUI AIMUHUCTPALIMH,
M®I], padoTHnkoB M®PI]

31.1. JlocyncOHbli  (BHECyAeOHBIM) TOPSAAOK  OOKAJIOBaHHMS  JCHCTBHMA
(Oe3peiicTBusl) U (MIM) pelIeHUH, TPUHITHIX B X0JI€ MpeACTaBiIeHUsT MyHUIIMNAIbHON
YCIyTH, OCYIIECTBISAETCA C coOnrofeHneM TtpeboBanuii denepasbHOrO0 3aKOHA OT
27.07.2010 Ne 210-®3 «OO0 opraHuzanuu MPEeAOCTABICHUS TOCYJAAPCTBEHHBIX U
MYHHIIMIIAJIBHBIX YCIYT» B MOPSIIKE, YCTAHOBICHHOM MOCTaHOBJIeHHEM [IpaBurenscTBa
MockoBckoii o6mactu ot 08.08.2013 Ne 601/33 «O6 ytBepxknaenun Ilomoxenus o0
O0COOEHHOCTSIX TIOJIaYM U PACCMOTPEHHS kKano0 Ha pemieHus u aencTBus (0e3aeiicTrue)
UCIIOJTHUTENIbHBIX ~ OpPraHOB TOCYJAapCTBEHHOW BiactTh  MOCKOBCKOM — 00jacTH,
NPEIOCTABISAIOIMX  TOCYAAPCTBEHHBIE  yCIOYyTM, M HUX  JIOJDKHOCTHBIX  JIMIL,
roCy/1apCTBEHHbIX IPaXXIaHCKUX CITy>KaIluX UCIIOJTHUTENIbHBIX OpraHoB
roCy/lapCTBEHHOM BiacTh MOCKOBCKOH 001acTd, a Takke MHOTO(QYHKIIMOHAIbHBIX
LIEHTPOB IPENOCTABICHUS TOCYJApPCTBEHHBIX U MYHUIMNAIbHBIX YCIyr MOCKOBCKOH
00J1aCTH ¥ UX PaOOTHUKOBY.
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[Tpunoxxenne Ne 1

K AZIMUHUCTPAaTUBHOMY PETJIaMEHTY,
yrBepkAcHHOMY [locTaHOBIIEHUEM
aaMUHUCTpaIuu Py3ckoro
MYHHIIMITAILHOTO OKpYTa
MocKOBCKO# 00nacTh

dopma penieHus
0 MpeaoCcTaBIeHU MyHUIIMTIAIIBHON YCIIyTH

(Odopmnsiercsa Ha opunanbHOM OTaHKE ATMUHUCTPAIUH)

PEIIEHUE
0 MpeaocTaBlIeHU MyHUIIMTAIBHON yeiyTu «OpraHu3anys OTAbIXa AETe B KAHUKYJISIPHOE
BpeMs»
oT Ne

AnmuHHCTpaIys Py3ckoro MyHHUIMITATBHOTO OKpyra MOCKOBCKO# 00J1acT paccMoTpenia
3anpoc 1p.

(bamumust, UM, OTYECTBO)

U TpHUHsJIA pelleHHe B COOTBETCTBHMM C IIOCTAHOBJIEHHUEM aJMHHUCTpauuu Py3ckoro
MYHUIIUIATBHOTO OKpyra MOCKOBCKOW o00macTu oT Ne
IIOCTaBUTh B OUEPE/Ib HA MOJTY4YEHUE ITyTEBKH

Ip.

(bamMumus, MHUITMATIBL, TOJT POXKIACHUS PEOCHKA)

Howmep, npucBoeHHsbIi 3anpocy

(YroJIHOMOYEHHOE AOKHOCTHOE JIUIIO0 (moanuce, paMuus, UHULUAIBI)
AJIMUHHCTpALIUN)



[Tpunoxenne Ne 2

K AZIMUHUCTPAaTUBHOMY PETJIaMEHTY,
yrBepkAcHHOMY [locTaHOBIIEHUEM
aaMUHUCTpaIuu Py3ckoro
MYHHIIUITAILHOTO OKpYTa
MocKOBCKO# 00nacTh

dopma penieHus
00 oTKa3e B mpeaocTaBIeHN MyHHUIIUIATBEHOW YCIIyTH

(Odopmnsiercsa Ha opunanbHOM OTaHKE ATMUHUCTPAIUH)

Komy:

(pamumnus, uMst, 0T4ECTBO (PU3MUECKOTO JINLIA)

PEINEHUE
00 oTKa3e B IpeaocTaBIeHU MyHUIIMIIATBHON yCIIyTru
«Opranusanus OTAbIXa JETEH B KAHUKYJISIPHOE BPEMSI»

Anmunuctpanus Py3ckoro MmyHuunanbHOro okpyra MockoBCKo# 001acTu MpUHsLIIa pelieHne 0o
OTKa3e B IpenocraBieHUM MyHununaiabHou ycinyru «OpraHuzanusi OTAbIXa AE€Ted B KaHUKYJISIPHOE
BpeMs1» O CIAEAYIOIIMM OCHOBAHMSM:

Ne HanmeHnoBaHue OCHOBaHUs [IUIs OTKa3a B Pa3bsicHeHHE IPUYMH OTKA3a B
IIyHKTa COOTBETCTBUM C AJIMUHUCTPATUBHBIM IIPEOCTAaBIEHUN MyHUIIMTIIAIBHOM YCIIyTH
peraamMeHToM
13.2.1. |Hanuuue npoTUBOpPEUMBBIX CBEICHUN B YKa3arh HCUEPIIBIBAIOLIUNI IIEPEUCHD

3anpoce ¥ IPWIOKEHHBIX K HEMY JOKYMEHTAaX | IPOTHUBOPEUYUI MEXIY 3apOCOM H
IIPUIOKEHHBIM K HEMY JTOKYMEHTax

13.2.2. |HecooTBeTcTBHE KaTeropuu 3asBUTEN KPYry | YKa3aTb OCHOBAHHUS TaKOT'O BBIBOAA
JIML, YKQ3aHHBIX B M0/ipa3jiene 2 HacTOSILIEro
AJIMMHHCTPAaTUBHOTO perjiaMeHTa

13.2.3. |HecooTBeTcTBUE JOKYMEHTOB, YKa3aHHBIX B | YKa3aTh MCYEPIIBIBAIOIIN ITEpEUYCHb
nozpaszeine 10 Hacrosiero JIOKYMEHTOB M HapyUIEHUI IPUMEHUTEIBHO
AJZIMUHHCTPAaTHBHOTO PErjaMeHTa, 1o GopMe | K KaXIOMY JOKYMEHTY

WIN COJICPKAHUIO TPEOOBAHHSIM
3aKoHO/aTenbcTBa Poccuiickoit deneparyn

13.2.4. |3amnpoc nojaH JIMIIOM, HE UMEIOLTUM VYka3aTb OCHOBaHMsI TAKOT'O BBIBOJA
MOJTHOMOYUI NPEJICTABIATh UHTEPECHI
3asBUTENA
13.2.5. | Ot3bIB 3ampoca 10 MHULUATUBE 3asBUTENS Ykazarh peKBU3HTHI 3asBICHHS 00 OTKa3e
OT mpeaocTaBieHuss MyHUIIUTAIBHOM
YCIYTH

Bbl BrpaBe MOBTOpHO OOpaTUThCS B AJMUHHCTpaluio Py3cKOoro MyHUIIMIAIBHOIO OKpYra



2

MockoBckoii o0nacTu ¢ 3ampocoM O MPeNoCTaBIeHUH MyYHUIIMNANBHON yCIyTH MOCje YCTpaHEHUs
YKa3aHHBIX OCHOBAHUM JUIS OTKAa3a B MPEIOCTAaBICHUM MyHULIIMIIATBHON YCIIYTH.

JlaHHBINH OTKa3 MOXKET ObITh 00Xal0OBaH B AOCYJCOHOM MOPSJIKE MyTEM HaIlPAaBICHUS 5Kano0bl B
MOpsi/IKe, YCTAaHOBJICHHOM B paszzene V AJIMHHHUCTPATHBHOIO DPErJIaMEHTa, a TaKkkKe B CyIeOHOM
MOPSZIKE.

JlonoaHUTENbHO HH(OPMHUPYEM:

(yka3piBaeTcss uH(OpManus, HeoOXoaumasi Ui YCTpaHEHUsT TPUYMH OTKa3a B
npenocTaBieHnu MyHULIUTIaTBHON YCIIYTH, @ TAK)KE WHAS JOTIOTHUTEIbHAsI HHPOpMAIUS TPU
HaJIMYUN)

(YIIOTHOMOYEHHOE JTIOJDKHOCTHOE JIMIIO (monmuck, pamuns, THUITHAIIBI )
AJIMUHHCTpAITN )

« » 20 T




[Tpunoxxenne Ne 3

K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY,
yrBepkAcHHOMY [locTaHOBIIEHUEM
aJMUHHCTpanuu Py3ckoro
MYHHIIUITAILHOTO OKpYTa
MocKOBCKO# 00nacTh

Ilepeyennb
HOPMATHBHBIX IPABOBbIX AKTOB, PeryJTHPYOIMX
NpeaocTaBIeHne MYHHIMIIAJIBHON yCIyru

1. Koncturynus Poccuiickoit @enepannu.

2. ®enepanbhbiii 3akoH 0T 06.10.2003 Ne 131-D3 «O06 06mKX MPUHIIMIIAX OPTAHU3AIMHA MECTHOTO
camoynpasiieHus B Poccuiickoit @eaepanum.

3. ®enepanbHbiM 3ak0oH 0T 20.03.2025 Ne 33-D3 «O06 o0mux NpUHLIKIAX OpraHU3alui MECTHOTO
caMOyTMpaBJIeHUS B €IMHOM cucTeMe MyOJIMYHON BIIACTH

4. ®enepanbublii 3akoH 0T 27.07.2006 Ne 149-03 «OO6 wundopmanuu, MHGOPMAIMOHHBIX
TEXHOJIOTHSIX U O 3aluTe HHOOPMAITUN.

5. ®enepanbHbiii 3akoH OT 27.07.2010 No 210-®3 «OO6 opraHu3anud NpeIOCTaBICHUS
roCyAapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT.

6. ®enepanbubiii 3ak0H Poccuiickoit @enepammu ot 24.07.1998 No 124-03 «O6 OCHOBHBIX
rapanTusx mnpas pedenka B Poccuiickoit denepanuny.

7. ®enepanbhblit 3ak0H Poccuiickoit ®eneparuu ot 21.12.2012 Ne 273-D3 «O6 oO6pazoBaHUN».

8. denepanbhbiii 3akoH 0T 02.05.2006 Ne 59-03 «O nmopsiake paccMOTpeHuUst 00palleHui rpax1aH
Poccuiickoit denepanmmny.

9. 3akon Mockosckoit obmactu ot 12.01.2006 Ne 1/2006-O3 «O mMepax conuanabHON TOIASPKKU
CEMBH U JeTerl B MOCKOBCKOM 00J1acTH.

10. 3akon MockoBckoit oomactu ot 27.07.2013 Ne 94/2013-03 «O6 o6pa3oBaHUM».

11. ITocranosnenue [IpaBurenscTBa MockoBckoii obmactu ot 12.03.2012 Ne 269/8 «O mepax no
OpraHM3alMH OTABIXA U 03I0POBJICHUS JeTeil B MOCKOBCKOW 00IacTu.

12. Tlocranosnenune [IpaBurensctBa MockoBckoir obmactu ot  25.04.2011 Ne 365/15
«O06 yrBepxknenun Ilopsaka pa3paOOTKM M yTBEP)KICHHUS aJMUHUCTPATUBHBIX PpErjJaMeHTOB
OCYILIECTBJICHHUS] TOCYJapCTBEHHOTO KOHTpoJid (Haza3opa) W aAMUHHMCTPATHBHBIX PEIrJIaMEHTOB
IPEJOCTABIEHUs]  TOCYAApCTBEHHBIX  YCIYT  LEHTPAJIbHBIMU  UCIOJHUTEIBHBIMUA  OpraHaMH
rOCyJapCTBEeHHOM BiacTd MOCKOBCKOH 00NacTH, TOCYAapCTBEHHBIMH OpraHaMu MOCKOBCKOIA
o0nacTuy.

13. YcraB Py3ckoro MyHHIMNAIEHOTO OKpyra MOCKOBCKOH 00JIaCTH.
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[Tpunoxxenne Ne 4

K AZIMUHUCTPAaTUBHOMY PETJIaMEHTY,
yrBepkAcHHOMY [locTaHOBIIEHUEM
aaMUHUCTpaIuu Py3ckoro
MYHHIIUITAILHOTO OKpYTa
MocKOBCKO# 00nacTh

®dopma (mpumepHasi) 3ampoca
0 MpeAocTaBIeHUH MyHHUIIUIATbHON YCITYTH

(HanMeHoBaHUE AIMUHUCTPALINN)

b

@®.1.0. 3agBurens (mpeAcTaBUTeNs 3asBUTENS),

b

MOYTOBBIN ajpec (Mpu HEOOXOJUMOCTH )

b

(KOHTaKTHBIN TeNe(OH)

b

(ampec 2JIEKTPOHHOM MOYTHI)

b

(pPEKBH3UTHI JOKYMEHTA, YIOCTOBEPSIOIIETO
JTUYHOCTB )

(pPEKBU3UTHI JOKYMEHTA, TIOTBEPIKIAFOIIETO
MMOJITHOMOYHS TIPEICTaBUTENS 3asBUTEIIs)

3anpoc o npegocTaBieHM MyHUIIMIIAIbHON yCIyTH

IIpomy mnpenocraButs MyHununanbHyro yciayry «OpraHusanusi OTAbIXa JAETed B
KaHUKYJSIPHOE BPEMSD I TIOCTAHOBKH

(Yka3bIBaeTcs pe3yabpTaT NpeaocTaBieHuss MyHUIIUNIaIbHON YCIyTH)

K 3ampocy npuarazo:

W=

(Yka3bIBaeTcsl IEpeYeHb TOKYMEHTOB, IIPEJOCTABISAEMBIX 3asiBUTEIIEM )

3asBUTENb (IPEICTABUTEID IToanuce Pacummdposka
3asBUTESA)

Hata «  » 20 I.




IIpunoxxenne Ne 5

K AZIMUHUCTPAaTUBHOMY PETJIaMEHTY,
yrBepkAcHHOMY [locTaHOBIIEHUEM
aaMUHUCTpaIuu Py3ckoro
MYHHIIMITAILHOTO OKpYTa
MocKOBCKO# 00nacTh

Onucanune

JOKYMEHTOB, HEOOXOAUMBIX /ISl IPEAOCTABJICHHUS
MYHUIUIIAJTBHOM YCJIYIH

Knacc nokymenra

Buaer nokymenTa

OOu1re onucaHusi JOKYMEHTOB

IIpu 351eKTpOHHOMN
oJ1a4ye yepes
PIIT'Y

I[OKYMGHTH, MpeaoCTaBIsACMbIC 3asgBUTEICM (HpeI[CTaBI/ITeJ'IeM 3asB

UTEIIS)

3anpoc o0 npeaoCcTaBICHUN
MyHunmnansHOM yCiyru

3amnpoc 10JKeH ObITh OOPMIIEH T10
dbopme, ykazanHoi B [Ipunoxxenun 4
K HacTosAeMy AJIMUHUCTPATUBHOMY
periaMeHTy

[Ipn nopaye
3aIOJTHACTCS
WHTEpPaKTUBHAs
¢dbopma 3ampoca

JIoKyMeHT,
YAOCTOBEPSIOLIUI
JUYHOCTh
3asBuUTENS
(mpencraBuUTeENS
3asBUTES)

[Tacnopt [Tacnopt nomxken 6b1Th ohopmiieH B | [Ipu mogaue
rpaXxJ1aHrHa COOTBETCTBHUHM C [TIOCTAHOBJICHUEM IIPEIOCTABIISAETCS
Poccuiickoit [IpaBuTenscrBa Poccuiickoi 3JIEKTPOHHBIN
Oenepanuu ®enepaunn ot 08.07.1997 Ne 828 o0pa3 ToKyMeHTa

«O06 yrBepxkaennu [lomoxxenus o

racropre rpaxxaanuaa Poccuiickoi

®denepanuu, oOpasiia 6aHKa U

OIMCaHUs NaclopTa rpak IaHUHA

Poccuiickoit ®enepanun»
[Tacmiopt O6pa3zer macmopra rpaxJIaHuHa [IpenocraBnsercs
rpaxnannHa CCCP | Coroza CoBeTckux JJIEKTPOHHBIN

Conmanucruueckux Pecny6onuk u
ONMCaHUe NacnopTa yTBEPKIACHbI
nocranoBienneM Cosmuna CCCP ot
28.08.1974 Ne 677 «O6
yrBepxkaeHuu Ilomoxenus o
nacnoptHoit cucteme B CCCPy.
Bomnpoc o aeicTBUTENBHOCTH
nacnopta rpaxaanuaa CCCP
obpasna 1974 roxa pemaercs B
3aBHUCHUMOCTH OT KOHKPETHBIX
00CTOSTENBCTB (ITOCTAaHOBJIICHHE
[IpaBuTenscTBa Poccuiickoi
®enepanuu ot 24.02.2009 Ne 153 «O
MIPU3HAHUM JIEUCTBUTEIILHBIMU 10 1
utonst 2009 r. macnopToB
rpaxnannaa CCCP o6pasua 1974
roja Jijisi HEKOTOPbIX KaTeropuit
WHOCTPAHHBIX TPaKIaH U JHI 0e3

o0pa3 10KyMeHTa
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TPAKIAHCTBAY)

Bpemennoe
YA0CTOBEPEHHUE
JIMYHOCTHU
rpakJaHuHa
Poccuiickoit
denepanun

®opwma yTBepxkAeHa pukazoMm MB/]
Poccunm ot 13.11.2017 Ne 851 «O0
YTBEPKJICHUH AJIMUHUCTPATUBHOTO
pernamenTa MunucrepcTBa
BHYTpPEeHHUX Je1 Poccuiickon
®denepanyu Mo npe1oCTaBICHUIO
rocyJapCTBEHHOM YCIyTH MO BblIaye,
3aMeHEe MacTOPTOB TpaxJaHUHA
Poccutickoit denepanuy,
YAOCTOBEPSIOIINX JTUIHOCTh
rpaxxaanuHa Poccuiickoi
denepannuy Ha TEPPUTOPUHA
Poccuiickoit @enepanum»

[Ipenocrasnsgercs
3JIEKTPOHHBIN
o0pa3 ToKyMeHTa

Boeunslit ouner

®opMsbl ycTaHOBIIeHbI THCTpYKLIMEH
1o 0OecreyeHnIo
(YHKITMOHUPOBAHUS CUCTEMBI
BOMHCKOTO Y4€Ta IpaxaaH
Poccuiickoit denepaiuu u nopsiaka
MIPOBEJICHUS] CMOTPOB-KOHKYPCOB Ha
Jy4LIyI0 OpraHU3aLMIo
OCYILIECTBIIEHUS] BOMHCKOTO Y4€Ta,
YTBEPKIECHHOU MpHUKa3oM MuHuCTpa
oboponsl Poccuiickoit @enepanuut oT
18.07.2014 Ne 495 «O6
yTrBepKaeHuu MHCTpyKInu 1o
obecrieueHNI0 GYHKITMOHUPOBAHUS
CUCTEMbI BOMHCKOT'O yu€Ta rpakJiaH
Poccuiickoit ®enepaiuu u nopsijika
MPOBEACHUS CMOTPOB-KOHKYPCOB Ha
JTYYIIYIO OpraHU3aIHIo
OCYUIECTBJICHUSI BOMHCKOTO Yy4YeTa»

[Ipenocrasnsercs
AJIEKTPOHHBIN
o0pa3 T0KyMeHTa

Paspeienue Ha
BpPEMEHHOE
MIPOXKUBaHUE,
BBIJIaBAEMOE JTUILY
0e3 rpakaaHcTBa (¢
OTMETKOM 0
paspelieHny Ha
BpPEMEHHOE
MIPOKUBAHUE)

®opmMa yrBepkIeHa npukazom MB/]
Poccun o1 27.11.2017 Ne 891 «O06
YTBEPKJIEHUH AIMUHUCTPATUBHOIO
periiameHTa MuHHMCTEpCTBA
BHYTpEeHHUX Jie1 Poccuiickoit
denepann 10 IPEIOCTABICHUIO
rocyAapCTBEHHOM YCIyry MO Bbl1aye
WHOCTPAHHBIM Tpak/IaHaM U JTUIaM
0e3 rpakJJaHCTBa pa3pellieHus Ha
BpEMEHHOE NTPOKUBAHKE B
Poccuiickoit denepainyu, a Takxke
¢dbopM OTMETKH U OJIaHKa TOKyMEHTa
0 pa3pelIeHUN Ha BpEMEHHOE
poxuBaHue B Poccuiickon
denepanun

[Ipenocrasnsercs
BJIEKTPOHHBIN
o0pa3 T0KyMeHTa

CBUOETENBCTBO O
paccMOTpEeHUU

®dopwma yTBepkAeHa mpukazomM MB/]
Poccun ot 21.09.2017 Ne 732 «O

[IpenocraBnsgercs
JJIEKTPOHHBIN
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XoJ1aTaiicTBa o
MPU3HAHKUHM JIUTIA
OEXKEHILIEM Ha

CBUJIETEIBCTBE O PACCMOTPEHUH
XoJlaTaiicTBa 0 MPU3HAHUU OEKEHIIEM
Ha Teppuropuun Poccuiickoi

o0pa3 ToKyMeHTa

TEPPUTOPUHU ®denepanyu Mo CymecTBy» (BMecTe C
Poccutickoit «ITopsiaxom oopmieHus, BbIIauU U
®denepanuu 1no oOMeHa CBUIETEILCTBA O
CYLIECTBY paccMOTPEHHMH XOaTaiicTBa O
MPU3HAHUK OEKEHIIeM Ha
teppuropun Poccuiickorn denepaunu
10 CYIIIECTBY»)
Bun na O6pa3err 6y1aHKa YTBEPKIACH [IpenocraBnsercs
JKUTEIILCTBO, npukazom MB/] Poccuu ot JJIEKTPOHHBIN
BBIJITaBa€MOE 09.08.2017 Ne 617 «O06 o0pa3 ToKyMeHTa
WHOCTPaHHOMY yTBepkaeHuH (popM OITaHKOB BHIA
TPaKIaHUHY Ha )KUTEIBCTBOY»
(mybmukar Bua Ha
KUTEITHCTBO)

Bun Ha sxxurenncTBo
mna oe3

Oopa3zer 6i1aHka yTBEPKACH
npukazom MBJ] Poccun ot

[Ipenocrasnsgercs
3JIEKTPOHHBIN

IpaX1aHCTBA, 09.08.2017 Ne 617 «O06 o0pa3 10KyMeHTa
COJleprKaIIM yTBepKIeHUH (HopM OIaHKOB BUA

ANEKTPOHHBIN Ha )KUTEIBCTBO»

HOCHTEIIb

uHpOpMaIu

CrnpaBka o dopMa cripaBKM YyTBEpXKIACHA IIpenocrasisercs
PaccCMOTPEHHUH npukazoM MBI Poccun ot AIIEKTPOHHBIN
3asBiIeHU O 28.09.2017 Ne 741 «O6 o0pa3 JOKyMeHTa
IIPEIOCTABIICHUN yrBepxkacHun [lopsanka

BPEMEHHOI'O oopmienus, BeIJauu 1 0OMeHa

yOexuIia Ha CBUJETEIHCTBA O IPEIOCTABICHUN

TEPPUTOPUU BPEMEHHOT0 yOeXHIIa Ha

Poccuiickoit tepputopun Pocculickoit @enepannn

denepauun 1 GOpPM TOKYMEHTOB, BbI1aBAEMBIX

HWHOCTpPAaHHBIM I'paXJaHaM U JIniaM
0e3 rpax/1aHCTBa, OOPaTUBIINMCS 32
IIPEJOCTaBIEHUEM BPEMEHHOTO
yOexuIa Ha TEPPUTOPUU
Poccuiickoit ®denepanumny»

CBHACTEIECTBO O
MPEA0CTaBICHUH
BPEMEHHOT0
yOexuIina Ha
TEPPUTOPUHU
Poccuiickoit
®denepauun

®opmMma O1aHKa yTBEPKIEHA
npukazom MBJ] Poccuu ot
28.09.2017 Ne 741 «O6
yrBepxaenun [lopsaka
oopmienus, BeIjauu 1 0OMeHa
CBUJETEIHCTBA O IPEIOCTABICHUN
BPEMEHHOT0 yOeXHIIa Ha
tepputopuun Poccuiickoit @enepannn
1 (OpM JOKYMEHTOB, BbIIaBa€MbIX
WHOCTPAHHBIM IpaK/IaHaM U JIUIaM
0e3 rpakJaHCTBa, OOPATUBIIINMCS 32

[Ipenocrasnsgercs
AJIEKTPOHHBIN
o0pa3 ToKyMeHTa
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IIPEJOCTaBIEHUEM BPEMEHHOTO
yOexuIa Ha TEPPUTOPUU
Poccutickoit ®enepanumny»

CrnpaBka o
MPUHATHH K
PacCMOTPEHHIO
3asBiIeHUs O
BblJ]a4€ BUJA HA
KUTEITHCTBO
(mpoaneHuu BHUIA
Ha KHUTEJIHCTBO)

®opmMa yrBepkIeHa nmpukazom MB/]
Poccun o1 09.11.2017 Ne 846 «O06
YTBEPKJIEHUH AIMUHUCTPATUBHOTO
perinamenTa MunucrepcTBa
BHYTpPEHHUX Jen Poccuiickon
®denepanyu Mo nperoCTaBICHUIO
rocyJAapCTBEHHOM YCIyru MO Bbl1aye
WHOCTPAHHBIM TpaKIaHaM U JTUIaM
0e3 rpakJJaHCTBa BHIa Ha
KUTEIBbCTBO B Poccuiickoi

[Ipenocrasnsgercs
AJIEKTPOHHBIN
o0pa3 JOKyMeHTa

®deneparuny
JIOKyMEHT, JloBepeHHOCTD JIOBEpEHHOCTH J10JIKHA OBITH IIpenocrasnsercs
ITOATBEPK AN odopmileHa B COOTBETCTBHUH C AJIEKTPOHHBIN
IIOJIHOMOYHS TpeOOBaHUSIMH 3aKOHOIATEIbCTBA o0pa3 JOKyMeHTa
IIpEeICTaBUTENA Poccuiickoit denepanuu, B TOM
3agBurens yucnue ct. 185, 185.1 I'pasxkianckoro

kojnekca Poccniickoit denepanuu
JIOKyMeHT, JIOKyMeHT, JlokyMeHT oopMmitsieTcs: B IIpenocrasisercs
HOJTBEPAKIAIOUIMN | TOATBEPKAAOLUIMM | COOTBETCTBUHU C TPEOOBaHUSAMU, AJIEKTPOHHBIN
IIpaBoO Ha Mepy IIpaBoO Ha MepPy YCTaHOBJICHHBIMHU o0pa3 JOKyMeHTa
COLIMAILHOM COLIMaIbHON 3aK0HOIATeILCTBOM Poccuiickoi
MOJEPIKKH (B MOJEPIKKH Denepauuu
cllydae ero
OTCYTCTBUSI B
pacnopsHKCHUH

OpraHoB BJACTH,
OpPraHOB MECTHOTO
caMOyIpaBJIEHUS

WM OpraHu3alui)

CBUIETENLCTBO O
POXKICHUH
pebenka

CBUIETEIBCTBO O
POXIeHUH pebeHKa

JlokymeHT oopmiisieTcs B
cooTBeTCTBUH ¢ DepepanbHbIM
3aKk0oHOM OT 15.11.1997 Ne 143-®3
«O0 aKkTax rpaxaaHCKOro
COCTOSIHUS», IPUKa30M MuHIOCTa
Poccun ot 13.08.2018 Ne 167 «O06
yTBEpKACHUH GopM OJIaHKOB
CBUJETENHCTB O TOCYAapCTBEHHON
pEeTuCTpaIyy akKTOB IPaXIAHCKOTO
cocrostHus U [IpaBui 3anoaHeHMs
(dhopM OJIaHKOB CBUCTEIHCTB O
roCy/1apCTBEHHON PETUCTpalluu
aKTOB I'PAKJAHCKOT'O COCTOSTHUS

[IpenocraBnsgercs
AJIEKTPOHHBIN
o0pa3 JOKyMeHTa

JIOKYMEHTBI, 3alipaliuBaeMble B MOPSJIKE

MEKBCIJOMCTBCHHOI'O I/IH(bOpMaI_[I/IOHHOl"O B3aI/IMOI[eI\/'ICTBI/I$I

Caenenus,

Caenenus,

JlokymeHT oopmiisieTcs B

[IpenocraBnsgercs
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MOITBEPIKTAIOIIUE | TOITBEPIKIAIONINE | COOTBETCTBUU C TPEOOBAHUSMH, AIIEKTPOHHBIN
MECTO JKUTEJIbCTBA | MECTO XKUTEIBCTBA | YCTAHOBJICHHBIMHU o0pa3 T0KyMeHTa
pebeHka Ha pebeHka Ha 3aKOHOAATEIHCTBOM Poccuiickoii

TEPPUTOPUU TEPPUTOPUHU denepauun

MocKOBCKOM MockoBCKOM

o0nactu obnactu

JIOKyMEHTBHI, JIOKyMEeHTBI, JlokymeHT oopmitsieTcs B [IpenocraBnsercs
MOATBEPKIAIOIIUE | TOJITBEPKIAIONINE | COOTBETCTBUH C TPEOOBAHUSMH, 3IEKTPOHHBIN
MpaBo Ha MEPY MpaBo Ha MEpy YCTaHOBJICHHBIMH o0pa3 ToKyMeHTa
COLMAJIbHOU COLMAIIbHOU 3aKOHOJATeNbCTBOM Poccuiickon

MOJEPKKHU (B MOJIEPKKH (B denepannn

ciiy4ae ux ciiy4ae ux

HaxO0XJICHUS B HaxO0XKJICHUS B

pacnopsKeHUN pacnops>KeHUU

OpraHoB BJIAcTH,
OpPraHOB MECTHOTO
caMOyNpaBJeHUS

WJIM OpraHu3aIui)

OpraHoB BJacTH,
OpPraHOB MECTHOI'O
caMOyIpaBJIEHUS
WJIM OpraHu3aiui)




B nmnpueme [O0OKyMEHTOB,

[Tpunoxxenne Ne 6

K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY,
yrBepkAcHHOMY [locTaHOBIIEHUEM
aJMUHHCTpanuu Py3ckoro
MYHHIIUITAILHOTO OKpYTa
MocKOBCKO# 00nacTh

dopma penieHus
00 OTKaze B MpueMe JOKYMEHTOB, HEOOXOUMBIX
JUIS TIpetocTaBiaeHuss MyHUIMIIaIbHOM YCIIYyTH

(Odopmisercst Ha opuHAIBHOM O1aHKEe ATMUHUCTPAIIUH)

Komy:

(bamuust, uMs1, OTUYECTBO (U3UIECKOTO JIUIIA)

PEILIEHUE
00 oTKa3e B IpUeMe JOKYMEHTOB, HEOOXOJUMBIX
JUIs ipetocTaBiaeHuss MyHununaabHou ycnyru «Opranusanus
OT[bIXa I€TEH B KAHUKYJISIPHOE BpEMS»

HEOOXOJMMBIX Ui TPENOCTaBICHUS MYHHIMNAIBHOW YCIyTH

«Opranuzanus OTAbIXa JeTei B KaHUKYJISIpHOE BpeMsi», BaM oTka3aHo MO CleAYyIOIUM OCHOBAHUSM:

HaJIMYue KOTOPBIX HE MO3BOJISET B TIOJTHOM
o0beMe HCII0JIb30BaTh HH(OPMAIIHIO U

Ne HanmenoBanue ocHOBaHMS I OTKa3a B Pa3bsicHeHHE IPUYMH OTKA3a B IIpUEME
IIyHKTa COOTBETCTBUU C AIMUHUCTPATUBHBIM
peraamMeHToM

12.1.1. | OO6paiuenue 3a mpeocTaBICHUEM HHOM YKka3arb Kakoi OpraH BJIacTH, OPraH MECTHOI'O

MyHuInansHOM yCIyru CaMOYIIPaBJICHUS IIPEAOCTABIAET YCIYTY,
yKa3aTb UH(OPMAIHIO O MECTE HAX0XKJICHUH

12.1.2. |3asBuTeneM NpeaCTaBIEH HEMOIHBIN YKa3aTh UCUEPIIBIBAIOLIUI [IEPEUEHD
KOMIUIEKT IOKYMEHTOB, HEOOXOAUMBIX JUIsl | JOKYMEHTOB, HE MPECTABICHHBIX 3asiBUTENIEM
IperocTaBieHuss MyHuIMnaibHON YCIyT

12.1.3. |JIoKyMeHTBI, HEOOXOIUMBIE JJIS VYkazaTh ucuepnbIBaroOIIni epeyeHb
npenocTaBiieHuss MyHUIIMNIANbHON YCIYTH | JOKYMEHTOB, YTPATUBIINX CUILY
YTPaTUIH CUILY

12.1.4. | JlokyMeHTBI cofepKaT MOJUUCTKH U VYKa3aTh HCUEPIBIBAIOLIUI [IEPEUYCHb
WCIIPABJICHUS TEKCTA, HE 3aBEPCHHBIC B JOKYMEHTOB, COIEP KAIUX MOAYNUCTKU U
MOPSAJKE, YCTAHOBJIEHHOM UCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIE B
3aKOHOAATENbCTBOM Poccuiickoit HOPSJIKE, YCTAHOBJIEHHOM 3aKOHOJaTEIbCTBOM
denepanuu Poccuiickoit denepanyu

12.1.5. | JloKyMEHTBI COZIepKaT OBPEKACHNUS, VYKa3aTb UCUEPIIBIBAIOIIUN [IEPEUCHD

JOKYMCEHTOB, COJACPKAIIUX IMOBPEKICHHUA




CBEJICHUS, CoJIepKaIlrecs B JOKYMEHTaxX
TS IpeIoCTaBIeHUs MyHULIMTIaTbHON

yCIyTH

12.1.6.

HekoppekTHoe 3anonHeHne o0s3aTesIbHbIX
nmoJiei B popMe MHTEPAKTUBHOTO 3ampoca
Ha PIITY

VYka3ats 1moss 3anpoca, He 3aI0JTHEHHBIS
3asBHTENEM JINOO 3aII0THEHHBIC HE B TOJTHOM
o0bemMe, OO0 ¢ HapylIeHueM TpeOoBaHUI
YCTaHOBJICHHBIMU AJIMHHUCTPAaTHBHBIM
periaMeHToOM

12.1.8.

[Togaua 3anpoca U UHBIX JOKYMEHTOB B
AIEKTPOHHOU (hOpMeE, MOAMUCAHHBIX C
ucnonb3zoBanueM D11, He npuHagnexalen
3asiBUTEIIIO UJIU MPEACTABUTENIO 3asiBUTENS

JIomOJIHUTENBHO UHPOPMUPYEM:

(ykaspiBaercst mH(popMarus, HeoOXonumasi IS yCTpaHEHHsI MPUYMH OTKa3a B IpHUeMe
JIOKYMEHTOB, HEOOXOAUMBIX JAJIs MpeaocTaBieHnss MyHUIMIAIbHON YCIIyTH, a TakkKe WHas
JOMIOTHUTEIbHASE HHPOPMALIUS TIPU HATIMYUH )

(YnmosiHOMOYEHHOE AOTKHOCTHOE JIUIIO

AJIMUHHCTpALIUN)

(monmuck, pamuHsi, THAITHAIIHI )

« » 20 T




Ilepeuennb u cogepkanue
aJIMMHHUCTPATUBHBIX AeHCTBHH, COCTABJIAIOLIMX
aJIMMHUCTPATUBHbIE NPOLEAYPbI

[Tpunoxenne Ne 7
K AIMUHUCTPAaTHUBHOMY PETJIaMEHTY,
yTBep)kaeHHOMY [locTaHoBIEHHEM
agMuHUCTpauuu Pysckoro
MYHULIMTIIAJIBHOTO OKpyra
MockoBcKoii 061acTH

I. Cuenapuit npenocraBinenuss MyHununanabHoi yciyru nocpeactsom PIITY

1. Iopsa0K BHINOJTHEHUS] AAMUHUCTPATHUBHBIX e CTBUA
npu odpamenun 3assBuressi nocpeacrsom PIITY

1. ITpuem u peructpanus 3amnpoca u JOKYMEHTOB,
HEOOXOAUMBIX JUISI TPEOCTaBICHUS] MyHUIIMTIAIBHONW YCIYTH

Mecto AnvmunuctpatuBabl | Cpennuii | Tpynoemkoct | Kputepuu npussTHs ConepxaHue 1eMCTBUS, CBEICHHS O
BBITIOJTHEHUS € IelCTBUS CPOK b peleHui JOJDKHOCTHOM JIMIIE, OTBETCTBEHHOM 32
IIPOLEeLypbl/UCTT BBITIOJTHCHUS BBIIIOJTHEHUE aIMUHUCTPATUBHOTO IEHCTBUS,
osb3yemas UC pe3yJIbTaT aAMUHUCTPATUBHOIO AEUCTBUS U
MOPSIIOK €T0 Mepeaadn, crmocod Gpukcanmuu
pe3ynbraTta
PIII'Y/BUC/An |IIpuem u 1 paGounit |15 munHyT CootBercTBHE 3anpoc U NpujlaraéMble JOKYMEHTHI [IOCTYTAIOT
MHUHUCTpaLUs | IIpeABapUTENIbHAsA | I€Hb NIPEICTaBICHHBIX B nHTerpuposannyto ¢ PIII'Y BUC.
IIPOBEpKa 3asgBUTEIEM Pe3ynpTatom aiMUHHUCTPATUBHOIO AEUCTBUS
JIOKYMEHTOB JIOKYMEHTOB ABJIIETCS IpUeM 3arpoca.
TpeOOBaHUM, PesynbTatr (pukcupyercs B 3€KTPOHHOH Gopme
YCTaHOBJICHHBIM B BUC AnmMunucrpanuu
3aKOHOAATEILCTBOM
Poccuiickoit

®enepanyu, B TOM




YUCIIe
AJIMAHHUCTPATHBHBI
M PETIaMEHTOM

AJIMUHHCTpaLU
si/BUC

IIpoBepka
KOMILUIEKTHOCTH
JOKYMEHTOB I10
IIEPEYHIO
JIOKYMEHTOB,
HEOOXOIUMBIX I
KOHKPETHOT'O
pe3ynbTaTa
IIPEIOCTABIICHUS
MyHununaibHOU

yCIyTu

Perucrpanus
3anpoca 6o
OTKa3 B
perucTpanuu
3anpoca

10 MunyT

CooTBEeTCTBHE
MPEACTaBICHHBIX
3asgBuTeeM
JIOKYMEHTOB
TpeOOBAHUSM,
YCTaHOBJICHHBIM
3aKOHOJATEILCTBOM
Poccuiickoit
®enepanyu, B TOM
JHCIIe
AJIMUHUCTPATUBHBI
M pErjiaMeHTOM

30 MuHYT

CoOTBETCTBHE
MPEJCTABICHHBIX
3asgBuUTEIEM
JTOKYMEHTOB
TpeOOBaHUM,
YCTaHOBJICHHBIM
3aKOHOIATEJILCTBOM
Poccuiickoit
®denepaunu, B TOM
JHCIe
AJIMUHHUCTPATHUBHBI
M PETJIaMEHTOM

[IpencraBneHHble JOKYMEHTHI IPOBEPSIOTCS HA
COOTBETCTBUE NIEPEUHIO TOKYMEHTOB,
HEOOXOUMBIX JJISl IPEIOCTaBICHHS
MyHHLIMTTaTBEHON YCITYTH.

B ciydae oTcyTcTBUS KaKoro-1u0o T0KyMeHTa,
MOJIJIEXKAIIETO MPEACTABICHUIO 3asiBUTEIIEM,
JIOJKHOCTHBIM JIMLIOM AJIMUHUCTpAaIus,
dbopmupyeTcs perieHre 00 0TKase B mpueMe
JIOKYMEHTOB.

Pemenue 06 oTkase B npuemMe JOKyMEHTOB
noanuceiBaercs 1 ynosTHOMOUYEHHOTO
JOJKHOCTHOTO JTMIa AIMUHUCTPALIUU U HE
MO3/HEE CIIEIYIONIero paboyero Hs
Harpasisgercs 3asBUTeNto B JINUHbIN kKaOnHET
Ha PIIT'Y.

B cnyuae oTcyTcTBHS OCHOBAaHMM Ul OTKa3a B
npreMe JOKYMEHTOB, HEOOXOAUMBIX IS
IIpeaocTaBlIeHnss MyHULIUIIAIBHON YCIIyTH,
3anpoc peructpupyercsa B BUC
AJIMUHHCTpALIMU, O YeM 3asiBUTEIb
yBenomisiercs B JImunom kabunere Ha PIITY.
Pe3ynbraramu aIMUHHCTPATUBHOTO JIEUCTBUS
SIBJISIFOTCSL pETUCTpaIys 3ampoca o
npeaocTaBieHn MyHUIIUIIATBHON YCIIyTH MO0
OTKa3 B €r0 pETUCTPALUH.

PesynbraT ukcupyercs B 3eKTpoHHOU opme
B BUC AnMunucrpanuu, a Takxke Ha PIITY




2. ®opMHUpOBaHUE U HAPABIECHUE MEKBEIOMCTBEHHBIX
UH(POPMALIMOHHBIX 3aIPOCOB B OpraHbl (OpraHu3alluy), y4acTBYIOIINE
B IIPEJOCTABICHNH MYHULIUITAIEHON YCIyTH

Mecto AnmvunuctpatuBnbl | Cpennuit | Tpynoemkoct | Kputepun npunstus CopaeprxaHue 1elCTBUS, CBEACHUS O
BBIIIOJTHEHUS € JICUCTBUSA CpOK b perieHuit JIOJDKHOCTHOM JIMIIE, OTBETCTBEHHOM 34
MpOLEAYPbI/UCTT BBITIOJTHEHUS BBITTOJTHEHHUE aJIMUHUCTPATUBHOTO JICUCTBUA,
onb3yemas C pe3yabTaT aAMUHUCTPATUBHOTO ACHCTBUA U
MOPSIIOK €To TMepeiavdu, Crocod GpuKcaum
pe3yJiibrara
Anmvunuctpanu | OnpenencHue 1 pabounii 15 munyt Hanuuue B nepeune | J{omkHOCTHOE TUIIO AJIMUHUCTPAIIUN
a/BHUC cocTaBa JIeHb JIOKYMEHTOB, dbopMUpyeT U HaMpaBIsIeT MEKBEIOMCTBEHHBIH
JIOKYMEHTOB, HEOOXOUMBIX I | HHPOPMAIIMOHHBIN 3a1pOC, €CJIA OTCYTCTBYIOT
MoAyIeKaIIIX MpeI0CTaBICHUS CJIEIYIONINE JOKYMEHTBI U OHHU HEOOXOTMMBI
3aIpocy y MyHununaibHOU JUIs TIpeocTaBiaeHuss MyHUIMITaIbHOM YCIyTH:
(henepabHBIX YCIIyTH, 1) cBeneHMiA, MOATBEPIKIAIOIIUX MECTO
OpraHoB JIOKYMEHTOB, JKUTEIIbCTBA peOCHKA HA TEPPUTOPHUH
HCITOJIHUTEILHON HaXOJAIINXCS B MockoBckoii ooactu (I'maBHOE ynpaBiIeHHE 11O

BIIACTH, UHBIX
OpraHoB BJAcTH,
OpPraHOB MECTHOI'O
camMoynpaBJieHus,
HarnpaBlieHUE
3arpoca

PaCIOpsSKEHUH Y
(henepabHBIX
OpraHoOB
HCITOJTHUTEIRHOMN
BJIaCTHU, UHBIX
OpraHOB BJIACTH,
OpraHoOB MECTHOTO
caMOYTIpaBJICHUS

BOIIpOCaM MUrpaniud MuHUCTEPCTBA
BHYTpeHHUX Jien Poccuiickoit denepanun);

2) NOKYMEHTBI, IOATBEPKJAIOLINE NTPAaBO HA
Mepy COLMaIbHOMN MOAICPKKH (B CiIydae UX
HaXO0X/IEHUs B PACIIOPSDKEHUN OPTaHOB BJIACTH,
OpraHOB MECTHOT'O CaMOYITPaBJICHUS WIH
OpraHu3anuil).

B BUC npocraBnsercs oTMeTKa O
HE00XO0IMMOCTH OCYIIIECTBIICHUS 3aIpoca
JIOKyMEHTa y (heepaabHOro opraHa
VCIIOJIHUTEJILHOM BJIACTU U HAIIpaBIISIETCA
ME)XBEIOMCTBEHHBIN NMH(OPMaIIMOHHBIN
3a1poc.

Pe3ynbpTaTom aaiMUHHUCTPATUBHOIO AEUCTBUS
ABJIIETCS HAIPABJICHUE MEKBEIOMCTBEHHOTO
MH(POPMALIMOHHOTO 3a1poca.

PesynbTatr (pukcupyercs B 31€KTPOHHOH Gopme




B CHCTEME MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOI'O
B3aNMOJICHCTBHSA

Kontpouns 1 pabounii Hannuue B nepeune |lIpoBepka nmocryruieHus OTBeTa Ha
IIPEOCTABIEHUs. | IeHb (5 JIOKYMEHTOB, MEKBEJIOMCTBEHHbIE HH(OPMAIIMOHHBIE
pe3yinbTaTa pabounx HEOOXOJIMMBIX JJISl | 3aIllPOCHI.
3armpoca JTHEH) IIPEIOCTABIICHUS Pe3ynbprarom aIMUHUCTPATUBHOIO AEUCTBHUS
MyHunmMnaibsHON SIBIIAETCSA MOJIyYEHUE OTBETA HA
yCIIyTH, MEKBEJIOMCTBEHHBIH HH(OPMaLIMOHHBbIH
JIOKYMEHTOB, 3anpoc.
HaXOZSIINXCS B PesynbTatr (pukcupyercs B 31€KTPOHHOH Gopme
PacCHOpPsSIKEHUH Y B CHCTEME MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
OpraHOB U (WJIN) B3aUMOJICHCTBUS
OpraHu3aluin
3. PaccmoTpeHMe TOKYyMEHTOB U NIPUHATUE PEIICHUS
0 IIOATOTOBKE pe3yJibTaTa NpeAocTaBiIcHUss MyHUIIMIIAIBHOW yCIIyTH
Mecro AnmunuctpatuBHel | Cpennuii | Tpynoemkoc | Kpurepuu npunsatus CopnepxaHue NeICTBUS, CBEICHUS O
BBITIOJIHEHUS € IeUCTBHUSA CPOK Tb peleHni JOJDKHOCTHOM JIMIIE, OTBETCTBEHHOM 3a
IpOoIeTyphl/UCT BBIITOJIHCHUS BBITIIOJTHEHUE aIMUHUCTPATUBHOTO JIEHCTBUS,
onbzyemas UC pe3yJbTaT aAMUHUCTPATUBHOTO ACHUCTBUS 1
MOPSZIOK €T Mepeayu, Crnocod GuKcaum
pe3yibTaTa
Anmvunnctpanu |IIposepka OtcyTrcTBUE WK JomxHocTHOE U0 AAMUHUCTPALMY Ha
1/BUC OTCYTCTBHUS UJIU HaJIMYME OCHOBAHUS | OCHOBAHUU COOPAHHOI'O KOMILJICKTA
HaJIu4us JUISl OTKa3a B JIOKYMEHTOB, UCXOJS U3 KPUTEPUEB
OCHOBAaHUM AJIs MIPEAO0CTaBICHUN npenocTaBiieHuss MyHUIIMNIaNbHON YCIIYTH,
OTKa3a B MyHununaibHOU YCTaHOBJIEHHBIX AJIMUHUCTPATUBHBIM
IIPEAOCTaBICHUN yCIIYTH B pErIaMEeHTOM, OIIPENENISET BO3MOXKHOCTD
MyHununaibHOU COOTBETCTBUU C IIPEeA0CTaBIeHNs MyHULIUITAIBHON YCIyTH U
yCIIyru 3akoHoJaTenbcTBOM | popmupyetr B BUC npoekt pemienus o
Poccuiickoit IIpeA0CTaBIeHNA MyHUIUITAIbHOM YCIIYTH WU

®enepanyu, B TOM

00 OoTKa3ze B e€ MpeaOCTaBJIICHUM.




YUCIIe
AJIMAHHUCTPATHBHBI
M PETIaMEHTOM

Pe3ynbraToM agMUHUCTPATUBHOIO JEHCTBUSA
ABJISIETCS] YCTAHOBJICHUE HAJTUYMS WIH
OTCYTCTBHsI OCHOBAaHHM U1l OTKA3a B
IIpe0CTaBIeHN MyHUIIMIIAIbHOM YCIIYTH,
IIPUHATUE PEILICHUS O IIPENOCTaBICHUN
MyHUIMNIaTbHON yCITyTH WM 00 OTKa3e B €€
IIPEIOCTABIICHUY.

PesynbTar puxcupyercs B Buze npoekTa
peleHus o NpeaocTaBlIeHnd MyHuIunanpHou

yCIyrH

4. [IpuHSATHE PEIICHUS O MPEIOCTABICHUN
(00 oTKaze B mpeaocTaBiIeHUN) MyHUITUTIATLHON YCIyTH
1 opopmiteHrE pe3ybTaTa MpenocTaBlieHuss MyHUIIUTIATBHON YCITYTH

Mecto AnvmunuctpatuBubl | Cpeanuit | TpymoeMkocT Kpurepun ConeprkaHue 1eMCTBUS, CBECHUS O
BBITIOJTHEHUS € IeHCTBUs CpOK b MIPUHATHSL pELICHUN JIOJKHOCTHOM JIMIIE, OTBETCTBEHHOM 32
IpoLeypbl/Uc BBITIOJTHECHUS BBITNIOJIHEHUE aJMUHUCTPATUBHOTO JEHCTBUS,
HoJIb3yemast pe3yabTaT aIMUHUCTPATUBHOIO AEUCTBUS U
nucC TIOPSIIOK €T0 Tepeiadu, Crocod puKcamuu
pe3yJsprara
Anmunuctpan | PaccMorpenue 2 pabouux CootBercTBHE YIIOIHOMOYEHHOE TOJZKHOCTHOE JIULO
us1/BUC MIPOEKTa PEIICHUS | IHSA IIPOEKTA PEIICHNs | AIMUHHUCTPALUN PACCMATPUBAET IIPOEKT
TpeOOBaHUSAM pelLIeHns Ha IPEIMET COOTBETCTBUS
3aKOHOJATENIbCTBA | TpeOOBaHUSAM AJMHUHHUCTPATUBHOIO
Poccuiickon periaMeHTa, IOJIHOTHI U Ka4yecTBa

denepannu, B TOM
YHCIIe
AJIMUHUCTPAaTUBHO
MY perjIaMeHTy

MpEeAOCTaBIeHUsT MyHUIINIIAIBHOMN YCIyTH, a
TaK)K€ OCYILECTBIIIET KOHTPOJIb CPOKOB
MPEAO0CTaBICHUs] MYHULIIUITAIBHON YCITyTH.
IToanuceIBaeT NPOEKT peLICHUs O
MIPEAOCTaBICHNH MyHUIINITAIBHON YCIyTH NN
00 OTKaze B ee MPEJOCTaBIECHUH C
HCII0JIb30BaHUEM 3JIEKTpOHHOM noanucu B BUC
U HaIpaBJIseT JOJKHOCTHOMY JIMILY




AJMUHUCTpALUH JIJIs1 HAIIPaBJIEHMsI pe3yJibTaTa
MPEAOCTaBICHUs] MyHUIIUITAIBHON yCIyTH
3asiBUTEIO.

Pe3ynpraroM agMUHUCTPATUBHOTO ACHCTBUSA
SBJISICTCS. YTBEPIKIACHUE U IIOANUCAHUE, B TOM
YHUCJIE DJIEKTPOHHOU MOAIHUCHIO, PEIICHUS O
IIPEeIOCTaBIEHNN MyHUIIMNIANBHON YCIIYTY HIIU
OTKa3 B €€ NPEJOCTABICHUHU.

Pesynbrat hukcupyercs B Bujie pelieHus o
MIPEAOCTaBICHNA MyHUIIUITAIBHON YCIIYyTH WU
00 OTKa3e B ee IPeOCTaBICHUH

5. Beinaua pesynbrara npegoctaBieHuss MyHUIIMTIANBHON YCITYTH 3asBUTEIIO

Mecro AnmunuctpatusH | CpenHuil cpok | TpyaoeMkocT Kpurepuu CopepxaHue NeCTBUS, CBEIEHUS O
BBINOJIHEHUSI bl€ IEHCTBUS BBINOJIHEHUS b HNPUHATHUS pEIIeHUH JOJPKHOCTHOM JIMLE, OTBETCTBEHHOM 32
MpoIeTyphl/UC BBINIOJTHEHUE aIMUHUCTPATUBHOTO JIEHCTBUS,
HoJb3yemMas pe3yabTaT aAMUHUCTPATUBHOIO JEHCTBUSA U
ncC MOPSIZIOK €T0 MepeIadu, Crocod GpuKcaun
pe3yibTara
BUC/PIIT'Y Hamnpasnenue 1 pabounii CootBercTBHE JloipKHOCTHOE TMII0 AAMUHUCTPALIIU
pe3yJipraTta JI€Hb IIPOEKTAa PELEHUST | HAIIPABJIAET PE3yJIbTaT IPEAOCTaBICHUS
MIPeI0CTaBICHUS TpeOoBaHUSM MyHununaibHON yeiayru B popme
MyHunmnaaIbHoN 3aKOHOJAATEIBCTBA | AIEKTPOHHOTO JOKYMEHTA, MOANMCAHHOT O
yciiyTu 3asiBUTEIIO Poccuiickon AIIEKTPOHHOM MOANKCHIO YIIOJTHOMOYEHHOI'O

®enepaunu, B TOM
qHCIIe
AJIMUHHCTPATUBHO
MY PErJIaMEHTY

JIOJKHOCTHOTO JIMIla AJIMUHHUCTPALIUU B
Jlnuneiii kabunet Ha PIITY.

3asBUTENb YBEAOMIIECTCS O MOJIYYCHUHN
pe3yJiibTaTa npeaocTaBieHuss MyHUIUNAIbHON
ycayru B JInuHoM kabunete Ha PIIT'Y.
Pesynbrar puxcupyercs 8 BUC
Anmvunnctpanuu, JlnaaoMm kabunere Ha PIITY
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